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OO6pazoBarenpHasi mporpaMma cpeaHero IpodeCCHOHAIBHOTO  00pa30BaHUS
(mporpamMMa IMOATOTOBKH CIICIIMAIMCTOB CPEJIHETO 3BeHA) pa3paboTaHa Ha OCHOBE
OI'OC CIIO mno cneunansHocTH 46.02.01 [JoxkymeHTAMOHHOE O0ecleveHue
ynpaBJeHUsI U AapXHBOBeJAeHHEe, YTBEPXKICHHOTO IpHUKa3oM MUHHUCTEpPCTBA
oOpa3oBanus u Hayku Poccuiickoit @enepanuu ot 11 aBrycra 2014 1. Ne 975.

Opranuzanus-pa3padoTuuk: ABTOHOMHAasi HEKOMMeEpYeckas MpodeccruoHaIbHas
opranuzanus «HMKeropoACkuil KoMK TEMJIOCHAOKEHUS M aBTOMATHYECKHX
cucteMm ympasienus» (nanee — AHIIOO «<HKTCy)

[IporpaMma MoAroTOBKY CIENUAIMCTOB CPEAHETO 3BEHA MO CIEUUAIIBHOCTH
46.02.01 lokyMeHTALMOHHOE O0ecevyeHre YIIPaBJICHUSI M aDXUBOBEICHHE

paccMoTpeHa 1 0J00peHa Ha 3acefganuu [lenarornueckoro copera AHITOO
«HKTC» (mpotokon Ne 1 ot 31 aBrycra 2020 1.).
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1. O0mume MOJI0KEHUSA

1.1.1IporpammMa MNOArOTOBKH  CHENHMAJHUCTOB  CpeJHero 3BeHAa 10
cnenuajbHocTH 46.02.01 lokyMeHTallMOHHOE o0ecneYeHne yrnpaBJaeHUs
U AapXMBOBe/JeHHE

ObpazoBarenbHas mporpaMmma CpeiHero npoQeccCHOHaATbHOTO 00pa30BaHuUs —
nporpaMma  MOATOTOBKM  crenuanucra cpeaHero 3BeHa (IIIICC3)  mo
crenmaibHOCT 46.02.01 JlokyMeHTAallMOHHOEe o0OecreyeHre YNPABJIEHUSA U
apxuBOBeJleHHe pealu3yeTcss Mo Nporpamme 0a30BOM MOATOTOBKM Ha 0asze
OCHOBHOTI'O OOIIIETO U CPEAHETO O0IIEro 00pa30BaHuUs.

OcHoBHas o6pazoBatenbHas nporpamma I[IICC3, peanuzyemas B AHIIOO
«HKTC», mpeacrtaBiasier co00W  KOMIUIEKT HOPMATHBHBIX  JIOKYMEHTOB,
ONPENENAIONMX 1eJId, OXHUIAeMble pe3yJbTaThl, COJCpP)KAHHE, YCIOBUS U
TEXHOJIOTUU peau3aluu mpoiecca 00y4eHust U BOCIIUTAHUS.

I[ITICC3 pa3paboTtaHa B COOTBETCTBUH C TpeOOBaHUSIMU (eaepaibHOTO
roCyJIapCTBEHHOTO 00pa30BaTEIBbHOTO CTaHAApTa CPEAHEro MpodecCHoHaTHLHOTO
oOpazoBanus mo cnenuaibHOCTH 46.02.01 JoxymMeHTanMOHHOEe o0ecledeHune
yOpaBJeHUsT M  apXuBoOBedeHHMe U  (efepaybHOTO  TOCYAapCTBEHHOIO
00pa3oBaTEILHOIO CTaHAAPTa CPEHEro 00IIero oO0pa3oBaHus, a TAKXKE C YUYETOM
TpeboBaHM paboToaTeNel U phIHKA TPyaa.

[ITIICC3 exeroaHo mepecMaTpuBaeTCs U OOHOBIIAETCS B YaCTU COJACPKAHHS
y4eOHBIX TUIAHOB, COCTaBa U COJIEPXKaHUS pab0UYUX MPOrpamMM JUCHUILINH, pabounx
nporpamMM  NpodeCcCUOHATBHBIX  MOJYJIEH, MporpaMMbl  MPOU3BOJCTBEHHOMN
(MpenaIUIUIOMHON) TPAKTUKH, METOJWYECKUX MAaTEepHaIoB, O0ECIEeYMBAOIINX
KaueCTBO TIOJITOTOBKM OOYYaIOMIMXCA C Y4YeTOM 3alpocoB paboroaarerne,
OCOOCHHOCTEW pa3BUTHUSI PETHOHA, HAYKH, KYJIbTYpPbl, DKOHOMHUKH, TEXHUKH,
TEXHOJIOTUN U colMabHOU cephl B pamkax, yctaHoBieHHbIXx OT'OC CIIO.

1.2.HopmaTuBHbBIE JOKYMEHTHI, cocTaBJsiiomue ocHoBy INIICC3

Hopwmatusubie nokymenTs! 15 pazpadotku [ITICC3 mo cnenuaibHOCTH:

— @enepanbabiii 3ak0H oT 29.12.2012 Ne 273-®3 «O6 oOpa3oBaHuu B
Poccuiickon @enepauumny;

— @enepanbHbld TOCYAAPCTBEHHBIM 00pa30BaTENIbHBIA CTaHAAPT CPEIHETO
npodeccuoHanbHoro oopazoanus (nanee — GI'OC CIIO) no crennaibHOCTH
46.02.01 JlokyMeHTaAllHOHHOE obecneyenune yIIpaBJICHUA "
apxuBOBeJleHUe, YTBEPKJICHHbIN NMpruKa3zoM MUHHUCTEpCTBa 00pa3oBaHUs U
Hayku Poccuiickoit @eaepanuu ot 11 aBrycra 2014 r. Ne 975;

— DenepanbHBIA TOCYAAPCTBEHHBIM 00pa30BATENbHBINA CTaHAAPT CPEIHETO
o0r1ero o6pa3oBaHus (151 OCHOBHBIX MPO(hecCHOHATBbHBIX 00pa30BaTEIbHBIX
mporpaMMm Ha 06a3e OCHOBHOTO 0OIIero oOpa3oBaHWsI), YTBEPKICHHBIN

npukazoM MunuctepcTBa oOpazoBanus U Hayku Poccuiickoit @eaepauuu oT
17 mast 2012 r. Ne 413;



— Ilpuka3 MunuctepctBa oOpazoBanus u Hayku PO ot 29.06.2017 r. Ne 613
«O  BHeceHMM  U3MEHEeHHMH B  (enepanbHbli  TOCYJApPCTBEHHBIM
o0Opa3oBaTeIbHBIN CTAaHAAPT CPEHETO 00IIETr0 00pa30BaHMs, yTBEPKICHHBIH
npukazoM MunucrepctBa oopazoBanus U Hayku PO ot 17.05.2012 Ne 413»;

— Tlopsimox opraHu3alii U OCYIIECTBICHHsS] 00pa30BaTENbHON JEATEILHOCTH
no o00pa3oBaTeNbHBIM  MPOTPaMMaM  CPEIHEro  MpogeCCHOHATBHOTO
oOpa3oBaHMsl, YTBEPXKIACHHBIN NpuKazoM MUHUCTEpCTBa OOpa3oBaHUs U
Hayku Poccwmiickoit @enepanuu ot 14.06.2013 Ne 464(c m3MEHEHHUSIMH U
nonosiHeHusiMu ot 22.01.2014, 15.12.2014);

— Tlopsinox npuema Ha oOydeHue 1Mo 00pa3zoBaTEIbLHBIM IIPOrpaMMaM CPEIHETO
po(ecCUOHANLHOTO oOpa3oBaHus, YTBEPKICHHBIH IPUKA30M
MunucTepcTBa 00pa3oBaHuss W Hayku Poccuiickoit ®epeparuu  oT
23.01.2014 1. Ne 36 (¢ m3MmeHeHHMsIMH M JomojHeHusMu oT 11.12.2015,
26.03.19, 26.05.2020);

— Ilpukaz MunuctepctBa oOpa3oBanus U Hayku Poccuiickoit denepauu ot
18 ampens 2013 r. Ne 291 «O6 ytBepxknaenuu llomoxkeHust o MpakTHKE
oOy4Jarommxcs, OCBaMBAIOIIUX OCHOBHBIE npodeccruoHanbHbIe
oOpa3oBaTesbHbIE IPOrPaMMBbl CPETHETO MPO(ECCHOHATBHOTO 00pa30BaHU»
(c u3meHeHusMu 1 gonoaHeHusmu ot 18.08.2016);

— llopssmox mpoBeneHusT TOCYIapCTBEHHOM MTOTOBOM — aTTECTAllMM IO
o0pazoBaresIbHBIM TPOTrpaMMaM CpeAHEro NpodeccuoHaaIbHOro 00pa3oBaHusl,
YTBEPKJICHHBIN MpUKa3oM MuHucTepcTBaoOpa3oBaHus U Hayku Poccuiickoi
®eneparuu ot 16 aBrycra 2013 1. Ne 968 (¢ usmMeHeHUs MU U TOTIOJTHEHUSIMU
or 31.01.2014, 17.11.2017, 21.05.2020);

— PexomMeHpanmu no opranu3alyy MoJIy4eHUs CPeIHEro 001ero oopazoBaHusl
B  Ipenenax  OCBOEHUsT  o0Opa3oBaTelbHBIX  OPOrpPaMM  CPEIOHETO
npodecCUOHAILHOTO 00pa3oBaHus Ha 0a3e OCHOBHOTO 00111ero 00pa3oBaHus
c yueToM TpeOoBaHUs (eAepalbHbIX IOCYJapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJAAPTOB W TOJIy4aeMOW MNPOPECCUU WM CHELHAIBHOCTH CPEIHEro
po¢heCCUOHAIBHOTO oOpa3oBaHuUs (mucbMo JlenapramenTa
roCyapCTBEHHOMN MOJUTUKHU B chepe MOAroTOBKH padounx kaapos u 1O
MunucrepctBa oOpa3zoBanusi u Hayku Poccuiickoit ®enepanuu  OT
17.03.2015 Ne 06-259);

— Pa3zpsacHenus no GopmMupoBaHHio 001IE00PA30BATENBLHOTO IUKIIA OCHOBHOM
npodeccruonanbHoi oOpa3zoBarenbHOI mporpamMmbl CITO Ha 6aze OCHOBHOTO
oOmiero o0pa3oBaHMsI C OAHOBPEMEHHBIM MOJYYEHHEM CPEIHEro OOILEero
o0pa3oBaHMsI U MPOTrPaMMHO-METOJIMYECKOMY COMPOBOXKIACHUIO H3yUEHUs
obmreoOpazoBarenbHbIX AUCHUILIUH (TUChMO PI'AY «DUPO» o1 11.10.2017
Ne 01-00-05/925);

— ¥YcraB AHITIOO «HKTC».

Peamuzamms [IIICC3  ocymecTBiasercss Ha TOCYAapCTBEHHOM  SA3BIKE
Poccuniickon denepanyu.



2. Oomas xapakrepucruka IIIICC3
2.1.1leab (muccus) IIICC3

[MTIICC3 no cnenuansHOocTH 46.02.01 JlokyMeHTallMOHHOE OOecrievyeHHe
yIpaBJ/ieHUs U APXUBOBEJIEeHUE PETIAMEHTUPYET I, 0KHUIAEMbIE PE3YyIbTaThI,
COJIep)KaHue, YCIOBHS M TEXHOJIOTMH OpraHU3alliyd 00pa30BaTEILHOTO Ipollecca,
OILIEHKY Ka4yeCTBa MOATOTOBKH BBITYCKHUKA 110 TAHHOW CTICIIMAILHOCTH M BKITFOUAET
B ce0s y4eOHBIN TulaH, pabodne MporpaMMbl TUCIUIUIMH, MPOodhecCrnOHATBHBIX
MOJYJIeH, MPOW3BOJCTBEHHON MPAKTUKA W JIPyrde€ METOJAMYECKHE MaTephallbl,
o0ecreunBaoIIre KaYeCTBEHHYIO MOATOTOBKY O0yUYaOIIUXCsl.

[TIICC3 umeer 1ie1b pa3BUTHSL y 00yUYaOIUXCsl TMYHOCTHBIX KAUECTB, a TAKKE
dbopMupoBaHre 00X U MPOPECCHOHANBHBIX KOMIIETEHIIU, B COOTBETCTBUH C
tpedoBanusiMu GI'OC CIIO no cnenumansHocTH 46.02.01 JloKymMeHTALMOHHOE
o0ecreyeHne ynpaBJjieHusl U apXUBOBeCHHE.

Beimyckauk AHIIOO «HKTC» B pesynbrare ocBoenus I[IICC3 6a3zoBoit
noaAroToBkM 1o crenuanbHOCTH 46.02.01 JlokymMeHTanmMoOHHOEe obOecneyeHue
ylpaBjieHusI M apXWBOBeJeHHMe JO0JDKEH ObITh MPOPECCHOHAIBHO TOTOB K
CJIEIYIOLUM BHJIaM JEATEIbHOCTH:

— opraHu3auusi ~ JOKYMEHTAallMOHHOTO  OOECleYeHHs  yNpaBieHUs U
(YHKIIMOHUPOBAHUS OpraHU3alNH;

— oOpraHu3anusi apXUBHOM U CHPAaBOYHO-MHPOPMAIMOHHON pabOTHI 110
JIOKyMEHTaM OpraHu3allly;

— BBINOJHEHUE paldOT MO OJHOM WM HECKOJbKUM mHpodeccusM padoyux,
JOJDKHOCTSM cityskarux (u3 npuinoxenus k @IOC CII10).

IIporpamMmma MOATOTOBKH CHELMAIMCTOB CPEJHErO 3BE€HA OPUEHTHUPOBAHA HA
peaNnu3aLuIo CAEAYOMNX TPUHIUIIOB!

— MPHUOPUTET MPAKTUKOOPUEHTUPOBAHHBIX 3HAHUM BBIITYCKHHUKA;

— OpHUEHTalMs Ha pa3BUTHUE MECTHOTO U PETMOHAIBHOIO COOOIIECTBA;

— (QopMupoBaHue MOTPEOHOCTH K MOCTOSSHHOMY PAa3BUTHUIO U MHHOBAIMOHHOM
JeSITEJIbBHOCTH B MPO(eCCUOHANBHOM cdepe, B TOM YUCIE U K TPOAOTKEHUIO
oOpa3oBaHus;

— (opmupoBaHME TOTOBHOCTH MPUHUMATh PELIEHUS M MPOo(ecCHOHAIBHO
NeICTBOBATh B HECTAHAAPTHBIX CUTYAILIMSIX.

2.2.HopmaTtuBHblii cpok ocBoenus ITICC3

Hopmatusnseiii cpok ocBoenus [IIICC3 mo cnemumansHocTn 46.02.01
JIoOKyMeHTAllMOHHOE 00ecneuyeHue yIpaBJieHUus1 U apXuBoBeeHue 6a30Boi
MOATOTOBKH, B 04HOU (hOopMe 00yUEHUS COCTABIISICT:

— Ha 06a3e 0CHOBHOI0 00111eT0 00pa3zoBanus — 2 roga 10 mecsien



— Ha 06aze cpeanero obmero oopazoBanust — 1 rox 10 mecsiies.

Cpoxk ocoenust [ITICC3 6a30Boif MOATOTOBKM Ha 0aze CpeTHEro OOIIEero
oOpa3zoBaHus B 04HOH (hopMe 00yueHHs cocTaBisaeT 95 Heenb, B TOM YHCIIE:

63 Hexenu
OOyueHnue 1Mo y4eOHBIM ITUKJIAM
Y4yeOHass W TOPOU3BOJCTBEHHAS

6 "Hexen
MpaKTHUKa (o npodrTo
CIICIIMATBHOCTH )
[IponsBoacTBeHHAs IIpaKTHKa 4 menenu
(TpeaauIuIoOMHas )

3 Hexeu
[TpomexxyTOoUHAs aTTeCTAIHS
TocynapcTBeHHAs UTOrOBast 6 Henenb
aTTeCTaIus

13 Henenw
Kanukysl

Cpox ocoenust [IIICC3 nHa 6a3e ocCHOBHOTO 0OIIEro 00pa3oBaHus MPU
OyHOW (hopMe MOIy4yeHHUs 0Opa30BaHUsl YBEIMUMBAETCS Ha 52 Hedenu, U3
pacuera:

— TeopeTuueckoe o0yueHue — 39 Hezaensb (mpu 00s13aTeIbHON yueOHOM
Harpy3ke 36 4acoB B HEJIENIO);

— TPOMEXYTOYHAs aTTecTanus — 2 HeAelu,;

— KaHUKYJIbl — 11 Henenb.

HopmaTuBHBIM CpPOK OCBOEHHUS NporpamMmbl 0a30BOM MOATOTOBKH IO
cnenuanbHOCTH 46.02.01 [lokyMeHTALIMOHHOE 00ecIieYeHre YIIPABJIeHUS U
apxuBoOBeJleHue NpU 3a0uHoU (OpMe MOTyUEHUs 00pa30BaHUS YBEITUUUBACTCS
Ha 1 rog U cocTaBiIsgeT:

Ha 6a3e cpemaHero obmero oopasoanus — 2 roga 10 Mecsiies;

Ha 6a3e OCHOBHOTO 001Ier0 oOpa3oBanus — 3 roaa 10 mecsiies.

HopmaTuBHBIA CPOK OCBOEHUSI MPOrpaMMbl 0a30BOM MOATOTOBKU IO
cnenuanbHocTy 46.02.01 JlokyMeHTALIMOHHOE 00eclieYeHne YIPaBJIeHUs U
apXMBOBeJeHUe I MHBAJIUAOB U JIMI C OTPAaHUYECHHBIMU BO3MOKHOCTSIMU
3JI0POBBS, HE3aBUCHUMO OT TNPUMEHSIEMBIX O00pa30BaTENbHBIX TEXHOJIOTHUH,
yBeJIn4YnBaeTcs: He Oosee ueM Ha 10 mecses.

[TpenycmarpuBaercst ocBoenue [ITICC3 mo nHANBHIyaIbHOMY Y4eOHOMY
IUIaHY, B TOM YUCJE U B COKpAIEHHbIE CPOKH, HA OCHOBE TOJyYEHHOI'O paHee
npo¢eCCUOHAIBHOTO 00pa30BaHusI.



AHIIOO «HKTC» ocymectBasier mnoarotoBky mno I[IIICC3 mo
crenimanbHOCTH 46.02.01 [lokyMeHTALIMOHHOE 00ecrieueHre YpaBjaeHus 1
apxuBoBeJleHHe Ha 0a3e OCHOBHOTO oOmiero oOpa3oBaHHs, NpPHU STOM
peanusyeT ¢eaepalbHbI roCyJapCTBEHHBIM 00pa30BaTeIbHBIA CTaHAAPT
cpenHero o0miero oOpa3oBaHUsS C YYETOM COIMAIbHO-IKOHOMUYECKOTO
npoduiis moJiydaemMoro npo(eccCuoHanIbHOTO 00pa30BaHUs.

2.3. TpedoBanus K NOCTYNAIOIIMM Ha 00y4yeHHe

JInma, kemaromme ocBouTh IIIICC3 mo cmemumansHOcTH  46.02.01
JIOKyMeHTAallMOHHOE O0ecnevyeHrue ypaBJeHusI 1 apXHBOBeIeHHEe 3aUHCIITIOTCS
B COOTBETCTBHM C ILIAHOM IpHUeMa IIPH YCJIOBUH COOIIOACHHS CIICTYFOIIHNX
TpeOOBaHUI:

- TpeAoCTaBIEHHUE TOKYMEHTa TOCYIapCTBEHHOTO 00pasiia O HATUIUH
CpeIHEero olI1Iero 00pa3zoBaHus UK OCHOBHOTO 00I111€eT0 00pa30BaHMUs.

[Topsimox mprema pernamentupyercs «lIpaBumamMu npremMa Ha 00y4YEeHHE 10
o0pa3oBaTeIbHBIM MPOrpaMMaM CpelHero mpodeccuoHanbHOro o0pa3oBaHHs Ha
2020 roay, paspaboranusiMu AHITOO «HKTCy», B cooTBEeTCTBUU C TOPSAIKOM
npuemMa, yCTaHOBJIEHHBIM MUHHCTEPCTBOM 00pa3oBaHus W Hayku Poccuiickoi
denepaunu.

3. XapakrepucTukKa npogeccuoHAIbHOM 1eATeILHOCTH BbITYCKHUKOB U
TpedoBaHus K pesyjbraTam ocsoenus IIIICC3

3.1.06a1acTh npodeccHOHATBHOM 1eSITeIbHOCTH BHITYCKHUKOB:

— JIeSTEIBbHOCTh B CEKpeTapuaTax, CIy>K0ax JOKYMEHTAI[MOHHOTO
obOecrnieyeHus, KaJpoOBBIX CIIY)0axX U apXHBax roCyJIapCTBEHHBIX OPTaHOB U
YUPEKJICHUHN, B OpraHax MECTHOTO CaMOYyIIpaBJIEHUsI, HErOCY1apCTBEHHBIX
opranu3anusx Bcex (opM coOOCTBEHHOCTH, OOIIECTBEHHBIX OpraHU3aIusiIX
(YupexJIeHHsIX).

3.2.00beKkThI PodecCHOHATBHOM AeITeTbHOCTH BHIMYCKHUKOB:
— JIOKYMEHTBI, CO3/IaHHBIE JIFOOBIM CITIOCOOOM TOKYMEHTUPOBAHUS;
— CHCTEMbl JOKYMEHTAIlMOHHOTO 00eCIIeUeHHs yIpaBICHMUS;
— CHCTEMBI AEKTPOHHOT'O JOKYMEHTO000POTa;
— apXUBHBIE TIOKYMEHTHI;
— TEpPBUYHBIE TPYAOBbIE KOJICKTUBBI.

3.3.Buabl npodeccuoHabHOI 1eATETbHOCTH:

CrneuMamucT Mo JOKYMEHTAallMOHHOMY OOECIEeUYEHHUIO0 YIMpaBlICHUS,
apxuBHUCT (0a30BOM TOJATOTOBKM) TOTOBUTCS K CJIEAYIOIIUM BHAAM
NEeATEIbHOCTH:



— OpraHm3anus  JOKYMEHTAallMOHHOTO  OOECmedYeHus  yIpaBJICHUS
(GyHKIMOHUPOBAHUS OPraHU3alUN;

— OpraHM3ainusi apXMBHOM M CIPaBOYHO-MH(DOPMAIMOHHOW palbOThI
JIOKYMEHTaM OpraHu3alluu;

n

I10

— - BBINIOJIHEHUE Pa0OT MO OJHOM WM HECKOJIBKHM MpodeccusiMm padbodux,

JOJDKHOCTSAM cirykamux (u3 nprtoskenus k @I'OC CI10).

3.4. TpedoBanus k pezyjbratam ocBoenusi IIIICC3

Pe3ynbrarel OCBOEHUsI 00Opa30BaTENbHBIX MPOrpamMM  OMNPEAEIISIOTCS
NpUOOPETAEMBIMU BBITYCKHUKOM KOMIIETEHLUHUSAMH, T.€. €ro CHOCOOHOCTBIO
IIPUMEHATh 3HAHUSA, YMEHMS, ONBIT M JINYHOCTHBIE Ka4ecTBa B
COOTBETCTBHU C BBINOJHAEMbBIMHU BUJIaMU POQPECCUOHATIBHOMN 1€ATEIbHOCTH.

3.4.1. O01mue KOMIETeHINUHN

CrneuramucT Mo JIOKYMEHTAaUMOHHOMY OOECIEYEHUIO YIpaBIICHUS,
apXUBUCT 0a30BOM MOATOTOBKHU JOJKEH 00JaaTh OOIMIMMU KOMIETEHIUSIMU
(OK), BKII0YAIOMIUMHU CITOCOOHOCTD:

OK 1. I[loHumath CyIIHOCTb 1 COITMAIBHYIO 3HAYUMOCTb CBOEH Oy my1iel rmpodeccu,
IIPOSIBIISITH K HEN YCTOWYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTEILHOCTD, BHIOMPATH THIIOBBIE METOIbI 1
CIIOCOOBI BBITIONTHEHUST TIPO(ECCHOHATTBHBIX 3371a4, OLEHUBATh MX APPEKTUBHOCTD U
KaueCTBO.

OK 3. [IprHrMaTh peleHrs B CTaHIAPTHBIX M HECTAHAAPTHBIX CUTYALIUSIX M HECTH 32
HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBisITh MOUCK M WCHOJIL30BaHUE MH(OPMAIMK, HEOOXOIUMON ISt
P PEKTUBHOTO BBIOIHEHUST MPOPECCHOHATBHBIX 3a/1a4, MPO(eCCUOHALHOTO U
JIMYHOCTHOTO Pa3BUTHSI.

OK 5. MUcnomw3oBath uHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHUA B
1po(heCCHOHATLHOM JESTEIHHOCTH.

OK 6. PaboTtath B KOJJIEKTUBE U KOMaHJIE, S(PPEKTUBHO OOIIATHCS C KOJJIEraMHy,
PYKOBOJICTBOM, TIOTPEOUTEIISIMU.

OK 7. Bpatb Ha ce0st OTBETCTBEHHOCTh 32 Pa0OTY WICHOB KOMAaH/IbI (TTOAYMHEHHBIX),
pEe3yJIbTAT BHITOIHEHUS 3aJaHHA.

OK 8. CamocTosITeNnbHO OIpeNeNisTh 3a1aui MPO(ECCHOHATBHOTO M JIMTYHOCTHOTO
Pa3BUTHSI, 3aHUMATHCSI CaMOOOPa30BaHWEM, OCO3HAHHO IIIAHUPOBATH TOBBITICHHUE
KBAJTH(DUKAITUHL.

OK 9. OpueHTUpoBaThCsI B YCIOBUSIX YacTOM CMEHbl TEXHOJOIWH B
po(heCCHOHATLHON JEATEIHHOCTH.



3.4.2. llpodeccnoHaNbHbIe KOMIIETEHIIUH

CHCHI/IaHI/ICT M0 AOKYMCHTALIMOHHOMY 00eCIICUCHHUIO YIIpPaBJICHUAA,
APXUBUCT 0azoBoM IIOATOTOBKHN JOJIXKCH O6JIa,Z[aTI> HpO(beCCHOHaJIBHI)IMI/I
KOMIICTCHIUAMHA, COOTBECTCTBYIOIIIMMH BUAAM JCATCIIbHOCTHU:

Bun npestenbHoctu: OpranHuzaiusi JTOKYMEHTAllMOHHOTO OOeCTIeUeHHUS
yIpaBieHUs U QYHKIIMOHUPOBAHUS OpPraHUu3aIuu

I1K. 1.1. KoopauaupoBaTk paboTy opranu3anuu (IpUueMHON
PYKOBOJIMUTEIIS), BECTU PUEM IMOCETUTENEH.

[TK.1.2. OcymiecTBiIsITh paboTy MO MOATOTOBKE W MPOBEACHUIO COBEIIAHUH,
JIEJOBBIX BCTPEY, IPUEMOB H MPE3EHTALIHM.

ITK. 1.3. OcCyiiecTBIISTh NOATOTOBKY JI€JIOBBIX MOE3/I0K PYKOBOJIUTEIIS U
IPYTUX COTPYAHUKOB OpTraHU3ALMH.

ITK. 1.4. Oprann3oBbIBaTh paboyee MECTO CEKPETaAPs U PyKOBOIUTEIIS.
[IK. 1.5. OdbopmIATh U pErUCTPUPOBATH OPraHU3ALUOHHO-PACTIOPSAUTEIIbHbBIE
JOKYMEHTBI, KOHTPOJIUPOBATh CPOKH UX UCIIOJHEHUS.

[1K. 1.6. O6pabaTeiBaTh BXOJAIINE U UCXOSIINE TOKYMEHTHI,
CUCTEMAaTU3HPOBATh UX, COCTABISATH HOMEHKIIATYPY J1e7 U (POPMHUPOBATH
JOKYMEHTHI B JIeNa.

[IK. 1.7. CamocTosTeNnbHO padOTaTh ¢ AJOKYMEHTAMHU, COAEPKAIUMU
KOH(QUACHINAIbHYIO HH()OPMALIHIO, B TOM YHUCIIE C JOKYMEHTaMH I10
JUYHOMY COCTaBY.

[1K. 1.8. OcymecTBiATh TeNE(HOHHOE 0OCITYKUBAHUE, TPUHUMATH U
nepeaaBaTh (haKChl.

IIK. 1.9. OcymecTBasATh MOATOTOBKY JI€JI K IIEPEAAYE HA APXUBHOE
XpaHEHHE.

ITK. 1.10. CocTaBasiTh ONKCH JIE], OCYLIECTBIISITH TOATOTOBKY JIET K
nepeaayde B apXuB OpraHU3alyy, TOCYAapCTBEHHbIE U MyHUIIUTIATbHBIC
apXUBBI.

Bun  gearensHocTtd:  OpranHuzanuss apXMBHOM M CIIPABOYHO-
uH(OPMAITMOHHON pabOThI MO JOKYMEHTaM OpraHU3allvu:

ITIK 2.1. OcymecTBIATh 3KCNEPTU3Y LIEHHOCTU JOKYMEHTOB B COOTBETCTBUH
C JCUCTBYIOIIMMU 3aKOHOAATEIbHBIMU aKTaMU U HOPMaTUBAMMU.

I1IK 2.2. Bectu paboty B cucTemMax 3JIeKTPOHHOTO JIOKYMEHTO000pOTA.

I1K 2.3. Pa3zpabarbiBaTh U BECTH KJIaCCU(PUKATOPHI, TAOEIIN U UHBIC
CIIPAaBOYHUKHM 10 JIOKYMEHTaM OpTraHU3alIHH.

IIK 2.4. OGecneunBaTh MPUEM U PAlIMOHATILHOE pa3MeleHne TOKYMEHTOB B
apxuBe (B TOM YHCJI€ JOKYMEHTOB I10 JIMYHOMY COCTaBY).

I1IK 2.5. O0ecrnieunBath y4€T U COXPAHHOCTh JOKYMEHTOB B apXHBE.

[IK 2.6. Opranu3oBbIBaTh UCIIOJIb30BAaHUE APXUBHBIX JOKYMEHTOB B
HAyYHBIX, CIIPABOYHBIX U MPAKTUYECKUX LIEIISIX.



[IK 2.7. OcynecTBasTh OpraHu3allMOHHO- METOJUYECKOE PYKOBOJICTBO U
KOHTPOJIb 32 pabOTON apXuBa OpraHU3alMM U 32 OpraHU3alueil T0KyMEHTOB
B JICJIOIIPOU3BOJICTBE.

BrinonHenne paboT 1o OJHOM MM HECKOJBKUM MpodeccusM padoyux,
JOJDKHOCTSIM CITY KalllHX.

3.5. TpedoBanus k crpykrype IIIICC3

[IporpaMMa MOATOTOBKH  CIIEMAJMCTOB  CPEJIHETO  3BEHA  TIO
CIEIUAIBHOCTH  cpefHero mnpodeccuoHabHOTO oOpaszoBanus 46.02.01
JIOKyMeHTAllMOHHOe o0ecneyeHne YyIpPaBJeHHs HW AapPXUBOBeIeHHE
peIyCcMaTPUBACT H3yUCHUE U MTPOXOXKIACHHUE CICAYIONINX YUYCOHBIX IIUKIIOB:

— 001Iero ryMaHUTApHOTO U COLIMATBHO-3KOHOMUYECKOTO;
— MaTeMaTH4eCKOro 1 OOIIEero eCTeCTBEHHOHAYYHOTO,
— 1npo¢ecCUuOHaNBHOTO;

Y pa3JieyioB:

— ydeOHas IPaKTHKa;

— TPOU3BOJICTBEHHAs MPaKTUKA (110 MPOPHUITIO CTICIIUATBLHOCTH);

— MPOU3BOJCTBEHHAS MPAKTHKA (MPEIIUIIIOMHAs);

— MPOMEXYTOYHAs aTTECTALMS;

— rocyAapcTBeHHas (MTOromas) arrecTanus (MOATOTOBKAa M 3allMTa
BBIITYCKHON KBJIM(PUKAMOHHOU pabOThI).

OO6uuii ryMaHUTAPHBIN U COIMATbHO-IKOHOMUYECKUA, MaTEMaTUYECKUI
1 OOIIMI €CTEeCTBEHHOHAYYHBIN yueOHbIE ITUKIIBI COCTOSIT U3 JAUCIUILINH, B
cootBercTBUM ¢ PI'OC.

[TpodeccronabHBIM y4eOHBIH LUK COCTOUT u3
oOmenpodeccHoHanbHbIX AUCIMIUIMH U TPO(PECCHOHANBHBIX MOIYJIEH, B
COOTBETCTBHM C OCHOBHBIMH  BHJIaMH  JIeATeTbHOCTH. B  cocTaB
npoEeCCHOHAILHOTO ~ MOJYJS ~ BXOAUT  OJWH  WJIH  HECKOJIBKO
MEXIUCIUIUIMHAPHBIX ~ KypcoB.  [lpm  ocBoeHum  0Oy4aromyMucs
npoeCcCHOHANBHBIX MOJYyJIeH TPOBOJATCA Yy4eOHas mpakThKa W (Win)
MPOU3BOJICTBEHHAS MIPAKTHKA (110 MPOMUITIO CIICIIMATIEHOCTH).

OOsi3arenpHass 4YacTh  OOIIET0 TyMaHUTApPHOTO W COIMAIBHO-
skoHOMHuUeckoro  ydeOHoro mwmkia IIIICC3  6a30Boi  MOATOTOBKHU
npeaycMaTpuBaeT M3ydeHUE CIEIYIONIMX AUCHMIUIMH B o0beme 348 wyacos
00s13aTEIBHBIX YUCOHBIX 3aHITHMA:

OI'C3.01 OcHoBsl punocoduu (48 yacos);

OI'C5.02 Uctopus (48 1acoB);



OI'C3.03 Nnoctpanubiii 1361k (126 yacoB);
OI'C2.04 ®dusnueckas kynbTypa (126 yacos).

OO6s3aTenpHas 4acTh MATEMAaTUUECKOTO U OOIIETO €CTECTBEHHOHAYYHOTO
nukoia [ITICC3 6a30Boi MOATOTOBKH MPETyCMaTPHUBACT U3YUCHHUE CIICTYIOIINX
JTUCHUIUIMH B 00beme 132 yacoB 00s13aTeNIbHBIX YU€OHBIX 3aHITHI:

EH.01 Marematuka
EH.02 Undopmaruka
EH.03 Dkosiornueckre 0OCHOBBI IPUPOIONOJIb30BAHUS

OO6s3atenpHas 4dacTh mnpodeccuoHanbHOro ydyeOHoro mumkia I[TTICC3
npenycmarpuBaer 1104 yaca o0s3aTeNbHBIX YUYEOHBIX 3aHITHI, B TOM YHCIIE
Ha M3y4eHHE OOIIEeNpPOPECCUOHANBHBIX IUCHUILUIMH B o0beme 612 yacos
00s3aTENbHBIX YUECOHBIX 3aHATHM:

OII.01. ODxoHOMMUECKAs TEOPUS

OI1.02. DxoHOMMKa OpTraHU3aIun

OI1.03. MeHeKMEHT

OI1.04. I'ocynapcTBeHHAst 1 MyHHULIUIIAbHAS CITY>K0a

OI1.05. MuocTpanHsbIit 361K (TPO(eCcCHOHATBHBII)

OI1.06. IlpodeccnonanpHas 3TUKA U TICUXOJIOTHS JISIOBOTO OOIICHUS
OI1.07. YopasneHue nepcoHaiom

OI1.08. IlpaBoBoe obecnieueHue MPoGheCCUOHAIBHON JIEITEIIbHOCTH

OI1.09. be3omacHocTh xu3HenesITeNbHOCTH (OO0BbEM 00s3aTeNbHBIX
y4€OHBIX 3aHATUN M0 JUCHUIUIMHE COCTaBIsIeT 68 4acoB, U3 HUX HA OCBOCHHE
OCHOB BOCHHOM CITy>KObI — 48 4acoB)

u po¢eCCUOHATIBHBIX MOJTyJIeN Cc 00s13aTeJIbHBIMU
MEXIUCIMIUVIMHAPHBIMU  KypcamMu B oObeme 492 d4acoB 00s3aTelIbHBIX
y4eOHBIX 3aHSATUM:

[IM.01 Opranmzaius JOKyMEHTAITMOHHOTO 00€CTICUCHUS YIPABICHUS U
GYHKIIMOHUPOBAHUS OpraHU3alUN

MJIK.01.01. lokyMeHTallMOHHOE OOeCTeueHUe YIpaBIeHUs

M/IK.01.02. ITpaBoBO€ peryinpoBaHUE YNPABICHYECKON JEATEIIbHOCTH



MJIK.01.03. Opraausaius ceKpeTapcKkoro 00CIy>KHBaHUS

[IM.02 Opranuzanusi apXxuBHOHN U CIIPABOYHO-UH(POPMAITMOHHOU pabOTHI
10 IOKyMEHTaM OpraHu3aluu

M/K.02.01. Opranusanust ¥ HOpMaTUBHO-IIPABOBBIE OCHOBBI APXUBHOTO
nena

M/IK.02.02. T'ocygapcTBEHHbIC, MYHUIUNAIbHBIC APXWUBBI U APXHUBBI
OpraHu3alun

MJK.02.03. MeToauka u mpakTUKa apXUBOBEAECHUS
M/IK.02.04. OGecnieueHre COXpaHHOCTU JJOKYMEHTOB

[IM.03 BeinosiHeHHe pabOT MO OJHOM WM HECKOJBKUM Mpodeccusm
paboyux, JOJKHOCTSIM CIIy KalllHX.

AHIIOO «HKTC» wyacte yueOHoro BpemeHu auciurinasl OI1.09
be3onacHOCTh KU3HEACATEILHOCTH, OTBEJACHHOTO Ha HW3YyYEHHE OCHOB
BOMHCKON CIy>XOBI, IsI TOATPYNI JACBYIIEK MOXET HCIOJb30BaTh JJIs
MOJy4YCHUS OCHOB MEIMITMHCKUX 3HAHUIA.

[Tpu peanuzamuu [ITICC3 Ha 6a3e ocHoBHOTO 0011IeTO 00pazoBanus, AHIIOO
«HKTC» peanuszyer (QenepanbHblii TOCYIapCTBEHHBIH  00pa3oBaTEIbHBIN
CTaHJApT CpeaHEro oOIIero 00pa3zoBaHusl C y4€TOM COIUATBHO-I3KOHOMUYECKOTO

npoduiis moJrydaemMoro mpodecCuoHaIbLHOTO 00pa30BaHUs.

B cTpykTypy yduebHOro miaaHa mo6asisercs o01eoopa3oBaTeIbHbIA YUeOHbIH

IIMKJI, COCTOSIINMN U3 TUCIUILINH:

OVY/.01.01 Pycckuit s3Ik

OV .01.02 JIuteparypa

OV .02 NHocTpaHHBIN SA3bIK
OV ]1.03 MaremaTuka

OV .04 Uctopus

OV .05 ®usznueckas KyiabTypa
OV ]1.06 OBX

OV .07 Undopmatrika

OV 1.08 DxoHOMMKA

OVY/1.09 IIpaBo

OV ]1.10 O0mecTBO3HAHHE

OVY /.11 EcrecTBO3HaHNE
OVY1.12 PonHolt s13bIK (pycCKuit)
OV /.13 ActpoHomus



Y 1.01 I'eorpadus / Dxonorusi / MupoBasi Xy10:KECTBEHHAsI KyJIbTypa

BapuatuBHass yacth B o0beme 684 ayIMTOPHBIX YacoB IpH
MaKCHMaJbHOW Harpy3ke oOydaromuxcsi 1026 yacoB MOXKET pactpeaemsThes
Ha YIJIyOJICHHOE W3y4YeHHE HEKOTOPhIX OO0S3aTeNbHBIX JUCHUILUINH U
npodecCHOHATBFHBIX MOJTYJICH, @ TAK)KE BBEICHHE HOBBIX JUCIUILTUH, UCXOIS
U3 TOTPEOHOCTEH pErnOHaNBHOTO pBIHKA TPYAd, B COOTBETCTBHH C
NOTPEOHOCTSIMU pabOTOAATENCH.

OOmmit rymMaHUTapHBIH W COUMUAIBHO-PKOHOMUYECKHM UK —
UCITI0JIb30BaHO 32 yaca Ha BBeneHue nqucuuiiniel OI'C3.05 KynsTyponorus.

Ha maTeMatuueckuii 1 0O1IHI €CTECTBEHHOHAYYHBIN [IUKJT UCTIOJIb30BAHO
32 gaca Ha 607ee yriayOneHHoe n3ydeHue quciuiuini. Ha mpodeccrnonanbHbIM
IIMKJI UICTI0JIb30BaHO 620 yacoB, B TOM YHCJIE:

Ha BBenieHrEe HOBBIX AUCIUILIMH UCHOJIL30BaHO 250 Jacos:

OI1.10. Jlenonpou3BOACTBO B KaJpoOBO# ciryx0Oe — 64 yaca

OIl.11. NudopmarmonHble  TEXHOJOTHH B JIOKYMEHTAIlMOHHOM

oOecrieueHny yrpaBlIeHUs U apXUBHOM Jieie — 186 yacos;

Ha 0oJiee yriyOJeHHOE U3yYeHUEe JUCIUILIMH 001enpo(ecCuoHaIbHOTO
nukia OI1.00 ucrmons3oBano 104 yaca;

Ha Oojee yriyOlIeHHOE H3ydeHHe mnpodeccuoHanbHbix moayneid [1M.00

HUCIIOJIL30BaHO 266 4acoB.

BapuaTuBHas yacTh UCIIOJIb30BaHa B MTOJTHOM 00beMe (32+32+620=684 vaca)

4. JIOKyMeHTbI, perjJiaMeHTUPYIOLIUE COJdepP:KaHue U OPraHU3alMI0
oOpa3oBaresbHOrO npouecca npu peaausamuu [IICC3

4.1. Y4yeOHBIH IJIAH

VYueOublit Tian omnpenenser cienyrouue xapakrepuctuku IIIICC3 1o

CIICHUAJIbHOCTH:

— 00BEMHBIE TapaMeTpbl YUeOHON HArpy3KH B 1I€JIOM, IO TojiaM 00y4YeHus 1

10 CEMECTpaM;

— TMepeydeHb yUeOHBIX TUCHUIUINH, TPO(GECCUOHATBHBIX MOIYJICH U UX
COCTaBHBIX AJIEMEHTOB (MEKIUCIUIUIMHAPHBIX KYpCOB, yUeOHOU U
MIPOU3BOICTBEHHOM MPAKTHUK);

— IMOCJICAOBATCIBbHOCTD U3YUCHUSA y‘le6HBIX JUCHUIIIINH U HpO(l)€CCI/IOHaJIBHBIX

MOJYJIEH;



— pacmpeziesieHue Mo rofaM O0y4YeHHsI 1 CEMECTpaM Pa3IUYHBIX POpM
MPOMEKYTOUHOM aTTeCTALMU 10 y4€OHBIM TUCIUILIMHAM,
po(ecCUOHATBHBIM MOIYJISIM (M UX COCTABJISIOIIMM MEKIUCIUILTMHAPHBIM
Kypcam, yd4eOHOW U MTPOU3BOACTBEHHOM MPAKTHUKE);

— 00beMBbl yUeOHOM HArpy3KH 10 BUJIaM YUEOHBIX 3aHATHH, 10 YICOHBIM
JTUCIUIUTMHAM, TPOPECCHOHATBHBIM MOJIYJISIM U UX COCTABIISIOIINM;

— CPOKH MPOXOKJICHUS U MPOJOJIKUTEIBHOCTD MPEATUTIIIOMHON MPaKTUKU;

— (QopMbI TOCy1apCTBEHHON UTOTOBOM arTecTaliui, 00beMbl BPEMEHH,
OTBE/ICHHBIC HA TIOJIFTOTOBKY U 3aIlIUTY BBIMTYCKHOM KBaTU(DUKAITMOHHON
paboTtsl B pamkax ['MA;

— 00beM KaHUKYI 10 Toj1aM O0yUeHHS.

MaxkcuManbHbI 00beM yueOHOW Harpy3KH COCTaBisIeT 54 akaaeMHYeCKUX
Jaca B HEJIEJNIO, BKJIIOYas BCE BUJBI ayIMTOPHON U BHEAYIUTOPHOMN pabOTHI.

MakcumanbHbli 00beM 0053aT€TbHON ayJUTOPHON Y4eOHOM Harpys3Ku
oOy4Jaronuxcs npyu o4Hou hopme oOydeHHs COCTaBISIET 36 aKaJJleMUYECKUX YaCOB
B HEJIEIIIO.

VY4eOHbIif Ipoliecc OpraHu30BaH B peXKUME IIECTUIHEBHONW YUeOHOH Heen,
3aHATHS TPYNIUPYIOTCS apaMu, IPOJOJKUTENBHOCTD 3aHATUN — 1 akaieMuyecKui
yac - 45 muHyT. s npoBeneHus NpPaKTUUYECKUX, JTaO0OpPaTOPHBIX 3aHATHM,
KYpPCOBOTO MPOECKTUPOBAHUS, 3AHATAN MO IUCHUILIUHE «HOCTpAHHBIN SA3BIK»,
rpynna MOXET JEIUTHCS Ha MOArPYIIbI, YACICHHOCTBIO HE MEHEee § 4YElOBEK.
JIeKMOHHbIE 3aHATUS MPOBOJATCS C LIEJOW TPYIION WM, IPU HEOOXOJUMOCTH,
CIIAPEHHBIMHU I'PYIIIIAMU TOTO K€ Kypca.

B npomecce oO0yueHuss cTyaeHTaM Mpejaralorcs KOHCYJIbTAllUM —
IpynnoBble U MHIWBUIyalIbHbIE, B 00beME 4 yaca B roji Ha OJIHOTO CTY/ICHTA.

VYueOHble MIaHbl HA OYHYIO U 3a04HYI0 opMy 00yueHHs Ha 0a3e OCHOBHOTO
oO1LIEero u cpeHero odmero oopazoBanus npeacTasieHsl B [Ipunoxenun 1.

4.2 KanennapHbiii yueOHblii rpaguk

B xanengapHoM y4yeOHOM Trpaduke yKa3bIBaeTCsl MOCIEI0BATEIbLHOCTD
peanuzanuu  [IIICC3 no kypcam, BKIOYash TEOpPETHYECKOE OOYy4YeHHE MO
JUCHUIUIMHAM W MEXIHWCHUIUIMHAPHBIM ~ KypcaM, TEKyIIMHd KOHTPOJIb U
MPOMEXKYTOUHYIO  aTTECTallii0, MPAKTUKH, TOCYJApPCTBEHHYID  HTOTOBYIO
aTTecranuto, kKauukyisl ([Ipunoxenue 2).

4.3.Paboune mnporpamMmbl Yy4eOHBIX JAUCHUIUIMH M NPOodecCHOHAIbHBIX
MoayJ1ei

B pabounx mnporpammax y4eOHBIX IUCIUIUIMH H MPOQPECCUOHATBHBIX
moxayneit (Ilpunoxxkenne 3) chopmynupoBaHbl TpeOOBaHMS K pPeE3ysbTaTaMm HX



OCBOCHUS: KOMIIETEHIUSM, MTPHOOPETAEMOMY MPAKTUYECKOMY OMBITY, 3HAHUSM U
YMEHUSM.

4.4 IIporpaMmbl y4eOHBIX M IPOU3BOACTBEHHBIX NMPAKTUK

[Ipaktuka siBisiercst oosi3aTenbHbIM pasnenoMm [TTICCS.

[IporpamMMbl TPAKTUK OMNPEACNSIOT WX COJEpXKAaHUE, B COOTBETCTBUM C
TpeOOBAHUSIMU K YMEHUAM M TPAKTHYECKOMY OIBITY IO KaXIOMY U3
npodeccuonansubix Moxaynei IIIICC3, u obecneunBatoT 00OCHOBAHHYIO
MOCIIEAOBATEIBHOCTE  (POPMHUPOBAHUSL Yy OOYYAlONIMXCA CHCTEMBl YMEHHH,
LENOCTHON Mpo(EeCCUOHANBHON JEATEIbHOCTH U TMPAKTUYECKOTO OIbITa B
cootBeTcTBUH ¢ TpeboBanusimu OI'OC CIIO.

HpaKTI/IKa HUMECT L CJIBIO KOMIIJICKCHOC OCBOCHUC 06yUIaIOH_II/IMI/IC$I BCECX BUAOB
ACATCIBHOCTH IIO CIICOMAJIBHOCTH, (bOpMHpOBaHI/Ie O6HII/IX n HpO(l)GCCI/IOHaJIBHBIX
KOMHGTCHHHﬁ, a TaKXKC HpI/IO6p€TeHI/Ie HGO6XOI[I/IMI>IX YMCHHﬁ Hn OIIbITa
HpaKTH‘{eCKOﬁ pa6OTI>I I10 CIICOIHMAJIBHOCTH.

VYyebHas mpakTHKa MO CHENUAIBLHOCTH HallpaBiieHa Ha (DOPMHUPOBAHHE Y
oOy4Jaronuxcsi yMeHui, mpuoOpeTeHne NEPBOHAYATBLHOTO TPAKTUYECKOTO OMbITA U
peanusyetrcs B pamkax npodeccuonanbubix moaynei [IIICC3 mo ocHOBHBIM
BUJIAM  JICSITEIBLHOCTH ISl  TMOCIEIYIOIIETO OCBOCHUS HMH  OOIUX W
po¢heCCUOHATIBHBIX KOMITETEHIIUHN 110 N30paHHOMN CIENaTIbHOCTH.

[Tpu peamuzammu [IIICC3 npon3BOACTBEHHAs MPAKTHKA BKIIOYAET B ceOd
CJIEIYIOLIME 3Talbl: MPAKTHUKA MO NPO(UII0 CHEUUATbHOCTH U TMPEAAUILIOMHAs
MIPAKTHKA.

[IpakTuka mo mpoduiIto CHeUaIbHOCTH HampaBiieHa Ha (OPMUPOBAHUE Y
oOyuyaromierocs o0mMX H MNPo(EecCHOHATBHBIX KOMIIETEHIINM, MNpHOOpeTeHue
MPAKTUYECKOTO OMNbITa U peaiu3yeTcss B paMKax MpoQecCUOHAIbHBIX MOAYJeh
IMTICC3 no kaxxaoMy u3 BUIOB AeaTesbHOCTH, npeaycMoTpeHHbix @I'OC CIIO no
cneunasibHOCTH 46.02.01 JlokymeHTalMOHHOe o0ecredeHHe YINPABJIEHUA U
apXuBOBeJeHUe.

[TpenaumioMHas mpakTUKa HalpaBjieHa Ha yriayOJeHHe MEepBOHAYAIbHOIO
NPAKTUYECKOTO OIbITa 00YyYarolerocs, pa3BUTUE OOIMX U MpodecCHOHATBHBIX
KOMIIETEHLIMHA, TPOBEPKY €ro TOTOBHOCTH K CaMOCTOATENbHON TpyAOBOU
NEeSATEeIbHOCTH, a TakKe Ha TMOJATOTOBKY K  BBINOJHEHUIO  BBITYCKHOU
KBJIM(UKAIIMOHHOM pabOThl B OPraHM3alMAX pPA3IUYHBIX OPraHU3alMOHHO-
MIPaBOBBIX (HOPM.



[Ipon3BOCTBEHHAs MPaKTUKA MPOBOJMUTCSA B OPTraHU3ALMUSAX, HAIPABICHUE
JESATEIBHOCTH KOTOPBIX COOTBETCTBYET MNPOGUII0 MOATOTOBKH OO0Yy4YarOIIMUXCs
(C'ocymapcTBeHHOE Ka3zeHHOEe yupexaenue «Llenrpanbubiii apxuB Hrkeropoackoit
obnactu», aamuHuctpauus Hwuxeropoackoro, [Ipuokckoro p-nHoB r. Hukzero
Hosropona u np.). Arrectanmus 0O HWTOraM MPOU3BOJCTBEHHOM MPaKTUKU
MIPOBOJIUTCS C YU4ETOM XapaKTEPUCTHKHU 00YUAIOMIETOCs OT PYKOBOAUTEIIS MPAKTUKA
MNPEANPUSTHS.

[TocnenoBaTenbHOCTh TPOBEACHUS IPAKTUK U 00BEM BPEMEHU, OTBEACHHBIM
Ha KaXJbld BUJ MPaKTUKH, omnpezensercs yueOHbM ruianoM (IIpunoxkenue 1) u
KaJICHIapHbIM y4eOHBIM rpadukoM ([Ipunoxenue 2).

Paboune mnporpammbl y4eOHBIX UM NPOU3BOACTBEHHBIX MPAKTUK [0
ciennasibHOCTH 46.02.01 JlokymeHTallMOHHOE o0ecneYeHue YIPABJICHUA U
apXuBOBeeHUe [IPEACTABICHBI B IPUIIOKEHUU 4.

4.5.11porpamMmma rocy1apcTBeHHOI UTOrOBOM ATTECTAIMH 10 CHENUATbHOCTH

®opMoOil rocyIapCTBEHHOM HWTOrOBOM aTTecTallud IO 00pa3oBaTEIbHOM
nporpamme  cnenuaibHoCcTH  46.02.01  JlokyMeHTauMoOHHOEe o0ecreyeHue
yIpaBJIeHUS] U apXUBOBeeHHUe SIBJISETCS 3allUTa BBIITYCKHOM KBATM(DUKATMOHHOM
padoTHI.

[IporpamMmma rocyapCTBEHHOW UTOTOBOM aTTECTALUN ONPENEIAET:

— 00bEeM BpeMEHM Ha MOATroTOBKY U nposeneHue [ MA;

—  cpoku nposeaeHus [ UA;

—  TeMbl JUIIOMHBIX padoT;

—  YCIIOBHUSI MOATOTOBKH U mpouenypy nposeneaus [ MA;

—  COJIep>KaHUE€ TUIIOMHBIX paldoT;

—  KPUTEpPUU OLEHKH OCBOEHUS KOMIIETEHIINH BBIITYCKHUKOM;
—  TOPSAIOK 3aIIUThI JUIUIOMHBIX padoT;

—  TOPSAJOK XpaHEHHUS JUILIOMHBIX padoT.

[IporpaMma roCyAapCTBEHHOM MTOTOBOM aTTECTAlMM  YTBEPKAAIOTCS
oOpa3oBaTenbHON  OpraHu3alMel  mociie  OOCYXIEHUs  Ha  3acelaHuu
nenaroruyeckoro cosera AHIIOO «HKTC» ¢ ywactmeM mnpexacenaresnei
roCyJIapCTBEHHBIX IK3aMEHAIIMOHHBIX KOMUCCHIA.

[Iporpamma rocymapCTBEHHOM MWTOTOBOM  aTTeCTalMU HJOBOJIMUTCA 10
CBelleHHs OOydYaromMXcs HE TO3JHEee, YeM 3a IIeCTh MECSIeB J0 Hadvaia
rOCYJIapCTBEHHOW UTOMOBOM aTTECTALUU.



5. TpeOoBanus k ycjaoBusam peasuzanuu IITICC3

5.1.Kaaposoe obecneuenue peasuzanuu IIICC3

Peammzammuss  [IIICC3  obGecmeunBaeTcsi  MeJAarormuyecKuMy  Kajpamu
(ITpunmoskerue 5), UMEIOMMMH BBICIIIEE 00pa30BaHKE, COOTBETCTBYIOIIEE MPOGUITIO
IPErnoaaBacMON JUCHUIIINHBI (MOIYJIS).

[TpenonaBatenu, OTBEYAIOLIHE 3a OCBOEHHUE 00y4arouMucs
po(heCCUOHATILHOTO YYEOHOT O LIMKJIA, UMEIOT OIBIT AEATEIbHOCTH B OpraHU3ausaX
COOTBETCTBYIOIIEH MPOPECCHOHATBHON ChHEpPHI.

[IpenogaBaTenn  MONMy4YalOT  JAOMOJHHUTENbHOE  MpOodeCCHOHAIBHOE
oOpa3oBaHHe MO MPOrpaMMaM MOBBIIICHU KBaTU(UKAIMK, B TOM 4ucie B popme
CTaXKHUPOBKHU B MPOUIBHBIX OpraHu3anusax He pexke 1 pasa B 3 roja.

5.2. YuebHo — MeToauueckoe U MHPOPMAIMOHHOE oDecriedeHHe Y4eOHOIo
npouecca

[Iporpamma noAroTOBKY CHEUAIMCTOB CPETHETO 3BEHA 00ecreyeHa yueOHo-
METOJUYECKON JOKYMEHTaluell MO BCEM IUCIHUIUIMHAM, MEXIUCHUILUIMHAPHBIM
Kypcam u npodeccruoHanbHbiM Moayssim [TTICC3.

Kaxaomy oOyuaromemycss oOecriedeH JOCTynl K 0azaM JaHHBIX U
O6ubnuoTeunbM (poHgaM, (GOPMHUPYEMBIM IO TOJHOMY TEPEYHIO JUCUUILTUH
(momyneit) TIIICC3. JIns caMOCTOSITENIbHOM — MOJTOTOBKH — OOydwaromuecs
oOecrieueHbl TOCTYNoM K cetu HTepHeT.

Kaxnaplii oOydaronuiics oOeclieueH HE MEHEee YeM OJIHUM Yy4eOHBIM
NMeYaTHBIM  W/WIIM  BJEKTPOHHBIM  M3JaHUEM TI0  KaXJI0W  JAUCIUILINHE
po¢heCCHOHAIILHOTO YU4eOHOT0 IIUKJIA U OJHUM Y4eOHO-METOINYSCKUM IeYaTHBIM
W/ATW  DJIEKTPOHHBIM HW3JaHHEM 110 KaXJAOMY MEXKIUCIHUIUIMHAPHOMY KYpPCY
(BKJTIFOUAs AJIEKTPOHHBIE 0a3bl NEPUOAMUECKUX U3TaHUN).

bubnmnoTtednsiii GOHI YKOMIUJIEKTOBAaH MEYATHBIMUA /WM SJICKTPOHHBIMU
W3JIaHUSIMU OCHOBHOM U JIOTIOJIHUTEIHHON y4eOHOM TUTEpaTyphl IO TUCHUTITHHAM
BCEX YUEOHBIX IUKIIOB, U3aHHOM 3a nociieanue 5 net (Ilpunoxenue 6).

bubnuoreunsi  ¢oHa, TOMUMO y4eOHOW  JUTEpaTypbl, BKIHOYAET
obuLMANIbHBIC, CIPABOYHO-OMOIUOTpadUUecKue W TEePUOAUYECKUE H3JaHUS B
pacuere 1-2 sk3emrusipa Ha Kaxaeie 100 oOygarommxcs.

Kaxnomy oOy4atoiemycs obecredeH J0CTyN K KOMIUIEKTaM OMOJIMOTEUHOTO
(doHaa, COCTOSIIIUM HE MEHEE YEM U3 3 HAUMEHOBAHUM POCCUMCKUX KYPHAJIOB.



OOyu4aomuMces TMPEAOCTaBICHa BO3MOXKHOCTb ONEPAaTUBHOTO OOMeEHa
uHpOpMaLMell ¢ pPOCCHMCKMMHU O0pa3oBaTeNbHBIMU OpraHU3alUsIMU, HHBIMU
OpraHU3alUsAMH U JOCTYI K COBPEMEHHBIM IPOQeCcCHOHATBHBIM 0a3aM JaHHBIX U
MH(QOPMALIMOHHBIM pecypcaM cetu MHTepHer.

5.3.MaTepuajibHO- TeEXHHYECKOe o0ecneyeHne yueOHOTo mpouecca

Hns peanmuzanuu [ITICC3 no cnennanbHocTH 46.02.01 J{loKyMeHTAMOHHOE
o0ecneyenne ynpasienuss u apxuBoseaeHue AHIIOO «HKTC» pacnonaraer
MaTepuaibHO-TeXHUYECKOW 0a30#i, obOecrieunBaroIieii MPOBEJACHUE BCEX BHUJIOB
71a00paTOPHBIX U MPAKTUYECKHUX 3aHATUN, TUCIUTLTAHAPHOU, MEX TUCIIUTUIMHAPHOM
U MOJIYJIBHOM MOJATOTOBKH, y4€OHOW NPAKTUKH, MPETYCMOTPEHHBIX Y4eOHBIM
IUIAHOM. MarepuanbHO-TeXHUYECKass 0a3a COOTBETCTBYET  JIEUCTBYIOIIUM
CAHUTAPHBIM U MPOTUBOIIOKAPHBIM HOPMaM.

[lepeuenb KaOMHETOB, TA0OPATOPUIA, MACTEPCKUX U IPYTUX MOMELIEHUN

KaouHeTsl
OO611e00pa3oBaTENbHBIX AUCIUTIIINH
DuU3MKU, XUMHUHU U aCTPOHOMUHU
['ymaHUTapHBIX TUCIUILINH
CouunanbHO- SKOHOMUYECKUX JUCLHHILINH
HMHOCTpaHHOTO A3bIKa
MareMatuku 1 UHQPOPMATUKH
DKOJIOTHYECKUX OCHOB IPUPOIOIOJIb30BAHUS
OKOHOMHKH OpraHU3alli{ U YIPABIICHUS IEPCOHATIOM
MenemxmenTa
ITpaBoBoro obecneueHus MpoheCCUOHAIBHON JIEITEIIbHOCTH
['ocyaapcTBEHHON M MyHUIIMTIATBHOM CITYKOBI
JIOKyMEHTAIIMOHHOTO 00eCTeYeHUsl yIIpaBiIeHUS
ApXUBOBEICHUS
[TpodeccronanbHOM 3TUKU U MICUXOJIOTUH JISTTOBOTO OOIICHUS
be3onacHOCTH )KU3HEAEATEIBHOCTH
MeTtoanuecKkuit
JlabopaTopumn
NudopmaTuku 1 KOMIBIOTEPHON 00paOOTKH JOKYMEHTOB
TexHMUEeCKUX CPEeACTB YIPABICHUS
CucreM 371eKTPOHHOTO IOKYMEHTO000poTa
JIoKyMEeHTOBEACHUS
VYyebnas kanuenspus (ciyx0a JOKyMEHTAITMOHHOTO 00ECTICUeHUsI YITpaBICHUS)
CnopTuBHBIN KOMILIEKC
CnopTuBHBIH 3a71
OTKpBITBIN CTAIMOH IUPOKOTO MPOGUIIS C SIIEMEHTAMHU MOJIOCHI PENSITCTBUI
CtpenkoBblil THp (MECTO ISl CTPENBOBI)
3anabl
bubnuoTeka, YMTaNbHBIN 3271 C BBIX0JI0M B ce€Th HTEpHET



AXTOBBIN 3aj1

Bce crannonapHslie paboune KOMIIbIOTEPHBIE MECTA KOJIJIEAKA OO bEAMHEHBI
B €IMHYI0 KOMIBIOTEPHYIO ceTh. Kaaplii 0Oydaromuiicsi UIMEeT BO3MOKHOCTh
JOCTylla K BHYTPEHHHUM 00pa3oBaTelbHbIM M HH(GOPMAIMOHHBIM pecypcam
KOJUIEJKA Ha CTYJIEHYECKOM CEPBEpE.

Co Bcex CTallMOHAPHBIX KOMITBIOTEPOB UMeeTcss octyn B WMHTepHeT. Bo
BpEMsl  ayJUTOPHBIX 3aHATHH W CAMOCTOSITEILHOM ITOATOTOBKH CTYICHTHI
UMEIOT BO3MOXKHOCTh BOCIIOJIb30BaThCsA MH()OPMALIMOHHBIMU — peCcypcaMH  CETH
NHTepHeT 1A BBIIOJHEHHWS 33JaHUM W MPOBEACHUS  HCCIEAOBATEIIbCKHUX
pabor.

Bce  cranuoHapHble  KOMIBIOTEPHI YAOBIETBOPSIOT  COBPEMEHHBIM
TpeOOBaHUSIM U  TMO3BOJIAIOT 3alyCcKaTh BCE HEOOXoauMoe uis OOydeHUs
nporpaMMHoe obOecrnieueHue. Bce mnporpammHoe oOecnieueHue, HCHOIb3yeMoe B
y4eOHOM  mpouecce, JIMIEH3UPOBAHO B paMKax KOMMEPUYECKMX  WJIHU
aKaJeMUYECKUX YYEOHBIX MPOrpamM.

Ha xommbroTepax yCTaHOBIJICHO JIMIIEH3MOHHOE IPOTPAMMHOE 00ECIICUCHHE:
orepanronHbie cucteMbl WINAOWS © 3ammuTHOE MporpaMMHOE 00eCIICUCHHE.

Hcnone3yemoe B yueOHOM TIpOIleCCeé M YCTAaHOBICHHOE Ha KOMIIBIOTEpax
MpOTpaMMHOE 00ECIICUCHHUE:!

— Microsoft Office;
— Adobe Reader;
— T'apanr.

ITpu HCIOJIb30BaHUH BJIEKTPOHHBIX U3JaHuN 9BbC xoiuiemx
oOecrieunBaeT KaXJI0ro oOydJammierocss BO  BpeMs  CaMOCTOSATEJIbHOU
MOATOTOBKKM pPab0YMM MECTOM B KOMIIBIOTEPHOM Kjacce C BBIXOAOM B
HHTEepHET, B COOTBETCTBHH C OOBEMOM M3y4aeMbIX TUCIIMILIMH.

B 1uenom, pecypcHoe ob6ecneuenue IIIICC3 dopmupyercs Ha OCHOBE
TpeboBanuii kK ycnoBusim peanuzarun [IIICC3, onpenensembix ®I'OC CIIO mo
cnermansHocTH 46.02.01 JlokymeHTalmoHHOe o0ecrieyeHHe YNPABJIEHUS] H
apXuBOBe/IeHUE.

5.4.0Opranu3anusi yueOHbIX cOOpPOB

B coorBerctBun ¢ ®enpepanbHbiM 3akoHOM oT 28.03.1998 N 53-@3
"O BOMHCKOM 00513aHHOCTH U BOCHHOM CITy>k0€" MOATrOTOBKA MO OCHOBaM BOEHHOMU
cnyx0b1 mnsa ooyuaromuxcss B AHIIOO «HKTC» rpaxkaan My»KCKOro moJjia
ABJIIETCS 00513aTENBLHOM U TPeIyCMaTPUBAET MPOBEICHUE C HUMH Y4€OHBIX COOPOB.
CorynacHO HWHCTPYKIMH, YTBEPKICHHOM TMpuKazoM MuHucTpa OOOpPOHBI U
MunucrepcTtBa oopazoBanusi PO Ne 96/134 ot 24.02.2010 r., 00yyeHre Ha4yaIbHbIM
3HaHUSAM B 00JacTM OOOPOHBI M TOATOTOBKH IO OCHOBAM BOEHHOM CITY>KObI
oOydarommxcst  peanu3yercss B paMKax  JUcUMILIMHBI  «be3omacHocTh
KU3ZHENIEATEIILHOCTI» B 00beMe 48 4acoB, U3 HUX yueOHbIe cOOpHI — 35 4acos.



5.5.CoumnanbHO-KYJbTYpHas cpeaa peaauzanuu IITIICC3

B AHIIOO «HKTC» cdopmupoBana OnaronpusiTHas COIUOKYJIbTypHas
cpena, oOecleyuBaroiias BO3MOXKHOCTh (OPMHPOBAaHUS  OOIIEKYJIbTYpPHBIX
KOMIIETEHIIMW BBIMTYCKHUKA, CO3JAHbl YCIIOBHS JJIsI BCECTOPOHHETO Pa3BUTUA H
COLIMAJIM3AIMN JIMYHOCTH OOYyYalolUXCs, y4acTus OOydaloluXcsi B KPYKKax,
TBOPYECKUX KOJUIEKTUBAaX, COBMECTHOIO YYacTHs B pa3JIMYHBIX CIIOPTUBHBIX
MEpPONPUATHAX, BOJJOHTEPCKOM JIBHKCHUU.

B komnemxke BeneTcss akThBHas paboTa MO MpoMaraHje 3J0pOoBOTO oOpasa
xu3HU. CTanu Tpaguuuen aklMK CTYJEHTOB U IPEnoJaBareaeii IpOTUB KypeHHUs U
HapkoMaHuu. OcylecTBigeTcsl IUIAaH MEPONPUATHA 10 NPOTUBOIAEHCTBHIO
AKCTPEMU3MY U TEPPOPHU3MY.

B AHIIOO «HKTC» co3mana xomruiekcHast cuctema (HOpMHUPOBAHHS Yy
CTYJE€HTOB AaKTUBHOW >KM3HEHHOM TO3ULMUH, TPaXIaHCKOr0 CaMOCO3HAHMS,
COIIMAJIbHOM aKTUBHOCTHU, CAMOOPTaHU3aLMKA U CAaMOYTIPABJICHUSI.

@dopMHUpOBAaHUE U Pa3BUTHE OOLIEKYJIbTYPHBIX M COIMAIbHO-TUYHOCTHBIX
KOMIIETEHIIMA  BBITYCKHUKOB OCYILIECTBISIETCS Ha OCHOBE OPraHUYECKOro
B3aMMOJCHCTBHUSI Y4EOHOTO M BOCHHUTATEIBHOTO IPOLIECCOB, a TaKXe B XOJE
peanu3anuu  00pa30BaTENIbHBIX MNPOrpaMM, M MPOTrpaMM LEJIEHANPABICHHOIO
BOCIIMTaHUA BO BHeyueOHoe Bpems. llpu 3TOoM BOBiedeHHe OOydaroluXxcsl B
TBOPYECKYIO JI€ATEIbHOCTh, OPraHUYECKH CBSI3aHHYIO € €€ MpodeccroHabHBIM
CTaHOBJICHHEM, T.€. B HAyYHO-UCCJIEI0BATEIbCKYIO, IPOCKTHYIO padOTy, SBIIAETCS
ONHUM U3 Hauboyiee paguKalbHbIX CIOCOOOB BOCIUTAaHUA CTYACHYECKOU
MOJIOAEXKH,  MO3BOJSAIOMIMM  3(PQPEKTUBHO  pemaTh  MIUPOKHM  CHEKTP
BOCIIUTATENbHBIX 3a/ad. BocnuTaTenabHbI AaCMEKT CTYAEHYECKOro HayYHOTro
TBOpUYECTBA UMEET OOJIBIIOE 3HAYECHHE U B Jiesie (POPMUPOBAHMS JINYHBIX KauyeCTB
Oynyuero crneuranucta. I[IOCTOSHHBIE TBOPUECKMH HACTPOM, >KaKIa 3HAHHUM
CHOCOOCTBYIOT BOCIIMTAHUIO Y CTYACHTOB BBICOKOM KYJIbTYpPbI MBIIIJICHUSI.

Baxxnoe 3HaueHue ISl TPaKIAHCKOTO CTAaHOBJICHUS OOYYAIOIIMXCS UMEET
aKTUBHOE HCMOJIb30BaHUE NPO(HEeCCHOHATBLHO-KOPIOPATUBHBIX BO3MOXKHOCTEH
AHIIOO «HKTC» npna ¢opmupoBaHus 4YyBCTBa CONPHYACTHOCTH CTYJEHTOB
JYYIIAM TPAJULHAM YUPEKICHHUS.

CrpaTernyeckumMu LEISIMU BOCIIUTAHUS BBIITYCKHUKOB KOJUIEKA SIBJISFOTCSL:

— CO3JaHME€ YCJIOBMM Uil TIOJHOLIEHHOI'O PACKPBITUS JAYXOBHBIX
YCTPEMJIEHUH CTYAEHTOB, MX TBOPYECKUX CHOCOOHOCTEW, st (popMupoBaHUs
IPaKIAHCKOM TMO3ULMH, COLMAIbHO 3HAYMMBIX LEHHOCTEHM, TpaXIaHCKUX U
po(ecCUOHANbHBIX Ka4e€CTB, OTBETCTBEHHOCTH 32 MPUHATUE PEILICHUN;

— OCBOEHHE CTYJEHTaMH HOBBIX COLIMAJIbHBIX HABBIKOB M POJIEH, pa3BUTHUE
KyJbTYPhI COIIUATIBHOTO MOBEJAEHUS C YUETOM OTKPBITOCTH OOLIECTBA M JUHAMUKHU
OOIIECTBEHHBIX OTHOIIICHHM;

— co3zlaHue aTMoc(epbl NOIMHHON U MOCTOSHHOM 3a00ThI O CTYACHTAX, UX
COLMAJILHOM TIOJIJIEPIKKE.

Peanuzanus HamMedeHHBIX IIeieli oOecreunBaeTcsi B IPOIIECCE PEIICHUs
CJIEIYIOLIMX OCHOBHBIX 3a/1a4:



— CHCTEMAaTH4YeCKHe OOCYXICHUS AaKTyaJlbHBIX MpPOOJIeM BOCIUTAHUS
CTYJICHTOB Ha TEJaroruaeckoM COBETE KOJIISXKa C BBIPAOOTKOM KOHKPETHBIX Mep
10 COBEPIIICHCTBOBAHUIO BOCIIUTATEILHOMN pabOTHI;

— CO3/JaHMEC BO BCEX IMOMCIICHUSAX KOJUIC)Ka HMCTHHHO T'yMaHUTapHOU
BOCITUTATEIBLHOM CPEJIbI, KOTOPasi CITIOCOOCTBYET (POPMUPOBAHUIO TIOJIOKHTEIIBHBIX
KaueCTB CTYACHTOB, IIPEIOIaBaTelieii U BCEX COTPY/IHUKOB,;

— CHCTEMaTH4YeCKas BOCIHTATENIbHAs paldOTy II0 BCEM HaIpaBICHUSIM
BOCITUTAHUS: TPAXKIAHCKOMY, TATPUOTUYECKOMY, HPABCTBEHHOMY, CTETUIECKOMY,
TPYJIOBOMY, TPAaBOBOMY, CIIOPTHUBHO-03I0POBHTEILHOMY, ICUXOJIOTHYECKOMY U
Ap-;

— aKTUBHU3AIMs pabOTHI CTYICHYECKOTO CaMOYTIPABIICHHUSI;

— peanu3aIus BOCIUTATEIHFHOTO MOTEHIIMAaIa Y4eOHOM U HAy9HOU PaboTHI,

— BOBJICUCHHE B BOCIHUTATEIBHBIA TPOIECC CTYACHUYECCKOW MOJIOICKHU
JeATeICH HayKh W KYJIbTYpbl, HUCKYCCTBA M PCIHMIWH, IOJIUTUKA M IIpaBa,
pabOTHUKOB APYTUX cep oOIeCTBEHHOM KU3HH,

— o0ecreyeHue OpPraHuYecKod B3aMMOCBSI3M Y4eOHOro mpolecca ¢
BHEYUE€OHOM BOCIIUTATEIIBHOM JEATENIbHOCTBIO, cdepaMu J0Cyra W OT/AbIXa
CTYJICHTOB,;

— o0ecreyeHUe MOHUTOPUHTAa HMHTEPECOB, 3alpOCOB, IIEHHOCTHBIX
OpUEHTAllMi CTYJCHTOB KaK OCHOBBI IUIAHMPOBAaHUSA Y4YeOHO-BOCIUTATEIHLHOM
paboTHI.

6. Ouenka pe3yjabtaTtoB ocBoenus I[NIIICC3

6.1. KoHTpoJib W oOLEeHKa Ppe3yJbTAaTOB TeKylleili H TPOMeXKYyTOUHOM
arrecTanum 00y4aromuxcs ((poH OLEHOYHBIX CPE/ICTB)

®onn  oneHounslx cpeacts  (POC) mpencraBiasieT coOOH  IEpEUYCHb
KOHTPOJIbHO-U3MepUTeNbHbIX ~ MaTepuanoB (KMM), KOHTpOJIbHO-OIIEHOYHBIX
cpenct (KOC), THIOBBIX 3a4aHU sl OEHKH TEKYIIEro KOHTPOJIS yCIIEBa€MOCTH,
IIPUMEPHBIX BOIPOCOB U 3aJJaHUM JJIs1 IPOBEACHUS ITPOMEKYTOUYHOM aTTECTALIAN T10
nucrturnHam, MJIK u npodeccrnoHanbHBIM MOTYJISIM.

HopMatuBHo-MeTOIMYeCKOE O0OECIeYeHHEe CHCTEMBl OIICHKA KadecTBa
OCBOCHMUS 00yJaIOIIMMUCS ITICC3 o CIIECIIUAJILHOCTH 46.02.01
JIOKyMeHTallMOHHOE oDecrevYeHne yIpaBJieHHsA U apXUBOBeJIeHHE BKIIIOYacT B
ceoss DOC (ITpunokenue 7) 11 IPOBEACHUS TEKYIIEr0 KOHTPOJIS YCIIEBA€MOCTH
U TNPOMEXKYTOUYHON aTTecTanud (KOHTPOJBHBIC BONPOCHI M 3aJaHHs IS
NPAKTHYECKUX 3aHATHH, J1a00paTOpHBIX M KOHTPOJBHBIX pPabOT, 3aueTOB U
9K3aMEHOB, TECTOBbIC 3aJaHUs W KOMIIBIOTEPHBIC TECTHUPYIOIIME MPOrPaMMBbI,
pacueTHbIe  3aJaHHs, NPHUMEPHYIO TEMaTHUKy pedepaToB, JOKIAN0B, YICOHBIX
UCCIICIOBAHMIA U JIp.).

Texkymuidi  KOHTPOJIb  YCHEBAEMOCTH, MPOMEKYTOUHAsI aTTeCTaIus
MPOBOAATCS B COOTBETCTBUU ¢ «[lookeHHMEM O TEKYIIEM KOHTPOJIC 3HAHUW H



MIPOMEKYTOUHON aTTeCTallii  OOYYaIOIIMXCS», YTBEPKICHHBIM JTHPEKTOPOM
KOJUIEIXKA.

B coorBercTBUM ¢ y4eOHBIM IIJJAHOM MIPOMEXKYTOYHAs AaTTECTalUs
MpeaycMaTpUBaeT TPOBEJIEHWE HK3aMEHOB, 3a4eToB, Au(GdepeHIUPOBAHHBIX
3a4€TOB, BBIOJIHEHHE OTYETOB MO MpakTuke. [lo BceM mepeyucieHHbIM BUIaM
MIPOMEKYTOUHOM aTTeCTallMK pa3padOTaHbl KOMILJIEKTHI OLIEHOYHBIX CPEJICTB.

Konkpetnbie ¢opMbl M MPOIEAYpPhl TEKYIIETO KOHTPOJS YCIEBAaEMOCTH,
MIPOMEKYTOUHON aTTeCTallud 10 KAKIOW TUCIUILIMHE W TPOo(EeCCHOHATEHOMY
Moxayito paspaboransl npenonaBatensimu AHIIOO «HKTC», paccmorpensr Ha
3acelaHnd  METOAMYECKOW  Komuccun 1o cmenuansHocTH — 46.02.01
JIoKyMeHTAIIMOHHOE O0ecTeyeHue YIPABJICHUS U APXUBOBeIeHHe U JOBOASTCS
710 CBEJICHUS 00YYaIOIINXCs HE TO3/IHEe 2 MECSAIEB OT Havyasa 00y4eHusl.

[Tpu momomm ®OC ocyiiecTBASECTCS KOHTPOJIb U yHpaBICHUE MPOLIECCOM
npuoOpeTeHus: 00yJarouuMUCcs HEOOXOAUMBIX 3HAHUM, YMEHHM, MPaKTHYECKOTO
onbITa U KomnereHunii, onpeneneHubx I'OC CIIO.

@OHIIbI  OIICHOYHBIX CPEJACTB [UJIi TMPOMEXKYTOUYHOM aTTeCTallud [0
npodeccuoHaNbHBIM MOIYJISIM paspabaThIBatoTCA u YTBEPKIAIOTCS
oOpa30oBaTeNbHON OpraHU3alMe Tocle MPEIBAPUTETHLHOTO IOJOKUTEIHLHOTO
3aKJII0YeHUs paboToIaTesl.

AttecTtanuss 1O MUTOraM Y4eOHOW U  TMPOU3BOJCTBEHHOW IMPAKTUKU
npoBoauTcs B QopMe audPepeHUMpOBAaHHOTO 3ayeTa WM  KOMIUIEKCHOTO
nuddepeHIMpoOBaHHOTO 3a4eTa. ATTeCTallds MO MPOU3BOJACTBEHHOM MPAKTUKE
MPOBOJIUTCS HA OCHOBAHUU OTYETA, BKIIIOUAOIIETO JTHEBHUK, OT3bIB PYKOBOJIUTES
MPaKTUKA C TPEANPUATHS C XapaKTEPUCTHKOW CTYJCHTA, BBIMOJHECHUS
WHJMBHUIYaJbHOTO 33JaHUsA, aTTECTAlMOHHOTO JIMCTA, CBUAETEIbCTBYIOLIETO 00
OCBOCHMH TTPOPeCCUOHATBHBIX KOMIETECHITUH .

6.2.Opranu3amnusi rocyJIapcTBeHHOI UTOTOBOM ATTECTAIIUM BHIMYCKHUKOB

['ocynapcTBeHHasi UTOTOBasi aTTECTAlMsl BBITYCKHUKOB IO CHELHUATBHOCTH
46.02.01 [doxymMeHTALMOHHOE oO0ecleYeHHE YNPABJICHHMSI M apXUBOBeJeHHE
ABJsieTCs o0s3aTenbHON U ocymiecTBisiercs mocie ocBoeHus [ITICC3 B mosHoOM
o0BeMe.

K 3ammure BBIMYCKHOW  KBaIU(PHUKAIMOHHOW pabOThl  JOMYCKAarOTCS

oOy4aronrecs, He UMEIOIIMEe aKaJeMUYEeCKOM 3aJ0JKEHHOCTH U B TIOJIHOM 00beMe
BBITIOJIHUBINKME YU€OHBIN TUIAH WU UHAUBUIYATbHbBIN YU4eOHBIN TJ1aH.

['ocynapcTBeHHass UTOroBasi aTTeCTalUsl BKJIIOYAET MOATOTOBKY U 3allUTy
BBIMTYCKHON KBaJM(UKALMOHHON PabOTHI.

TpeGoBanus Kk coaepkaHUIO, O0O0bEMYy H CTPYKTYpE BBIITYCKHOMN
KBATM(PUKAIMOHHON paboTel ompenensitorcss [IporpamMMoii  rocynapcTBEHHOM
utoroBoi arrectaruu ([Ipunoxenue 8). O6s13aTenpHOE TPEOOBAHNE — COOTBETCTBUE
TEMAaTUKU BBIMYCKHOW KBaJM(PUKAIIMOHHON pPaOOTHI COAEPIKAHUIO OJHOTO WIIU
HECKOJIBKUX PO eCCHOHATBHBIX MOTYJICH.



[Topsimoxk m  ycioBusA MPOBEAEHUS TOCYHAPCTBEHHBIX aTTECTALMOHHBIX
UCIIBITAaHUM ompenensiorcs B IlonoxkeHnn 00 opraHu3alud TOCYIAapCTBEHHOU
utoropoi arrectauun B AHITOO «Hmxeropoackuii Kotk TEMI0CHA0KEHUS U
aBTOMaTH4eCKuX cucreM ynpasienus (IIpunoxenue 9).

['ocynmapcTBeHHass MTOTOBasi aTTECTAIMs BBIMTYCKHUKOB BKIIIOUACT 3aIUTYy
BBIIIYCKHOM KBaau(puKaruonHoit padotel (BKP).

Brimycknas kBanmudukamumonHas pabota 1o cneruanbHoctd  46.02.01
JIOKyMeHTAllMOHHOE 00ecTieueHre YIPaBJIeHUsl 1 apXUBOBeIeHHe BBITTOHACTCS
B BUJIE JUIJIOMHON paOOTHI ¥ TIPEIIOJIaracT BBISIBUTH CIIOCOOHOCTh CTY/ICHTA K:

—  CHCTEMaTH3alluH, 3aKPEIUICHUIO U PACIIUPEHUI0 TEOPETUUECKUX 3HAHUU U
MPAKTUYECKUX HABBIKOB IO BRIOPAHHOUW 00pa30BaTEIbHON TPOTPAMME;

— TMPUMCHCHHUIO TIOJYYEHHBIX 3HAHWW TIPU  PEIICHHWH KOHKPETHBIX
TEOPETUYECKUX U MPAKTUUYECKUX 3a/1a4;

—  Pa3BUTHUIO HaBBIKOB BEJICHUS CAMOCTOSITEIILHOM paboTHI,

—  NPUMEHEHUIO METOJIUK UCCIIEOBAHUS U DKCIIEPUMEHTUPOBAHMUS;

— YMEHHUIO JenaTh O0O0OOIlEeHMs, BBIBOJBI, pa3padaThiBaTh MPAKTUYECKUE
PEKOMEHJJAllMU B UCCIENYEMOM 001acTH.

Temsl BKP pa3zpabartbiBatorcst mpenogaBaTeasiMi KOJUIeKa COBMECTHO CO
CIECUUAIUCTAMU  NPEOUPUSATAA  WJIM  OpraHu3aluid, 3aUHTEPECOBAHHBIX B
pa3paboOTKe MAaHHBIX TEM, W PaCCMAaTPUBAIOTCS METOJMYECKHUMH KOMHUCCHUSMU
pO(eCCUOHANBHBIX UKIOB JUCIUIUIHH.

Crynenty npenoctasisieTcss npaBo BeiOopa TemMbl BKP, B TOM uucne
MPEIIOKEHUS cBOEH TEMAaTUKHU C  HEOOXOOUMBIM 000CHOBaHUEM
1e71eco000pa3HOCTH €ePpa3pabOTKU IJis MPAKTUYECKOTO MPUMEHEHUSI.

3akpernienue 3a crtyaeHtamu Tem BKP, HazHauenuwe pykoBoauTenedl u
KOHCYJIbTAHTOB OCYIIECTBIISIECTCS MPUKA30M JTUPEKTOPA KOJIIEIKA.

[To yTBep)AEHHBIM TeMaM PYKOBOJUTENU BBITYCKHBIX KBAJTU(DUKAITMOHHBIX
paboT pa3pabaThIBalOT MHIUBUAYAJbHBIC 3aJaHUS JISI KXKJI0TO CTY/ACHTA.

TpebGoBanus k comepxkanuto, oobeMy u ctpykrype BKP mpuBomsitcs B
METOJIMYECKUX YKa3aHUSX 110 €€ HAITMCaHUIO.

B umenax ompeneneHus cooTBETCTBUSL  pe3yibTaroB ocBoeHus [ITICC3
cootBercTBytomuM TpeboBanusim DI'OC CIIO rocymapcTBeHHas HTOTOBas
aTTecTalusl MPOBOAMUTCS TOCYJIapCTBEHHBIMU SK3aMEHAIIMOHHBIMU KOMUCCHUSIMH,
COCTaB  KOTOpPOWM  yTBEpXKIaeTrca  NPUKAa30M  JUPEKTOpa  KOJuIeIka.
['ocynapcTBEHHYI0 3K3aMEHAI[MOHHYI0 KOMUCCHIO BO3IJIABIISIET MpPEACEAaTelb,
KOTOPBIM  OpraHu3yeT U KOHTPOJHMPYET JESITEIbHOCTh TOCYAapCTBEHHOU
HK3aMEHAITMOHHOW  KOMHUCCHH,  OOecrleuMBaeT  €AWHCTBO  TpeOOBaHUH,
MPEABIBISIEMBIX K BBIITYCKHUKAM.



/. Jlpyrue HOpMATHBHO-MeTOANYECKHE JOKYMEHTBI, 00ecne4ynBarouue
Ka4eCTBO MOATOTOBKH CIEHATNCTA

Cucrema obOecrnieyeHHs] KayecTBa MOJTOTOBKM OXBAThIBAET BCE CTOPOHBI
o0pa3oBaTeIbHON IEATETLHOCTH KOJIJIEIKA.

CosepumienctBoBanne [IIICC3 Bkitodaer CcHCTEMY BHEIIHEW OLIEHKHU
KauecTBa: aHAJIM3 MHEHUN paboToiaTelsieid, CTy/IEHTOB, BBIMTYCKHUKOB KOJIJIEIKA
U Jpyrux cyOBEKTOB 00pa30oBaTEIHLHOTO MpOoIEecca.

OcHoBaHuEM 1711 BHECEHUS] U3MEHEHUI U JOMOJIHEHUH SIBIIIOTCS HE TOIBKO
HOpPMATHBHBIE JOKYMEHTbl MmuHucTepcTBa o0pa3zoBaHuss M Hayku P®D, HO u
JIOKaJbHBIE aKThl, KaK pe3yJbTaT BHYTPEHHErO ayAMTa.

K HHMM OTHOCATCS JIOKAJIbHBIE HOPMAaTHUBHBIE JOKYMEHTBI, pa3pa0OTaHHbIE
metoauueckon ciyx00it AHITOO «HKTCy:

— IlonoxeHne O TeKylleM KOHTPOJE YCIHEBAEMOCTH M IPOMEXKYTOUHON
aTTecTalli OO0YYarOIINXCS;

— Ilonoxxenue o mnopsake pa3pabOTKU U TPEeOOBAHUAX K COJEPIKAHUIO U
odpopmiieHuto padouux nporpamm Ha ocHoBe ®I'OC CIIO;

— Ilonoxenue o mnpakruke oOyvaronmxcs B AHITOO «HKTCy;

— TlosioxeHue o rocyaapCTBEHHONM UTOTOBOM aTTECTAIIMU 10 00Pa30BaATEIIbHBIM
nporpaMMaM  cpeiHero npodeccuoHaibHoro obpasosanus B AHIIOO
«HKTCy);

— Ilonmoxxenne o ¢QopmupoBanun (GOHIA  OLEHOYHBIX  CPEICTB  JUIS
NPOBENCHHUSI TEKYIIEro KOHTPOJISI YCIEBAEMOCTH U MPOMEKYTOUHOU
aTTeCTalli 00y4YaroIInuXCs;

[lepeuncnenHble HOPMATUBHO-METOAMYECKHUE JOKYMEHTHI MPEICTaBICHBI B
[Tpunoxxenun 9.



