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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneunanuct aaAMUHUCTPATUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

3apeructpupoBano B Muntocte Poccun 11 ampens 2018 r. N 50729

MWHUCTEPCTBO TPYA Y COLMATIbHON 3ALLUUTBI POCCUACKOWU ®EOEPALUA

NMPUKA3
ot 2 dheBpans 2018 r. N 494

OB YTBEPXOEHUU NMPO®PECCUOHAIIbBHOIO CTAHOAPTA
"CNEUWMANNCT AAMUHUCTPATUBHO-XO3AUNCTBEHHOU OEATENIBHOCTHU"

B cootrBercTtBun ¢ nyHkToM 16 IlpaBun pa3paboTku M yTBEpXKACHHUS NPO(ecCHOHATBHBIX
CTaHJIapTOB, YTBEP>KIACHHBIX mocTaHoBleHueM [IpaBurensctBa Poccuiickoii denepanuu ot 22 sHBaps
2013 r. N 23 (Cobpanue 3axoHogarensctBa Poccuiickoit ®enepanuu, 2013, N 4, ct. 293; 2014, N 39,
cT. 5266; 2016, N 21, ct. 3002), npuka3siBaio:

YTBepauThb HpUIaraeMblit npoecCHOHATBLHBIN CTaHaapT "Cneuuanuct
aIMUHUCTPATUBHO-XO3SIICTBEHHOM JAESTEIbHOCTH" .

Munuctp
M.A. TOIINJIMH

YTBepxkacH

MprKa3zoM MuHucTepcTBa TPy Aa
Y COIMAJIBHOM 3aIUTHI
Poccniickoit ®eneparn

ot 2 ¢eBpansa 2018 r. N 49u

NMPO®ECCUOHAIbHbIA CTAHOAPT
CNEUUANNCT AODMUHUCTPATUBHO-XO3AUCTBEHHOW OEATENIBHOCTHU

1096
Perucrpanmonnsiit
HOMEp
l. O6wue cBeaeHus
AJIMUHUCTPATUBHO-XO035MCTBEHHAS MOIJIEPHKKA U COMPOBOKICHHUE
JEATEIIbHOCTH OpraHU3aluN 07.005
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumnannct agMUHUCTPaTUBHO-XO3S1. .

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

(HanmMeHOBaHUe BHUJA MPO(HECCHOHATLHON AEATEIBHOCTH) Kon

OcHoBHas uenb Buaa npodeccnoHanbHON AeATEeNIbHOCTHU:

AJMUHUCTPATUBHOE, XO3SIMCTBEHHOE, IOKYMEHTAIIMOHHOE U ONIEPAlIHOHHOE 00ecIIeYeHHE,
MOJJIEPKKA U COMPOBOXKIACHUE pabOTHI BCEX CITY)KO M paOOTHUKOB OpraHU3aIiu

Fpynna 3aHATUN:

1219 Yupasnsromue 1324 PykoBoautenu ciayx6 mo
(UHAHCOBO-2KOHOMUYECKON U CHaOXKEeHMUIO,
aJIMUHUCTPATUBHOMN pacrpoCcTpaHEeHUIO TOBAPOB
JIeATEeTLHOCTHIO, HE BXOIAIINE Y aHAJIOTUYHBIM BUAAM
B IpyTye TPyIIb JEATETbHOCTH

1325 PyxoBoaurenu nogpaznenenuii | 3323 3aKynImKu
(ympasasttomue) Ha
TpaHCIoOpTe

3332 Opranu3zatopsl KoHpepeniuii | 3334 ATEHTBI 110 OnepaIusm ¢
U APYTUX MEPONPUATHIA HEJBUKUMOCTBIO U JPYTOu

COOCTBEHHOCTBIO

3341 Oduc-menemKeps 3343 AJIMUHUCTPATUBHBIN 1
WHOU HUCTIOJIHUTEIIbHBIN
CpPEAHETEXHUYECKUI
nepcoHall

4321 Crnysxamue, 3aHATbIe yueToM, |4323 Caiyxamue 1o
MIPUEMOM U BbIJIauei TOBapOB TPAHCIIOPTHBIM
Ha CKJaJie nepeBO3Kam

(xoxg OK3 <1>) (HaumMeHoBaHUeE) (koxg OK3) (HamMeHOBaHUE)

OTHeceHue K BuaaMm 3KOHOMUYECKON AeATEeNIbHOCTMU:

49.39.3 [IepeBo3KkyM maccaXupoB CyXOIyTHBIM TPAHCIIOPTOM HEPETYJISIPHBIC
68.10.1 [ToaroroBka K nmpojiaxe cCOOCTBEHHOTO HEIBIKUMOTO HMYIIIECTBA
68.10.2 [Tokymka u mpoiaxa cOOCTBEHHOTO HEIBIKUMOTO UMYIIECTBA
68.20.2 ApeHza u yrpaBiieHHe COOCTBEHHBIM WJIM apEHA0BAaHHBIM HEXHIIBIM
HEJBUYKHUMBIM UMYIIIECTBOM
70.10 JlesiTenbHOCTh TOIOBHBIX 0(hHCOB
www.consultant.ru CrpaHuua 2 us 115
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa

"Cneumanuct agMUHUCTPaTUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 29.07.2024

70.22 KoHcynpTupoBanue no BonpocaM KOMMEPUYECKON JEATENBHOCTH U
yIpaBiIeHUsS

81.10 JlesTenbHOCTD 110 KOMILIEKCHOMY O0CITYKMBAaHUIO TOMELIEHUI

81.21 JlesarenbHOCTD 1O 001Iel yOopKe 31aHuit

81.22 JlesTenbHOCTD 10 YHUCTKE U YOOPKE KUIIBIX 3IaHUN M HEKUIIBIX
HOMEIIEeHUH npoyast

82.11 JlesTenbHOCTh aAMUHUCTPATUBHO-X0351IICTBEHHAs! KOMIUIEKCHAs 110
o0ecrieyeHnIo paboThl OpraHU3aLUuU

82.30 JlesiTenbHOCTD 10 OpraHu3anuu KoHGEpeHIIUH U BBICTABOK

(xom OKBDJI <2>) (HaMMEeHOBaHWE BUJIa YKOHOMHUYECKOH eI TEIIbHOCTH )

Il. OnucaHme TpyAoOBbLIX PYHKLUNA, BXOAALLMX
B npoceccnoHanbHbIU cTaHaapT ((pyHKUMOHaNbLHasA KapTa Buaa

npodeccuoHanbHON AeATEeNbHOCTH)

O060011eHHbIE TPYAOBBIC (YHKIIUU TpynoBbie GpyHKITUH
KOJl| HaWMEHOBaHUE | YPOBEHb HAaUMEHOBaHUE KO |ypOBEHBb
KBaJIU (momy
¢buka POBEHbD)
02078 KBaJIN
buka
0208
A | OGecrieuenue 5 Omnpenenenue nmorpedbHOCTEH B A/01. 5
pabOTHHUKOB TOBapax M yCIIyrax JIjsl CO3/IaHus 5
pacxoaHBIMU ONTUMAJBHBIX YCIOBUU TPpyAa
MaTepuaIaMH,
TOBapaMmH, Opranuzanus npoiiecca 3aKynku 1 A/02. 5
O60py,I[0BaHI/IeM u HpI’IOGpeTCHI/IC TOBApPOB U YCIYT IJIA 5
yCcayramu Jjis CO3aaHu ONITUMAJIBHBIX YCJIIOBUU
CO3JIaHUsI Tpyna
ONTUMAJTHLHBIX B
yCIOBHii Tpy1a KoHTpons ucnonnenus ycnoBuit A/03. 5
JIOTOBOPOB HA IIOCTABKY TOBAPOB U 5
YCIIYT Ui CO3AaHUs ONTHUMAaJIbHBIX
YCJIOBHH Tpyaa
Opranuzanus paboThl CKIaJICKOTO A/04. 5
XO03sICTBa OpraHu3aluy U y4eT 5
TOBapHO-MaTEePUAIbHBIX [IEHHOCTEH
(TMLI), ucnonb3yeMbIX Jist
CO3/TaHUS ONTHMAJILHBIX YCIOBHMA
Tpyna

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa

"Cneumanuct agMUHUCTPaTUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

ObecneueHne TEXHUYECKOTO U
CEpBUCHOI0 0OCITYKUBAaHUS
puoOpeTeHHOro ohucHOro
000pyI0BaHuUs (KpOME OPTTEXHUKH)
1 KOHTPOJIb €r0 COCTOSTHUS

A/0S.

Opranuzanus
JIETIOBBIX TIOE30K
pabOTHHKOB,
o0ecrnieueHue
KOPIIOPATUBHBIX U
JIEIOBBIX
MEpOINPUATHN

[Tpuobperenue 11t pabOTHUKOB
OUJIETOB HA BCE BUJIBI TPAHCIIOPTA, &
TaK)Ke Opranu3aius Tpanchepon

B/01.5

Opranu3zanus NpoXUBaHUSL
pabOTHHUKOB BO BpeMsI JICJTIOBBIX
MOE37I0K ¥ ITPO’KUBAHHUS JICTTOBBIX
rocTeil opraHu3anuu

B/02.5

Opranu3zanus npoueaypbl HOTydeHus
BU3 U Pa3peIIUTENbHBIX JOKYMEHTOB
JUIS BBIE3/1a 32 TPAHUILY U BbE3/a B
Poccuiickyro @enepanuto,
JIOKYMEHTAIIMOHHOE COMPOBOK/ICHUE
MOe3/I0K PabOTHUKOB

B/03.5

Br160p OCTaBIIMKOB LIS
OpTaHU3aINH JIEJTOBBIX MOE3/IOK,
o0ecrieueHns: KOPIIOPATHUBHBIX U
JETIOBBIX MEPOTIPHATHH

B/04.5

Opranuzanus conpoBOXKICHUS
JIEJIOBBIX TOCTEH U 00€ecIIeueHne
MEPOIPUATHH JIs1 pAOOTHUKOB U
NIEJIOBBLIX I'OCTEH

B/05.5

MarepuanbHo-Te
XHUYECKOE U
JIOKYMEHTaIMOH
HOE
CONPOBOXKIACHUE
paboThI
TpaHCIOpTa
OpraHH3aliy B
HeJsax
oOecrnieueHus ee
JeATETbHOCTH

Opranuzanus nepeBo3Ku
pabOTHUKOB, TOKYMEHTOB U I'PY30B
OpraHu3alNH

C/01.5

ConpoBosxieHUE 1 00eCIIeYeHHE
TpoIecca OpraHu3anun
0€30MaCHOCTH JIOPOYKHOTO ABUKCHUS
TIPH SKCILTyaTaluy TPAHCIIOpTa
OpraHH3aI|H

C/02.5

CormpoBoskieHre 1 obecrieueHme
Iporecca dKCIUTyaTaluH,
00CITy>KUBaHUS M PEMOHTA
TPaHCIIOPTa OpTaHU3AIUN

C/03.5

Opranuzanus 3aKynKu 1
pUOOpETEHHUs TOBApOB U yCIYT IS
OKCIUTyaTallui U 00CITyKUBaHUS

C/04.5

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa

"Cneumanuct agMUHUCTPaTUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 29.07.2024

TpaHCIIOPTa OpraHU3AIUN
D |MarepuanbHo-Te CormpoBoskieHre 1 oOecrieueHre D/01. 5
XHUYECKOE U rpoliecca 3KCIuTyaTaluu, 5
JIOKYMEHTaIMOH 00CITy’)KHUBaHUS U PEMOHTA OOBEKTOB
HOE HEJIBI>KUMOCTH OpraHu3aIiu
COTIPOBOXICHUE
nporecca [Ton6op o6BvekTOB HenBwKUMOCcTH B | D/02. 5
yIpaBJIeHHs LIEJSIX Pa3MEIIECHUs OpraHu3alui U 5
HEIBUXXHUMOCTBIO BEICHUS €€ X0O31UCTBECHHOU
OpraHu3anuu ACATCIIBHOCTH
JloKyMeHTalmoOHHOE D/03. 5
COTIPOBOXACHHE, CBA3AHHOE C 5
oOecrnieueHreM paBa COOCTBEHHOCTH
WJIM MHOTO BEIIHOTO IpaBa U
MPOLIECCOB MCTOIb30BAHMUS,
OKCIUTyaTalui U 00CITyKUBaHUS
00BEKTOB HEIBIKUMOCTH
OpraHu3aIu
Opranuzanus 3aKynKd 1 D/04. 5
MpuOOpETEHNS TOBAPOB, 5
000pyI0BaHUs U YCIYT B IENAX
9KCIUTyaTaluu U 00CITyKUBaHUS
00BEKTOB HEJIBUIKUMOCTHU
OpraHu3aIu
E | Opranuzanus Opranu3zanus pa3meleHus E/01.6 6
pabouero pabOTHUKOB, 30HUPOBAHUE U
IPOCTPAHCTBA, obecneueHne 3¢ (HeKTUBHOTO
CO3/aHHE U WCIIOJIb30BAaHUS TOMEILIEHU
obecrnieueHue
OIITUMAJIBHBIX OpraHmauHs{ 1 KOHTPOJIb E/02.6 6
yCIOBUIA MaTepHUaTbHO-TEXHUYECKOTO
BBITIOJIHEHHUS o0ecrnieueHus JesITeIbHOCTH
TPYIOBBIX PabOTHUKOB OpPTraHU3AINH
byHKIMMA
paGOTHHKAMH Opranm3anus pa60T£,1 CITYKOBbI E/03.6 6
OpraHu3aLun rpueMa noceTuTeNen
Opranuzanys KOpnopaTUBHBIX U E/04.6 6
JIEJIOBBIX MEPOIPUATUI
F | Opranuzamnus VYrpaieHue nepeBo3kamu F/01.6 6
IIPOLIECCOB KOPIOPATUBHBIM TPAHCIIOPTOM U
NepeBO3KHU JIOCTaBKOM TPy30B OpraHu3aliu
pabOTHHKOB,
JIOCTaBKH I'PY30B U IToctpoenue npornecca obecrieuenust | F/02.6 6
yIIpaBJI€HUE OopraHru3alu TPaHCIIOPTOM U
KOpPIIOPaTUBHEIM MaTCprUaJIbHO-TEXHUYCCKOTO

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa

"Cneumanuct agMUHUCTPaTUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 29.07.2024

TPaHCHIOPTOM o0ecreyeHus: KOpIopaTUBHOTO
OpTraHu3aIuu TpaHCIIOpTa
Opranuzanus 1 pa3padoTka F/03.6 6
MEPOIPUATHIA 10 00ECTICUSHUIO
0€30MacCHOCTH MEPEBO30K
KOPIIOPaTHBHBIM TPAHCIIOPTOM
OpraHu3aIu
G | Ymopasnenue 6 Opranmzanus u odbecredeHme G/01. 6
o0beKkTamMu YIpaBJICHHUS COOCTBEHHON 6
HEBMKUMOCTH, HEJBU)XMMOCTBIO U HEJIBU’KUMOCTHIO,
HaXOSIIUMUCS B HCIOJIb3YyEeMOM Ha OCHOBaHUU
COOCTBEHHOCTH JPYTHX BEIIHBIX MPaB
OpTaHU3aINH WIH
HCIIONb3yEeMBIMH Opranuzanus mporecca Bpioopa G/02. 6
Ha OCHOBaAHUU 0o0BeKTa HECABUXKHUMOCTHU B IICIAX 6
JPYTUX BEITHBIX TIOKYIIKW WUJIW apCHbI
npas
VYnpaBieHue 10KyMEHTallMOHHBIM G/03. 6
COTIPOBOXJACHHUEM O0BEKTOB 6
HEJBYW)KHMOCTH OpPTaHU3aIuN
H |Onepaunonnoe u 7 VYnpasieHue aIMUHUCTPATUBHOM, H/01. 7
CTpPaTEruyecKoe XO35MCTBEHHOMW, JOKYMEHTAIMOHHON 7
yIIpaBJICHUE Y OpPTaHU3aIMOHHOMN MOACPKKON
mporeccamu OpraHu3aIiu
aMHUHHUCTPATHBHO
ro, OrnpeneneHne U peanu3anus H/02. 7
XO03SIHCTBEHHOTO, CTPaTEernuecKoro pa3BUTHS 7
JIOKYMEHTAIUOH aJIMUHHUCTPATUBHOM, X0O31CTBEHHOI,
HOTO U JOKYMEHTAIIMOHHOW U
Opra”Hu3aloH OpFaHI/I3aIII/IOHHOI7I MOAACPIKKN
HOTO
COIIPOBOKIICHUS U DUHAHCOBBIN aHAIN3, H/03. 7
0GeCIICUCHIS O10/UKETUPOBAHKE U YITPABICHUE 7
NESTETBHOCTH JICHE)KHBIMH ITOTOKAMH Ha
OpraHM3aLyy AIMHHHACTPATHBHY1O,
XO3s5IIICTBEHHYIO,
JOKYMEHTAI[MOHHYIO U
OpTraHU3aIMOHHYIO JAESITEIbHOCTD
VYnpasiieHue nepcoHalom H/04. 7
CTPYKTYPHBIX ITOAPA3ICICHUN, 7
OCYIIECTBIISOLINX
aJIMHHHUCTPATHBHYIO,
XO3SMICTBEHHYO,
JIOKYMEHTAI[MOHHYIO U
OPraHU3aIMOHHYIO MOIEPIKKY
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

"Cneumanuct agMMHUCTPaTUBHO-XO3SN. ..

lll. XapakTtepuctuka o606LEeHHbIX TPYAOBbIX (PyHKLUN

3.1. O6006LwweHHan TpyaoBas pyHKUMA

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Obecneuenne pabOTHUKOB
ACXOJIHBIMU MaTepHajaMu
P A p ’ YpoBeHb
HaumenoBanue | ToBapamu, 000py/1I0BaHUEM H Kog| A 5
KBaTU(DUKATTAH
yCIyTaMH ISl CO3JIaHHS
ONITUMAITLHBIX YCIIOBUH TpyAa
[Ipoucxoxnenue
- 3auMCTBOBAaHO
0000111eHHO OpuruHan X
. U3 OpUrMHaIa
TPYyAOBOH QyHKIMH
Kon Peructpanmonubi
OpUruHaa HOMED
po¢ecCHOHATBLHOTO
CTaHJapTa

Bo3MoxHEbIE
HaMMEHOBAaHUS
JIOJDKHOCTEH,
npodeccuit

Crienuanuct 1o aJMUHUCTPATHBHO-X035HCTBEHHOMY
o0ecrnevYeHnto
Oduc-menemxep

TpebGoBanus k
00pa3oBaHHIO U
00y4eHHI0

Cpennee npodeccronanbHoe 00pa3oBaHKe - TporpaMmma
MOJITOTOBKH CIEIIMAIMCTOB CPETHETO 3BEHA U

JlonomHuUTENbHOE MPO(HECCHOHATEHOE 00pa30BaHKE - MPOTPAMMBI
npodhecCHOHaNBHOM MEePEenoArOTOBKH MO IPOGUITIO
ACATCIIbHOCTHU

TpeboBaHus K ONBITY
MPAKTUYECKON pabOTHI

Oco06ble ycroBus
JoIycKa K pabote

Jpyrue
XapaKTCPUCTUKU

JlononHutenbHoe NpodhecCHoHaIbHOE 00pa30BaHKE - IPOrPaMMBbI
MOBBIIIEHUS KBATM(UKAIIMH IO TPOPUITIO JESITeIbHOCTH (HE
pexe ueM pa3 B TpH rozia)

HdononHuTenbHble XapaKkTepUCTUKKU

HaunmeHnoBanue nokymMeHTa

HanmMenoBanue 06a30BOi TPYIIIIBI, TOKHOCTH
(mpodeccun) UM CIEIUATBHOCTH

Kon

www.consultant.ru
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"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumnannct agMUHUCTPaTUBHO-XO3S1. .

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

OK3 3323 3aKyniuKu
3341 Oduc-meHemxepsl
3343 AJIMUHHUCTPATUBHBIA U MHON UCTIOJHUTEIbHBIN
CPEIHETEXHUYECKUI IEPCOHAT
4321 Crysxaniye, 3aHATBIE Y4ETOM, IPUEMOM U
BbI/IaY€il TOBApOB Ha CKJIaJle
EKC <3> - AnmuHuCTpaTOp odrca
- 3aBenyONIMi CKIIaIOM
- Cnenuanuct
- OKOHOMHUCT I10 IOTOBOPHOI U MPETEH3UOHHOM
pabore
- DKOHOMHUCT I10 MaT€pUAIbHO-TEXHUUECKOMY
CHA0KEHUIO
OKIIJITP <4> 22141 3aBeayroNIuil CKIaI0M
22953 MHcnexTop 110 MTHBEHTapU3aLuK
23011 HHcnexTop 1o 3KCITyaTallMOHHBIM,
IIPOU3BOJICTBEHHO-TEXHUYECKUM U
OpraHU3al[MOHHBIM BOIIPOCaM
26541 Crneuunanuct
27743 OKOHOMMUCT IO I0TOBOPHOI U NIPETEH3UOHHOMN
pabote
27744 OKOHOMMUCT 10 MaT€pUAJIbHO-TEXHUUECKOMY
CHA0KEHUIO
3.1.1. TpyaoBas cpyHKUMA
Ornpepenenne moTpeOHOCTEH B AJO1 YpoBeHb
HaumeHnoBaHue | ToBapax M yciiyrax i CO3JaHHsI Kon s " | (mogypoBeHs) | 5
ONTUMAJIbHBIX YCIIOBUH TpyAa KBaJTM(pHUKALUU
[Tpoucxoxaenue 3aMMCTBOBAaHO
. Opurunan X
TPYAOBOH (QyHKIIMH U3 OpUrMHaJIa
Kon PerucrpanmonHbiin
OpUTMHaa HOMEp
www.consultant.ru CrpaHvua 8 u3 115
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

po¢hecCHOHAIBLHOTO
cTaHiapra

Tpynoseie IIpueM 3asgBOK Ha TOBapel U YCIYyTW Ul CO3[aHUS ONTHUMAaJbHBIX
JEUCTBUSA yCJIOBUM TpyAa

OnpeneneHne KadeCTBEHHBIX W KOJIWYECTBEHHBIX MOTPEOHOCTEH
pabOTHUKOB B KaHILENIAPCKUX, XO3SIMCTBEHHBIX M COIYTCTBYIOIIMX
TOBapax M yciyrax, opucHOro 000py10BaHUs

[IpoBenenue aHanm3a COOTBETCTBUS MOCTYIUBIIUX 3aSBOK JIOKATHHBIM
HOPMATHUBHBIM aKTaM OpraHU3alid, a TaKXKe 3alIaHUPOBAHHOMY
OIOKETY

[ToaroroBka MaHHBIX JJIs1 BEIOOpA MOCTABIIMKA TOBAPOB U YCIYT

HOI[I‘OTOBKa IJIaHa IMOCTAaBKH I10 3adBKaM Ha TOBAPbI U YCIIYT'U

q)OpMI/IpOBaHI/Ie 3aKa3a I[MOCTAaBIINKY TOBAPOB U YCIYT

OTnpaBka 3asBKU NOCTAaBILUKY TOBApOB U yCIYT

CocraBineHue CBOJHBIX YYETHBIX M OTYETHBIX JOKYMEHTOB IIO
OTIpENIeNIEHUI0 TOTPEeOHOCTe B TOBapax M yciayrax Ajis CO3JaHus
ONITUMAJILHBIX YCIIOBHH TpyAa

Heo6xonumeie PaGorate ¢ 3asBkamu, ¢GopMHpOBaTh €OUHBIM 3aka3 Ha 0aze
YMEHUS HECKOJIbKUX 3asiBOK, (hOpMHUpPOBATh 3aKa3bl B COOTBETCTBUH C
KaTeropuei ToBapoB U yCIyr

Omnpenensrs 00BeM HEOOXOIUMBIX notpedHoCTeH B
MaTepHaTbHO-TEXHUUECKUX PECYpPCcax B COOTBETCTBHU C JIOKAIbHBIMU
HOPMAaTUBHBIMHU aKTaMHU U OOPKETOM OpTaHU3aINH

Omnpenensate Hanbonee APQPEKTHUBHBIE M KAuECTBEHHBIC IMOKA3aTENN
HEOOXOJIMMBIX TOBAPOB U YCIYT

CoctaBnsath W O(QOPMIATH JOKYMEHTHI JUIsL TpOLEAyp BbiOOpa
IIOCTABUIMKOB U IIPOLIEYP 3aKyIIKH

dopmynrpoBaTh MOTPEOHOCTH B T€X WJIM WHBIX TOBapax M YCIyrax, a
TaK)Ke M3JaraTh UX ONKMCAaHNUE B MUCbMEHHOU (hopme

PaboTtath ¢ 3aKIIOYEHHBIMH JOTOBOpaMHM Ha IIOCTaBKYy TOBAapOB W
OKa3aHMWe YCIYT JUIsl CO3/1aHMs ONITUMAJIBHBIX YCIOBUM Tpyda

CocTaBiATh CBOJHBIE YUYETHBIE M OTYETHBIE JIOKYMEHTHI B LIEJSAX
OCYIICCTBIICHUS KOHTPOJST W  aHalM3a JaHHBIX O  (hakrax
XO3UCTBEHHOW JEATEIBPHOCTH OpraHU3allii, COCTOSHUSA pPBIHKA
TOBapoOB U YCIyT
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMbl Il BEJIEHUS Yy4eTa,
CHUCTEMAaTH3allid W aHajh3a MJaHHBIX, COCTAaBJIEHUS 0a3 TaHHEBIX,
BEJIEHUSI  JIOKyMEHTOOOOpOTa,  CIPAaBOYHO-TIPABOBbIE  CUCTEMBI,
pecypceel MH(POPMALMOHHO-TEIEKOMMYHUKAIIUOHHON ceTu
"UHTepHeT", OprTeXHUKyY

Hcnons3oBaTh CpeaACTBa KOMMYHHKAIIUH

Bectn mneperoBopbl M JENOBYI0 IEPENMCKY, COOIOAAas HOPMBI
JIeIOBOT'0 3TUKETA

Heo6xonumsie JlokanpHBIE HOPMATHUBHBIC AKTHI OPTaHU3AIMK OOIIETO XapakTepa U 1o
3HAHUS (yHKIIMOHATTFHOMY HaMpaBlIECHUIO ACSITETbHOCTU

PbIHOK TMOCTaBUIMKOB TOBApOB U YCIYT, OOECHEYMBAIOIINUX CO3/aHUE
ONTHUMAJIbHBIX YCIOBUN TpyAa

IlenoBasi moNMTHKA phIHKA HA OMpPENEICHHBIC KAaTETOPHH TOBAapPOB M
yCIIyT

[IpaBuna genoBoil nepenuckKu

[IpaBuiia nenoBoro sTuKeTa

[Mopsimox opopmieHus 3aKka30B y NOCTaBIIUKOB TOBAPOB M YCIyT

OcHOBHBIE YCIIOBHS 3aKIIIOUEHHBIX JOTOBOPOB HA IOCTaBKY TOBAapOB U
IpeI0CTaBIEHHE YCIyT B YaCTH MPOLeTypsl 0hOPMICHHUS 3aKa3a Ha UX
NOJy4YEeHHE

CrpykTypa ¥ IpUHIHUITBI OPraHU3aluy J0KyMEHT0000poTa

3aKOHOAATEIBCTBO Poccutickoii Oenepanuu B obnactu
MaTepUaIbHO-TEXHUYECKOTO obecrieueHus, 3aKyTOYHON
NEeSTENIbHOCTH, JIeJIONpPOU3BOJICTBA U ApXMBUPOBAHUS B paMKax
BBINIOJTHSIEMBIX ~ TPYAOBBIX  (YHKIMH, a Takke TIpaxaaHCKoe
3aKOHOJaTeNbcTBO Poccuiickoit denepanii B 4acTH PEryJIMpOBaHUs
JIOTOBOPHBIX OTHOUIEHUH U CHEJIOK MEKY YYaCTHUKAMH PhIHKA

Cnioco6s1 00pabOTKH MH(POPMAIIMK C UCTIOJIBb30BAaHUEM TPOrPAMMHOTO
00eCreYeHNsT U KOMITBIOTEPHBIX CPEIICTB

CtpykTypa opraHu3anuu

Hpyrue -
XapaKTePUCTUKHU

3.1.2. TpynoBas cpyHKUMA
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Opranu3zanus mporecca 3aKynky u
YpoBeHb
puoOpeTeHne TOBAPOB U yCIyT AJis A/02.
HaumenoBanue S Kon (momypoBenb) | 5
CO3/aHHS ONTHMAILHBIX YCIOBHMA 5
KBaTHU(UKAITIT
Tpyaa
[Ipoucxoxnenue 3auMCTBOBaHO
. Opurunan X
TPYI0BOH QYHKINU U3 OpUTHHAIIa
Kon Peructpanmonnbii
OpUTHHAlA HOMEp
npo¢heCcCHOHATIBLHOTO
cTaHjaprta

Tpynossie
JNEUCTBUSA

[MpoBeneHue aHanmM3a phIHKA TOBAPOB U YCIYT, COOTBETCTBYIOIINUX
NOTPEOHOCTSIM OpraHU3alUuN

Opranuzanus 0TOOpa MOCTaBIIMKOB C MPUMEHEHHEM KOHKYPEHTHBIX
CIIOCOOOB 3aKYTIKH

[MoaroroBka mOKyMEHTaUMU [UIsl TPOBEACHHS TPOIEAyp BBIOOpa
MOCTaBIIMKOB U 3aKyIKH

CornpoBok/JIeHHE TPOLEAYPbl 3aKIIOYEHUS] KOHTPAKTOB Ha MOCTaBKY
TOBapOB U NMPEAOCTAaBICHHUE YCIIyT

Cucremaruzaisi u 0000meHHEe HMHPOPMALUMU O 3aKJIIOYCHHBIX
JI0rOBOpPax

Benenue peectpa 10roBopoB Ha IOCTaBKY TOBapOB M OKa3aHUE yCIIyT

Benenue 0a3bl MMOCTAaBUIMKOB TOBAPOB U YCJIYT

MOHHTOPHHT IIeH Ha TpUOOpeTaeMble TOBAPhI U YCIyTH

PaGora ¢ mocTtaBmIMKaMH TOBAapOB M YCIYI C LENbI0 YIy4IEeHUs
KayecTBa M CHUKEHHUS 3aTpaT

CocraBnenne CBOJAHBIX YYCTHBIX WM OTYETHBIX AJOKYMCHTOB O (baKTaX
XO3SMCTBEHHOMN ACATCIIbHOCTU OpPraHMU3al B 4YaCTHU 3daKa3a IMOCTAaBKH
U HUCIIOJIb30BaHUA TOBAPOB U YCIYI, COCTOSAHUA PbIHKA TOBApOB U

yCIyr

Heo0xoaumeie
YMEHHS

Omnpenensate HauOonee >PQPEKTUBHBIE M KAuyeCTBEHHBIE MOKA3aTeNn
HEOO0XO/IMMBIX TOBApOB U yCIYT

Onpenensrsb o0BbeM HEOOXOIUMBIX notpedHoCTeH B
MaTepUalIbHO-TEXHUYECKUX, (PMHAHCOBBIX Pecypcax B COOTBETCTBUH C
JIOKaJbHBIMA HOPMATUBHBIMH aKTaMH U OI0JKETOM OpTaHU3aluU

HafeXHaa npaBoBas
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Opranu3oBbIBaTh NPOLELYPY 3aKyIKH TOBAPOB UIIU YCIYT

CoctaBnsath ©W O(QOPMIATH JOKYMEHTHI JUIsL TpoLeayp BblOopa
IIOCTABILMKOB U IPOLEAYD 3aKyIKU

®opmMynrupoBaTh MOTPEOHOCTU B T€X WJIM WHBIX TOBapax M yCiyrax, a
TaKXKe U3JIaraTh UX OMKMCAaHUE B MMCbMEHHOU hopme

CoctaBnsate u 0GOPMIIATH JOTOBOPHl Ha IMPHOOpPETEHHE TOBApPOB U
YCIIYT IS CO3JJaHusl ONTUMAJIbHBIX YCIIOBUU TPy1a

KrnaccuduiupoBats nepBUYHBIC OTYETHBIC JOKYMEHTHI, OIEHUBATH MX
COOTBETCTBUE TpeOOBaHUAM 3aKoHoJaTenpcTBa  Poccuiickoi
denepanyy U yCIOBHAM A0I0OBOpa

CocTaBiATh CBOJHBIE YUYETHBIE M OTYETHBIE JIOKYMEHTHI B LIEJSAX
OCYIICCTBIICHUS KOHTPOJST W  aHalM3a JaHHBIX O  (akrax
XO3UCTBEHHOW JCSATEIPHOCTH OpPTaHU3AlMHM, COCTOSHHHM pPBIHKA
TOBapOB U YCIyT

CocTaBnsiTh,  CHUCTEMAaTH3UpOBAaTh W  aKTyalu3upoBaTh  0azy
[IOCTaBUIUKOB TOBAPOB U YCIIYT

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl JJIsi BEJIEHUS Yy4eTa,
cUcTeMaTH3allud M aHaju3a JAaHHBIX, COCTaBJIeHUS 0a3 [aHHBIX,
BEJICHUS  JJOKYMEHTOOOOpOTa,  CIIPaBOYHO-TNIPABOBBIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CETH
"NHTepHET", OPIrTEXHUKY

Hcnonws3oBaTh cpeacTBa KOMMYHUKAIIUU

Bectn mneperoBopbl M JENOBYIO IEpENHCKY, COOMOAas HOPMBI
JIEJIOBOT'0 3TUKETA

HCOGXOI{I/IMHC PBIHOK TTOCTaBIIMKOB TOBApPOB U YCJIYTI' B paMKaX BBIIIOJIHCHUS 3a1a4
3HaHUA 110 CO3JaHHUIO OIITUMAJIbHBIX YCHOBI/Iﬁ Tpyaa

IleHOBasi MoMUTHKA pbIHKA HA ONpEeNICHHbIE KAaTerOpUH TOBApOB U
yCIIyT

HpI/IHI_II/IH, AJITOPUTM U OTallbl IIPOBEACHUS 3aKYIIOK

OCHOBBI IOTOBOPHO# pabOTHI

[Topsanok 3akiIr0YeHus 10roBOPOB

3aKOHOAATEIHCTBO Poccuiickoit ®enepanuu B obnactu
MaTCpHUaIbHO-TEXHUYCCKOT'O O6GCHG‘-I€HI/I$[, SaKynO‘-IHOﬁ
NEATENIHOCTH, CKJIAACKOTO  yd4era, [0 BOIpPOCaM  MOXAPHOM
0e30macHOCTH, OXpaHbl TPyZAd, OSKOJOTHYECKOH Oe30MmacHOCTH,
JIeNIOTIPOM3BO/ICTBA U ApXUBUPOBAHMSA B paMKaxX BBIIOJHIEMbIX
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

TPYAOBBIX (YHKIMHA, a Takke TIpPakIaHCKOE 3aKOHOJATEIILCTBO
Poccuiickoit ®enepanuu B 4YaCTU PETYJIMPOBAHMS  JTOTOBOPHBIX
OTHOIICHUH U C/IEJIOK MEKY yYaCTHUKaMHU PbIHKA

JlokanbpHbIe HOPMAaTUBHBIE aKThl OPraHU3aLUU OOIIETO XapakTepa U Mo
(YHKIIMOHATTLHOMY HAPaBJICHUIO ACATEIBHOCTH

CrpykTypa 1 IpUHIHUIIBI OpraHU3alky J0KyMEHT0000poTa

bazoBble OCHOBBI HMH(OPMATHUKH, MOCTPOCHUS HH(POPMAIIMOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

Crioco6b1 00paboTKkH MHPOPMALIUK € UCIIOIB30BAHUEM IIPOrPAMMHOI0
o0ecreyeHns: 1 KOMIIBIOTEPHBIX CPENICTB

[IpaBuna nenoBou nepenucKu

HpaBI/IJ'Ia JACJIOBOI'O OTUKECTA

CTpyKTypa opraHuzanuu

Hpyrue -
XapaKTePUCTUKHU

3.1.3. TpynoBas cyHKUMA

KoHTposb ucnoaHeHus yciaoBui
YpoBeHb
JIOTOBOPOB Ha MTOCTaBKY TOBapOB U A/03.
HaumenoBanue Kon (moxypoBenb) | 5
YCIIYT U1l CO3JAHUS ONTUMAaJIbHBIX 5
o KBaJTH(HKAINN
yCIJIOBUH Tpyna
[Ipoucxoxnenue 3anMCTBOBAaHO
P o Opurnnan X
TPYI0BOH (QyHKIUHU U3 OpUrMHaJIa
Kon Perncrpanuonnslii
OpUTHHala HOMEp
npodeccrnoHanIbHOTO
CTaHJapTa
Tpynossie OTtcrnexxuBaHUE CPOKOB TMPOBEACHUSA OIUIATHl B COOTBETCTBHH C
necTBus 3aKJIF0OYCHHBIMHU JIOTOBOPaMH, B TOM YHUCIIe O(epThI

KOHTpOJ'IL CO6J'IIOI[€HI/I$I 1 UCIIOJIHCHUA yCJIOBI/Iﬁ AOTOBOPOB MMOCTAaBKH
TOBAPOB WJIK NPCAOCTABJICHUA YCIIYT'U

KonTpons coOmnrofeHuss  yclOBUM  MpPENOCTaBJIEHUS  MEPBHUYHOU
JOKYMEHTalu1
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

IIpueMka mOCTaBIIIEMBIX TOBAapOB M YCIYI B COOTBETCTBUU C
JEHCTBYIOIIMMH TOTOBOPaMH, HOPMaMH U ITpaBUJIaMU

HpOBepKa COOTBCTCTBUA  MOCTABJIACMBIX  TOBApPOB  3a4BJICHHBIM
MAapKHUpPOBKaM H XapaKTCPUCTHKAM, a TAKXKE HUX KOJUYCCTBECHHOI'O H
Ka4€CTBCHHOI'O COOTBETCTBUA

OneHka KayecTBa OKa3bIBaEMbIX yCIyT

OdopmMieHne NPUHATBIX TOBAPOB M YCIYT B COOTBETCTBUH C
JICUCTBYIOIMMHU JOTOBOPaMH, HOPMAaMH M NpaBWIAMH TEPBUYHOU
OTYETHOMN JOKYMEHTALIMU

OdopmieHre OTYCTHBIX JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSIMU
JUTSI KOHTPAreHTOB M TOJIpa3/IelIeHui OyXraaTepcKoro y4deTa

Benenue paboThl ¢ MOCTaBIIMKAMU IO YCTPAHEHHUIO JOIMYIIEHHBIX
HapyLIEHUH YCIOBH I0rOBOPOB

B3anmonelicTBue c MOoApa3ACICHUSIMU OpraHu3aLUu o
MPETEH3MOHHON paboTe B cllydae HApyIICHUS KOHTPareHTaMH YCIOBUH
JIOTOBOPOB

AkTtyanu3anus 6a3bl IOCTABIIMKOB TOBAapOB M YCIYT C TOYKHU 3PEHUS
ux OJ1aroHaIe)KHOCTH

HeobOxonumeie PaGorare ¢ 3aKkiIOYEHHBIMHM JIOTOBOpPAaMH Ha IIOCTaBKy TOBapoB U
YMEHUS OKa3aHHe yCIyr

KnaccudumupoBaTs nepBUYHBIE OTUYETHBIE TOKYMEHTHI, OIEHUBATh UX
COOTBETCTBUE TpeOOBaHUSIM 3aKOHO/IaTEJILCTBA Poccuiickoii
®denepalyi ¥ yCIOBUSAM JI0TOBOPA

Bectu neperoBopsl 1o yCTpaHEHUIO HAPYIICHUH YCIOBHI I0TOBOPOB

Bectn ACJIOBYIO IEPCIINCKY, CO6J'IIOJIa$I HOPMBEI ACJIOBOI'O STUKETA

CocTaBnisTh CBOJHBIE Y4Y€THbIE M OTYETHBIE JOKYMEHTHI B IIEJAX
OCYHIECTBJICHUS KOHTPOJS M  aHaluM3a JaHHbIX O  (akrax
XO3MCTBEHHON JESTENbHOCTH OpraHu3allid, COCTOSIHUS pBIHKA
TOBApOB U YCIyT

COCT&BJ’IHTB, CUCTEMATU3UPOBATH U AKTYaJIM3UPOBATb 6a3y
IMOCTABIINKOB TOBAPOB U YCIIYT

Hcnonp30BaTe KOMIBIOTEPHBIE HPOrpaMMbl JJIsl BEACHUS yueTa,
cUcTeMaTH3allud M aHaju3a JaHHBIX, COCTaBJIEHUS 0a3 [aHHBIX,
BEJCHUS  JIOKYMEHTOOOOpOTa,  CIIPaBOYHO-TIPABOBHIE  CHCTEMBI,
pecypceel MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH
"NHTepHeT", OprTEXHUKY
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumnannct agMUHUCTPaTUBHO-XO3S1. .

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Hcnonns3oBaTh CpeacTBa KOMMYHHUKAIIUN

Heo6xonumeie PBIHOK MOCTaBIIMKOB TOBAapOB U YCIYr, 00ECHEUMBAIOMIUX CO3JJaHHE
3HaHUSA ONTUMAJIbHBIX YCIOBUH TPY1a

VYcnoBusi  3aKIIOYEHHBIX JOTOBOPOB HAa IOCTaBKYy TOBAapoOB U
MIPEIOCTABIIEHUE YCIYT

OCHOBBI JOTOBOPHON pabOTHI

HOpH)IOK 3aKJIIFOYCHHUA JOTOBOPOB

3aK0HOIATEILCTBO Poccuiickoi denepanuu B oOactu
MaTepuaIbHO-TEXHUYECKOTO obecneyenus, 3aKyTIOYHON
NEeSTENbHOCTH, 3aIllUThl TpaB MOTPEOUTENs, EIONPOU3BOJACTBA U
ApPXUBUPOBAHUS B paMKaX BBIIIOJHIEMBIX TPYIOBBIX (PYHKIIHHA, 8 TAaKKE
IPAXKIAHCKOE 3aKOHOAATeNnbCcTBO Poccuiickor denepanuu B 4acTu
peryJupoBaHusl  JIOTOBOPHBIX  OTHOIICHHMM U CACJIOK  MEXKIY
YYaCTHHUKAaMHU PhIHKA

CaHuTapHble HOPMBI U MPaBUIIA, KACAIOIIMECS OMpEeNICeHUsI KauyecTBa
npuoOpeTaeMbIX TOBAPOB U yCIyT

CraHmapTel W TEXHUYECKHE YCJIOBHS, KaCalOIIMECs OIPEACTICHHS
KayecTBa MPUOOPETaeMbIX TOBAPOB U YCIYyT

JlokanpHBIE HOPMATUBHBIC aKTHI OpraHu3alnu 06HICFO XapakTepa 1 1o
(bYHKHHOHaJ'IBHOMy HaIpaBJICHUIO ACATCIbHOCTU

CTpyKTypa U IPUHLIMIIBI OPraHU3allu JOKYMEHTO000poTa

ba3oBbie OCHOBBI HMH(POPMATHKH, MOCTPOSHHSI WH(POPMAIIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl ¢ HUMU

CriocoOsr 00paboTKH HHPOPMAIIMH C HCIIOIB30BAHHEM TPOTPAMMHOTO
o0ecrnevyeHns U KOMIBbIOTEPHBIX CPEJICTB

[IpaBuna nenoBoil nepenucKu

[IpaBuia nesnoBoro sTukera

CrpykTypa opranuszanuu

Hpyrue -
XapaKTEePUCTUKHU

3.1.4. TpynoBas cpyHKUMA
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

"Cneumanuct agMMHUCTPaTUBHO-XO3SN. ..

XO03MCTBA OPTAHU3ALNN U y4ET AJ04 YpoBeHb
HaunmeHnoBaHnue | ToBapHO-MaTEpUATbHBIX IEHHOCTEHN Kon 5 " | (momypoBeHb) | 5
(TMLI), ucrionb3yeMbIX Tl CO3TaHMS KBaTM(UKALTIT

Opranuzanust paboThI CKIaICKOTO

ONTUMAJIbHBIX YCIIOBUH TpyAa

[Ipoucxoxnenue
TPYI0BOH (QYHKIINK

3anMCTBOBaHO

Opurunan X
U3 OpUrMHaJIa

Kon PerucrpanmonHbiin
OopUrvHaa HOMED
npoeCCHOHATBLHOTO
CTaHJapTa

Tpynossie
JNEUCTBUSA

Opranuzanus pasrpy3Ky U JOCTaBKU TOBAPOB HA MECTa XpaHEHUS

Opranuzanus xpanenuss TML]

Co3nanue ycnoBuil A 0€30MacHOrO XpaHEHUs U COXPAHHOCTHU
cxiagupyeMbix TMI]

CocrapiecHue 0a3bl CKJIAZICKOT'O y4€Ta

Buecenne B 0a3y CKJIAQACKOTO YydYeTa JaHHBIX Ha OCHOBaHUU
O(OpPMIICHHBIX B YCTaHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
@enepauv W JIOKAUIBHBIMM HOPMATHBHBIMU aKTaMU OPTraHU3ALUU
MOPSAKE W HCHOJHEHHBIX TIEPBHUYHBIX, OTYETHBIX W YYETHBIX
JIOKYMEHTOB

OrnpeziesieHe Ka4yeCTBEHHOTO COCTOSIHUS MOCTYMAIOIIMX Ha CKIaa U
xpansamuxcs Ha ckiage TMII, uX rogHOCTH WM HEroAHOCTH K
HCITOJIb30BAHUIO

Benenue yuyera octaTkoB XpaHsumxcs Ha ckiaae TMI]

Benenue yuera nemxenus TML]

[Ipoepka akrrueckoro Hamuawst TML]

Croucanue npumieaAmnuXx B HCTOAHOCTb XpaHAIHUXCA PpPEeCypCOB B
COOTBCTCTBUH C HOpMaMU

[logroroBka K yTWUIM3alUMU MPUILIEAIIMX B HETOJHOCTh WM HE
TpeOyIOMMX AalbHENIIero ucnoib3oBanus TMI]

Opranmzauuss Beigaud TML[ B COOTBETCTBMM C HOpMamMM U
periaMeHTaMM, BHECEHHME COOTBETCTBYIOIIMX 3allUCEd B CHUCTEMY
ydera

www.consultant.ru Crpanuua 16 u3 115

HafeXHasa npaBoBas noaaepXxka



https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumnannct agMUHUCTPaTUBHO-XO3S1. .

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

KonTposs pacxogoBanus v ucnosb3oBanus TMI]

O(I)OpM.IIeHI/Ie MaTCpHUAJIbHBIX OTYCTOB, OTPAKAIOIMIUX ABUKCHUC TMH

[IpencraBnenue B OyXrajJTepuio OpraHu3alii MaTepUaIbHBIX OTYETOB,
oTpakarowux aAsuxkenue TMI]

[IpoBenenue naBentapuszanui TMIL]

CocraBiieHrue CBOAHBIX YUETHBIX M OTYETHBIX JTOKyMeHTOB 0 TMII, 06
HX JIBH)KEHHUH, UCIIOJIB30BAHUU U COCTOSIHUHI

Heo0Oxonnmeie OuennBath cocrosaue TMI]
YMEHHUS

KnaccuduiupoBaTs nepBUYHBIE OTUYETHBIE TOKYMEHTHI, OIEHUBATh UX
COOTBETCTBUE TpeOOBaHUSIM 3aKOHO/IaTEJILCTBA Poccuiickoii
®denepallvii ¥ yCIOBUSAM JI0TOBOPA

Hcnons3oBaTh IIPUEMBL KOMILIEKCHOM IIPOBEPKU MEPBUYHBIX YUYCTHBIX
AOKYMCHTOB

OdopMisaTh nepBUYHBIE JOKYMEHTBI OYXTaJITepCKOro yueTra

dopMHUpOBaTh M AKTYaJU3UpPOBATH CHUCTEMY YYETHO-OTUETHOM
JOKYMEHTAIIMH TI0 IBMKEHHIO (Tipuxoay, pacxoay) TMI]

[IpuMeHATH MpaBuIIa MPOBEACHUS NHBEHTAPU3ALMH

CocTaBiATh CBOJHBIE YYETHBIE M OTYETHBIE JTOKYMEHTHI B LEJSAX
OCYIIIECTBIICHUS] KOHTPOJISI M aHAJM3a JaHHBIX MO JBMKeHUI0 TMIL]

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMbl JJIsi BEJIEHUS Yy4erTa,
CUCTeMaTHU3alluM W aHaju3a JaHHbIX, COCTaBJCHHUsS ©0a3 JaHHBIX,
BEJCHUS  JJOKYMEHTOOOOpOTa,  CIIPaBOYHO-NPABOBHIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON ceTu
"NHTepHeT", OPrTEXHUKY

Hcnonn3oBath cpeacTBa KOMMYHUKAIIUU

HeoOxonumbie [IpaBuiia ckiaackoro yyera
3HAHUS

[IpaBuna cocTtaBiieHHs MaTe€pUAIBbHBIX OTYETOB JABMXKEeHHS TMI[ u
NEPBUYHBIX JOKYMEHTOB

CtpykTypa ¥ TpHUHIMIBI OpraHU3alluud  JOKYMEHTOO0OpoTa C
NoJIpa3AesIeHUsIMU OPraHU3allK, BEIYIIUMHU OyXTralnTepcKuil yueT

[IpaBuia XxpaHeHHsI HICXOAHOW U TEKYIIEH JOKYMEHTAlMU Ha IIOCTABKY,
y4eT u Bbigauy TMI]

[Topsanok yuera, npueMKH, Bbiiaun U ciucanust TMIL]
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"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumanuct agMMHUCTPaTUBHO-XO3SN. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

CrangapTel ¥ TEXHUYECKUE YCIO0BUsI Ha XpaHeHue TMIL]

HpaBI/ma MMPOBCACHWA HHBCHTAPU3AIIUN

[Topsaok nelicTBhi pU BOZHUKHOBEHUU YPE3BbIYAWHBIX CUTYaLIMI

JIokanbpHBIE HOPMATHUBHBIC aKThlI OpraHU3allnuu O6H.[CFO XapakTepa 1 110
Q)YHKHHOHaHLHOMy HAIlPpaBJICHUIO ACATCIBHOCTU

OcHoBbl 3akoHOzatenbcTBa Poccuiickoit denepanu B Bompocax
o(OpMIICHHUS TIEPBUYHBIX YUYETHBIX JOKYMEHTOB, BEJICHHUS CKIAICKOTO
ydera, MpOBEACHUS WHBEHTApU3alMi, IO BONpOCcaM MOXapHOU
0€30MMacHOCTH, OXPaHbI TPY/1a, IKOJIOTUIECKON 0€30MacCHOCTH

bazoBble OCHOBBI HMH(OPMATHUKH, MOCTPOCHUS HWH(POPMAIIMOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

Crioco6b1 00paboTKH MHPOPMALIUHN C UCIIOIB30BAHUEM NPOrPAMMHOI0
o0ecrieyeHns: 1 KOMITBIOTEPHBIX CPEJICTB

CrpykTypa opranuszanuu

Jlpyrue
XapaKTCPUCTUKU

3.1.5. TpyaoBas cpyHKUMA

ObecnieueHne TEXHUUYECKOTO U
CEPBUCHOTO OOCITY)KUBaHUS A0S YpoBeHb
HaunmenoBanue | mpuoOpeTeHHOTO 0PUCHOTO Kon s " | (momypoBeHb) | 5
o0opyaoBaHus (KpoMe OPITEXHUKH) U KBaJTU(DUKALIH
KOHTPOJIb €0 COCTOSIHUS
[Tpoucxoxaenue 3auMCTBOBAHO
P A Opurunan X
TPYAOBOU (yHKIHUU U3 OpUTrMHAIA
Kon PerucrpanuonHslii
OpUrMHaa HOMED
poheCCHOHATHLHOTO
CTaHJapTa
TpynoBsie OneHka TEXHUYECKOTO COCTOSIHUSI MeOenn, o¢ucHOro (Kpome
NENCTBUSA OPTTEXHHUKHN) U OBITOBOTO 000PYI0BaHUS

[Ipuem oOT paOOTHUKOB 3assBOK HAa CEPBUCHOE OOCITY)KWUBAHUE WU
YCTpaHEHHE HEUCTPABHOCTEH MeOenn, 0pUCHOTO (KPOME OPTTEXHHUKH)
1 OBITOBOTO 000PYTIOBAHUS

HafeXHaa npaBoBas
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneunanuct aaAMUHUCTPATUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

OmpenerieHne  KAa4eCTBEHHBIX M KOJMYECTBEHHBIX  3aTpar,
HEOOXOJMMBIX B pPaMKax CEPBUCHOTO OOCTY)KMBAHHUS WU IS
YCTpaHEHHUS HEHWCHpaBHOCTEW MeOenu, O(QUCHOTO U  OBITOBOTO

o0opytoBaHUS
Onpenenenue eJIeco00pa3HOCTH MIPOBEACHUS CEpBUCHOTO
oOCny>)KMBaHUSI WJIM pPEMOHTa MeOeiau, OQUCHOTO U OBITOBOTO
o0opyaoBaHus

O(l)OpMJ'IeHI/Ie TEXHUYECKOr0 3aKJIIOUEHHS O COCTOSHMH MeOenu HiIu
O60py,HOBaHI/I$I IJIL OIIPEACIICHUA HX JaJbHEHNIIIEro MCIOJb30BaHUS
WJIN TIPUHATHUA PCIICHHUA O CIIMCAHUU C OanaHca OopraHu3anun

KOHTpOJIb CPOKOB TapaHTHH W CEPBHUCHOTO OOCTY)XKUBaHHS MeOeaH |
obopypoBaHus

Opranuszanusi CEpBUCHOTO OOCITYXXMBaHHsS HIM PEMOHTa MeOemH,
oucHoro u ObITOBOro0 000pPYyI0BAHHUS

[lpuemka BBIMOTHEHHBIX pPAa0OT IO PEMOHTY WM CEPBHCHOMY
00CITy’)KUBaHUIO MeOenn, 0UCHOTO U OBITOBOTO 000PY10BaHHS

HeoOxonumsie OunennBath cocrosaue TMI]
YMEHHUS

PaGorath ¢ 3asBkamu, (QOpPMHUpPOBATH EIWHBIM 3aka3 Ha 0Oase
HECKOJIBKUX  3asfBOK, (OpMHpOBaTh 3aKa3bl JUIg OOecredeHHs
TEXHUYECKOTO U CEPBUCHOIO 00CTYXHBaHUS O(UCHOTO 000pyIOBaHUS
(KpoMe OpITEXHUKH)

Omnpenensrs 00BeM HEOOXOIUMBIX notpedHOCTeH B
MaTepHaIbHO-TEXHMUECKUX, (PMHAHCOBBIX Pecypcax B COOTBETCTBHH C
JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH U OFOJKETOM OpTaHU3aluU

Hcnonp30BaTh NpueMbl KOMIUIEKCHOM IIPOBEPKU IEPBUYHBIX YYETHBIX
JIOKyMEHTOB

CoctaBnsath W O(QOPMIATH JOKYMEHTHI JUIsL TpOLEAyp BbiOOpa
MOCTABIIMKOB U MPOLEAYP 3aKYIKH ISl 00ECTIeYeHUsT TEXHUIECKOTO U
CEpPBHCHOIO  00CIyXHBaHHMsI OQUCHOrOo oOopymoBaHus (Kpome
OPTTEXHUKH)

PabGoTtaTe ¢ 3akaiOYEHHBIMH JOTOBOpPAMH Ha TOCTaBKY TOBapoOB M
OKa3aHHWE YCIyr, a TakKXKe COMPOBOJUTEIBHOM M TEXHUYECKOH
JOKyMeHTaIuei k medean u 000pya0BaHUIO

CocraBnsiTh, CHUCTEMATHU3UPOBATh W  aKTyalM3WpoBaTb  0asy
IIOCTABIIMKOB TOBApOB W YCIYr sl OOECIeYeHUs] TEXHUYECKOTO H
CepBUCHOTO  0oOciyXHBaHHUsA O¢pUCHOrO o0OopynoBaHus (Kpome
OPTTEXHUKH)
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumnannct agMUHUCTPaTUBHO-XO3S1. .

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

CocTaBiATh CBOJHBIE YUYETHBIE M OTYETHBIE JIOKYMEHTHI B LIEJSAX
OCYIICCTBIICHUS KOHTPOJST W  aHalM3a JaHHBIX O  (akrax
XO35UCTBEHHOW JCSATEIPHOCTH OpPTaHWU3alMH, COCTOSHHHM pPBIHKA
TOBapOB U YCIyT

Hcnonb30BaTh KOMIBIOTEpHBIE NPOrpaMMBbl JJIsi BEJIEHUS Yy4erTa,
cUcTeMaTH3allud M aHaju3a JAaHHBIX, COCTaBJIeHUS 0a3 [aHHBIX,
BEJICHUS  JIOKYMEHTOOOOpOTa,  CIPaBOYHO-NPABOBHIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHHUKAITUOHHON CEeTH
"NHTepHET", OPIrTEXHUKY

Hcnons3oBaTh cpeacTBa KOMMYHUKAIIUU

Bectn mneperoBopbl M JENOBYIO IEpENHCKY, COOMOAas HOPMBI
JIEJIOBOT'O 3TUKETA

Heobxonumeie CraHpapTel 1 TEXHUYECKHE YCJIOBHS HAa XpaHEHHE, UCIOJIb30BAHUE U
3HaHUA akcruryatauuio TML]

PriaOK IIOCTAaBIIMKOB TOBApPOB n YCIyT, O6€CHC‘{I/IBaIOIJ_II/IX
TCXHUYCCKOC U CCPBUCHOC 06CJ’Iy>KI/IBaHI/IC O(i)I/ICHOI‘O o60py110BaH1/151

LleHOBasi MOMUTHKA PHIHKA HAa OMNPEICICHHBIC KATETOPUH TOBapOB M
YCIyT Ui 00ECTeYeHUs] TEXHUYECKOTO M CEPBUCHOTO OOCITYKHBaHHS
oucHoro o0opy10BaHUs (KPOME OPITEXHUKH)

[opsimox opopmiieHHs 3aKa30B y MOCTABIIMKOB TOBAPOB M YCIYT IS
o0ecreyeHnss TEXHUUECKOT0 M CEPBHCHOTO 00CITyXKMBaHUS O(UCHOTO
o0opynoBaHus (KpoMe OPITEXHUKH)

JlokanpHbIE HOPMAaTUBHBIC aKThl OPraHU3ALMU OOIIETO XapakTepa U Mo
(YHKIIMOHATTLHOMY HAIPABJICHUIO ACATEITBHOCTH

OcHoBbl 3akoHOnaTenbecTBa Poccuiickoit denepaunu B BOIpocax
MaTepHATbHO-TEXHUYECKOTo obecredyeHusi, 0hOpMIICHUS! TIEPBUYHBIX
YUETHBIX OOKYMCHTOB, FapaHTHfIHOFO u CEPBHUCHOIO 06CJ'IY)KI/IB3HI/I$I,
3alIUTHI IpaB OTPEOUTEIS

ba3oBbie 0cHOBBI HH(GOPMATUKU

Crioco0sr 00paboTKH HHPOPMAIIMH C HCIIOIB30BAHHEM TPOTPAMMHOTO
o0ecrnevyeHrs U KOMIBbIOTEPHBIX CPENICTB

IIpaBuna nenoBoil nepenucKu

[IpaBuiia nesnoBoro sTukera

CrpykTypa opranuszanuu
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"Cneumanuct agMMHUCTPaTUBHO-XO3SN. ..

Jlpyrie -
XapaKTepI/ICTI/IKI/I

3.2. O6006LWweHHan TpyaoBas pyHKUMA

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Opranu3zanus JeJI0BbIX 0€3/10K
a0OTHUKOB, OOecTieueHue YpoBeHb
HaumenoBanue p ’ Kon B P 5
KOPIIOPATUBHBIX U JEIIOBBIX KBaJTM(DUKAIIH
MEPONPUATHN
IIpoucxoxnenue
o 3auMCTBOBaHO
00001IeHHOMH Opurunan X
. W3 OpUTUHAJIA
TPYJI0BOH (QyHKUIUHU
Kon PerucrpanmonHslii
OpHUTHHAJIA HOMED
npodeccrnoHalIbHOTO
CTaHJapTa

BosmoxHbIe
HAaUMEHOBAHUS
JIOJDKHOCTEH,
npodeccuit

Crienmanmict 1o 00ecTIeYeHHIO JICTOBBIX MOE3I0K M MEPOTIPUS THIA
Oduc-menemrep

TpeboBanus k
00pa30BaHMIO U
00y4eHHIO

Cpennee npogeccroHanbsHOe 00pa3oBaHKe - Iporpamma
MOJTOTOBKH CIEIIUAINCTOB CPETHETO 3BEHA MITN

Cpennee npodeccronanbaoe oOpazoBanue (HEMPOPUIHHOE) -
porpaMMa HOATOTOBKH CIIEIIUATIMCTOB CPEAHETO 3BEHA U
JONOJHUTETbHOE MPO(eCcCHOHATbHOE 00pa30BaHUE - TPOTPAMMBI
npodecCHOHAIBHOM MEePENOATrOTOBKY 10 NMPO(UIIO 1eATETbHOCTH
JlononmHuTenbHOE MPOo(hecCHOHATEHOE 00pa30BaHKE - IPOrPAMMBI
TIOBBIIIICHUS KBATM(UKAIIIH IO TPOPUITIO JeSITETBHOCTH (HE
peXxe 4eM pa3 B TpH rojia)

TpeboBanus Kk onbITy
MPaKTUYECKON pabOThI

Oco0Oble ycroBus
JormycKa K pabote

Jlpyrie
XapaKTepI/ICTI/IKI/I

HdononHutenbHble XapakTepPUCTUKU
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumnannct agMUHUCTPaTUBHO-XO3S1. .

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

HaumenoBanue nokymeHnra Kon HanmenoBanue 6a30BOi rpymIbl, JOKHOCTH
(mpodeccun) WK CIIEIUATBHOCTH

OK3 3332 Opranuzatopsl KOHPEPEHIHNHA U IPYTUX
MEPONPUATHN
3341 Oduc-mMeHemxeps
3343 AJMUHUCTPAaTUBHBIM U NHOW UCIIOJIHUTEIBHBII

CPEIHETEXHUYECKHI ITepCOHAI

EKC - Memnexep o OpOHUPOBAHUIO U MPOJIAKaM

- Menexep 1o 0()OpMIIEHHUIO BbIE3THBIX BU3

Croenuanuct

A nMunHCcTpaTop oduca

OKITIJTP 22998 HNHucnexrop 1o Typusmy
26541 Crneuunanuct
OKCO <5> 5.43.02.10 | Typusm
3.2.1. TpyaoBasi cpyHKUMA
[Tpuobperenue s paOOTHUKOB YpoBeHb
HaumenoBanue | OuieToB Ha BCe BUIBI TPAHCIIOPTA, a Konx |B/01.5 | (momypoBenn) | 5
TaK)Ke OpraHu3alus TpaHcpepon KBaJIM(DUKALIH
Hponcxovmz[eHHe Opurmnan X 3auMCTBOBaHO
TPYI0BOH QYHKINU U3 OpUTHHAIIa
Kon Peructpanuonubli
OpUTHHAlA HOMEp
npo¢heCcCHOHATIBLHOTO
cTaHjaprta
TpynoBsie [Ipuem 3asBOK Ha 3aka3 OWJIETOB B COOTBETCTBUU C 3asBICHHBIM
NeHCTBUS MapuipyToM pabOTHHKA

[IpoBenenue aHanm3a COOTBETCTBUS MOCTYIUBIIUX 3aSBOK JIOKATHHBIM
HOPMATHUBHBIM aKTaM OpraHU3allid, a TaKXKe 3alIaHHPOBAHHOMY
OIOKETY

[locTpoeHne onNTUMalbHOTO MapuIpyTa C Y4Y€TOM BpPEMEHM Ha
JOCTaBKy JO II€PEBO3YMKA, IIepecagKy MeXay MaplipyTaMmy,

www.consultant.ru Crpanuua 22 u3 115
HafeXHasa npaBoBas noaaepXxka


http://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=386337&amp;date=29.07.2024
http://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=386337&amp;date=29.07.2024&amp;dst=100856&amp;field=134
http://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=386337&amp;date=29.07.2024&amp;dst=100871&amp;field=134
http://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=386337&amp;date=29.07.2024&amp;dst=100877&amp;field=134
http://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=135996&amp;date=29.07.2024&amp;dst=100010&amp;field=134
http://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=135996&amp;date=29.07.2024&amp;dst=106257&amp;field=134
http://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=135996&amp;date=29.07.2024&amp;dst=107187&amp;field=134
http://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=212200&amp;date=29.07.2024
http://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=212200&amp;date=29.07.2024&amp;dst=102339&amp;field=134
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneunanuct aaAMUHUCTPATUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

JOPOXKHBIX (PaKTOPOB

BBI60p Hauoboee BBI'OAHOI'O IIOCTAaBIONMKA YCIYIW IICPEBO3KHU C
y4ueTOM Tp€6OBaHI/II71 OpraHH3alru K I[ICPEBO3YUKaAM

Odopmienune 3akaza Ha TPUOOPETCHHE OWIIETOB, BO3BpAT OWIIETOB,
oOMeH OuIeToB

[TonOop anbTepHATHUBHBIX BApUAHTOB MapIIPyTOB M MEPEBO3YHKOB B
Clly4ae OTCYTCTBHUs OWJIETOB IO MEPBOHAYATBLHOMY 3aKa3y, a TaKke B
CIyya€ HEBO3MOXXHOCTH  BOCIOJIb30BaThCA YK€  OIUIAYEHHBIM
TPAHCIIOPTOM

KoHTpomns oruiatel 3aka3aHHBIX OUJIETOB

Opranuzanus NoXy4eHus: OUIETOB U COMPOBOIUTENBHBIX JOKYMEHTOB
OT KOHTpareHTa

[lonroroBka ans mepenaud paOoTHUKAM HHGOpPMAIMHU, Kacaroulencs
NOE3JIKU: MapIIPyT CIEJOBaHMA, MeCTa PpEerucTpanu, TOYeK
niepecasiok, yCJIOBHS U TIpaBUIIa TIEPEBO3KHU Oaraxa

OpraHmaumI TEPCBO3KHU pa60THI/IKOB n3 TOCTHHHIBI HJIHM U3
COTJIaCOBAaHHOI'O C pa6OTHI/IKOM MCCTa €0 HaXOXKJACHUA B a3pOInopT, HA
BOK3aJI WJIK B YCJIOBJICHHOC MECTO, a TAKKC B 06paTHOM HaIllpaBJICHUHU

Peammzamuss  Mep 1O  COXpaHEHHI0O M HEpacIpOCTPaHEHHIO
INEPCOHATIBHBIX JaHHBIX

Heob6xonumeie PaGorate ¢ 3asBkamu, (opmupoBaTh EIWHBIA 3aka3 Ha 0Oasze
YMCEHUA HCECKOJIBKHUX 3asiBOK

OdopMsaTh TOKYNKY, OOMEH W BO3BpaT OWJIETOB, B TOM 4YHCIIC B
OHJIAH-CEpBHCAX

Ornpenenats HanOoIee BHITOAHBIC [IEHOBBIC MPEITIOKEHUS

Pa3pabaTpiBaTh ONTHUMAaJIbHBIE MAPIIPYTHI OT MYHKTA OTIPABICHHS 10
IIyHKTa Ha3HA4YECHHs B KOPOTKHE CPOKH U IIPU ONITHUMAJIBHBIX 3aTpaTax

Pabotath ¢ 3aKIIOYEHHBIMH JIOTOBOpAMHM Ha OKa3aHUE YCIYT
NEPEBO3KHU U MPOJIaXKH OUIIETOB

KJIaCCI/I(bI/II_[I/IpOBaTB NEPBHUYHBIC OTUCTHLIC JOKYMCHTBI, OIICHUBATL UX
COOTBETCTBUE TpeOOBaHUSAM 3aKoHOoJaTenbcTBa  Poccuiickoi
®denepanny U yCIOBUAIM A0r0OBOpa

Hcnons30BaTh NpueMbl KOMIUIEKCHON IIPOBEPKU IMEPBUYHBIX YYETHBIX
JIOKyMEHTOB

CocTaBnsiTh,  CHUCTEMAaTH3UpOBAaTh W  aKTyalu3upoBarh  0azy
NEPEBO3UMKOB U IMOCTABIIMKOB YCIYyT MO OpPOHUPOBAHUIO U MPOJAKE
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

OWJIETOB

@opMynupoBaTh MOTPEOHOCTH B TEX MM MHBIX YCIyTax MO MEPeBO3KeE
pabOTHHUKOB, a TAKXKE M3JIaraTh UX OMHUCAaHUE B MTUChbMEHHON opMme

CoctaBnate u 0GOpPMIATH JOKYMEHTHI [UIsl Tpoleayp BbiOOpa
MOCTABUIMKOB U MPOLIEYP 3aKyIKH

CocTaBiATh CBOJHBIE YYETHBIE M OTYETHBIE JOKYMEHTBI B IIENAX
OCYILECTBJICHUs] ~KOHTPOJs M  aHaiuu3a JaHHbIX O  (¢akrax
XO35MCTBEHHOU JEATEIbHOCTH OPraHU3alUU, COCTOSHUM PBIHKA YCIIyT
110 IIEPEBO3KE IIaCCAKUPOB

Hcnonp3oBaTh KOMIBIOTEPHBIE NPOrpaMMbl JJIi BEICHUSI YueTa,
CUCTeMATH3allM W aHalu3a JIaHHBIX, COCTaBJICHHUS 0a3 JaHHBIX,
BEJICHUA  JIOKyMEHTOOOOpOTa,  CIPABOYHO-TIPABOBBIC  CHUCTEMBHI,
pecypcsl MH(OPMaLMOHHO-TEIEKOMMYHHUKAITIOHHOM ceTH
"UnaTepHeT", OPrTeXHUKY

Hcnons3oBaTh Cp€acTBa KOMMYHHUKAIIUX

Bectn mneperoBopbl M JENOBYI0 IEPENMCKY, COOIOAAs HOPMBI
JIEJI0OBOTO 3TUKETA

HeobOxonumeie [IpaBuia opranu3anyu NacCa)XKMUPCKUX MEPEBO30K
3HAHUSA

PbIHOK MEepeBO3YMKOB M IMOCTABIIMKOB YCIYT MO OpPOHHPOBAHUIO U
poJiaXke OMIIETOB

[Mopsimok opopmiieHHS 3aKa30B Y IEPEBO3UYNKOB U TIOCTABIIUKOB YCIIYT
110 OPOHUPOBAHUIO U NPOJAKE OUIIETOB

OCHOBHBIE YCJIOBUS 3aKJIFOUCHHBIX JOTOBOPOB 110 OpraHU3allun
MepPeBO30K PAOOTHUKOB

CaHuTapHble HOPMBI U NPaBUIIA, KACAIOIIMECS ONPEIEIICHUS KauecTBa
IpuoOpeTaeMbIX TOBAPOB U yCIyT

Cra"mapTel M TEXHUYECKHE YCJIOBHS, KaCaloOIIMECs OIpeeICHUs
KauecTBa MPHOOpPETaEMbIX TOBAPOB U YCIyT

CtpyKTypa ¥ IPUHLIMIIBI OPraHU3alU JOKYMEHTO000poTa

JloxasibHbIE HOPMATHUBHBIE AKTHl OpPraHU3alUH, PETIIAMEHTUPYIOLINE
HOPMBI, TIPaBUJIA U YCIIOBHSI OpPTaHU3aIMHU TI0€3/I0K PAOOTHUKOB

3akoHomarenbcTBO Poccuiickoit deneparu B 00iacTH 3aKyNMOYHOU
NeSITeIbHOCTH,  JICNIONPOM3BOJCTBA, OpraHU3alMKd  IaCCAKUPCKUX
TIEPEBO30K M OKa3aHUs YCIYT MAaCCAKUPCKUX TTEPEBO30K, 3aLIUTHI TIPaB
HOTpeONTENs,, COXPAaHEHUS TEPCOHANBHBIX JAaHHBIX B paMKax
BBITIOJTHAEMBIX TPYIOBBIX (pyHKIMH
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Bba3oBbie 0cHOBBI HHPOPMATHKH

Crioco6b1 00paboTKH MHPOPMALIUHN C UCIIOIB30BAHUEM MPOrPAMMHOI0
o0ecrieyeHns: 1 KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi neEpenucKu

HpaBI/ma JACJIOBOI'O OTHUKECTA

CtpykTypa opraHu3anuu

Hpyrue
XapaKTePUCTUKHU

3.2.2. TpynoBas cpyHKUMA

Opranuzanys npokuBaHus
a0OTHHKOB BO BPEMS JEIOBEBIX Y POBEHE
Haumenosanue | p Kox |B/02.5| (momypoBeHs) | 5
MOE3/IOK U TTPOKUBAHUS ICTTOBBIX
. KBaJIM(DUKALIMH
TOCTEH OpraHu3aIuu
ITponcxosxxmenne 3anMCTBOBAHO
P A Opurunan X
TPyA0BOH (HYHKIIHH W3 OpUTHHAJIA
Kon Peructpanmonublit
OopHUTrHHaiIa HOMEP
npodeccrnoHanIbHOTO
cTaHjapra
TpynoBsie [Ipuem 3asgBOok Ha OpOHUpPOBAHWE TMPOKUBAaHUS OT pPaOOTHUKOB
JIEUCTBUS OpraHu3aluu

[IpoBenenue ananu3a COOTBETCTBUS MOCTYIUBIIUX 3aSBOK JIOKATHHBIM
HOPMATUBHBIM aKTaM OpTraHM3alliHd, a TaKXKe 3allIaHUPOBAHHOMY
O10KETY

Br16op Hanbosnee BBITOHOTO MOCTABIIMKA YCIYTH JUIS Pa3MEIICHUS U
NPOKMBAHUS C Y4YETOM TpeOOBaHUM OpraHu3alud K MecTam
pa3MeIeHHs BO BpEMsI TTOE3/10K

OdopmieHue 3akaza Ha OpPOHHPOBAHUE MECT MPOXKUBAHUS, OTKa3 OT
6pOHI/IpOBaHI/I$[ HJIW OpraHru3alr 3aMCHBI HOMCPOB

[MonGop anbTepHATHBHBIX BapUAaHTOB pa3MEIICHUS B  CiIydae
HEBO3MOKHOCTH HCIIOIb30BAaHMS PaHee 3a0pPOHMPOBAHHOTO BAPHAHTA

Odopmiienne 3akaza Ha TPEAOCTABICHHE IUTAaHUA B MeECTax
MIPOKUBAHUS U KOHTPOJIb €r0 UCIIOJTHCHUS
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KoHTponb  cOOTBETCTBUSL  3asBJICHHBIX IIOCTABIIMKOM  YCJIOBUM
NPOKUBaHUS (PAKTHIECKOMY COCTOSIHUIO

KoHTpoub omnaTel yCiryr npoXKUBaHHUS

[MonroroBka Juist mepenaun paOOTHUKAM WIIM MPHUOBIBAIOIIECH CTOpOHE
UHQOPMALIMU, KACAIOWICHCS TMPOXKUBAHHUA: MECTO IPOXKHBAHUA,
pacmosoKeHue, yCIOBUS IPOKUBAHUS

OpraHH3au1/1;1 MOJIY4YCHHA MEPBUIHBIX OTYCTHBIX JOKYMCHTOB

Peanuzanus MEp 110 COXPAHCHUIO n HEPpaACIIPOCTPAHCHUTIO
INEPCOHATIBHBIX JaHHBIX

Heo6xonumeie Paborats ¢ 3asBKaMu Ha IproOpeTeHNe TOBAPOB U OKAa3aHUE YCIyT IS
YMEHMUS oOecrieyeHHs [ENIOBBIX I0E370K, NPOKMWBAHUS JIEJIOBBIX TOCTEH
OpraHu3auu

dopmMupoBaTh €IUHBIN 3aKa3 Ha 0a3¢ HECKOJIbKUX 3aSBOK

OdopmisaTe 3ampocsl Ha OpOHMPOBAHME, OTKAa3 OT OPOHH M 3aMEHY
TOCTUHUYHBIX HOMEPOB U MECT MPOKUBAHMS, B TOM YHUCIIE B OHJIAliH
cepBHCax

Ornpenenatb Hanboee BHITOAHBIC [IEHOBBIE MPETI0KEHUS

Pabotath ¢ 3aKIIOYEHHBIMH JIOTOBOpAaMHM Ha OKa3aHUE YCIyT
IIPOKUBAHUSA

KrnaccuduiupoBats nepBUYHBIC OTYETHBIC JOKYMEHTHI, OIEHUBATH MX
COOTBETCTBUE TpeOOBaHUAM 3aKoHoJaTenpcTBa  Poccuiickon
®denepanny U yCIOBHAM A0r0BOpa

Hcnonp30BaTh NpueMbl KOMIUIEKCHOM IIPOBEPKU MEPBUYHBIX YYETHBIX
JIOKyMEHTOB

CocTaBnsTh, CUCTEMaTU3UPOBATh U aKTyaJIU3UpPOBaTh 0a3y NOCTHUHHULI,
XOCTEJIOB, IOCTABIIMKOB YCIIyT POKUBAHUS

@opmynupoBaTh HOTPEOHOCTH B TEX MM MHBIX YCIyrax Iio
IMPOXUBAHHIO pa6OTHI/IKOB, a TaxKXKXeE Hu3jaratb #HWX OIIHMCAHUEC B
MUCbMEHHOU popme

CoctaBisath W O(QOPMISATH TOKYMEHTHI JUIsL TPOLEAyp BbIOOpa
MOCTABIMKOB U MPOLEAYP 3aKyIKHU C LEelbl0 00eCredeHus JeIOBBIX
II0€3/10K, IPOXKUBAHM IE€J0BBIX FOCTEN OPraHU3aLNH

CocTaBIIITh CBOAHBIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBI B MCIIAX
OCYIICCTBJICHUA KOHTPOJIA u aHalJIi3a JaHHBIX 0 q)aKTaX
XO3SIMCTBEHHOM ACATCIIbHOCTH OpraHu3alu, COCTOSAHUA PbIHKA YCIIYyT
IMPOXKXKUBAHUA
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Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMbl Il BEJIEHUS Yy4eTa,
CHUCTEMAaTH3allid W aHajh3a MJaHHBIX, COCTAaBJIEHUS 0a3 TaHHEBIX,
BEJIEHUSI  JIOKyMEHTOOOOpOTa,  CIPAaBOYHO-TIPABOBbIE  CUCTEMBI,
pecypceel MH(POPMALMOHHO-TEIEKOMMYHUKAIIUOHHON ceTu
"UHTepHeT", OprTeXHUKyY

Hcnons3oBaTh CpeaACTBa KOMMYHHKAIIUH

Bectn mneperoBopbl M JENOBYI0 IEPENMCKY, COOIOAAas HOPMBI
JIeIOBOT'0 3TUKETA

Heo0xonnMmeie Cucrembl Ki1acCU(PUKAIIMHA TOCTHHHI]
3HAHUS

PBIHOK TOCTUHUYHBIX yCITyT

[Mopsimok 1 anroput™ 0GOPMIICHHS 3aKa30B Ha MPOKUBAHUE

OCHOBHBIE YCIIOBUS 3aKIIIOUEHHBIX JOTOBOPOB Ha MPEJOCTaBICHUE
YCIIYT IPOXKUBAHUS

[IpaBuna nenoBoi nepenucKu

HpaBI/ma JCJIOBOI'O OTHUKECTA

CTpyKTypa U IPUHLIUIIBI OPraHU3aluu JOKYMEHTO000poTa

JIokanpHBIE HOPMATUBHBIC AKTBI OpraHu3alvu, pEriiaMCHTHPYIOHIUC
HOPMBEI, ITpaBUJIa U YCJIIOBUS OpraHU3alvuu IMOC3J10K pa6OTHI/IKOB

3akoHomarenscTBO Poccuiickoit deneparnuy B 006JaCTH OpraHU3AIN
MACCAXUPCKUX TIEPEBO30K W  OKa3aHUS YCIYr  TACCaXUPCKUX
MEPEeBO30K, 3aKYMOYHON AeATeIbHOCTH, JIEJIONPOU3BOJICTBA, 3AIIUTHI
MpaB MOTPEOUTENs, COXPAaHEHHUs TEePCOHANBHBIX JAaHHBIX B paMKax
BBITIOJIHSAEMBIX TPYAOBBIX (DYHKLIUH

ba3oBbie 0CHOBBI HHPOPMATUKU

Crioco6b1 00paboTKH MHPOPMALIUKU € UCIIOIB30BAaHUEM MPOrPAMMHOI0
o0ecreyeHns: 1 KOMIIBIOTEPHBIX CPEJICTB

CrpykTypa opranu3anuu

HApyrue -
XapPaKTCPUCTUKU

3.2.3. TpyaoBas cpyHKUMA

Opranuzanys Ipoueaypsl MOTy4eHUS YpoBeHb
HammenoBanue | BU3 1 pa3pemmuTensHbix qJokymMmeHToB | Kox | B/03.5 | (momypoBens) | 5
JUTSL BBIE3]1a 32 TPAHUILY U Bbe3/Ia B KBaJTH(HUKAIHN
www.consultant.ru CtpaHuua 27 u3 115
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Poccuiickyro ®@enepannio,
JIOKYMEHTAIMOHHOE COIIPOBOXK/ICHUE
MOE3/I0K PaOOTHUKOB

[Ipoucxoxnenue 3aMMCTBOBAaHO
" Opurunan X
TPYAOBOH (QyHKIHH U3 OpUrMHaJIa
Kon PerucrpanmonHslii
OpUrHHaja HOMEp
po¢eCCUOHAITBHOTO
CTaHJapTa
Tpynossle [lomyuenne oT paGOTHUKOB JaHHBIX, JAOKYMEHTOB M (oTorpaduii,
necTBus HEOOXOIUMBIX U1 OPOPMIICHHS BU3BI

HOI[FOTOBKa u O(bOpMJ'IeHI/Ie INak€ra AOKYMCHTOB B COOTBETCTBHH C
Tpe6OBaHI/I$[MI/I CTPAHBbI IMOCCHICHUA IJI MMOJTYYCHUS BU3bL

[loaua NOKyMEHTOB B COOTBETCTBHM C TPEOOBAHUSAMH Ha MOJy4YEHHE
BU3bI B BU30BBIE LIEHTPHI, OT/AEIBI TOCOIBCTB M CHELUATbHbIE CITY>KObI
CTpaH

OtcnexxuBanue mnpoueaypbl o(opMiIeHHs BH3, KOHTPOJb CpOKa
BbI/Iauy M1ACIIOPTOB C BU30M

OxazaHue COACUCTBHUSA B O(I)OpMJ'IeHI/II/I 3arpaHuvHoOro ImacropTa
pa6OTHI/IKaM AJId TIOC3IKU B UHTEPCCax OpraHru3alun

OdopmiieHre CTpPaxOBbIX MOJKUCOB IS BBIEIKAIOLINX 32 pyOexK

B3aHMOHeﬁCTBHe CO CTpaxXxOBbIMH OpraHHU3alUsAMU IIPpHU HACTYIUICHUH
CTPAaxoOBOT'O ClIy4asn

Opranu3anus ormiatel 00A3aTENBHBIX MJIATEXKEH AJISA MMOJIy4YEeHUs] BU3 U
IIPUIJIAILIEHU I

[ToaroroBka nns mepenayu pabOTHUKAM WM MPHOBIBAIOLIEH CTOpOHE
uHbOpMaInK, Kacarollecss HaXOXKICHHsI B CTpaHe MpeObIBaHUS: CPOKHU
JNEUCTBUS BU3bI, YCJIOBMSI TNPOXOXKJIEHUS TaMOYKEHHOTO KOHTpPOJI,
JNEHCTBUSL B Cilydae HapylLIeHHMs BHU30BOIO peXHMa, a TaKke
nHpopManus 00 OCOOBIX YCJIOBUSX TpEObIBAaHMA B TOCEIMIAeMON
CTpaHe

Odopmienne AOKYMEHTOB, MOJATBEPKAAONINX, Pa3pelIAIONIUX HWIH
COITPOBOKIAFOIINX TOC3IKY

[IpoBepka MpaBUIBLHOCTH 3aMOJHEHHUS U O)OPMIICHHUS! TOKYMEHTOB IO
MpUOBITUH PaOOTHHUKA
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Peammzamuss  Mep 1O  COXpaHEHHIO M HEpPacIpOCTPaHEHHIO
MEPCOHATIbHBIX JaHHBIX

Heo6xonumeie OdopMisTh 3asBICHUS U aHKETHI HA MTOJTy9YCHUE BU3bI
YMEHUS

PaboTtath ¢ 3aKIIOUEHHBIMH JOTOBOpaMH Ha OKa3aHHWE YCIyT IO
0 OPMIICHHIO BH3

KnaccuduiupoBats nepBUYHBIC OTYETHBIC JOKYMEHTHI, OIEHUBATH MX
COOTBETCTBUE TpeOOBaHUAM 3aKoHoJaTenpcTBa  Poccuiickoin
®denepanny U yCIOBHAM A0I0OBOpa

Hcnonp30BaTh NpueMbl KOMIUIEKCHON IIPOBEPKU IEPBUYHBIX YYETHBIX
JIOKyMEHTOB

CocTaBisTh n O(l)OpMJ'DITB AOKYMCHTEI, MOATBCPIKAAOIINUC,
pa3pelaroine Wik COMPOBOKIAAIOIINE MTOC3IKY

CoctaBnsath W O(QOPMIATH JOKYMEHTHI JUIsL TpOLEAyp BbiOOpa
MIOCTABIIMKOB YCIYT TI0 OOPMIICHHIO BH3

Hcnonp30BaTh KOMIBIOTEPHBIE NPOrpaMMbl Il BEJIEHUS Yy4eTa,
CHUCTEMAaTH3allid W aHaju3a MJaHHBIX, COCTaBJICHUS 0a3 TaHHEBIX,
BEJIEHUSI  JIOKyMEHTOOOOpOTa,  CIPAaBOYHO-TIPABOBbIE  CUCTEMBI,
pecypcel MH(POPMALMOHHO-TEIEKOMMYHHUKAIUOHHON ceTu
"UHTepHeT", OprTeXHUKy

Hcnons3oBaTh CpeaACTBa KOMMYHHKAIIUH

Bectn mneperoBopbl M JENOBYIO IEpENMCKY, COOIOAAas HOPMBI
JIEIOBOT'0 3TUKETA

HeobOxonumeie [opsnox u npaBuna ohopMieHHs] TOKYMEHTOB Ha IOJy4YEHHE BHU3BI,
3HaHUA oopmuenue 3arpaHuYyHOro racropra, IIPUIIAILEHUH,
KOMaHIUPOBOYHBIX JOKYMEHTOB u HHBIX JIOKyMEHTOB,

MOATBCPIKKAAIOMINX, PASPCITAOIINX WA COITPOBOXKIAAIOIIUX ITOC3AKY

PbIHOK yciyr 1o 0()OpMIIEHUIO U OKa3aHUIO COJCHCTBUS B MOJYyYEHUU
BU3 U TYPUCTHUECKHUX YCIYT

OCHOBHBIC YCIIOBHSI 3aKJIFOUCHHBIX JIOTOBOPOB Ha OKa3aHUE YCIYT 10
0(OpPMIICHHIO BH3

[IpaBuna nenoBoi nepenucKu

HpaBI/ma JCJIOBOI'O OTUKCTA

CTpyKTypa U IPUHILIMIIBI OPraHu3alluu JOKYMEHTO000poTa

JloxasibHbIE HOPMATHUBHBIE AKTHl OpPraHU3alvH, PETJIAMEHTUPYIOLINE
HOPMBI, TIpaBUjIa M YCJIOBUSI OpTraHU3AINH MOE30K paOOTHIUKOB
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[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 29.07.2024

"Cneumanuct agMMHUCTPaTUBHO-XO3SN. ..

3akoHomarenbcTBO Poccuiickoit @Denepanuu B 00JaCTH  3aIIUTHI
MEPCOHANIBHBIX JIAHHBIX, OpraHu3alu Bble3ga u3 Poccuiickoin
Oenepannn 1 Bbe3na B Poccuiickyro ®Deaepanmio, ohopMIICHHS
3arpaHUYHbIX IACIIOPTOB, KOHCYJIBCKUX COTJIAIIEHUH M JTOKYMEHTOB,
pErylaMeHTUPYIOUIUX BbIAA4y BU3, JEJIONPOU3BOJCTBO, 3aAIIUTY IpaB
MOTpeOUTENs, COXpaHEHHE TEPCOHANBHBIX JAaHHBIX B  paMKax
BBITIOJTHICMBIX TPYIOBBIX (DYHKITHIA

ba3oBbie 0CHOBBI HHPOPMATUKH

Crioco6b1 00paboTKH MHPOPMALIUKU € UCIIOIB30BAaHUEM NPOrPAMMHOI0
o0ecreyeHns: 1 KOMIIBIOTEPHBIX CPENICTB

CrpykTypa opranuzanuu

HApyrue
XapPaKTCPUCTUKU

3.2.4. TpynoBas cpyHKUMA

Br100p nocraBmukoB st
0 FaHII?I3aHHPI I[]{C-IJ'IOBI)D? MOE3/I0K YpoBeHb
Haumenosanue | OF ’ Kon | B/04.5 | (momypoBenn) | 5
o0ecreyeHnst KOPIOPaTUBHBIX U
. KBaTHM(UKAITIT
JIEJIOBBIX MEPONPUITUN
[Ipoucxoxaenue 3auMCTBOBaHO
. Opurunan X
TPYI0BOH (QyHKINK U3 OpUTHHAIIa
Kon Peructpanuonubit
OpUTHHAIA HOMEp
npoeCcCHOHATIBLHOTO
cTaHjaprta

Tpynossie
JNEUCTBUSA

MOHHTOPHHT PBIHKA TOBAPOB U YCIIYT, C HENbI0 00ECIICUCHHUS JEIOBBIX
MOE3/10K, KOPIOPATUBHBIX U JAEJIOBBIX MEPONPUITHI

[ToaroroBka nakera JOKYMEHTOB IS IIPOIIETyPhI BBIOOpA MOCTABIIHKA

3aKJIIOYEHUE JIOTOBOPOB Ha IIOCTaBKYy TOBapOB M YCIYT, C LEJBIO
o0ecrieyeHHUs JENOBBIX IMOE3/I0K, KOPIOPAaTHUBHBIX U  JEJOBBIX
MEpPOIIPUATHN

Benenue peectpa 10roBopoB Ha IOCTaBKy TOBapOB M OKa3aHHUE yCIIyT

BeI[eHI/Ie 0a3bl IOCTABIIMKOB TOBApOB MU YCIIYT, O6CCHC‘-II/IBaIOH_II/IX
ACJIOBLIC TOC3AKH, KOPIIOPATUBHBIC U JACIIOBBIC MCPOIIPUATHUA

BzauMmogeiictBue ¢ IOCTaBIIMKAMU TOBApPOB M YCIyr C MLOCJIbIO

HafeXHasa npaBoBas noaaepXxka
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YIy4YlICHUsS Ka4€CTBa U CHUKCHUA 3aTpaT

Benenne paboThl ¢ MOCTaBIIMKAMH 110 YCTPAHEHMIO JOMYIIEHHBIX
HapyILIECHUN yCJIOBUM 10rOBOPOB

OdopmieHne  OTYETHBIX  JOKYMEHTOB JUIS  IOCTAaBIIUKOB |
nojpa3fefieHuil  OyXraaTepcKoro ydera B COOTBETCTBHH  C
TpeOoBaHUSIMU  3aKoHOnaTenbcTBa  Poccuiickoit  denepanuu  u
JOKAJIbHBIMU HOPMAaTUBHBIMHU aKTAMU OPTraHU3al1

B3anmopencrteue c MO/IPa3ICICHUIMHU OpraHu3anuu 1o
NPEeTEeH3NOHHON paboTe B Cllyyae HapyUICHUs KOHTpareHTaMy yCJIOBUI
JIOTOBOPOB

CocraBjicHHE ILIAHOB Moe3a0K, CBOJHBIX YUYCTHBIX MW OTYCTHBIX
JOKYMCHTOB O IMOC3AKaxX U ACJIIOBBIX MCPOIIPUATHAX

HeobOxonumeie Onpenenstsb 00BemM HEOOXOIUMBIX noTpeGHOCTeH B
YMEHUS MaTepHaIbHO-TEXHMUECKUX, (PMHAHCOBBIX pPecypcax B COOTBETCTBHH C
JIOKJIHBIMH HOPMAaTHBHBIMU aKTaMH 1 OI0PKETOM OpraHU3alnuu

Omnpenensate Haubosnee 3¢Q(GEeKTUBHbIE U KAaYECTBEHHbIE I10Ka3aTeIn
HEOOXOANMBIX TOBAPOB U YCIIyT

Opranu3oBbIBaTh TPOLEAYPY 3aKYNKH TOBApOB WA YCIyT JUIs
OpraHM3allK JIeJOBBIX IOE3/I0K, OOeCHeueHHs KOPHOpPaTHUBHBIX U
JIETIOBBIX MEPOIPUATUI

CoctaBnitb u  0GOpMIIATH JOKYMEHTHI JUIsl Tpoleayp BbiOopa
MOCTaBIIUKOB U MPOLETYP 3aKYIIKH

CocTaBnath ¥ OQOPMIISITH JOTOBOPHl Ha OPraHU3alMI0 JEJOBBIX
M0€3/10K, 00eCreYeHNs KOPIOPATUBHBIX U JIEJIOBBIX MEPOIIPUITUN

@®opmynupoBaTh NOTPEOHOCTH B T€X HJIM MHBIX TOBapax U yciyrax, a
TaK)Ke M3JaraTh UX OMHCAaHKUE B MUCbMEHHOU (hopme

KnaccudunupoBats nepBUYHbIE OTYETHBIE TOKYMEHTHI, OLIEHUBATH MX
COOTBETCTBHE  TpeOOBaHUSAM  3aKOHOJATeNbCTBA  Poccuiickoit
®degepalivy U yCIOBUSIM JA0TrOBOpa

CocTaBiATh CBOJHBIE YYETHBIE M OTYETHBIE JOKYMEHTBI B IIEJAX
OCYILECTBIICHUsI KOHTPOJIS M aHAJIM3a JAaHHBIX O MOE3IKaX U JEJIOBBIX
MEPOIPUATHSX, COCTOSTHUM PbIHKA TOBAPOB U YCIYT

CocrtaBnsTh, CHCTEMAaTU3MpPOBATh M AKTyaJU3UpoBaTh  0azy
IIOCTaBUIUKOB TOBAPOB U YCIIYT

Hcnons3oBaTh KOMIILIOTCPHBIC TIPpOTpaMMbl IJId BCACHUA YHYCTA,
cuCréMaTu3allii MW aHajJiu3a JaHHbIX, COCTaBJICHUA 0a3 JaHHBIX,
BCACHUA I[OKYMCHTOO60pOTa, CIIPaBOYHO-IIPABOBLIC CHUCTCMBI,
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pecypcsl MH(POPMALMOHHO-TEIEKOMMYHHUKAITUOHHON CETH
"NHTEepHET", OPIrTEXHUKY

Hcnons3oBaTh CcpeaAcTBa KOMMYHUKAIIUN

Bectu IEpeTroBOpPbl U  ACJIOBYHO IEPCIIUCKY, CO6J'IIOI[a$I HOPMBI
JACJIOBOT'O 3THUKETA

H606XOI[I/IMBIG PBIHOK TOCTaBIIUKOB TOBApOB U YCJIYT, O6CCHC‘II/IB3.IOH_[I/IX ACJIIOBBIC
3HaHUA MMOC3 KN

HGHOBaﬂ IMOJIMTUKA ITOCTAaBIIUKOB TOBAPOB U YCIIYT, O6€CH€‘IHB&IOH_II/IX
JCJIOBBIC ITOC3AKH

PbIHOK MOCTaBUIMKOB TOBapoOB M yCIOyr IO OpraHu3allud u
COIPOBOKACHHUIO KOPIIOPATUBHBIX MEPOIPUATUIN

IleHOBask MOJIMTHKA NOCTaBIIMKOB TOBAPOB M YCIYT IO OpraHU3aluu U
COIPOBOKACHHUIO KOPIIOPATUBHBIX MEPOIPUATUN

HpI/IHI_[I/IH, AJITOPUTM U STAIlbl IPOBCIACHHA 3aKYIIOK

OCHOBBI IOTOBOPHO# pabOTHI

[Topsaok 3aKiIFO4YEHHsI TOTOBOPOB

[IpaBuia IIPOBEACHUS u TpeOoBaHUs K IIPOBEICHUIO
KYJIbTYpPHO-MaCCOBBIX MEPOIIPUATHN

3aKOHOAATEIBCTBO Poccuiickoit denepanyu B obnactu
MaTepHaITbHO-TEXHUIECKOTO o0ecrieueHust, 3aKyIOYHON
JEATEIIbHOCTH, JEIONPOU3BOJICTBA U apXUBUPOBAHUS, PETYIHMPOBAHUS
JIOTOBOPHBIX OTHOLIEHWH W CHENOK MEXAy YYaCTHHUKAaMU pPBIHKA,
opranu3zauuu Bble3na u3 Poccuiickon ®Penepauyu U BbE3Aa B
Poccuiickyro ®eneparuio, o(GOpMIIEHUS 3arpaHUYHBIX IAacCIOPTOB,
KOHCYJIbCKUX COTJIAIIEHUHW U JIOKYMEHTOB, pPErIaMeHTHPYIOIIUX
BBIJIa4y BU3, 3aIUTYy MpaB MOTPEOUTENs, COXPAHCHHE MEPCOHAIBHBIX
JIAHHBIX, MPOBEACHUE KYJIbTYPHO-MACCOBBIX MEPONPUITUN B pamKax
BBITMIOJTHAEMBIX TPYIOBBIX (PYHKIIHIA

CaHuTapHble HOPMBI U MPaBUIIA, KAcAIOIIMECs OMpeesieHUs] KauecTBa
npuoOpeTaeMbIX TOBAPOB U yCIyT

CrangapTel M TEXHUYECKHE YCJOBHS, KAacalolluecss OIpeaeaecHus
KayecTBa MPUOOPETaeMbIX TOBAPOB U YCIYyT

JlokanbHble HOpMATUBHBIE AKThl OPraHU3AIMH OOIIETO XapaKTepa U 1o
(yHKIIMOHATTFHOMY HaMpaBlIeHUIO AESITETbHOCTH

CTpyKTypa U IPUHLIMIIBI OPraHU3alKU JOKYMEHTO000pOoTa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

ba3oBbie OCHOBBI HMH(POPMATHKH, MOCTPOCHHUS HWH(POPMAIMOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

CriocoOsr 00paboTKH HHPOPMAIIMH C HCIIOIB30BAHHEM IPOrPAMMHOTO
o0ecrnevyeHns U KOMIbIOTEPHBIX CPENICTB

[IpaBuiia nes1oBOM NEPENUCKA

HpaBI/ma JACJIOBOT'O 3THUKETA

CrpykTypa opranu3anuu

HApyrue
XapPaKTCPUCTUKU

3.2.5. TpyaoBas cpyHKUMA

Opranu3zanys conpoBOKICHUS
JIEJIOBBIX TOCTEH U o0ecriedeHne YPOBCHb
HaumenoBanue . Konx | B/05.5 | (momypoBenn) | 5
MEPOTIPUATHH JIJ1s1 paOOTHUKOB U
M KBaTU(UKAITIT
JIEJIOBBIX TOCTel
[Ipoucxoxnenue 3auMCTBOBaHO
. Opurunan X
TPYI0BOH QyHKINU U3 OpUTHHAJIa
Kon Peructpanuonubii
OpUTHHAIA HOMEp
npoeCcCHOHATIBLHOTO
CTaHzapTa
Tpynossie bponupoBanue MECT IPOBEIECHUS MEPOIIPUATUI
JEACTBUSA

KonTtponb kayectBa 0opMIIEHUS U JEKOPUPOBAHUS MECT MIPOBEACHUS
MEpOIPUITUI

Kommnekranuss wmeOenbio U 000pylIOBaHMEM MECT IPOBEACHUS
MEpOIPUITUI

Opranuzanus TEXHMUYECKOTO CONPOBOXKACHUS  MEpPONPUSITHH B
COOTBETCTBUM C BHIOPAHHOW KOHIIEITUEH

Odopmnenne 3aka3a Ha NEPEeBOAYMKA [N WHOCTPAHHBIX TOCTEH
OpraHu3aluu

CocraBneHue 1iaHa NpUOBITUS M OTHE3/la TOCTEH B COOTBETCTBHM C
IIJIAHOM IPOBEJIECHUS MEPOIIPUATHI

BpOHI/IpOBaHI/Ie MapKOBOYHBIX MECT B COOTBCTCTBHUU C TCXHUUCCKHUMU

HafeXHaa npaBoBas
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BO3MOXHOCTIAMU MECTa NPOBCACHUA MepOHpI/IHTI/Iﬁ

OpraHmauI/m IMUTaHUA BO BpEMs ITPOBCACHUSA MCPOIIPHUATHA

Opranu3zanus U3TOTOBJICHHUS pa3aaToOYHbIX MaTepHasoB,
uHGOPMAIIMOHHBIX Ta0JI0, HABUTAIIMOHHBIX yKa3aTenen

dopmupoBaHue 3asBKH I U3TOTOBJICHUS M 3aKyNKHW CYBEHHUPHOU U
MOJIAPOYHON MPOIYKIIUHU, B TOM YHCIIE C aTpUOyTaMH TOBapHOI MapKu
OpraHu3aIuu

HpOBeI[CHI/Ie aHalin3a COOTBCTCTBUA IINIAHHPYEMOI'0O MCPOIIPUATHUA
BHYTPCHHUM HOpMaM M PETJIAMCHTAM, a TAKXC 3allJTaHUPOBAHHOMY

OroIKeTy
Heobxonumbie O1eHUBATh BO3MOXHBIC MECTa MPOBEJICHHUS MEPOIIPUATHI C yU4ETOM HX
YMCHUA ueneﬁ " COCTaBa YYaCTHHUKOB

OOecneunBath U COIIPOBOXKAATL  KOPIIOPATUBHBLIC, [JOCJIIOBBIC U
TOPKCCTBCHHLIC MCPOIIPUATHA

Br16upaTh CyBEeHUPHYIO U MOJAPOYHYIO MPOIYKIIUIO B COOTBETCTBUU C
KaTeropueil MeponpusiTUs ¥ 0COOEHHOCTSMH MOTydaTenei

Omnpenensrs o0BbeM HEO0XOIUMBIX notpedHoCTeH B
MaTepHaIbHO-TEXHMUECKUX, (PMHAHCOBBIX pPecypcax B COOTBETCTBHH C
JIOKaJbHBIMH HOPMATUBHBIMH aKTaMH U OI0JKETOM OpTaHU3aluU

Omnpenenste Haumbonee >GGEKTUBHBIE W KAaYECTBEHHBIE IMOKa3aTeIn
HEOOXOIUMBIX TOBAPOB U yCITyT

CoctaBisath U OQOPMIATH JOKYMEHTHI JUIsL TpoLeayp BbiOopa
IIOCTABUIMKOB U IIPOLIEYP 3aKyIIKH

KJIaCCI/I(bI/II_[I/IpOBaTB NEPBHUYHBIC OTUCTHLIC JOKYMCHTBI, OICHUBATL UX
COOTBETCTBUE TpeOOBaHUSAM 3aKoHoJaTenbcTBa  Poccuiickoi
®denepanyy U yCIOBUSIM A0I0BOpa

CocTaBiATh CBOJHBIE YUYETHBIE M OTYETHBIE JIOKYMEHTHI B LIEJSAX
OCYIIECTBIICHUS KOHTPOJISI M aHAIM3a JAaHHBIX O MOE3JKaX M JEIOBBIX
MEPONPUSITUSIX, COCTOSIHUU PHIHKA TOBApOB U YCIYT

CocraBnsiTh,  CHUCTEMAaTH3UpOBAaTh U  aKTyalu3upoBaTrh  0azy
IIOCTAaBIIMKOB TOBAPOB U yCIyT

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl JJIsi BEJIEHUS Yy4eTa,
cUCTeMaTH3allud M aHaju3a JAaHHBIX, COCTaBJIEHUS 0a3 [aHHBIX,
BEJCHUS  JJOKYMEHTOOOOpOTa,  CIPaBOYHO-NPAaBOBHIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHHUKAITUOHHON CEeTH
"NHTepHET", OPIrTEXHUKY
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Hcnonns3oBaTh CpeacTBa KOMMYHHUKAIIUN

Bectu neperoBopel M JACJIOBYIO IICPCIIUCKY, CO6J'IIOI[aSI HOPMBI
JCJIOBOT'O 3THUKETA

Heo6xonumeie PBIHOK MOCTaBIIMKOB TOBAapOB M YCIYT, 00ECIIEUUBAIOLINX JEJIOBbIE U
3HaHUSA KOpIIOPATUBHBIE MEPOIIPUITUS

LleHOBast MOMUTHKA MOCTABIIUKOB TOBAPOB U YCIYT, 00ECIIEUNBAIOLINX
JIEJIOBBIE U KOPIIOPATUBHBIE MEPONIPUATHUS

HpI/IHI_II/IH, AJITOPUTM U OTAllbl ITIPOBCACHUA 3aKYIIOK

OCHOBBI JOTOBOPHOH pabOTHI

HOpH,Z[OK 3aKJIIFOYCHUA JOIOBOPOB

[IpaBuia opranu3anyu KOPIOPaTUBHBIX MEPOIPHUITHI

OcHoBHBIE TpeOOBaHUsI CTaHAAPTOB, TEXHUUYECKUX, KaueCTBEHHBIX
XapaKTEPUCTHK, TPEAbSIBISEMbIE K OpTraHU3aIlldd KOPIMOPATUBHBIX
MEpOIPUATHI

[IpaBuna MIPOBECHUS u TpeOoBaHUs K MIPOBEICHUIO
KYJIbTYpPHO-MaCCOBBIX MEPONPUATUN

3aKOoHOIATETECTBO Poccwuiickoit denepanun B o0jacTu
MaTepHaIbHO-TEXHUYECKOT O obecrieueHus, peryiaupoBaHus
JIOTOBOPHBIX OTHOLIEHUWH W CHENOK MEXAYy YYAaCTHHUKAMU pPBIHKA,
3alUTBl  TPaB MOTPEOWTENs, TMPOBEACHUS KYyJIbTYPHO-MAaCCOBBIX
MEpOIPUATUH, 3aKyNOYHOM JESTEIbHOCTH, JEJIONPOU3BOJCTBA B
paMKax BBITOJIHIEMBIX TPYAOBBIX (DYHKIINH

JlokanpHbIE HOPMAaTUBHBIC aKThl OPraHU3aLMU OOIIETO XapakTepa U Mo
(YHKIIMOHATTLHOMY HANPABJICHUIO ACATEITHHOCTH

CrpyKkTypa ¥ IpUHIHIIBI OPraHU3alKy JOKyMEHT0000poTa

ba3oBbie 0OCHOBBI HHPOPMATUKU

Crnioco6b1 00paboTKH MHPOPMALIUK € UCIIOIB30BAaHUEM NPOrPAMMHOI0
o0ecrieyeHns: 1 KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBou nepenucKu

HpaBI/ma JCJIOBOI'O OTUKCTA

CtpyKTypa opraHusanuu

I[aTbI n CO6I>ITI/I$I, HMCIOIUEC 3HAYCHUC IJI OpraHru3alun
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Jlpyrie -
XapaKTepI/ICTI/IKI/I

3.3. O6006LwWweHHan TpyaoBas pyHKUMA

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

MarepuanbHO-TEXHUUYECKOE U
OKYMEHTALIMOHHOE COTIPOBOXKICHHE VYpoBeHb
HaumenoBanue JLOKY . P a Kon C p 5
paboThI TpaHCIIOPTA OPraHU3ALIUH B KBaJM(pHUKAIUN
HeNsAX o0ecneueHus ee IeATeIbHOCTH
IIpoucxoxnenue
o 3aMMCTBOBAaHO
00001IeHHOMH Opurunan X
" U3 OpUrMHaJIa
TPYJI0BOH (QyHKUIUHU
Kon PerucrpanmonHslii
OpUTHHaja HOMEp
npodeccrnoHalIbHOTO
CTaHJapTa

BosmoxHbIe
HAaUMEHOBAHUS
JIOJDKHOCTEH,
npodeccuit

Crnenuanuct aAIMMHUCTPATUBHO-XO035IMCTBEHHOM JIEATEIbHOCTH
CriennaiucT Mo ynpaBlIeHUIO KOPIIOPATUBHBIM TPAHCIIOPTOM

TpeboBanus k
00pa30BaHMIO U
00y4eHHIO

Cpennee mpodeccronanbsHOe 00pa3oBaHue - MPorpaMma
MOJTOTOBKH CIEIIMATMCTOB CPETHETO 3BEHA U

JononuurensHoe npodeccuoHaabHoe 00pa3oBaHKe - IPOrPaMMBbI
podeCCHOHAIBHON TTEPENOITOTOBKH 10 MPODHUITIO
NEeSITeIIbHOCTH, TIPOTPAMMBI TTOBBIIIICHUS KBATU(UKAIIH 110
npoUITo AEATEIBHOCTH (HE pexe YeM pa3 B TPH rojia)

TpeboBaHMs K ONBITY
MIPAKTUYECKON pabOThI

OcoOsle ycroBus
JI0IycKa K pabore

JIOKyMeHT, MOATBEP)KJArOIINI POXOXKAEHUE aTTECTALUH T10
0€30I1aCHOCTH JJOPOXKHOTO JIBUKEHUS, 0(OPMIIEHHOTO ISt
COTpYJIHUKA OpraHu3anuu <6>

Jpyrue
XapaKTCPUCTUKU

JdononHutenbHbIe XapaKTepUuctTukun

HaumeHnoBanue nokymeHTa

Kon HaumenoBanue 6a30Boii rpynibl, JOTKHOCTH

(mpodeccun) UM CEIUATBHOCTH

www.consultant.ru
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[aTta coxpaHeHus: 29.07.2024

"Cneumanuct agMMHUCTPaTUBHO-XO3SN. ..

OK3 3323 3aKyniuKu
4323 Cryskaniye 1o TpaHCIIOPTHBIM IIEPEBO3KaM
EKC - HavansHuk rapaxa
- Cnenuanuct
- OKOHOMHUCT 10 MaTepHAIbHO-TEXHUUECKOMY
CHAOXKEHUIO
OKIIJITP 22530 Wnxenep o 6€30MacHOCTH IBUKEHUS
22770 Huxenep no TpaHcopry
26541 Crneuunanuct
42517 Huxenep oraena skCruryaTallii aBTOX0351MCTBA
3.3.1. TpyaoBas cpyHKUMA
Opranu3zanys nepeBo3Ku pabOTHHUKOB, YpoBeHb
HauMenoBanue | JTOKyMEHTOB 1 TPy30B OpraHH3alNuN Kon |C/01.5 | (mogypoBeHs) | 5
KBaTH(UKAITIT
I1
poncxovmzleHHe Opurmmanr X 3anMCTBOBaHO
TPYAOBOH QyHKIMH U3 OpUruHaIa
Kon Peructpanmonublit
OpUruHaja HOMED
po¢ecCHOHAIBLHOTO
CTaHJapTa

Tpynossie
JNEUCTBUSA

IIpueM 3adBOK Ha IEPEBO3KY U JOCTaBKY J0 MeCTa HAa3HAYCHUSA
pabOTHUKOB, TOKYMEHTOB U I'PYy30B

Omnpenenenue U MOCTPOSHUE ONTUMATBHBIX M Harbosee 3(hHeKTHBHBIX
MapIpyTOB JABIKECHUS

Odopmiienne nyTeBoi TOKyMEHTalMU (IyTEBbIE JIUCTHI, )KYPHAIbI 110
ydyeTy JBUXKEHMs), a Takke TPaHCIOPTHO-CONPOBOAUTEIbHBIX
JIOKYMEHTOB

Benenue mnyrteBoil AOKyMeHTalMu (IIyTEBBIE JUCTBI, JKypHalbl I10
ydyery JBHXKEHMs), a Takke TPaHCIOPTHO-CONPOBOJUTEIbHBIX
JIOKyMEHTOB

WudopmupoBanue BogUTENeH Tepes BBIC3AOM HAa JIMHUIO O
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

TUAPOMETEOPOJIOTUYECKUX M JOPOXKHBIX YCIOBHUAX Ha MapLIpyTax
JBUYKEHUs TPAHCIIOPTHBIX CPEICTB

OHepaTI/IBHHﬁ KOHTPOJIb NCPCABUIKCHUA TPAHCIIOPTA OpraHru3allun

I[I/ICTHHHI/IOHHOG YIPaBJICHUC MNEPpECABUIKCHUCM TPaHCIIOpTa
OopraHu3anuun

KouTponbs cooTBeTcTBUS TOKa3aHUIl MPUOOPOB yueTa IBUKECHHUS U
pacxoja TOMIMBA €  MOPOUACHHBIMH U 3a(UKCHPOBAaHHBIMHU
MapuIpyTaMu JBUKEHUS

[MonroTroBka KypbepcKOro 3alaHuisi Ui JOCTaBKA TPYy30B U
KOPPECTIOH/ICHIHH

KOHTpOJ'IL AOCTAaBKHU I'PY30B U KOPPCCIIOHACHIIUN

dopmMupoBaHUE 3aKa3a KOHTPAareHTy Ha TMEpeBO3KYy pPaOOTHHUKOB
OpraHu3aIuu

HanpaBneHHe 3dKa3a KOHTpArcHTy Ha JIEPCBO3KY pa6OTHI/IKOB
OopraHu3anuun

KOHTpOJ'IB HUCIIOJIHCHUA YCJ'IOBI/Iﬁ A0roBopa Ha MPEAOCTABICHUC YCIIYT'U
110 ICPECBO3KE pa6OTHI/IKOB KOHTpAarcHTOM

H606XOI[I/IMBIG P aclpeACyIsATb TPAHCIIOPTHBIC PECYPCHI OpraHru3alluid B COOTBETCTBUU C
YMCHU YCTaHOBJICHHBIMHW HOpMaMU

Paborath c 3asBKaMM Ha MEPEBO3KY M JOCTAaBKY JI0 MecTa Ha3HAa4eHUs
pabOTHUKOB, TOKYMEHTOB U I'Py30B

P 33pa6aTBIBaTB OIITUMAJIBHBIC CXEMbI ITPOXOKACHUA aBTOTPAHCIIOPTA
OT IIYHKTA OTIPAaBJICHHUA O IIYHKTAa HAa3HAYCHHUA B KOPOTKUC CPOKH U
IpH OITUMAJIBHBIX 3aTpaTax

OdopMIATh JOKYMEHTHI B paMKax BBIIOJIHAEMBIX TPYIOBBIX (YyHKIMN
B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon Penepauyu u
JIOKaJIbHBIMU HOPMaTUBHBIMU aKTaMHU

CocTaBnATh CBOJHBIE YUYETHBIE M OTYETHBIE JOKYMEHTHI B IIEJSAX
OCYIIECTBJICHUS! KOHTPOJS W aHajau3a JaHHBIX 00 MCIIONb30BaHUM U
9KCIUTyaTalluy TPAHCIOPTHBIX CPEICTB

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl JJIsi BEJIEHUS Y4eTa,
CUCTeMAaTHU3allMM W aHaju3a JIaHHbBIX, COCTaBJCHUsS ©0a3 JaHHBIX,
BEJICHUS  JJOKYMEHTOOOOpOTa,  CIPaBOYHO-NPAaBOBHIE  CHCTEMBI,
pecypcesl MH(POPMALMOHHO-TEIEKOMMYHHUKAITUOHHON ceTu
"NHTepHeT", OPrTEXHUKY

Hcnonb3oBath CpeaACTBa KOMMYHHKAIIUH
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Heobxonumebie 3akonomarenscTBO Poccuiickoit @enepanuu B 00mactu 6€30MaCHOCTH
3HaHUA AOPOKHOTIO0 ABHKCHHUA, B TOM YHCIC IMPAaBHUII AOPOXKHOI'O ABUKCHUA,
SKCIUTyaTalldd W OOCTY>KMBAHHWS ~ aBTOTPAHCIIOPTA, IEPEBO3KHU
MacCakKUpOB U IPY30B

[IpaBuia gucneTdyeprsanuy aBTOTPAHCIIOPTA

JlokanbHble HOpMATUBHBIE AKThl OPraHU3AIMK OOIIETO XapaKTepa U 1o
(yHKIIMOHATFHOMY HalpaBlIeHUIO AESITETbHOCTH

CtpykTypa W TpPHUHIUIBI OpPraHU3alMd JOKYMEHTOOOOpOTa, B TOM
YHCclie C MOAPA3JIeICHUSIMH OpraHU3aliy, BEIyIIUMU OyXraiaTepcKkuit
y4eT

ba3oBbie 0cHOBBI HH(GOPMATUKU

Crioco0br 00paboTKN HHPOPMAIIMH C HCIIOIB30BAHHEM TPOTPAMMHOTO
o0ecrnevyeHns U KOMIBbIOTEPHBIX CPENICTB

[IpaBuna nenoBoil nepenucKu

[IpaBuiia nesnoBoro sTukera

CrpykTypa opranuszanuu

Hpyrue -
XapaKTEPUCTUKU

3.3.2. TpyaoBas cpbyHKUMA

CorpoBoskieHHEe U 00ecTieueHne
Ipolecca OpraHu3alnu 6e30MacHOCTH VYpoBeHb
HaumeHnoBaHnue | 1Op0OKHOTO JBH>KEHUS MTPU Konx | C/02.5 | (momypoBenb) | 5
AKCIUTyaTal TpaHCIIOPTa KBaJTM(pUKALUU
OpraHu3anuu
IIpoucxoxnenue 3aMMCTBOBAaHO
p A Opurunan X
TPYAOBOW (HyHKIHU U3 OpUruHaJIa
Kon PerucrpanuonHslii
OpUIMHaja HOMeEp
poheCCHOHATHLHOTO
CTaHJapTa
Tpynossie Benenue yueTtHOM M OTYETHOM JOKyMEHTaUuu 10 O€30MacHOCTU
JNEUCTBUS JIOPOKHOTO JIBUYKEHUS

KonTposp  mpoBeneHHss  OpeApEercoBOTO W MOCJIEPEMCOBOTO
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

MCIUIIUHCKUX OCMOTPOB BOOUTENCH

KOHTpOJ'IB IMPOBCPKU TCXHUYCCKOI'O COCTOSAHUSA aBTOTPAHCIIOPTA IIEPEa
BBIC3/IOM Ha JIMHUIO U 110 BO3BPALICHUU C JIMHUA

OTcrexuBaHue BPpCMCHHN HadaJla WU OKOHYAaHUA paGOTBI BOI[PITGJ'IGIZ
opraHu3anuny, BpCMCHU HCIIPCPBIBHOTI'O HAXOKACHUS 34 PYJIEM

AHanu3 JaHHBIX, MOJYYEHHBIX NOCPEACTBOM HAaBUTallUOHHBIX CHCTEM
MOHUTOPHHIA TPAHCIIOPTA, CUCTEM BHJICO(HUKCALIUHN TaHHBIX, CUCTEM U
000pyI0BaHUS, MTO3BOJISIOLINX KOHTPOJIMPOBATH pabOTy TpaHCIIOpTa

Cucrtemaru3zanys JaHHbBIX, TOJTYYEHHBIX OCPEICTBOM HaBUTAlIMOHHBIX
CHCTEM MOHHUTOPHMHIA TPAHCHOPTA, CUCTEM BHICO(UKCAIIUN TaHHBIX,
CHUCTeM M O0OpYAOBaHUs, MO3BOJSIIONIMX KOHTPOJIMPOBATH paboTy
TpaHCIopTa

[IpoBenenne  MepoONpHUATHI  TIO  OpraHu3anmuu  0E30MacHOCTH
AOPOKHOI'O ABUKCHUA

[IpoBeneHue MHCTPYKTaKEH 10 OE30MaCHOCTH JIOPOKHOTO JABUKCHUS

IIpoBeneHue MEpOIPHUATHI o NpEeayIPEXKICHUIO
JIOPOKHO-TPAaHCIIOPTHBIX NMPOUCIIECTBUI

[ToaroToBKa MOKYMEHTOB IO 3alpoCy TOCYIAapPCTBEHHBIX OPTaHOB IIO
0€30MaCHOCTH ABUKEHUS

KonTponb cobmoaeHns KOHTpareHTaMH, OKa3bIBAIOIIUMH YCIYyTU MO
NepeBO3Ke pabOTHUKOB HOPM M TpaBUil OE€30MACHOCTH JOPOKHOTO

JBHKEHUS
Heobxonumeie Pa3zpabaTpiBaTh NPOEKTHI OPraHU3ALMOHHBIX M PACIOPSIUTEIBHBIX
YMEHHUS JIOKYMEHTOB 10 00€CIe4YeHHI0 0€30IaCHOCTH JI0POKHOIO ABHKECHUS

CocTaBiATh CBOJHBIE YUYETHBIE M OTYETHBIE JIOKYMEHTHI B LIEJSAX
OCYIIECTBIICHUs KOHTPOJS M aHaJIM3a JaHHBIX 00 HWCIIOJIB30BAaHUU M
9KCIUTyaTalluy TPAHCHIOPTHBIX CPEACTB

OdopMasTh TOKYMEHTHI B paMKaX BBIIOJIHSIEMbIX TPYAOBBIX (QYHKIUI
B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepauuu u
JIOKaJTbHBIMH HOPMATHBHBIMU aKTaMH

HonyanL JaHHBIC HABUTAIUOHHBIX CUCTEM MOHHUTOpPHHI'a TPAHCIIOPTaA,
CHUCTEM BI/I,I[GO(I)I/IKCB.I_II/II/I JaHHBbIX, CHUCTEM n O60py,HOBaHI/I$I,
IMMO3BOJIAIOMIUX KOHTPOJIUPOBATDH pa60Ty TPAHCIIOPTA, U ICPECHOCUTDb UX
Ha pa3sjiInuHbIC I/IH(bOpMaI_[I/IOHHBIG HOCUTCJIU, B TOM YHUCJIC KOMIIBIOTCP

Hcnons3oBaTh KOMIILKOTCPHBIC TPOTrpaMMbl  IJId BCACHUA YHYCTA,
cuCTéMaTu3allii MW aHajJiu3a JaHHbIX, COCTaBJICHUA 0a3 JaHHBIX,
BCACHUA I[OKYMCHTOO60pOTa, CIIPaBOYHO-IIPABOBLIC CHUCTCMBI,
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

pecypcsl MH(POPMALMOHHO-TEIEKOMMYHHUKAITUOHHON CETH
"NHTEepHET", OPIrTEXHUKY

Hcnons3oBaTh CcpeaAcTBa KOMMYHUKAIIUN

Bectu IEpeTroBOpPbl U  ACJIOBYHO IEPCIIUCKY, CO6J'IIOI[a$I HOPMBI
JACJIOBOT'O 3THUKETA

HeoOxonumbie 3akoHomarenscTBO Poccutickoit deneparnuy B 00JaCTH OE30MACHOCTH
3HAHHUS JIOPOKHOTO JIBUKEHUS, B TOM YHCIJI€ MPABHII JOPOKHOTO JABUKEHUS,
JKCIUTyaTallud ¥ OOCITYyXMBaHHUS  aBTOTPAHCIOPTA, MEPEBO3KHU
MacCaXXUpPOB U IPY30B

HopmaTuBHO-TeXHHMUYECKass ~ JOKYMEHTallMs,  PErIaMEHTHPYIOLIas
JKCIUTyaTal{0 U PEMOHT TPAHCIIOPTHBIX CPEJICTB

Y CTpoHCTBO U KOHCTPYKTUBHBIE OCOOCHHOCTH TPAHCIIOPTHBIX CPENICTB

TCXHI/IKO-3KCHJ'IyaTaI_II/IOHHLIe JAaHHBIC TPAHCTIOPTHBIX CPCACTB

[IpaBuna TeXHUYECKO SKCILTyaTalliy TPAHCIOPTHBIX CPEICTB

HaumeHnoBaHust ¥ CTpyKTypa OpraHoB TOCYJapCTBEHHON BJIacTU U
OpraHM3alfii, OTBETCTBEHHBIX 32 OPTaHMU3AIMI0 U KOHTPOIUPYIOIIUX
OpraHMu3aIio 6€30MaCHOCTU JOPOKHOTO TBUKCHHUS

JlokanbHbBIC HOPMATHUBHBIC aKThl OpraHU3aluu O6H_[€F0 XapakKTepa 1 110
(l)yHKI_II/IOHaJ'ILHOMy HaIlPpaBJICHUIO ACATCIBHOCTU

CTpykTypa M NPHUHIMIBI OpPraHU3aIMH JTOKyMEHTOOOOpOTa, B TOM
YHClie C MOAPA3JCICHUSIMH OpPTaHU3aluH, BEIyIIMMU OyXraaTepcKuit
y4eT

ba3oBbie 0OCHOBBI HHPOPMATUKU

Cnioco6s1 00pabOTKH HH(POPMAIIMK C UCTIOJIB30BAaHUEM TPOTPAMMHOTO
o0ecrnevyeHus U KOMIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoii nepenucku

[IpaBuna genoBoro aTukeTa

CtpyKkTypa opraHu3anuu

Hpyrue -
XapaKTePUCTUKHU

3.3.3. TpyaoBas ¢pyHKUMA
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

ConpoBokJIeHUE 1 00eCTIeYCHIE
Mpoliecca dKCINTyaTalliu YposeHb
Haumenosanue | 2 y ’ Konx | C/03.5 | (momypoBenn) | 5
00CITy )KMBaHUS U PEMOHTA TPAHCIIOPTA
KBaTHU(UKAITIT
OpraHu3aIu
IIpoucxoxaeHue 3anMMCTBOBaHO
P A Opurunan X
TPYI0BOH QYHKINU U3 OpUTHHAIIa
Kon Perucrpanmonnsiit
OpUTHHAlA HOMEp
npo¢heCcCHOHATIBLHOTO
cTaHjaprta
TpynoBsie Benenue ydera TpaHCIIOPTHBIX CPEACTB OPTAHU3AINH, UX COCTOSTHUS U
JIEHCTBUS MIPOBOIMMBIX TEXHHUYECKUX OTNEPANUN C HUMH

[IpoBeneHue MeponpUATH IO YBEIWYEHHUIO CpPOKa JKCILIyaTaluu
TPAHCIIOPTa OpraHu3aluu

KoHTponp TeKylero cocTosHUs TPaHCHOPTHBIX CPEACTB, Y3JIOB U
YPOBHSI TEXHHUUYECKHX KUIKOCTEN, CPOKOB IKCILTyaTalluu

OnpeneneHne KadeCTBEHHBIX W KOJIWYECTBEHHBIX IMOTPEOHOCTEH
CEPBHUCHOTO, TEXHUYECKOTO OOCITY)KMBAHUS WA MPOBEIICHUS PEMOHTA
TPAHCHOPTHBIX CPEACTB

Omnpenenenue 1eJIec000pa3HOCTH MIPOBEACHUS CEpBHUCHOTO
00CITyKUBaHUS WM PEMOHTA TPAHCIIOPTHBIX CPEACTB

KoHTponb CpOKOB rapaHTHH, WHTEPBAIOB CEPBUCHOTO OOCTYKHBAHUS
Y TEXHUYECKUX OCMOTPOB

Opranuzanus CEpBHUCHOTO 00CITy>)KUBaHUS, TEXHUYECKOTO
00CITy’)KHBaHUS MM PEMOHTA TPAHCIIOPTHBIX CPE/ICTB

[Ipuemka  BBINOJHEHHBIX pabOT MO  PEMOHTY, CEPBUCHOMY
OOCITyXKUBAaHUI0O U TEXHUYECKOMY OOCIY>KMBAHUIO TPAHCIOPTHBIX
CpEenCTB

[Ipuemka ToBapoB M yciayr, o0eclneYHBAIOIIMX U MOAECPKUBAIOIINX
paboTy TpaHCIIOPTHBIX CPEJCTB

KoHTposib kadecTBa MOCTABISIEMBIX TOBAPOB M YCIYT JIJISI CEPBUCHOTO
U TEXHUYECKOT0 00CTy>KUBAaHUS TPAHCIIOPTHBIX CPEJCTB

[ToaroroBka TPaHCIOPTHBIX CPEACTB ISl MPOBEACHHUS TEXHHUYECKOTO
OCMOTpa C LEJIbI0 MOCTAHOBKHU (CHSATHSI) HAa TOCYJapCTBEHHBIM yueT
VI CTPaXOBaHU
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Opranuszanus yCTaHOBKH JIONOJHHUTEIBHOTO OOOPYNOBAHUS C LIENbIO
NOBBIIIEHUST  pabOTOCTIOCOOHOCTH  TPAHCHOPTHBIX — CPEACTB WU
KOHTPOJISI UX pabOThI

CocraBieHue CBOJAHBIX YYCTHBIX W OTYCTHBIX JOKYMCHTOB 00
HUCIIOJIB30BaHNU TpaHCIIOpTa OopraHu3anuvu, €ro COCTOSIHHH,
06CJ'Iy}KI/IBaHI/II/I H COACpKaHNN

[loaroroBka pekiamanuii 1Mo BBISIBIEHHBIM Je(deKTaM TPaHCIOPTHBIX
CPEICTB AJIS U3BEILEHUS 3aBOIOB-U3TOTOBUTEIICH

Heo0xonnMmeie Onpenenars 00BeEM HEOOXOINMBIX noTpeOHOCTEH B
yMEHUS MaTepHaTbHO-TEXHUYECKUX, (PMHAHCOBBIX PECypcax B COOTBETCTBHH C
JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMU U OIOJKETOM OpTaHH3aIliuy s
IKCILTyaTaluu, 00CIyKUBaHUS U PEMOHTA TPAHCIIOPTHBIX CPEJICTB

OI_ICHI/IBaTB COCTOSIHHUEC TPAaHCHOPTHBIX CPCACTB U UX KOMIUICKTYIOIINUX
C OCJbIO 3aMCHBI, HAIIPAaBJICHUSA Ha TCXHHUYCCKYIO JUArHOCTHUKY Ha
CTaHIIUMIO TCXHUYCCKOI'O 06CJIy)KI/IBaHI/ISI ABTOMOOMIICH HIIH PEMOHTA

PaGorate ¢ 3asgBKkamu, GopMHpOBaTh €OUHBIM 3aka3 Ha 0aze
HECKOJIBKUX 3asiBOK, ()OpMHUpPOBATh 3aKa3bl B COOTBETCTBHUH C
KaTeropuei ToBapoB U yCiayr

CoctaBnsate W OQOPMIATH JOKYMEHTHI JUIsL TpOLEAyp BbiOopa
IIOCTABUIMKOB U IIPOLIEYP 3aKyIIKH

®opmynrpoBaTh MOTPEOHOCTH B T€X WJIM WHBIX TOBapax M yCIyrax, a
TaK)Ke M3JaraTh UX ONMCAaHNUE B MUCbMEHHOU (hopme

PaboTtath ¢ 3aKIIOYEHHBIMH JOTOBOpaMHM Ha TIOCTaBKYy TOBAapOB W
OKa3aHue yCIyT

CocTaBisaTh CBOAHBIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBI B HLCJIAX
OCYHICCTBJICHUA KOHTPOJIA W aHAJIM3a JaHHBIX 00 HCIIOJB30BAaHUU H
OKCILTyaTaluu TPAHCIIOPTHBIX CPEACTB, COCTOAHMUH PBIHKA TOBApOB U

yCIIyT

OdopmisaTe TOKyMEHTHI (B TOM YHCJIE€ O BBOJE B DIKCIUTyaTalMio M
nepegadye B IMOJB30BAHWE TPAHCIOPTHBIX CPEACTB) B paMKax
BBITTOTHSIEMBIX TPYIOBBIX byHKIMI B COOTBETCTBHUU c
3aKOHOJATeNbCTBOM  Poccuiickonn  ®Pexepauud W JIOKaJIbHBIMHU
HOPMATUBHBIMH aKTaMU

Hcnonb30BaTh NpueMbl KOMIUIEKCHOW MPOBEPKU MEPBUYHBIX YUETHBIX
JIOKYMEHTOB

Hcnonb30Barh KOMIIBIOTEPHBIE NPOTrpaMMbl Uil BEICHHS yYera,
CUCTeMATH3alli W aHalu3a JIaHHBIX, COCTaBJICHHUS 0a3 JaHHBIX,
BEJICHUA  JOKYMEHTOOOOpOTa,  CIPABOYHO-TIPABOBBIE  CHUCTEMBI,
pecypcsl MH()OPMAITMOHHO-TETIEKOMMYHHUKAITHOHHON ceTu
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

"NHTepHeT", OPrTEXHUKY

Hcnonb3oBath CpeaACTBa KOMMYHHKAIIUH

Bectu meperoBopel M J€NOBYIO MEPENUCKY, COOMIOAas HOPMBI
JIEJIOBOTO 3TUKETa

HeobOxonumeie HopmaruBHO-TexHMYecKast ~ JAOKyMEHTAlUsl,  PErIaMeHTUPYIoLas
3HAHUS 9KCIUTyaTaIlUIo U PEMOHT TPAHCTIOPTHBIX CPE/ICTB

Y CTpONCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAHCIIOPTHBIX CPEJCTB

T€XHI/IKO-3KCHJ’IyaTaIII/IOHHBI€ JAaHHBIC TPAHCIIOPTHBIX CPEACTB

[IpaBuna TeXHUYECKOM SKCIUTyaTallMi TPAHCIIOPTHBIX CPEJICTB

OcHOBHBIE MapKH TPAaHCIIOPTHBIX CPENICTB

OcHOBHbBIC MMPOU3BOAUTCIIN TPAHCIIOPTHBIX CPCACTB

[Topsmox odopmiieHus: 3aKka30B Y TOCTABITUKOB TOBAPOB U YCIIYT

OcCHOBHBIE YCIIOBHA 3aKJIHOUYCHHBIX JOIOBOPOB Ha IIOCTABKY TOBAPOB U
MMPEAOCTABJICHUC YCIIYT' B HaCTHU MMPOUCAYPHI O(bOpMJ'IeHI/IH 3aKa3a Ha ux
NOJIYUCHHUC

3akonoxarenscTBO Poccuiickoit @enepanuu B o0nactu 6€30MaCHOCTH
JIOPOKHOTO JBUXKEHUS, B TOM YHCJI€ MPABHJ JOPOKHOTO JABUKECHUS,
JKCIUTyaTallid ¥ OOCIYyXMBaHHUS  aBTOTPAHCIOPTA, MEPEBO3KHU
MaCCAKUPOB W TPY30B, MATEPHAIBHO-TEXHUYECKOTO OOCCIICUeHUs,
3aKyNOYHOM  JI€ATENbHOCTH,  JEJIONPOU3BOJCTBA,  IPaXJTAHCKOE
3aKOHOJaTeNnbCcTBO Poccuiickoil denepanii B 4acTH PEryJIMpOBaHUSA
JIOTOBOPHBIX OTHOIICHWH M CHENOK MEXIY YYaCTHHKaMH DPBIHKAa B
paMKax BBITIOTHSAEMBIX TPYAOBBIX (DYHKINH

JlokanbHbBIC HOPMATHUBHBIC aKThl OpraHU3aluu O6H_[€F0 XapakTepa 1 110
(l)yHKI_II/IOHaJ'ILHOMy HaIlpaBJICHUIO ACATCIBHOCTU

CTpykTypa M NPHUHIMIBI OpPraHU3aIMH JTOKyMEHTOOOOpOTa, B TOM
YHClie C MOAPA3JCICHUSIMH OpPTaHU3aIluH, BEIyIIMMU OyXraaTepcKuit
y4eT

bazoBble OCHOBBI HMH(OPMATHUKH, MOCTPOCHUS HH(POPMAIIMOHHBIX
CHCTEM M 0COOCHHOCTHU pabOThl C HUMHU

Crioco6b1 00paboTkH MHPOPMALIUK € UCIIOIB30BAHUEM MIPOrPAMMHOI0
o0ecreyeHns: 1 KOMIIBIOTEPHBIX CPENICTB

[IpaBuna nenoBou nepenucKu
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

[IpaBuiia nesnoBoro sTukera

Hpyrue
XapaKTEPUCTUKHU

3.3.4. TpynoBas cpyHKUMA

Opranuszanys 3aKynky U
nproOpeTeHust TOBapOB U yCIyT JUIs YPOBCHE
Haumenosanue | P1OOP P yery Kox [C/04.5 | (momypoBeHs) | 5
HKCIUTYyaTalH U 0OCITy>KUBAHUS
KBaJTM(DUKALIH
TPaHCIIOPTa OPraHU3AINH
[Tpoucxoxaenue 3auMCTBOBAHO
p A Opurunan X
TPYAOBOW (QyHKIHU U3 OpUTMHAA
Kon PerucrpanuonHslii
OpHUrMHaa HOMED
poheCCHOHATHLHOTO
CTaHJapTa
Tpynossie [IpoBeneHne aHanmm3a pBHIHKA TOBAPOB W YCIYT UIsI OOECIICYCHUS
neucTBus TPAaHCIOPTA OPraHU3aLMHU, B TOM YHCJIE BBIOOP CTaHLUI TEXHUUYECKOTO

o0cyKUBaHUS aBTOMOOUIEH

Opranuzanus oTOOpa MOCTAaBUIMKOB C NMPUMEHEHHEM KOHKYPEHTHBIX
CIOoCO00B 3aKyTKH

[ToaroroBka AOKYMEHTAMK JUIsl TPOBEACHHs TPOILEIyp BbIOOpa
MOCTaBIIUKOB U 3aKyIKU

ConpoBokJieHHE TMPOLETypbl 3aKIIOUYEHHUS KOHTPAKTOB Ha IOCTaBKY
TOBapOB M MPEIOCTAaBIEHHWE YCIyr C LeJIblo  o0ecreueHus
9KCIUTyaTaluu U 00CITy>KUBaHUS TPAHCIIOPTA OPTaHU3AINH

Cuctemaruzanst u 0000meHHEe HMHPOPMALMU O 3aKJIIOYEHHBIX
JIOTOBOpax

Benenune peecTpa AOroBOPOB HA MTOCTABKY TOBAPOB U OKa3aHUC YCIYyT

Benenue 6a3pl OCTaBUIMKOB TOBAPOB U YCIIYT

MOHMTOpPHHT 1IeH Ha IpUoOpeTaeMble TOBAphl U yCIyTH

PabGora ¢ mocraBmMKamMM TOBapOoB M YCIYI C LEIbIO YIy4ILEHUs
KauecTBa M CHUKEHUS 3aTpaT

KoHTposns CpOKOB mpoBeAcHUS OIUIaTbl B COOTBETCTBHM  C
3aKJIFOYEHHBIMH JOTOBOPaMH, B TOM UHKcie 0(epThl
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

KoHTponb co0io/ieHrss U UCTIONHEHUS YCIOBUI TOTOBOPOB MOCTaBKU
TOBapOB WJIM IIPENOCTABJICHUS YCIyTd, a TaKKe MpeloCTaBICHUs
MEPBUYHON TIOKyMEHTallUN

dopmupoBaHue 3a8BOK Ha MOCTaBKY TOBApOB U YCIYT, HEOOXOJUMBIX
JUIst 00CTY>KMBaHUS TPAaHCIOpPTAa OpPraHM3allid U MOAJEP)KaHUS €ro B
UCIIPABHOM COCTOSIHUH

[Togroroska JIOKyMEHTOB JUTS MIPOLIE Y PBI CTpPaxOBaHMS
TPaHCIIOPTHBIX CPEACTB

CornpoBoK/IeHHE TIPOIIETYPHI CTPAXOBAHUS TPAHCIIOPTHBIX CPEJICTB

[ToaroroBkKa JOKYMEHTOB JJisi TPOIEAYPHl O(QOpPMIIEHUS CTPAaXOBOTO
CJIy4asi P €ro HACTYIUICHUH

ComnpoBoxkeHre Mpoueaypsl oGOpMIICHHS CTPAaxOBOTO Cllydash HpH
€ro HaCTYTUICHUH

ConpoBoskJieHUE MpoLeyphl 3aKyIKH I IPOAaKH TPaHCIIOpTa

OdopmieHre OTYETHBIX JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSIMU
JUTSI KOHTPAreHTOB U MOIpa3/ieJIeHu OyXTalITepCKOro y4yeTa

IlocTaHOBKa Ha TOCYNAapCTBEHHBIH YYe€T TPAHCIOPTHBIX CPEACTB
OpraHu3allii B COOTBETCTBMU C TpPeOOBAaHUSMH 3aKOHOAATEIHCTBA
Poccniickoit ®eneparnn

CHsTHE ¢ TOCYAapCTBEHHOTO y4Ye€Ta TPaHCHOPTHBIX CPEJICTB
OpraHU3alil B COOTBETCTBHU C TPEOOBAHUSAMHU 3aKOHOIATEIIHCTBA
Poccuiickoit deneparuu

CocraBnenne CBOJHBIX YYCTHBIX W OTYCTHBIX AJOKYMCHTOB O (baKTaX
XO3SICTBECHHOM ACATCIIBHOCTH OpraHu3anuy B 4YaCTW IIOCTaBKHU H
HCITIOJIb30BaHUS TOBAPOB U YCIYT, COCTOSIHHUA PbIHKA TOBAPOB U YCIIYT

Heo0Oxonnmeie Onpenenarpb 00BeEM HE0OXOUMBIX noTpeOHOCTEH B
YMEHUS MaTepHaIbHO-TEXHHUECKUX, (PMHAHCOBBIX Pecypcax B COOTBETCTBHH C
JIOKQJIbHBIMH HOPMATHUBHBIMU aKTaMH U OIO)KETOM OpraHu3aluu

Omnpenensate HauOonee >(PQPEKTHUBHbIE M KauyeCTBEHHBbIE MOKa3aTesn
HEOOXOJIMMBIX TOBAPOB U YCIYT

OpraHu30BbIBaTh NPOLEAYPY 3aKyIKH TOBAPOB UIIH YCIYT

CoctaBnsitb u  0GOpPMIIATH JOKYMEHTBHI JUIsl Tpoleayp BbiOopa
MOCTaBIIUKOB U MPOIIETYP 3aKYIKH

CocTaBnsTh U 0QPOPMIISITH JOTOBOPHI

®opmynupoBaTh NOTPEOHOCTH B T€X WM MHBIX TOBapax M yciyrax, a
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

TaK)Ke M3JIaraTh UX ONMCAaHHE B MUChbMEHHON (I)OPMC

OdopMasTh TOKYMEHTHI B paMKaX BBIMOIHIEMBIX TPYAOBBIX (QYHKIUI
B COOTBETCTBUM C 3aKOHOIATENbCTBOM Poccuiickonn ®Penepaunu u
JIOKAJIbHBIMU HOPMAaTUBHBIMHU aKTaMU

KnaccudunupoBats nepBUYHbIC OTYETHBIE JOKYMEHTHI, OLEHUBATH MX
COOTBETCTBUE TpeOOBaHUSAM 3aKOHOJATENIbCTBA Poccuiickoit
denepanyy U yCIOBUAM JA0r0BOpa

CocTaBisaTh CBOAHBIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBI B HLCIIAX
OCYHICCTBJICHUA KOHTPOJIA W aHAJIM3a JaHHBIX 00 HCIIOJB30BAaHUU H
OKCILTyaTaluu TPAHCIIOPTHBIX CPEACTB, COCTOAHMUH PbBIHKAa TOBApOB U

yCIIyT

CocTaBnsiTh,  CHUCTEMAaTH3UpOBAaTh U  aKTyalu3upoBaTrh  0azy
IIOCTAaBIIMKOB TOBAPOB U yCIyT

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMbl JJIsi BEJIEHUS Yy4eTa,
cUCTeMaTH3allud M aHaju3a JAaHHBIX, COCTaBJIEHUS 0a3 [aHHBIX,
BEJCHUS  JIOKYMEHTOOOOpOTa,  CIPaBOYHO-NPABOBHIE  CHCTEMBI,
pecypcsl MH(POPMALIMOHHO-TEIEKOMMYHHUKAITUOHHON CEeTH
"NHTepHET", OPITEXHUKY

Hcnons3oBaTh cpeaAcTBa KOMMYHUKAIIUN

Bectu IEpeTroBOpPbl U  ACIIOBYHO IEPCIIUCKY, CO6J'IIOI[a$I HOPMBI
JACJIOBOT'O 3THUKETA

H606XOI[I/IMBIG PBIHOK MOCTaBIIMKOB ABTOTPAHCIIOPTHBIX CPCIACTB
3HaHUA

PbIHOK  MOCTaBIIMKOB TOBapoOB M yCIyr s oOecrieueHus
9KCIUTyaTaluu U 00CITyKUBaHUS TPAHCIIOPTHBIX CPEJICTB

[IpuHIMI, aNTOPUTM U 3TAMBI IPOBEIEHUS 3aKYIOK

OCHOBBI JOTOBOPHOI pabOTHI

[Topsaok 3aKiIIO4EHUsI TOTOBOPOB

HopmaTuBHO-TeXHHMUYECKass ~ JOKYMEHTallMs,  PErJIaMEHTHPYIOLIas
JKCIUTyaTal{0 U PEMOHT TPAHCIIOPTHBIX CPEJICTB

Y CTpoiCTBO U KOHCTPYKTHUBHBIE OCOOCHHOCTH TPAHCIIOPTHBIX CPENICTB

TCXHI/IKO-3KCHJ'IyaTaI_II/IOHHLIe JAaHHBIC TPAHCTIOPTHBIX CPCACTB

[IpaBuna TeXHUYECKOM SKCILTyaTalliy TPAHCIOPTHBIX CPEICTB

OcHOBHbBIE MapKH TPAHCIIOPTHBIX CPENICTB

OcHOBHbIE IPOU3BOAUTENIN TPAHCIIOPTHBIX CPEACTB
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

3akonomarenscTBO Poccuiickoit @enepanuu B 00mactu 6€30MaCHOCTH
AOPOKHOTO0 ABMKCHHUA, B TOM YHCIC IMPABUJI AOPOXHOI'O ABUKCHUA,
SKCIUTyaTalldd W OOCTY>KMBAHHWS ~ aBTOTPAHCIIOPTA, IEPEBO3KHU
MacCaXUPOB W TPY30B, MAaTE€pPHAIbHO-TEXHUYECKOro oOOecreueHus,
3aKyMOYHON JESTeNbHOCTH, CKIAICKOTO yuyeTa, IeJIONPOU3BOJCTBA U
ApPXUBUPOBAHUS B paMKaX BBIMOJHIEMBIX TPYJIOBBIX (PYHKIIHH, a TAaKKe
Ipa)AaHCKOE 3aKOHO/1aTEIbCTBO

Poccuiickoii ®enepaniuu B 4aCTU PETYJIMPOBAHMS  JTOTOBOPHBIX
OTHOILUEHUN U CACIIOK MEXKly YYaCTHUKAMU PBIHKA

JlokanbpHbIe HOPMAaTUBHBIE aKThl OPraHU3aLMU OOIIETO XapakTepa U Mo
(YHKIIMOHATTLHOMY HAIPABJICHUIO ACATEIbHOCTH

CrpykTypa M TpPUHIUMBI OpPraHU3alMd JIOKyMEHTOOOOpOTa, B TOM
qucie ¢ MOoApa3AeieHUSIMI OpraHU3alMy, BEIyIIUMH OyXralTepCKui
y4der

ba3oBbie OCHOBBI HMH(POPMATHKH, MOCTPOCHHUS WH(POPMAIMOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

CriocoOsr 00paboTKH HHPOPMAIIMH C HCIIOIB30BAHHEM IPOrPAMMHOTO
o0ecrnevyeHns U KOMIBbIOTEPHBIX CPENICTB

[IpaBuia nes10BOM NEPENUCKA

HpaBI/IJ'Ia JACJIOBOT'O 3THUKETA

Hpyrue -
XapaKTEPUCTUKU

3.4. O606wweHHan TpyaoBasa PyHKUUA

MarepuanbHO-TEXHUYECKOE U
OKYMEHTAITHOHHOE COIIPOBOKICHHIE VposeHb
Haumenopanue | 0 1 p a Kon D p 5
npo1ecca yrpaBJIeHUs KBaTHM(UKAITIH
HEJBUKUMOCTBIO OPraHU3aluu
IIpoucxoxnenune
N 3anMCTBOBaHO
0000111eHHOI Opurunan X
N 13 OpUTHHAJIA
TPYAOBOH (QyHKIHH
Kon PerucrpanmonHbiin
OopUruHasna HOMEP
npoeCCUOHATBLHOTO
CTaHJapTa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

"Cneumanuct agMMHUCTPaTUBHO-XO3SN. ..

Bo3MoxHEIE
HanMMEHOBAHUS
JIOJDKHOCTEH,
npodeccuit

Crennanuct aMUHUCTPATUBHO-X03SIICTBEHHOH 1€ATEIbHOCTH
Crienyainct 1o ynpasJIEHUIO KOPIOPaTUBHON HEABHKUMOCTBIO

TpebGoBanus K
00pa30BaHUIO U
00y4eHUI0

Cpennee npogeccroHaibHOE 00pa30BaHKe - MporpaMmma
MOJITOTOBKH CIECIIUAIMCTOB CPETHETO 3BEHA WITH

Cpennee mpodeccronansHoe 00pazoBaHue (HEMPOoPHILHOE) -
nporpamMma HOATOTOBKH CIICLUATMCTOB CPEJHETO 3BEHA U
JIONIOJTHUTEIbHOE PO(ECCHOHATBHOE 00pa30BaHUE - IPOTPAMMBI
npodeccuoHaNbHOM MepPenoAroTOBKH M0 IPOopUIo
NeSITeITbHOCTH,

JlononmHuUTENbHOE MPO(HECCHOHATEHOE 00pa30BaHKE - POTPAMMBI
TIOBBIIICHUS KBaJTH(PUKAIMH TIO TTPODHUITIO AEATEITBHOCTH (HE
pexe 4em pa3 B TpU rojia)

TpeboBaHus K OMBITY
MPAKTUYECKON pabOTHI

Oco0ble ycroBus
J0ITycKa K paboTte

Jpyrue
XapaKTCPUCTUKU

JononHutenbHble XapaKTepPUCTUKN

HaumeHnoBanue nokymeHTa Konx HanmenoBanue 0a30BOi TPYIIIIHI, TOKHOCTH

(mpodeccun) UM CHEUATBHOCTH

K3

\98)
o)
[\]
\O8)

3aKynIuKu

8]
|8
)
~

AFGHTI)I 1o oncpanusam ¢ HCABMIKUMOCTBIO U
JIPYTO¥ COOCTBEHHOCTHIO

EKC

- HuxeHnep no peMoHTY

HuxeHep 1o opraHu3anuu SKCILlyaTaluu U
PEMOHTY 37aHUH U COOPYKEHUU

Croenuanuct

- DKOHOMHUCT IO JOTOBOPHOM U MPETCH3MOHHOM
pabote

OKIIITP

22647 HuxeHep 1o opraHusanuu SKCILlyaTaluy 1
PEMOHTY 37aHUH U COOPYKEHUU
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

22968 WHcnekTop 1o KOHTPOJIIO 32 TEXHUYECKUM
coAep>KaHUEM 3JaHUI

26541 Croenuanuct

DKOHOMHUCT IO JOTOBOPHOM U MPETCH3MOHHOM
27743 pabote

OKCO

2.08.02.01 | CtpouTenbCcTBO U 3KCIUTyaTalls 31aHuN U
COOPYKEHHI

3.4.1. TpynoBas cpyHKUMA

CormnpoBoskJiIeHHEe U 00ecTIeueHNE
YpoBeHb
npo1ecca dKCIuTyaTaluu, D/01.
HaunmenoBanue Kon (momypoBenb) | 5
00CTy>KUBaHUSI M1 pEMOHTa 00BEKTOB 5
KBaJTM(DUKAIIH
HEABM)KMUMOCTH OpraHu3aluu
IIpoucxoxnenue 3aMMCTBOBAaHO
P A Opurunan X
TPYAOBOW (HyHKIHU U3 OpUruHaJIa
Kon PerucrpanuonHslii
OpUTMHaja HOMeEp
poheCCHOHATHLHOTO
CTaHJapTa
Tpynossie [IpoBepka ycnoBMMI M KadecTBa OJKCILIyaTallMM M TEXHUYECKOTO
NEUCTBUSA o0CIyXKUBaHUS O0OPYIOBaHMs, WHXEHEPHBIX CEeTed U CUCTEM

JKU3HeoOecreueHus: (32 HMCKJIIOYEHUEM  CIA0OTOYHBIX  CHUCTEM
TEJIEKOMMYHHUKAIIMI ¥  CBSI3M, OXpPaHbl) COMVIACHO  IIpaBUJIaM
TEXHUYECKOM DKCILTyaTaluu

ConpoBoXKJIeHHUE JKCIUTyaTallil ¥ TEXHUYECKOTO OOCITYKHBaHUS
000pyIOBaHus, HKEHEPHBIX CETEH M CHCTEeM >KHM3HeoOecreueHus (3a
UCKITIOYCHHEM CITA00TOYHBIX CHUCTEM TEJICKOMMYHHKAIIMA W CBS3H,
OXpaHbl) COTJIACHO MTPABWJIAM TEXHUYECKOH IKCILTyaTaluu

KoHTponps wucmpaBHOCTH W pabOTOCTIOCOOHOCTH O0OPYIOBaHHUS U
CHCTEM KHU3HEOOeCTIeUeHUS

KoHTponb  CpPOKOB TapaHTHM H  CEPBHUCHOTO  OOCTY)KHUBaHUS
000pyI0BaHUs U CUCTEM KU3HEOOECIIeUeHU s

Opranm3zanuss  pabOTBl  CEPBUCHBIX  CIYXO A yCTpaHEHHUs
TEXHUYECKUX HEHCIIPaBHOCTEH CUCTEM ’KM3HEOOeCIeueHNs
MIOMEIICHHUS, 3/1aHH

HafeXHasa npaBoBas noaaepXxka
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

BbI130B aBapHifHBIX CITY>KO TP aBapUHHBIX CUTYAIUSIX

OpraHmauI/m YCTpaHCHUA MOCJIEICTBUI aBapI/Iﬁ Ha O0O0BeKTax
HCABMXXMUMOCTU OpraHHU3allun

ConpoBoXkIeHHE PEMOHTHO-CTPOUTEIBHBIX pPabOT Ha TEPPUTOPUH
OpraHu3anuu

KoHTponp kadecTBa MPOBOJUMBIX PEMOHTHO-CTPOUTENBHBIX paboT Ha
TEPPUTOPUU OPTraHU3aALNU

OrneHka kayecTBa PabOThI CEPBHUCHBIX OpraHW3alMid U PaOOTHHUKOB,
obecrneunBarOIMUX YOOPKY ¥ 00CITy)KUBaHHUE TTOMEIIEHUI OpraHu3aiun

Opranuzanus cOopa ¥ BbIBO3a OTXOJOB, a Takke Mepenaya WX Ha
YTHIN3AMUI0 WU TepepaboTKy B COOTBETCTBHH C IKOJIOTHUYECKUMU
HOPMAaMH | MPaBUJIAMU

BeinmonHenne  MeponpusTHA IO MOXKAapHOM,  JKOJOTMYECKOH
0e30macHOCTH OOBEKTOB, TPAXKIAHCKOH O000pOHE W 3aluTe OT
Ype3BbIYATHBIX CUTYyaIUI

HeobOxonumsie BricTpanBaTh W OpraHU30BBIBATH Pa0OTy C OSKCIUTyaTallMOHHBIMH,
YMEHUS CEPBUICHBIMU M aBApUHHBIMH CITYKOaMH
Ornpenendarsb 00BeM HEOOXOIUMBIX noTpeOHOCTEH B

MaTCpHUAIbHO-TEXHUYCCKHUX, q)HHaHCOBBIX pecypcax B COOTBETCTBHUU C
JIOKaJIbHBIMHU HOPMATHBHBIMU aKTaMU H 6IOI[)K€TOM opraHu3anuvu J1Jist
OKCIUTyaTaluu, O6CJ'Iy>KI/IBaHI/I$I U pEMOHTa 00BEKTOB HCABUXKNMOCTHU

Hcnonb3oBath IPOEKTHO-CMETHYO u HCTIOJIHUTEJIbHYIO
JOKYMEHTAIUIO B paMKaX BBIMOJIHAEMBIX TPYAOBBIX (PYHKLUH

OHeHI/IBaTB BHU3YAJIbHO COCTOSHUC 00BeKTa HEABM)XKUMOCTHU U CHUCTEM
JKM3HEOO0ECIIEUEHUS C LEJIBbKO OpraHU3allui IPOBCACHUSA TEXHUYECKOM
JAUArHOCTUKU WK PECMOHTA

OI_ICHI/IBaTB Ka4yC€CTBO OKa3bIBA€CMbIX yciayr 10 y6op1<e n
O6CJ'Iy)KI/IBaHI/IIO MOMeEIICHUI opraHnu3anu

OI_ICHI/IBaTB Ka4y€CTBO BBIITOJIHCHHBIX pa60T 1o PEMOHTY,
OKCIUTyaTalluu U O6CJ'IY)KI/IB8.HI/IIO 00BEKTOB HCABUXKHUMOCTH

CoctaBnsath u O(QOPMIATH JOKYMEHTHI JUIsl TpoLeayp BblOopa
MOCTaBIIMKOB U MPOLETYP 3aKyIKH

®opMynrpoBaTh MOTPEOHOCTH B TE€X WJIM WHBIX TOBapax M yCiyrax, a
TaKXKe U3JaraTh X OMHCaHUE B MMCbMEHHOU hopme

PaboTtath ¢ 3aKIIOYEHHBIMU A0roBopaMu Ha IIOCTaBKy TOBApOB U
OKa3aHHuC yClIyr
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

CocTaBiTh CBOJHBIE YUYETHBIE M OTYETHBIE JOKYMEHTHl B ILIEJAX
OCYILECTBIICHUS KOHTPOJS M aHalu3a JaHHBIX O HEABUKUMOCTH
OpraHM3alllK, COCTOSHUS PhIHKA TOBAapOB U YCIYT MO OOCITYKUBAHUIO
HEJBUKUMOCTHU

OdopmisTh TOKyMEHTHI (B TOM YHCIIE O BBOJIC B IKCIUTyaTaIlHIO) B
paMKax BBIMOJHSAEMBIX TPYAOBBIX (YHKIHH B COOTBETCTBUU C
3aKOHOJarenbCcTBOM  Poccuiickonn  @Pexepauuu M JIOKaJIbHBIMHU
HOPMATUBHBIMH aKTaMU

Hcnonp30BaTh NpUeMbl KOMIUIEKCHON IIPOBEPKHU IEPBUYHBIX YYETHBIX
JOKYMEHTOB, B TOM 4YMCJIE OTYETHBIX JOKYMEHTOB 3a IIPOBEICHHBIC
PEMOHTHO-CTPOUTEIBHBIE pAOOTHI

Hcnonp3oBaTh KOMIIBIOTEPHBIE NPOrpaMMbl JJIi BEJICHHUSI YYeTa,
CUCTeMATH3allM W aHalu3a JIaHHBIX, COCTaBJICHHUS 0a3 JaHHBIX,
BEJICHUA  JIOKYMEHTOOOOpOTa,  CIPABOYHO-TIPABOBBIE  CHUCTEMBHI,
pecypcsl MH(pOPMAITMOHHO-TETIEKOMMYHHUKAITHOHHON ceTu
"UnaTepHeT", OprreXHuKy

Hcnons3oBaTh Cp€acTBa KOMMYHHUKAIIUK

Bectn meperoBopsl M JAENOBYIO IIEPENUCKY, COOMIOgasi HOPMBI
JIEI0OBOTO 3TUKETA

Heob6xoaumsie 3akoHomarenscTBO  Poccuiickoit ~ ®Depepanuu, — peryiupyromiee
3HAHUS o0ecrnevyeHre 1 dKCIUTyaTaluio 3AaHUA U COOPYKEHHM

HopmaTuBHbIE  1IIpaBOBBIE  aKThl, METOAMYECKHE  MaTEpHaJIbI,
MOJIOKEHUs, WHCTPYKUUH, JPYyTHE PYKOBOJSIIME MaTepuansl U
JOKYMEHTBI, PEryupyrole o0ecneyeHue U SKCIUTyaTaluio 31aHuil u
COOPYKEHHU I

OcobeHHocTH yxoJa 3a pa3IMYHbIMU IMOBCPXHOCTAMU U OTACIOYHBIMHA
IMOKPBITUAMU

CTaH,Z[apTI)I KIIMHUHI'OBBIX YCIIYT

Hopwmsbr u mpaBuiia oGecrieueHus: mokapHOH 0e30MacHOCTH B paMKax
BBINOJIHAEMBIX TPYAOBBIX (DYHKLUI

Hopwms! 1 npaBuia obecnieyeHus rpakJaHCKOM 000pOHBI U 3alUTHI OT
Ype3BbIYalHBIX CUTyallMd B pPaMKaX BBIIIOJHAEMBIX TPYIOBBIX

byHKIUI

Hopmbl n mpaBuia obecriedeHus 5KOJIOTMYECKOH Oe30macHOCTH B
paMKax BBIIOJIHAEMbIX TPYIOBBIX (DyHKIIHIA

TexHonoruss M crnocoObl BEIECHUS CTPOUTENBHBIX, PEMOHTHBIX U
MOHT@)XHBIX pabOT B paMKax BBIITOJHSAEMbIX TPYAOBBIX (DyHKIIHUIT
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

CrpouTtenbHbIe HOPMBI U MIPAaBHJIa B PAMKAaX BBITIOJIHIEMBIX TPYIOBBIX
byHKIII

OO0muye TeXHUYCCKUE XApPAKTEPUCTUKHA CHUCTEM >KHU3HEOOECTIeUeHUS
00BEKTOB HEIBIHKUMOCTH

KoHcTpykTrBHBIE 0COOEHHOCTH 000pyI0BaHUS CUCTEM
KHU3HEOOECIIeUeHUs

OcHOBHBIC Tpe6OBaHI/I$I CTaHAApTOB, TCXHUYCCKUX, KAaUCCTBCHHBIX
XapPaKTCPUCTHK, NPEABABIIICMBIC K 00BeKTaM HEABMXXUMOCTHU

Meroasl U npaBuiia IpUeMa-lepeadyd, XpaHEHUs U apXUBUPOBAHUSA
JOKyMEHTALUU

OCHOBBI ¥ IPUHIIMITBI KJTACCU(DUKALIUY 3/1aHUI U COOPYKEHHHA

CprKTypa U TPUHOUIIBI OpTraHHU3alun ,Z[OKy'MeHTOO60pOTa, B TOM
YUCJIC C IoApPa3aACICHUAMU OpraHnu3alunu

HOpSIIlOK O(I)OpMJ'ICHI/ISI 3aKa30B Y NOCTABIIMKOB TOBApPOB U YCIIYyT

OcHOBHBIE YCJIOBHS 3aKJIFOUEHHBIX JIOTOBOPOB Ha MOCTAaBKY TOBAapOB,
MIPeIOCTaBJICHUE YCIyT, apeH bl TOMEIIEHUH B YacTU 00CTy>KUBaHUS U
SKCIUTyaTaluu

JlokanbHbIe HOPMAaTUBHBIE aKThl OPraHU3aLMU OOIIET0 XapakTepa U Mo
(YHKIIMOHATTLHOMY HAIPABJICHUIO ACATEIbHOCTH

bazoBble OCHOBBI HMH(OPMATHUKH, MOCTPOCHUS HWH(POPMAIIMOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

Crioco6b1 00paboTkH MHPOPMALIUH C UCTIOIB30BAHUEM IPOrPAMMHOI0
o0ecrieyeHns: 1 KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoil neEpenucKu

HpaBI/ma JACJIOBOI'O OTHUKECTA

HApyrue
XapPaKTCPUCTUKU

3.4.2. TpynoBasa pyHKUMUA

HaunmenoBaunue

[TonGop 0OBEKTOB HEIBUKUMOCTH B
[EJSIX Pa3MEIIeHUsT OpTaHU3aIIH 1
BEICHHUSA €€ XO3IUCTBEHHOU
JeSITeIIbHOCTH

Konx

D/02.

YpoBeHb

(momypoBenb) | 5
KBaTHM(UKAITIH

HafeXHaa npaBoBas

www.consultant.ru
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

[Tpoucxoxaenue 3auMCTBOBAHO
. Opurunan X
TPYAOBOH (QyHKIHH U3 OpUTHHAJIA

Kon PerucrpanmonHslii
OpHUrHHaa HOMeEp
po¢eCCUOHAITBHOTO
CTaHJapTa

TpynoBbie AHanmu3 moTpedHOCTeH OpraHu3alui B 00eCIeYeHnN HeJIBIYKUMOCTBIO
IEUCTBUS

Ananu3 3QGeKTUBHOCTH UCTIOIB30BAHMS TTOMEIIICHHUIA

AHanM3 MOCTyNUBIIUX 3as8BOK HA MOJ00P 00BEKTOB HEJIBUKUMOCTHU

[IpoBeneHne oOCcMOTPOB  OOBEKTOB  HEABMKHUMOCTH C  IEINBIO
npeaBapUTENFHON OLIEHKH COOTBETCTBHS MOTPEOHOCTSIM OpraHU3aIuu

[IpoBeneHue ananmsa COOTBETCTBUS MOCTYMUBIINX 3asIBOK JIOKAJIbHBIM
HOPMATHUBHBIM aKTaM, a TAK)KE 3aIJITAHUPOBAHHOMY OFOJIKETY

ConpoBokJieHUE TMpolecca Mmoadopa OOBEKTOB HEIBHUKHUMOCTH IS
pa3MenIeHus OpraHu3alun

AHanu3  UMEIOMMXCS — MPeIoKEHWH Ha  phlHKE  OOBEKTOB
HEJB)KUMOCTH ~ Ha  INpEIMET  COOTBETCTBUS  IOTPEOHOCTIM
OpraHu3alu

HOI[FOTOBK& AHAIIUTUYCCKUX  CIIPAaBOK HW CBOAHBIX OTYCTOB O
COCTOSAHHH PbIHKA HCABUKHNMOCTHU

[TogroroBka WTOTOBBIX TMEpeYHE U  Tpe3eHTauuid HaumboJee
IIoAXOaAIINX HpC}IHO)KCHI/Iﬁ O6’BGKTOB HCABMKNMOCTH C OTpa)KeHI/ICM
KJIFOYEBBIX XAPAKTEPUCTHUK

MOHI/ITOpI/IHF APCHAHBIX CTABOK U LICH HAa HCABUXKNMOCTDb

HeobOxonumeie [IpoBOAUTH OCMOTPBI M HCIOJB30BAaTh METOJbl OLIEHKH OOBEKTOB
YMEHHUS HEJBUKUMOCTHU

Bectu meperoBopsl M JAENOBYIO IIEPENUCKY, COOMIOgasi HOPMBI
JIJI0OBOTO ITUKETA

CocTaBisaTh CBOAHBIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBI B HLCIIAX
OCYHICCTBJICHNA KOHTPOJA MW aHajln3a AdaHHBIX O HCIABWXUMOCTH
OopraHu3aly, a TaAKKE CUTyallud Ha PBIHKC HEABUXKMMOCTHU

Hcnonp30BaTh KOMIIBIOTEPHBIE NPOrpPAMMBbI JUIS  BEICHUS YYeTa,
cUCTeMaTH3allud M aHaju3a JAaHHBIX, COCTaBJIEHUS 0a3 [aHHBIX,
BEJICHUS  JJOKYMEHTOOOOpOTa,  CIPaBOYHO-NPABOBBIE  CHCTEMBI,
pecypebl MH(POPMALIMOHHO-TEIEKOMMYHHUKAITUOHHON ceTu
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

"NHTepHeT", OPrTEXHUKY

Hcnonb3oBath CpeaACTBa KOMMYHHKAIIUH

HeO6XOI[I/IMBIe OcCHOBHBIE Tpe6OBaHI/I$I CTaHAApTOB, TCEXHUYCCKUX, KAUCCTBCHHBIX
3HaHUA XapaKTCPUCTUK, ITPCABABIIACMBIC K 00BeKTaM HCABUXXKNUMOCTHU

OCHOBBI ¥ IPUHIIMIIBI KJIACCU(DHUKAIINN 3IaHUHA U COOPY KCHHI

AreHTCTBa K opraHnn3anuu, pa6OTaIOHII/I€ Ha PBIHKC HEABUXKMUMOCTHU

BI/II[BI OKa3bIBACMBIX  YCIIYI' Aar¢cHTCTBaMMU u OopraHu3anusamu,
pa6OTaIOHII/IMI/I Ha PbIHKC HEABMXKUMOCTHU

KoHBIOHKTYpa pbIHKA HEBUKUMOCTH

Metoapl aHanmM3a M MOPAOOK cOopa, o00paboTKM H mepenadu
MH(OPMALIUHU O PHIHKE HEJABIKUMOCTH

[Mopsimox mpoBeeHHSI OCMOTPOB OOBEKTOB HEABUKHUMOCTH

MeToabl OLICHKHU 00BEKTOB HCABHMXKMMOCTHU

JlokanbHbBIC HOPMATHUBHBIC aKThl OpraHU3aluu O6H_[€F0 XapakTepa 1 110
(l)yHKI_II/IOHaJ'ILHOMy HaIlPpaBJICHUIO ACATCIBHOCTU

CTpyKTypa U MPUHIIMIIBI OPraHU3alui JOKYMEHTO000pOoTa

3akoHomarenscTBO Poccuiickoit denepanuu B 00JaCTH 3€MEILHOTO,
JKUJTUIITHOTO, KOJIOTHYECKOTO, HAJOTOBOTO, T'PaKIaHCKOTO IpaBa B
YaCTU PEryJUpOBAHUS OTHOLIEHUUW C HEABMKUMOCTBIO B paMKax
BBITIOJIHAEMBIX TPYAOBBIX (PYHKLIUH

HopmaTuBHBIE  IIpaBOBBIE  aKThl, METOAMYECKHE  MaTepHaJIbL,
MIOJIOKEHUs, HWHCTPYKLUHU, JpyTHEe PYKOBOASAIIME MaTepuansl U
JIOKYMEHTBI, PEryJINPYIOLIUE ONEPALMH C HEJBUKUMOCTBIO, B paMKax
BBITNOJIHAEMbBIX TPYIOBBIX (PYHKIIHHA

ba3oBbie OCHOBBI HMH(POPMATHKH, MOCTPOCHHSI WH(POPMAIIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMU

CriocoOsr 00paboTKH HHPOPMAIIMH C HCIIOIB30BAHHEM IPOTPAMMHOTO
o0ecrnevyeHus U KOMIbIOTEPHBIX CPEJICTB

[IpaBuia nesoBoy nepenucKku

[IpaBuna nenoBoro aTukeTa

CrpykTypa opranuzanuu
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Apyrue -
XapaKTEPUCTUKU

3.4.3. TpynoBasa ¢pyHKUMA

JloKyMeHTaIlMOHHOE COMTPOBOXK/ICHUE,
CBs3aHHOE C 0OecreueHneM npasa
COOCTBEHHOCTH WJIM MHOT'O BEITHOIO D/03 YpoBeHb
HaumenoBanwue | mpaBa u mpoieccoB UCTIOIb30BAHMS, Kon 5 " | (momypoBesb) | 5
SKCIUTyaTaIliu U OOCTY>KUBAHUS KBTH(DUKATTAH
00BEKTOB HEABMKUMOCTH
OpraHu3aIu
Hponcxovmz[eHHe Opurmnan X 3aMMCTBOBAHO
TPYI0BOH (HYyHKINU U3 OpUTHHAIIa
Kon Peructpanmonubit
OpUTHHAIA HOMEp
npo¢eCcCHOHATIBLHOTO
cTaHjaprta
TpynoBeie [MoaroroBka HOKYMEHTOB K PETHUCTPALMU TPaB Ha HEJIBUKHUMOCTH U
nefcTBUSA PEruCTpalfy JTOJITOCPOYHOM apeH bl HEIBUKUMOCTH

[MoaroroBka MOKyMEHTOB [UIsi MPOLENYyp TMOKYNKH U TPOAAKHU
00BEKTOB HEABMIKUMOCTH

ConpoBoXkJIeHUE TMPOLENyp TOKYNKH W TPOAaXKHA OOBEKTOB
HEIBIKUMOCTH

OHpeI[eJIeHI/IG NEepCUHd JOKYMCHTAIlUN HAa 00BEKTHI HEABUXKHNMOCTHU

IIpoBepka M aHanM3 cocTaBa M COJAEP)KAaHUSA JOKYMEHTAllMM Ha
HE/IBKUMOCTb, BBISIBJICHHE OTCYTCTBYIOIIUX JIOKYMEHTOB, JHOO
JOKYMEHTOB, =~ HE  COOTBETCTBYIOIIMX  COCTOSIHUIO  OOBEKTa
HEIBUKUMOCTH

[ToaroroBka DOKYMEHTOB [IJisi TPOLEAYpP 3aKJIIOYEHHUS JIOTOBOPOB
apeH bl (CyOapeHIpl) HEABUKUMOCTH

CompoBoxieHHe  MpOLEAYp  3aKIIOYEHUS  JOTOBOPOB  apeH/bI
(cybapeH/pl) HEIBUKUMOCTH

[TonroToBka JOKyMEHTOB ISl IPOLEAyp OhOPMIICHUS, PETHCTPALIUU U
WCIIOJTHEHUSI JOKYMEHTOB Ha HEIBMKHMOCTb, €€ SKCIUIyaTalluio |
YIPAaBIEHUE, TEXHUYECKOE COCTOSHHE, PErucTpalui IpaBa Ha
HEIBKUMOCTD
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

ConpoBoskieHUE MPOLeAyp 0POPMIICHHUS, PETHCTPAIIMH ¥ UCTIOTHEHUS
AJOKYMCHTOB Ha HCABWXUMOCTBH, €€ OKCILUTyaTalluIO W YIIPaBJICHUC,
TEXHHYECKOE COCTOSIHHE, PETUCTPAITUIO TIPaBa Ha HEIBHKUMOCTH

BzaumopeiicTBue ¢ opraHamMu roCyJIapCTBEHHOW BJIACTH M MECTHOTO
CaMOYTIPaBIICHUS 110 BOITPOCAM HEJIBIDKUMOCTH, 3€MJICTIOTH30BAHUS

HOI[FOTOBKa " nep€aavda Ha XpaHCHUC JOKYMCHTOB, ITOATBCPKAAOIITNX
npaBa Ha HCABMIKXHUMOCTH, TCXHUYCCKYIO MU HHYIO JOKYMCHTAIWIO Ha
HEABUXKHUMOCTb

Benenue peectpa JOKyMEHTOB, NOJTBEp)KIAIONIMX TIpaBa Ha
HEJIBUKHMOCTb, TEXHHYECKYI0O M MHYK JOKYMEHTalMl0 Ha
HEJIBUKUMOCTb

BeI[eHI/IC peecTpa 3aKIOUYCHHBIX AOTOBOPOB ap€HAbBI HEABHUXKXHWMOCTH,
AOrOBOPOB Ha obecreyeHne O6CJ'Iy)KI/IBaHI/I$I H OKCIUTyaTalluunu

OTcrexuBaHue CBOCBPEMCHHOCTH OIINIaTBI apCH/bI IMOMEIICHUN |
KOMMYHAQJIBHBIX aTexen

KouTponb coOmntofeHusi U HUCIOJHEHUS YCIOBHH JOrOBOPOB apeHIbl
HEJBMKUMOCTH, JIOTOBOPOB Ha oOecriedeHne OOCTY)KUBAaHUS U
IKCILTyaTaliuy, a TAKXKe MPEJOCTaBICHHSI IEPBUYHON JOKYMEHTAINH

BzaumopelicTBue ¢ apeHA0AaTCIIsIMU 10 BOIIPOCAaM apCH/blI U YCJ'IOBI/Iﬁ
A0TrO0BOPOB apCHAbI HCABUKNUMOCTHU

Benenue peecTpa 00BEKTOB HCABUXKUMOCTHU, KOHTPOJIb €ro
AKTYAJIbHOCTHU

Benenune MMOOOBEKTHOTO AHAITUTUYECKOTO yu€Ta B LCIAX aHAJIM3a
9KOHOMHYECKOM 3(1)(I)GKTI/IBHOCTI/I Inpu HCHOJIb30BAHUU 00BEKTOB

HEJBUKUMOCTHU
Heo6xonumeie OdopmiATh JTOKYMEHTHl Ha HEIBM)KUMOCTH B COOTBETCTBHM C
YMEHHUS 3aKoHozarensCcTBOM  Poccmiickonn  ®enepanuu M JIOKAJIBHBIMU

HOPMAaTUBHBIMH aKTaMH

CoctaBnsatb ©  OQOpPMIISATH  JOTOBOPHI  apeHIbl  (CyOapeHIIbI)
HEJIBKHUMOCTH

Paborath C 3aKIIOYEHHBIMH JOTOBOpPAaMH apeHIbl (CyOapeH/bl)
HEJBM)KUMOCTH

CocTaBiATh CBOAHBIE YUYETHBIE M OTYETHBIE JIOKYMEHTHI B LIEJSAX
OCYIIIECTBIICHUsI KOHTPOJS M aHajiu3a JaHHBIX O HEABHUKUMOCTH
OpraHU3aIN

Hcnonp30BaTh NMpueMbl KOMIUIEKCHOM IPOBEPKHU MEPBUYHBIX YUYETHBIX
JIOKyMEHTOB
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMbl Il BEJIEHUS Yy4eTa,
CHUCTEMAaTH3allid W aHajh3a MJaHHBIX, COCTAaBJIEHUS 0a3 TaHHEBIX,
BEJIEHUSI  JIOKyMEHTOOOOpOTa,  CIPAaBOYHO-TIPABOBbIE  CUCTEMBI,
pecypceel MH(POPMALMOHHO-TEIEKOMMYHUKAIIUOHHON ceTu
"UHTepHeT", OprTeXHUKyY

Hcnons3oBaTh CpeaACTBa KOMMYHHKAIIUH

Bectn mneperoBopbl M JENOBYI0 IEPENMCKY, COOIOAAas HOPMBI
JIeIOBOT'0 3TUKETA

Heo0xonnMmeie 3akoHomarenscTBO Poccmiickoit denepanuu B 00JaCTH 3€MEIBHOTO,
3HAHUS JKUJTUIITHOTO, KOJIOTHYECKOTO, HAJOTOBOTO, I'PaKIaHCKOTO IpaBa B
YacTH peryJHpOBaHUS OTHOIICHWW C HEJBMKHUMOCTBIO B paMKax
BBITIOJTHSIEMBIX TPYIOBBIX (DYHKITHIA

HopmaTtuBHBIE  mpaBOBbIE  aKTBhl, METOIUYECKHE  MaTepHalbl,
MOJIOKEHHUS, MHCTPYKLHUH, PYKOBOJAIIME MaTepHalbl U JOKYMEHTHI,
PEryIupyIOIIKe ONEPALU ¢ HEABKUMOCTBIO B paMKaX BBIITOJHAEMBIX
TPYAOBBIX (PYHKIUH

[Iponenypsl peructpanuu U oGOPMIICHHS CIECIOK C HEIBUKHMOCTBIO,
TEXHUYECKOTO COCTOSIHMS, TOKYMEHTOB Ha HEJBUKUMOCTh

[Mopsimox 3akilO4eHus JOrOBOPOB U O(GOpMIICHUS HEOOXOIMMBIX
JOKYMEHTOB,  CBS3aHHBIX €  KYIUICH-IPOJAXEH W apeHaou
HEJBUKUMOCTH

[opsimox 3akiItO4YeHus JOTOBOPOB W O(GOpMIICHUS HEOOXOIMMBIX
JOKYMEHTOB B YaCTH OKCIUTyaTalliH, OOCITY)KUBaHHS W PEMOHTa
(cTponTenbcTBa) 0OBEKTOB HEJIBHIKUMOCTH

OCHOBHBIE Tpe6OBaHI/I${ CTaHAApTOB, TCXHUYCCKUX, KAUCCTBCHHBIX
XapaKTCPUCTHK, IIPEABABIIICMBIC K 00BbeKTaM HEABUXKUMOCTH

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALIMU 30aHUI U COOPYKEHUI

[IpaBuma  mpuema-mepenadv,  XpaHeHUMsT W apXUBUPOBAHUSA
JIOKyMEHTAu!

JlokanpHble HOpMAaTUBHbBIE AKThl OPraHU3AIMK OOIIETO XapaKTepa U 1o
(yHKIMOHATEHOMY HalpaBlIeHUIO AESITETbHOCTH

CTpyKTypa W TPHUHIMIBI OPTaHHU3AINH JTOKyMEHTOO0OpOTa, B TOM
YUCIIE C MOAPA3ACIICHUSIMU OpraHU3aluN

bazoBbie OCHOBBI HMH(POPMATHKH, MOCTPOSHHSI WH(POPMAIIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl ¢ HUMU

CriocoOsr 00paboTKN HHPOPMAIIMH C HCIIOIB30BAHHEM TPOTPAMMHOTO
o0ecrnevyeHrs U KOMIbIOTEPHBIX CPEJICTB
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[aTta coxpaHeHus: 29.07.2024

[IpaBuia nes10BOM NEPENUCKA

HpaBI/ma JACJIOBOT'O 3THUKETA

CrpykTypa opranuzanuu

HApyrue -
XapPaKTCPUCTUKU

3.4.4. TpynoBas cpyHKUMA

Opranuzanys 3aKynKku 1
IPHOOPETEHUS TOBAPOB
DHOOP POB, YpoBeHb
000pyIOBaHUS U YCIIYT B TENSAX D/04.
HaumenoBanue Kon (momypoBenb) | 5
SKCIUTyaTali U 00CTy>KUBaHUS 5
KBaTM(UKAITIH
00BEKTOB HEIBUYKUMOCTHU
OpraHu3aIu
IIpoucxoxnenue 3aMMCTBOBAaHO
P A Opurunan X
TPYJAOBOH (HyHKITUN U3 OpUruHaJIa
Kon PerucrpanmonHbIi
OpUTMHaja HOMeEp
poheCCHOHATLHOTO
CTaHJapTa
Tpynossie AHanu3 pbiHKa yCIyT ¥ paboT IO CTPaXOBaHUIO, OLIEHKE, COJEPKAHUIO,
necTBUs TEXHUYECKOMY O0CTY>KUBAHUIO U PEMOHTY O0OBEKTOB HEJIBUKUMOCTHU

[TogroroBka makera JOKyMEHTOB JUIsI  TPOLEAyphl  BbIOOpa
KOHTpareHTa Ha TIOCTaBKy YCIyTI 10 CTpPaXxOBaHMIO, OILICHKE,
COJIEP’KaHUIO, TEXHHUYECKOMY OOCIIYy)KMBAaHHIO U PEMOHTY OOBEKTOB
HEJIBUKUMOCTHU

3aKJroueHue AOTrOBOPOB HA IMOCTAaBKy YCIIYT IO CTPAXOBAHHIO, OIICHKCE,
COACPIKAaHNIO, TCXHUYCCKOMY 06CJ'Iy}I(I/IBaHI/IIO U PEMOHTY 00BEKTOB
HCABHXXNMOCTHU

Benenue peectpa AOroBOpoB Ha IMOCTaBKY YCIYT IO CTPaxOBaHHUIO,
OIICHKE, COJEPIKAHUI0, TEXHUYECKOMY OOCITYXHBAaHUIO M PEMOHTY
00BEKTOB HEABMIKUMOCTH

Benenne 0a3bl TOCTaBIIMKOB YCIOYr IO CTPaxOBAaHUIO, OICHKE,
COJIEP)KaHUIO, TEXHUUECKOMY OOCIIy)KMBaHHIO U PEMOHTY OOBEKTOB
HEIBM>XKUMOCTHU

BzaumopeiictBue ¢ KOHTpareHTaMM W IIOCTaBIIMKAMHU C  LIEJIBIO
YIYUIICHHUS] Ka4eCTBA U CHHXKEHUS 3aTpaT
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Benenre paboOThI € TOCTaBIIMKAMH [0 YCTPAHCHHIO IOMYMICHHBIX
HapYyIICHUI YCIIOBH JOrOBOPOB Ha OKa3aHHE YCIYT MO CTPaxOBaHUIO,
OLICHKE, COJICP)KAHHI0, TEXHHUYECKOMY OOCIY)XKHUBAHHIO U PEMOHTY
00BEKTOB HEIBIKUMOCTH

[loaroroBka JOKYMEHTOB Ul IPOLEAYPBI CTPAXOBaHUs, CBSI3aHHOTO C
BJIQ/ICHUEM U HCIIOJIb30BAaHUEM HEIBMKMMOCTH, a TaKXKE MPOLEITypbl
oopMIIeHHsI CTPAXOBOTO CITydasi IPU HACTYIIJICHUH TAKOBOTO

ConpoBoskJIeHUE MPOLENYpPhl CTPAXOBAHUS, CBSI3aHHOT'O C BIJIAJIEHUEM
¥ UCTIOJIb30BAHMUEM HEIBWKMUMOCTH, a TaK)Ke MpoIeaypsl ohopMiIeHus
CTPaxoBOI0 CiIyYasl IPU HACTYIUIEHUH TaKOBOTO

OpFaHI/I?,aIII/ISI MMPOBCACHUA OLICHKN 00BEKTOB HEIBM>XXUMOCTHU

3aKJIIOYEHUE JIOTOBOPOB O IPENOCTABICHUHM KOMMYHAJIbHBIX YCIYT,
9KCIUTyaTallui U 00CITYy)KUBAaHUH OOBEKTOB HEJBKUMOCTH

OdopmieHre OTYETHBIX JTOKYMEHTOB B COOTBETCTBUU C TPEOOBAaHUSIMU
JUTSE KOHTPAreHTOB U MOJIpa3JIelIeHUi OyXraaTepcKoro y4deTra

B3anmopencrteue c MIOIPa3ICICHUIMHU OpraHu3anuu 1o
NPEeTEeH3NOHHON paboTe B Cllyyae HapyUICHUs KOHTpareHTaMu yCJIOBUI

JIOTOBOPOB
HeobOxonumeie Onpenensrsb 00BemM HE0OXOIUMBIX noTpeOHOCTeH B
YMEHUS MaTepHabHO-TEXHMUECKUX, (PMHAHCOBBIX pPecypcax B COOTBETCTBHH C

JIOKaJIbHBIMU HOPMATHBHBIMHU aKTaMH U 6IOI[)KCTOM opranu3anvun JJisd
OKCIUTyaTaluu, O6CJ'Iy>KI/IBaHI/I$I U PEMOHTa 00BEKTOB HCABMXKNMOCTHU

Opranu3oBbIBaTh NPOLEAYPY 3aKyINKH TOBAPOB WU YCIYT

CocraBnsitb 1 0QOpMIIATH JOKYMEHTHI JUIsl Tpoleayp BblOopa
NOCTaBIIMKOB U MPOLEAYP 3aKyIIKU

CocraBnsitb U OQOPMIIATH JOTOBOPHl Ha MNPUOOPETEHHE TOBAapOB,
00OpyIOBaHUS M YCIYr B LEISAX AKCIUTyaTalluM M OOCITyKMBAaHUS
00BEKTOB HEJIBUKMMOCTH OpTraHU3aI1H

PaGortarh ¢ 3aKiII0YEHHBIMU JOTOBOpPaMU Ha MPUOOpPETEHHE TOBApOB,
000Opy/ZOBaHUsI U YCIYyT B IENAX OHKCIUTyaTalid M OOCITyXHBaHHS
00BEKTOB HEIBIXKUMOCTH OpraHU3aI[uN

®opmynupoBaTh TOTPEOHOCTH B T€X HIJIM MHBIX TOBapax M yciyrax, a
TaK)Ke M3JaraTh UX OMHCAaHUE B MUCbMEHHOU (hopme

COCT&BJ’IHTB, CUCTCMATU3UPOBATDH u AKTYAJIM3UPOBATh 633y
IMOCTABIINKOB TOBAPOB U YCIIYT

Hcnonb3oBath MMPHUCMBbI KOMIIJIEKCHOM IMPOBCPKU IMCPBUIHBIX YUYCTHBIX
AOKYMCHTOB, B TOM YHCJIC OTUYCTHBIX AOKYMCHTOB 3a IIPOBCIACHHLIC
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

PCMOHTHO-CTPOUTECIIbHBIC pa6OTLI

Hcnonb3oBath CMCTHYIO JOKYMCHTAIIUIO Ha COJACPKAaHHUC U PCEMOHT
00BEKTOB HCABHMXKMMOCTHU

CocTaBlaTh CBOOHBIC YUYCTHBIC MW OTYCTHBIC JOKYMCHTHBI B MCIIAX
OCYHICCTBJICHUA KOHTPOJII W aHalln3a MAOAaHHBIX O HCEABUKXKUMOCTH
OopraHu3alury, a TaKKC CUTyallul Ha PEIHKC HCABUXKUMOCTU

Hcnonp30BaTh KOMIIBIOTEPHBIE MPOrpPaMMbl Ui BEACHUS YYeTa,
CUCTEMATHU3allul MW aHaJlu3a JdaHHBbIX, COCTaBJICHHUA 633 JaHHBIX,
BEJICHUA  JIOKYMEHTOOOOpOTa,  CIPABOYHO-TIPABOBBIE  CHUCTEMBI,
pecypcehl MH()OPMAITMOHHO-TETIEKOMMYHHUKAITHOHHON CeTU
"UnaTepHeT", OPrTeXHUKY

Hcnonn3oBaTh Cp€acTBa KOMMYHHUKAIIUH

Bectu meperoBopsl M JAENOBYIO IIEPENUCKY, COOMIOgas HOPMBI
JIJI0OBOTO ITUKETA

HeobOxonumeie PbIHOK yCiIyT 10 CTpaxOBaHUIO 0OBEKTOB HEABMKUMOCTH
3HaHUSA

PoIHOK yciyT 1o orieHKe 00BEKTOB HEIBHKUMOCTH

PBIHOK ycayr Mo COACpKaHUID M TEXHHUYECKOMY OOCITYXKHBAHUIO
00BEKTOB HEIBUKUMOCTH

Prinok YCIIyT 1O pEMOHTY 00BEKTOB HCABMXKMMOCTHU

HGHOBaﬂ IMMOJIMTHUKA PbIHKA Ha ONPCACIICHHBIC KaTCropruu yCiayr, B TOM
YUCJIC NPCAOCTABIICHUC KOMMYHAJIBHBIX YCIIYT

HpI/IHI_[I/IH, AJITOPUTM U STAIlbl IPOBCIACHHA 3aKYIIOK

OCHOBBI IOTOBOPHO# pabOTHI

[Topsaok 3aKiIFOUYEHHsT TOTOBOPOB

Hopwmsbr u mpaBuiia obecnieueHus: mokapHOM O€30IIacCHOCTH B paMKax
BBITNOJIHIEMBIX TPYIOBBIX (PYHKIIHH

Hopmbl u mpaBmwia oOecreueHus: IKOJOTHUECKON Oe30MacHOCTH B
paMKax BBIIOJIHAEMBIX TPYAOBBIX (PyHKUINN

TexHonmorus u CHocoObl BEJAEHUSI CTPOUTEITBHBIX, PEMOHTHBIX U
MOHTQXHBIX PabOT

CrpoutenbHble HOPMBI M NTPaBUJIa B pPaAMKaX BBIMOIHIEMBIX TPYJIOBBIX
byHKIHII

OO0me TEeXHUYECKHE XapaKTePUCTUKH CHUCTEM >KHU3HEOOEeCTICUCHHS
00BEKTOB HEIBIHKUMOCTH
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[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 29.07.2024

KoHcTpykTrBHBIE 0COOEHHOCTHU

o0opyoBaHus

CHUCTEM

JKA3HEOOECTIEUEHUS

OcHOBHBIC Tpe6OBaHI/I$I CTaHAApTOB, TCXHUYCCKUX, KAaUCCTBCHHBIX
XapPaKTCPUCTHK, NPEABABIIACMBIC K 00BbeKTaM HEABMXXUMOCTHU

3akoHomarenscTBO Poccmiickoii denepanuu B 00JacTH 3€MENBHOTO,
YKWJINILIHOTO, 3KOJOTMYECKOro, HaJOroBOro, IPa’KJAaHCKOro IpaBa B
JaCTh peryjinpoBaHUuA OTHOIIIEHUH C HCABMXXKUMOCTBIO B pPaMKax
BBITNOJIHAEMBIX TPYIOBBIX (PYHKIIHIA

HopmatuBHble  mpaBOBbIE  aKThl, METOAMYECKHE  MaTepualbl,
HOJIOXKEHUS, MHCTPYKIMM, JpyrHe pYKOBOJALIME MaTepuanbl U
JOKYMEHTBI, peryJupyroliye onepaluu ¢ HeJBUKUMOCTBIO, B paMKax
BBITIOJIHSAEMBIX TPYAOBBIX (YHKLUH

3aKOHOIATENHLCTBO Poccuiickoii Oenepauuu B oOactu
MaTepUAIIbHO-TEXHUYECKOTO obecrieyenus, 3aKyIIOYHOHI
JEATEIIbHOCTH, JICJIONPOM3BOJCTBA W apXMBUPOBAHHUS B paMKax
BBITIOJTHACMBIX ~ TPYAOBBIX  (DYyHKIOMHA, a Takke TpakIaHCKOE
3aKoHoaTenbcTBO Poccuiickoil depepaniy B 4acTU pEryJMpOBaHUS
JIOTOBOPHBIX OTHOIICHUN M CHIEJIOK MEXIYy YyYacCTHUKaMU pPbIHKA B
paMKax BBITIOIHSAEMBIX TPYAOBBIX (DYHKINH

CTpyKkTypa M NPHUHIMIBI OpPraHU3alMH JTOKyMEHTOOOOpOTa, B TOM
YHCclie C MOAPA3JEICHUSIMH OpraHU3aluH, BEIyIIMMU OyXraaTepcKkuit
y4eT

ba3oBbie OCHOBBI HMH(DOPMATHKH, MOCTPOEHHsI HH(POPMALMOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

Crnioco6b1 00paboTKH MHPOPMALIUK € UCIIOIB30BAaHUEM NIPOrPAMMHOI0
o0ecreyeHns: 1 KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucKu

HpaBI/ma JCJIOBOI'O OTUKCTA

Jlpyrite
XapaKTepI/ICTI/IKI/I

3.5. O606wWeHHan TpyaoBas pyHKUUSA

HaunmenoBaunue

Opranuzanus pabodero
IIPOCTPAHCTBA, CO3/IaHUE U
o0ecrieueHrne ONTUMAaJIbHBIX YCIOBUN
BBITIOJTHEHUSI TPYIOBBIX (PYHKIIMIMA
paOOTHUKaMU OpraHu3aluu

Konx

YpoBeHb
KBasIn(pu

KaInu

HafeXHaa npaBoBas

www.consultant.ru
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"Cneumanuct agMMHUCTPaTUBHO-XO3SN. ..

IIpoucxoxnenue
000011eHHON

TPYI0BOH (QyHKUIUHU

3anMCTBOBAaHO

Opurunan X
U3 OpUruHaJIa

Kon PerucrpanmonHslii
OpHUrHHaa HOMeEp
po¢eCCUOHAIBHOTO
CTaHJapTa

BosmoxHbIe
HAaUMEHOBAHUS
JIOJDKHOCTEH,
npodeccuit

PykoBoauTens aIMUHUCTPATUBHO-XO3IMCTBEHHOTO
MoIpa3ieNIeHuUs
HauanpHuk aIMUHUCTPATUBHO-XO035IMCTBEHHOIO MTOAPAa3/1e/ICHUS

TpebGoBanust k
00pa3oBaHHIO U
00y4eHUI0

Bricuiee o6pa3oBanue - 6akanaBpuaT HIH

Briciiee obpazoBanue (HenmpoduiabHOE) - OakazaBpuar u
JIOTIOJIHUTEIbHOE TPO(eCcCHOHATIBbHOE 00pa30BaHMUE - IPOrPaMMBI
podeCCHOHAIBHON TIEPETOITOTOBKH IO MPOPHUITIO ACATEITHHOCTH
JlonomHuUTENbHOE MPO(HECCHOHATEHOE 00pa30BaHKE - MPOTPAMMBI
HOBBIIIEHUS KBAIM(UKALIMH 110 TPOPUITIO JEeSITeIbHOCTH (HE
pe’ke ueM pa3 B TPH roJia)

TpeboBaHus K ONBITY
MPAKTUYECKON pabOTHI

He meHee Tpex JsieT B 00J1aCTH MaTepHaTIbHO-TEXHHUECKOTO
obecneueHus

Oco0bble ycroBus
JoIycKa K pabote

Hpyrue
XapaKTEPUCTUKHU

JdononHutenbHbIe XapaKTepUuctTukKun

HaumeHnoBanue nokymeHTa Kon HaunmenoBanue 6a30B0ii rpymiibl, JOTHKHOCTH

(mpodeccun) UM CIEIUATBHOCTH

o
=~
N

—
\S]
~

PykoBoaurenu ciayx6 no cHabXkeHUIo,
pacIpocTpaHeHHIO TOBAPOB U aHATIOTUYHBIM
BUJIaM JICSITEIIbHOCTH

\98)
\98)
o)
[\

Opraaun3aTopbl KOH(MDEPEHITUN U APYTUX
MEpOIPUATHI

EKC

- Menemxep

3aBeayronIuil CKIag0M
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- 3aBey ol X03s1ICTBOM

- HavanbHuK aqMUHUCTPATUBHO-XO03SHCTBEHHOTO
oTnena

- HavanbHuk oT/ena MaTepualbHO-TEXHUYECKOTO
CHaOXeHUs

- HauvanbHuk X0351MCTBEHHOTO OTAENA

22052 3aBenyIonuii 0TAeIOM

= (MaTepuaIbHO-TEXHUYECKOTO CHAOKEHH)

22141 3aBeqyrONIUil CKIag0M

22181 3aBenyonui X0391MCTBOM

24062 Menemxep (B GMHAHCOBO-IKOHOMUYECKUX U

E— aIMUHUCTPATUBHBIX MOAPA3ACICHUIX (CIIy)0ax)
HavansHUK TUPEKIH MEXTYHAPOIHBIX H

24505

OKIIATP TYPUCTCKHUX MIEPEBO30K

24701 HawansHuk oTnena (MaTepuaaIbHO-TEXHUYECKOTO

— CHA0XKCHMS)

24926 HavanbHuk ciay»0bl

= (MaTepHUaTbHO-TEXHUYECKOTO CHA0KEHNS)

25042 HavansHuk yrnpaBiieHUs (CIICIAATH3UPOBAHHOTO

= B IIPOYMX OTPACIISIX)

44913 HavanpHHK CKIIaACKOTO XO3sTMCTBA

OKCO 5.38.03.02 | MeHemKMEHT

3.5.1. TpyaoBas ¢yHKUMA

Opranuzanys pa3MeIeHHs
a%OTHI/IKgB SI())HI/I OI]I_jaHI/Ie u YPOBEHb
Haumenosanue | P ’ P Kox [E/01.6 | (momypoBens) | 6
obecnieueHne HPPEKTUBHOTO
. KBaJM(HUKAIUN
HCIIOJIb30BAaHMS TTOMEIISHHUI
IIpoucxoxaeHue 3auMCTBOBAHO
P i Opurunan X
TPYIOBOM (DYHKIIUN W3 OpUTHHAJIA
Kon PerucrpanmonHslii
opuUrvHasa HOMED
npodeccrnoHalIbHOTO
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
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CTaHJapTa
Tpynossie Omnpeznenenue noTpeGHOCTEH opraHn3aluy B pOpMHUPOBaHUH pabodero
NEeNCTBUS OpOCTPaHCTBA C y4yeToM cdepbl JeATETbHOCTH  OpraHU3alluy,

YHUCJIEHHOCTH NIEPCOHANIA U CTPYKTYpPhl OpraHu3aluu

OpraHmauI/m mpomnecca YCTpOﬁCTBa pa60qero MMpOCTPAHCTBA

KoHTpons peanu3anuy TUTAHUPOBOYHBIX PEIICHUH, 30HUPOBAHMS,
KOMIUIEKTallM Me0enbio, OPHUCHBIM U OBITOBBIM 00OpYyIOBAaHUEM
pabouero nMpocTpaHcTBa

PazpaboTka T™UIaHOB peanu3aldu MPOBEACHUS PEMOHTHBIX paboT,
IEePEIIaHUPOBOK, MEpPEOCHAlIeHUsT MeOenpl0 U 000pyAOBaHUEM,
BHYTPEHHUX MEPEMEIICHUI 1 BHEITHUX NIEpee3/I0B

Opranuzanus ¥ KOHTPOJb pealu3aliid BHYTPEHHUX INEpEMEIIECHUN U
BHEIIIHUX MEPEE30B MOAPA3ACICHUN OpraHu3alun

Omnpenenenne HEOOXOAMMBIX PECYpCOB ISl pealu3allud IPOEKTOB
PEMOHTHBIX paboT, MEPeIUIaHUPOBOK, TEPEOCHAIEHHUs] MeOenblo |
00opy0BaHNEM, BHYTPEHHHUX NIEpPEMEIICHUI U BHEIIHUX Iepee3/10B

[IpoBenenue perymnsipHoro aHanu3a 3(PQPEKTUBHOCTH HCIOIb30BaHUS
MOMEIICHU N

[IpoBenenne wmeponpuaTuili B pamMKax oOecreueHusi MoKapHOU
0€30MacHOCTH, TPAKIAHCKOW OOOPOHBI M 3aITUTHI OT YPE3BBIYAMHBIX
CUTYyalMi

[IpencraBieHue  WHTEPECOB  OpPTaHM3alldd B HAA30pPHBIX U
KOHTPOJIUPYIOIIUX OpraHax MO BONpOCaM TIpaKIaHCKOW OOOpOHBI U
3aIUTE OT YPE3BBIYANHBIX CUTYyalIUN

Pa3paboTrka u BHeApeHHE HOPM pa3MelleHHsT U O00OpyJA0BaHUS
pabodero mpocTpaHcTBa

IlocranoBka wenel M 3agad paOOTHMKAM MOJpPA3JEIEHUs B paMKax
OpraHu3al|y Mpolecca yCTpoiicTBa paboyero NpocTpaHCcTBa

KoHTponb  BBINOMHEHHWS  IMOCTABIEHHBIX  33Jady  pabOTHUKAMU
noJpa3fiefieHuss B paMKax OpraHu3alii Tpollecca YCTPOHCTBa
pabodero mpocTpaHCTBa

Heo6xonumeie [InaHupoBaTh KOJMYECTBO pabodyWx MecT ¢ ydeToM cdepsl
YMEHHUS JEATENIBHOCTH OpraHU3alliy, YMCJIEHHOCTH IEPCOHAla W CTPYKTYpbI
OpraHu3anuu

HHaHI/IpOBaTB pa60qee MNpOCTPAHCTBO C Yy4YCTOM CAHUTAPHBLIX,
IMPOTHUBOIIOKAPHBIX HW HWHBIX TPaBUJI U HOPM, OGGCHG‘II’IB&IOH_II/IX

www.consultant.ru CrpaHuua 65 wu3 115
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumnannct agMUHUCTPaTUBHO-XO3S1. .

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Oe3omacHble U OJaronpusITHBIE YCIOBUS PaOOTHI

0O060061maTh ¥ CUCTEMATU3UPOBATH MOCTYMAIOIIYI0 HH(OPMALIHIO, Ha €€
OCHOBaHMU HaxXoAuTh Haubonee »dheKTUBHBICE pEIICHUS IS
peanu3aluy MoCTaBIECHHBIX 3a/1a4

Hcnons3oBaTth u MPUMCHATH TCXHOJIOTHHN 6epe)KJ'II/IBOFO IMPONU3BOACTBA

Opranu3oBbIBaTh u KOHCOJIUIUPOBATh OU3HEC-TIPOIIECCHI,
WCTIONHUTENEH ¢ pPaOOTHUKOB C LENbI0 JOCTHXKEHHUS OJHOTO
pe3yJibraTta

PaGorats ¢ 6omnbiuM 00beMOM HH(GOPMALIUN

HpOI/ISBO,I[I/ITB dHaJIn3 Ha OCHOBC CBOIHBLIX YYCTHBIX W OTYCTHBIX
AOKYMCHTOB

Onpenensarpb 00BeEM HE0OXOIUMBIX noTpeOHOCTEH B
MaTepHUaTbHO-TEXHUYECKUX, (PMHAHCOBBIX pecypcax B COOTBETCTBUHU C
JIOKAJIbHBIMH HOPMATHUBHBIMU aKTaMH U OIO)KETOM OpraHu3aluu

Pa3pabaTpiBaTh W BHEAPATH JOKAIbHBIE HOPMATHUBHBIE AaKThl U
periIaMeHTUPYIOIIUE JOKYMEHTBI

CocTaByiATh CBOJHBIE YYETHBIE M OTYETHBIE JOKYMEHTHI B ILEIAX
OCYILIECTBJICHHS] ~KOHTPOJS W  aHaiuu3a JaHHBIX O  (Qakrax
XO3SIICTBEHHOM  JI€ATENbHOCTH OpraHU3allid, COCTOSIHUS PpbIHKA
TOBAPOB U YCIyT

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl /ISl BEJIEHUS Y4eTa,
CUCTeMAaTHU3allMM W aHaju3a JIaHHbIX, COCTaBJeHHUsS ©0a3 JaHHBIX,
BEJICHUS  JJOKYMEHTOOOOpOTa,  CIPaBOYHO-NPAaBOBHIE  CHCTEMBI,
pecypcesl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON ceTu
"MHTepHeT", OPrTEXHUKY

Hcnonb3oBath CpeaACcTBa KOMMYHHKAIIUH

Bectu meperoBopel M J€NOBYIO MEPENUCKY, COOMIOAas HOPMBI
JIEJIIOBOTO 3TUKETa

OueHuBaTh CBOIO JAEATEIBHOCTh C TOYKM 3peHHUs 3(D(HEKTUBHOCTH ee
KOHEYHBIX Pe3yJbTaTOB

P33pa6aTBIBaTI> moAXoJbl, BKIHOYasd HECTAaHAAPTHBIC, K BBIIIOJIHCHHUIO
TPYAOBBIX BH,Z[aHI/Iﬁ MMOCPCACTBOM HCIIOJIB30BaHUA  CIICIIMAJIBHBIX
3HaHUH U 9KCIICPTHBIX HCTOYHHUKOB I/IH(I)OpMaI_II/II/I

Haxonuts pelmicHuss B HECTAHAAPTHBIX CUTyallUsX WK B ClIy4dasaX
HETIPCABUACHHOI'O U3MCHCHUS TJIaHA pCaJIn3allui IIPOCKTOB
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HeoOxomumbie OcHoBHbIE TpeOOBaHUsI CTaHAAPTOB, TEXHUYECKUX, Kau€CTBEHHBIX
3HAHUSA XapaKTEPUCTHK, TPEIBABISIEMbIE K pa3MEIICHUI0 pPaOOTHUKOB U
OpraHu3aIyy padodero mMpocTpPaHCTBA

OCHOBBI 3prOHOMUKHU

OO01re NPUHIUITBEI 30HUPOBAHUS TTOMEIIICHUI

3akoHoaarenscTBO Poccuiickoir @enepanuu 1Mo BOIPOcaM MOXKapHON
0€30MacHOCTH, OXpaHbl TpPYyJAa, SKOJIOTMYeCKOH Oe30macHOCTH,
IpaXXAaHCKOW OOOpPOHBI M 3aIMTHl OT YpPE3BbIUAWHBIX CHUTYalLUH,
JKCIUTyaTalud W OOCIy>KMBaHUS  3JaHUH U COOPYKEHHUH,
MaTEepUaIbHO-TEXHUYECKOTO o0ecrieueHus, 3aKyTIOYHON
JEATEIBHOCTH, [JEJONPOU3BOJCTBA, TPAXKJAHCKOE 3aKOHOJATEJIBCTBO
Poccuiickoii ®enepaniuu B 4aCTU PETYJIMPOBAHMS  JTOTOBOPHBIX
OTHOLIEHUN UM CHEJOK MEXJIy Y4YaCTHHKaMU pbIHKA B paMKax
BBITIOJTHSAEMBIX TPYIOBBIX (YHKIWH, a TaKKe CaHUTApHBIE W WHBIC
MpaBuUjia ¥ HOPMBI, 0OECTIEYMBAIOIINE OE30MacHbIe U OJIArONPUATHHIC
yCII0BUS PabOTHI

OcHOBHEBIE MMPUHIUIIEI 1 TEXHOJOTUHN 6epe>1<JmBoro IIpOU3BOJACTBA

CrpykTypa opranu3anuu

OCHOBBI ¥ IPUHIIMITBI KJTACCU(DUKALIUY 3/1aHUI U COOPYKEHHH

[TpuHIMIBI BBIOOpA MOCTABIIMKOB MeOeIH U 0(hUCHOTO 000PYI0BaHUS

[Mpunnunsl  BbIOOpa  MOCTaBIIMKOB  yCIOyr 1O  pa3paboTke
JN3aliH-TIPOEKTOB U IJIAHUPOBOYHBIX PELICHUN

HpI/IHI_II/IHLI 135160pa IMMOCTABIINKOB YCIIYT IIO OpraHrU3alnu Mepee3i0B

OCHOBEI yhpaBJIC€HUA IEPCOHAIOM U €TI0 MOTHBallUA

MeTo/1bI OLICHKH TIepCcoHalla ¥ pe3ysbTaToB Tpyaa

JlokanbHble HOpMAaTUBHBIE AKThl OPraHU3AIMK OOIIETO XapaKTepa U 1o
(yHKIMOHATEHOMY HalpaBlIeHUIO AESITETbHOCTU

CTpyKkTypa ¥ IpUHIUITE OpPraHU3aIHU JJOKyMEHT0000poTa

ba3oBbie OCHOBBI HMH(POPMATHKH, MOCTPOSHHUS HH(POPMAIMOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

CriocoOsr 00paboTKH HHPOPMAIIMH C HCIIOIB30BAHHEM IPOrPAMMHOTO
o0ecrne4yeHrs U KOMIbIOTEPHBIX CPENICTB

[IpaBuiia nes1oBOM NEPENUCKA

HpaBI/IJ'Ia JACJIOBOT'O 3THUKETA
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Jlpyrie -
XapaKTepI/ICTI/IKI/I

3.5.2. TpynoBas ¢pyHKUMA

Opranu3zanys 1 KOHTPOJIb
MaTEPHUAIILHO-TEXHUYECKOTO Y POBCHE
HaumenoBanue p Kox [E/02.6 | (momypoBeHs) | 6
obecnieyeHns AeATENLHOCTH
KBaTU(DUKAITAH
pabOTHUKOB OpraHU3auU
ITponcxoxaenne 3aMMCTBOBaHO
P i Opurunan X
TPYIOBOM (DYHKIIUN W3 OpUTUHAJIA
Kon PerucrpanmonHslii
OpUTHHAJIA HOMEp
npodeccrnoHalIbHOTO
cTaHJapTa
TpynoBsie Opranmsanys  Tpolecca,  ONpeleieHre  MPOIEeAyphl, CPOKOB
nefcTBUA peanu3anuu 5 MePUOTUYHOCTH MaTepHaTbHO-TEXHUIECKOTO

obecnieyeHus: pabOTHUKOB

KOHTpOJ'IB MpoueCCOB MAaTCPUAIIbHO-TCXHUYCCKOT'O obecnieueHus

Ornenka s dexTuBHOCTH MIPOIIECCOB u pe3yIbTaTOB
MaTepHaTbHO-TEXHHYECKOTO 00SCTICUYCHHUS

[TocTpoenne pabotsl ckinaga mo xpaneHuto TMII, ucmoap3yeMbIx st
CO3/1aHUS ONTUMAJBHBIX YCIOBHM Tpyda

Kontponp pabotel ckiama nmo xpanenuro TMII, ucnonb3dyembix mist
CO3/1aHUS ONTUMAJBLHBIX YCIOBHM TpyJa

Opranms3andss ¥ KOHTPOJb palboThl MO OOCTY)KHMBaHHIO MebenH,
0(HCHOTO U OBITOBOTO 000PYIOBAHUS

KonTposbs nepemenienus TMILI, B ToM yucie 3a npenesibl OpraHu3aiuu

Opranuzanus pa®oThl MO O3€JIECHEHUIO TEPPUTOPUM OpraHU3aluu U
YXOJy 3a 3€JICHBIMU HAaCaKACHUSIMA

Opranuzauus nOUTaHUs pPaOOTHUKOB IyTeM OOOPYIOBaHMUSI MECT
npUeMa IUIIA U NPUBJICYEHMs IOCTABILMKA YCIYyT KOPHOPATUBHOTO
UTaHUS

[MocTpoeHre M KOHTPOJIB MpOIEcca OpPraHU3alMK JETOBBIX IOE3/I0K
pabOTHHKOB
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[TocTpoeHne cucrTemMbl B3aUMOACHCTBUAS M KOMMYHHMKALIUM MEXIY
COTPYAHUKAMU TIOAPA3CIEHHUS U TPEACTABUTEISAME 00CITY)KHBAIOIITIX
CEPBUCHBIX OpraHu3auin

Pazpabotka u BHEJpEHUE HOPM, peraaMeHTHPYIOIINX
MaTepHUaTbHO-TEXHUYECKOE U X035 ICTBEHHOE 00ecneueHre

Opranuzanus npoBeaeHus: nHpeHTapu3zanuii TMLI, ucrnonb3yembix 1ist
CO3/IaHUS] ONTUMAJIBHBIX YCIOBUHM Tpyaa

[TocTanoBka menel W 3amay pabOTHUKAM TOJpa3[eieHUs B pamMKax
MaTepI/IaJ'II)HO-TeXHI/I'-IeCKOFO 06ecnequI/m JCATCIIBHOCTHU pa6OTHI/IKOB
OpraHU3aINH

KOHTpO.]'H) BBITIOJTHEHHU A ITOCTaBJICHHBIX 3aaa4 pa6OTHI/IKaMI/I
noapasaciaC€Hus B paMKax MAaTCpHAIIBHO-TECXHHUYCCKOI'O obecrnieueHus
ACATCIIbHOCTH paGOTHI/IKOB OopraHu3aniun

Heo0Oxonnumeie Onpenenarpb 00BeEM HEOOXOUMBIX noTpeOHOCTEH B
YMEHUS MaTepHaIbHO-TEXHHUECKUX, (PMHAHCOBBIX Pecypcax B COOTBETCTBHH C
JIOKQJIbHBIMH HOPMATHUBHBIMU aKTaMH U OIO)KETOM OpraHu3aluu

Omnpenensate HauOonee 3(PQPEKTHUBHbIE M KauyeCTBEHHBbIE MOKa3aTesn
HEOO0XO/IMMBIX TOBApOB U yCIYyT

OpraHu30BbIBaTh NPOLECC 3aKyNKH TOBAPOB WM YCIYT

HpOI/I3BO,I[I/ITB aHaJIu3 Ha OCHOBE CBOJHBIX YYCTHBIX MW OTYCTHBIX
JAOKYMCHTOB

Hcnonw3oBaTh METOAbI (l)I/IHaHCOBBIX BBIUMCIICHHUI 1 aHaJIM3a

O06001maTh ¥ CHCTEeMAaTU3UPOBATH MOCTYMAIOIIYI0 HHPOPMAIINIO, Ha €€
OCHOBAaHMM HAXOIUTh Hamboiee APGEKTUBHBIC pEUICHUS IS
peanu3aly MOCTaBICHHBIX 3a/1a4

Opranu3oBbIBaThH u KOHCOJIUANPOBATh OHU3HEC-TIPOIIECCHI,
UCTIONHUTENEe U pabOTHUKOB C IENbI0 JOCTHKEHHS OJIHOTO
pe3yabTaTa

PaGorats ¢ 6omnbiuM 00beMOM HH(GOPMALIUN

P aBpa6aTBIBaTI) U BHCAPATH JIOKAJbHBIC HOPMATUBHBIC AaKTbl H
PEriIaMCHTHUPYIOIINUE JOKYMCHTBI

CocTaBisATh CBOJHBIC YYETHbIE M OTYETHbIE JOKYMEHTHI B LEJAX
OCYILECTBJIEHUs] ~KOHTPOJs M  aHajuu3a JaHHbIX O  (¢akrax
XO3SIICTBEHHOM  JI€ATENbHOCTH OpPraHU3allid, COCTOSHUS pBIHKA
TOBAPOB U YCIyT

Hcnons3oBaTh KOMIIBKOTCPHBIC TPOTpaMMbl  IJId BCACHUA YYCTA,
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

cUcTeMaTH3allud M aHaju3a JaHHBIX, COCTaBJEeHUS 0a3 MaHHBIX,
BEJCHUS  JIOKYMEHTOOOOpOTa,  CIIPaBOYHO-TIPABOBHIE  CHCTEMBHI,
pecypceel MH(POPMALMOHHO-TEIIEKOMMYHUKAITUOHHON CeTH
"UnTepHeT", OprTeXHUKY

Hcnonn3oBaTh Cp€acTBa KOMMYHUKAIIUN

Bectn meperoBopbl M JENOBYIO NEpENHCKY, COOMOAas HOPMBI
JIEJIOBOTO DTUKETA

OrneHuBaTh CBOIO JESTEIBHOCTh C TOYKU 3peHUs (P(PEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTATOB

Pa3pabaTpiBaTh NOIXOMBI, BKJIIOYAs HECTAHAAPTHBIC, K BBIIIOJHEHUIO
TPYIOBBIX 3aJaHUN IIOCPEICTBOM HCIIOJIb30BAHMS CIELUAIBHBIX
3HAHUN U KCIEPTHBIX UCTOYHUKOB UH(DOpMALUU

HaXOI[I/ITB pPeICHHA B HECTAHAAPTHBIX CHUTyallUdX WM B ClIydasdX
HEMIPECABUICHHOI'O USMCHCHUA ITJIaHa peain3aliliu ITPOCKTOB

HeobOxonumeie PbIHOK mOCTaBUIMKOB TOBApOB U YCIYyTr, 0OECHEYMBAIOIINUX CO3/1aHHE
3HAHUS ONTHUMAJIbHBIX YCIOBUN TpyAa

[lenoBasi monMTHKA phIHKA Ha OMNpENEICHHBIE KAaTETOPUH TOBAapPOB U
yCIIyT

[Mopsimok opopmieHHs 3aKa30B y MOCTABIIMKOB TOBAPOB U YCIIyT

OCHOBHBbIE YCJIOBHS 3aKJIFOUEHHBIX JOTOBOPOB Ha MOCTABKY TOBAPOB U
IPEIOCTAaBIECHUE YCIIyT

[IpaBuia mpoBeneHNs] THBEHTAPU3ALUK

HpaBI/IJ'Ia CKJIIAACKOI'O y4uCTa

IIpaBuna cocTaBiaeHHsT MaTEpUAIBHBIX OTYETOB JBUMXKeHUA TMI[ u
IIEPBUYHBIX JTOKYMEHTOB

OCHOBEI yYHpaBJIC€HUA IEPCOHAIIOM U €T0 MOTHBAllUA

MeTo/1b1 OIIEHKHU TIepCcoHalia ¥ pe3yIbTaToB Tpyaa

3aKOHOAATEIHCTBO Poccuiickoit Denepanuu B obnactu
MaTepruabHO-TEXHUIECKOTO obecriedeHmus, 3aKyTOYHON
NEATeNPHOCTH,  CKJIAJCKOro  yd4era,  JEJONpPOW3BOJACTBA |

ApXUBUPOBAHUSA B PaMKaX BBIIOJHIEMBIX TPYIOBBIX (DYHKIIHH, a TAKKeE
rpakJaHCKOe 3aKoHoHaTenbCcTBO Poccuiickoii Penepaunu B 4acTu
peryiupoBaHus  JOTOBOPHBIX  OTHOWIEHHM W CHEJOK  MEXAY
YYaCTHUKAaMH PbIHKA

JlokanbHble HOpMAaTHBHBIE AKThl OPraHU3AIMK OOIIETO XapakTepa U 1o
(yHKIMOHATILHOMY HalpaBJIEHUIO AESITEIbHOCTU
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

CTpyKTypa U IPUHLMIIBI OPraHU3alKU JOKYMEHTO000pOoTa

ba3oBble OCHOBbI HMH(POPMATHKH, TOCTPOCHUS HHPOPMAIIMOHHBIX
CHUCTEM U OCOOEHHOCTH pabOThl C HUMU

Cnioco6s1 00paboTKN MH(POPMAIIMK C UCTIOJIBb30BAaHUEM TPOTPAMMHOTO
o0ecrieYeHnsT 1 KOMITBIOTEPHBIX CPEIICTB

[IpaBuna nenoBoil nepenucKu

[IpaBuiia nenoBoro sTukeTa

CrpykTypa opranuzanuu

Hpyrue -
XapaKTEPUCTUKHU

3.5.3. TpynoBas cpyHKUMA

Opranuzanus paboTsl CIIyKObI VYpoBeHb
HammenoBanue | npuemMa nocetuTelien Konx | E/03.6 | (moxypoBens) | 6
KBaTM(UKAITIT
[Ipoucxoxnaenue 3anMCTBOBAHO
N Opurunan X
TPYI0BOH HyHKINU U3 OpUrHUHAaJIa
Kon Peructpanmonubit
OpUTHHala HOMEp
po¢ecCHOHAIBLHOTO
CTaHIapTa
TpynoBeie Onpenenenne 1enel ©u 3agad  paOOTHHKOB CIy>KObI — mpuema
JIICUCTBUS OoCeTUTEeNIeH

OmnpeneneHue CTaHAAPTOB M BHEIPEHHE HOPM, PETJIaMEHTHPYIOLINX
MPUHIUIIBI OPraHU3aMK U paboTHI CIYKObI IpHeMa OCeTUTENeH

KonTtposnb paboTs! ciry>k0bI IpreMa noceTUTeNen

IloctpoeHne  B3aMMOAEWCTBUS ~ paOOTHUKOB  CIyXObl  mpuema
MIOCETUTENEN € OPa3AeIEHUAMH U MIOCETUTENIMU OPraHU3alMH

KOHTpOJ'IL COCTOSIHHUS TIOMEIICHUI 11 npuema MOCEeTUTEeNeH

KonTponb kayectBa cepBuca U YpOBHS OOCIY>KMBaHHsI TOCETUTeNEH
OpraHHu3aIiH

[TocTanoBka 1eseit u 3aa4 paboTHUKAM CIIy>KObI IpUeMa MoceTUTeNnei
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Heo6xonumeie PazpabateiBaTh ¥ BHEAPSATH JIOKAJbHBIE HOPMATHBHBIE aKThl U
YMEHUS periIaMeHTHPYIOIINE TOKYMEHTHI
Onpenensrsb 00BeM HEO0OXOIUMBIX noTpedHOoCTeH B

MaTCpHAIIBHO-TCXHUYCCKUX, q)HHaHCOBI)IX pecypcax B COOTBECTCTBHUU C
JIOKaJIbHBIMU HOPMATHWBHBIMH aKTaMH U 6I0}1)K€TOM opraHu3anvu

[Ipon3BoauTh aHaW3 HAa OCHOBE CBOAHBIX YYETHBIX W OTYETHBIX
JTOKYMEHTOB

O06001aTh ¥ CUCTEMATH3UPOBATH IMOCTYIAIONTYI0 HH(OPMAIINIO, Ha e
OCHOBAaHMM HaxXOAUTh HaubOosee d(PPEeKTHUBHBIE pEIICHUS IS
peanu3alyy oCTaBIEeHHBIX 3a/1a4

Opranu3oBbIBaTh u KOHCOJIUANPOBATh OU3HEC-TIPOLIECCHI,
UCIIOJIHUTENel ¥ Pa0OTHUKOB C IEIbI JOCTHXKEHHS OJHOIO
pe3yibTara

PabotaTh ¢ 601b1IIM 00BEMOM HHGOPMAITIT

CocTaBnsTh CBOJIHbIE Yy4Y€THbIE M OTYETHBIE JOKYMEHTHI B IIEJSAX
OCYILECTBJIEHUs] ~KOHTPOJs M  aHaiuu3a JaHHbIX O  (Qakrax
XO3SMCTBEHHON JESTENbHOCTH OpraHu3allid, COCTOSIHHUS pBIHKA
TOBapoOB U YCIyT

Hcnonp30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl  JJIsl BEIEHUS Yy4eTa,
cUCTeMaTH3allud M aHaju3a JaHHBIX, COCTaBJIEHUS 0a3 MaHHBIX,
BEJCHUSI  JOKYMEHTOOOOpOTa,  CIPAaBOYHO-NPABOBBIE  CUCTEMBI,
pecypcesl MH(OPMaLMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu
"NHTepHeT", OprTeXHuKy

Hcnonn3oBaTh Cp€acTBa KOMMYHHKAIIUN

Bectu meperoBopsl M JAEIOBYIO IIEPENUCKY, COOMIOgasi HOPMBI
JIEJI0OBOTO 3TUKETA

OneHuBaTh CBOIO JESTEIBHOCTh C TOYKU 3peHUs 3P(PEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTATOB

Pa3pabaTpiBaTh NOIXOMBI, BKJIIOYAs HECTAHAAPTHBIC, K BBHIIOJHEHUIO
TPYIOBBIX 33JaHUM IIOCPEICTBOM HCIIOJIB30BAHMS CHELUAIBHBIX
3HAHUN U KCIEPTHBIX UCTOYHUKOB MH(DOpMALNU

HaXOIlI/ITI) PeIICHHA B HECTAHAAPTHBIX CHUTyalludaX WM B ClIydasdxX
HETIPCABUACHHOI'O U3MCHCHUS IIJIaHa pCain3allii IIPOCKTOB

Heob6xonumsie [Topsaok opranusanuu npuemMa noCceTuTeNnen
3HAHUS

OcHOBHBIC Tpe6OBaHI/I$I CTaHAApTOB, TCXHUYCCKUX, KAaUCCTBCHHBIX
XAapPaAKTCPUCTHK, NPEABABIIACMBIC K OpraHru3allvii rnpucma IMOCeTHUTEIICH
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

[IpaBuna o6opy10BaHKs MECT IIPUEMa TOCTEN U MOCETUTEIIEH

OCHOBBI JOTOBOPHON pabOTHI

HOpH)IOK 3aKJIIFOYCHHUA JOTOBOPOB

OCHOBEI yhpaBJIC€HUA IEPCOHAIOM U €TI0 MOTHBallUA

MeTo/1bI OLICHKH TIepCcOHalia ¥ pe3ysbTaToB Tpyaa

3aKOHOAATEIHCTBO Poccuiickoit ®enepanuu B obnactu
MaTepHANbHO-TEXHUYECKOTO  OOECHeueHHs,  JIeNIONPOM3BOICTBA,
HOKapHOM 0e30macHOCTH, 9KOJOTUIECKOU 0e30macHOCTH,

TPaXKIaHCKOW OOOPOHBI M 3aIlIUTHl OT YpPE3BBIYAHHBIX CUTYalWH,
CaHMTAapPHO-TEXHUYECKHE HOPMBI B paMKax BBIOJHSIEMBIX TPYIOBBIX
byHKIMI

JlokanbpHbIe HOPMaTUBHBIC aKThl OpPraHU3aLMU OOIIETO XapakTepa U Mo
(YHKIIMOHATTLHOMY HAIPABJICHUIO ACATEIbHOCTH

CrpykTypa ¥ IpUHIMIIBI OpraHU3aluu J0KyMEHT0000poTa

ba3oBbie 0CHOBBI HHPOPMATUKH

Cnioco6s1 00pabOTKH MH(POPMAIIMK C UCTIOJIBb30BAaHUEM TPOrPAMMHOTO
00eCreYeHNsI U KOMITBIOTEPHBIX CPEIICTB

[IpaBuna aenoBoil nepenucku

[IpaBuia nenoBoOro 3TUKeTa

CrpyKkTypa opranu3anuu

Jlpyrie -
XapaKTepI/ICTI/IKI/I

3.5.4. TpynoBas ¢pyHKUMA

Opranu3anys KOpropaTuBHBIX U YpoBeHb
HaumenoBanue | 1e0BbIX MEPOTIPUSATHI Kox [E/04.6 | (moxypoBens) | 6
KBaJTU(DUKALIH
[IpoucxoxaeHue auMCTBOBAHO
P A Opurunan X 3
TPYI0BOH (GYHKIINK W3 OpUTHHAJIa
Kon PerucrpanmonHbiin
OpUTHHAIA HOMEp
npoeCCUOHATBLHOTO
CTaHIapTa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Tpynoseie Omnpenenenue yciaoBUH M KOHIENIMHU NPOBEACHUS MEPONPUATUN B
NEUCTBUSA COOTBETCTBUU C X LEISAMHA

Opranu3zanys MOAroTOBKH M 00eCieueHUsl KOPIOPAaTUBHBIX U JAEJIOBBIX
MEpONPUITHI

KoHTposb NOATOTOBKM M NPOBEIEHHsI KOPIOPATHBHBIX M JIEJIOBBIX
MEpOIPUITHI

Onenka BbIOpaHHBIX YCIOBUM, Ka4€CTBEHHBIX W KOJIMYECTBEHHBIX
XapaKTePUCTHK JJIs1 00ECIICUEHHUs U COITPOBOXKICHUS MEPOIIPHUITHIHA

OnpeneneHne KayeCTBEHHBIX U KOJIMYECTBEHHBIX XapaKTEPUCTHUK
BBIOOpA CYBEHUPHOH U NMOAAPOYHON MPOTyKIIUU

Opranuzanys U3roTOBJIEHUS M 3aKYNKH CYBEHHUPHOM W MOAapOYHOI
MPOJYKIIMH B KATETOPUU JIFOKC JIJISl BaXKHBIX ITEPCOH

Omnpenenenne craHmapToB, pa3paboTka W  BHEAPEHHE HOPM,
pPETVIAMEHTHPYIOIIUX ~ MPUHIUIIBI  OpTraHU3alMM W MPOBEIACHUS

MEpOINPUATHI
Heo0xonnMeie Onpenenars 00BeM HEOOXOINMBIX noTpeOHOCTEH B
yMEHUS MaTepHaTbHO-TEXHUYECKUX, (PMHAHCOBBIX PECypcax B COOTBETCTBHH C

JIOKaJIbHBIMU HOPMATUBHBIMH aKTaMH U 6IOI[)KGTOM OopraHu3anuun

Omnpenensate Haubosnee 3¢ GEeKTUBHbBIE U KAaYeCTBEHHbBIC I1OKa3aTeln
HEOOXOUMBIX TOBAPOB U yCIyT

Opranu3oBbIBaTh MPOIIECC 3aKYIKH TOBAPOB UIIH YCIIyT

HpOI/I?;BO}II/ITI) aHaJIn3 Ha OCHOBE CBOJHBIX YYCTHBIX W OTYCTHBIX
JOKYMEHTOB

Hcnons3oBaTh METOAbI (1)I/IHaHCOBI)IX BBEIUMCIIEHUH W aHaIN3a

O06001mAaTh ¥ CUCTEMATH3UPOBATH MTOCTYIAIONTYI0 HH(OPMAIINIO, HA €€
OCHOBAaHMU HaxXOoAUTh HaubOosee d(PPEeKTHUBHBbIE pEIICHUS IS
peanu3alyy NOoCTaBIECHHBIX 3a/1a4

OpranuzoBbIBaTh u KOHCOJIUANPOBATh OU3HEC-IPOLIECCHI,
UCIIOJIHUTENel ¥ PabOTHUKOB C IEIbI JOCTHIKEHHS OJHOIO
pesyibTara

PabotaTh ¢ 601b1IIM 00BEMOM HHGOPMAITIT

Pa3pabGarpiBath W BHEAPSTH JIOKAJIbHBIE HOPMATHUBHBIE aKThl |
peraaMeHTHPYIOIINE JOKYMEHTBI

CocTaBIIITh CBOAHBIC YYCTHBIC KW OTYCTHBIC JOKYMCHTBI B HCIIAX
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

OCYILECTBJICHUs] ~KOHTPOJs M  aHaiuu3a JaHHbIX O  (¢akrax
XO3SIICTBEHHOM  JI€ATENbHOCTH OpraHU3allud, COCTOSHUS PpBIHKA
TOBAPOB U YCIyT

Hcnonp3oBaTh KOMIBIOTEPHBIE NPOrpaMMbl Il BEACHUSI YueTa,
CUCTeMATH3allM W aHalu3a JaHHBIX, COCTaBJICHHUS 0a3 JaHHBIX,
BEJICHUA  JOKYMEHTOOOOpOTa,  CIPABOYHO-TIPABOBBIE  CHUCTEMHI,
pecypcehl MH(OPMaLMOHHO-TEIEKOMMYHHUKAITIOHHOM ceTH
"NHTepHeT", OprTeXHUKy

Hcnons3oBaTh Cp€acTBa KOMMYHHUKAIIUX

Bectn mneperoBopbl M JENOBYI0 IEPENMCKY, COOIOAAs HOPMBI
JIEJI0OBOTO 3TUKETA

OueHuBaTh CBOIO JAEATEIBHOCTh C TOYKH 3peHHUs 3(P(HEKTHUBHOCTU €€
KOHEYHBIX Pe3yJIbTaTOB

PazpabarpiBaTh MOJX0/1bI, BKJIFOYAsi HECTAHIAPTHHIC, K BBITTOJIHCHHUIO
TPYIOBBIX 3aJaHUN TOCPEICTBOM HCIIOJIB30BAHMS CHEIUATBHBIX
3HaHUH U KCMIEPTHBIX UCTOYHUKOB MH(POPMAITIH

HaXO,I[I/ITI: pE€IICHUA B HECTAHAAPTHBIX CUTyallUdX HJIWM B ClIy4dasaxX
HCTIPCABUACHHOI'O U3BMCHCHUA IIJIaHAa p€ajin3alli ITPOCKTOB

Heobxonumeie [IpuHIMIBI OpraHKU3alMyi KOPIOPATUBHBIX U JEJIOBBIX MEPONPUATUN
3HAHUS

[IpaBuiia opranu3anyy KOPIOPaTUBHBIX U JEIOBBIX MEPOIPUATUN

OCHOBHBIE Tpe6OBaHI/ISI CTaHAApPTOB, TCXHUYCCKUX, KAUCCTBCHHBIX
XAapPaKTCPUCTHK, MPEABABIIICMBIC K OpraHHU3alHd KOPIOPATHBHBIX U
JIETTOBBIX MEPONPUATHI

[IpaBuia nprema rocTed ¥ NOCeTUTENEN

[IpuHIHAI, aNTOPUTM U 3TaIlbl IPOBEICHUS 3aKyIIOK

OCHOBBI IOTOBOPHON pabOTHI

HOpSI)IOK 3aKJIIFOYCHUA JOTOBOPOB

3aK0HOIATEILCTBO Poccuiickoi denepanuu B oOnactu
MaTepHalbHO-TEXHUYECKOTO obecreyeHus, 3aKylOYHOU
NEeSATENIbHOCTH,  JEJONPOU3BOJCTBA,  IMOXKAPHOW  0€30MacHOCTH,
9KOJIOTMYECKON 0€30MacHOCTH, TPaKIaHCKOM OOOPOHBI M 3aIMUTHI OT
YPE3BBIYANHBIX CUTYallUd, CAHUTAPHO-TEXHUYECKHE HOPMBI B pamMKax
BBITIOJIHSEMBIX ~ TPYAOBBIX  (YHKIHMH, a Takke TpakIaHCKOE
3aKOHO/IaTenbCcTBO Poccuiickoit depepanny B 4acTH peryJMpOBaHUS
JIOTOBOPHBIX OTHOUIEHUH U CIEJIOK MEKY YYaCTHUKAMH PhIHKA

JlokanbHbBIC HOPMATHUBHBIC aKThl OpraHU3alunu O6H.[€FO XapakTepa 1 110
(l)yHKI_II/IOHaJ'ILHOMy HAIlPpaBJICHUIO ACATCIBHOCTU
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

CTpyKTypa U IPUHLMIIBI OPraHU3alKU JOKYMEHTO000pOoTa

ba3oBble OCHOBbI HMH(POPMATHKH, TOCTPOCHUS HHPOPMAIIMOHHBIX
CHUCTEM U OCOOEHHOCTH pabOThl C HUMU

Cnioco6s1 00paboTKN MH(POPMAIIMK C UCTIOJIBb30BAaHUEM TPOTPAMMHOTO
o0ecrieYeHnsT 1 KOMITBIOTEPHBIX CPEIICTB

[IpaBuna nenoBoil nepenucKu

[IpaBuiia nenoBoro sTukeTa

CrpykTypa opranuzanuu

Hpyrue -
XapaKTEePUCTUKHU

3.6. O606wweHHan TpyaoBaa PyHKUUA

Opranu3anys IpoIeccoB MepPeBO3KU
HanMeHOBaHIe pabOTHUKOB, JOCTAaBKU IPY30B U Kon| F VYpoBeHb 6
yIpaBJIeHHuEe KOPIIOPATUBHBIM KBaJTM(pUKALUN
TPAHCHIOPTOM OpraHU3alUU
[Ipoucxoxnenue 3
000011eHHON Opurunan X AUMCTBOBAHO
. U3 OpUTMHAIA
TPYAOBOW (yHKINU
Kon Perucrpanuonnslii
OpHUrMHaa HOMED
npoheCCHOHATHLHOTO
CTaHIapTa
BosmoxHbIe PykoBoauTens aAMUHUCTPATUBHO-XO35HCTBEHHOTO
HAaMCHOBAHHS MIOJIpa3ICIICHUS
JOJKHOCTEH, HauanbHUK aAMUHUCTPATUBHO-XO035IICTBEHHOI'O IOAPA3/ICJICHUS
npodeccuit PykxoBoauTeNnb TpaHCIOPTHOTO MOAPA3/IEIEeHUS
TpeboBanus k Briciiee oOpa3oBaHue - 6akaniaBpuaT UIu
00pa3oBaHMIO U Bricuiee o6pa3oBanue (HenpoduibHOE) - 6akagaBpuaT U
00yUYEeHHIO JIOTIOJTHUTEIBHOE MPO(ecCHOHAIbEHOE 00pa30BaHMe - POrPAMMBI
po¢eCCHOHATBLHOM IEePETIOATOTOBKH 110 TPO(UITIO 1A TETLHOCTH
HonomuauTtensHOE MpodecCruoHATFHOE 00pa30oBaHUE - MPOTPAMMBI
HOBBIIIEHUS KBAIM(UKALMH 10 TPOPUITIO ESITEIbHOCTH (HE
pe’ke ueM pa3 B TpH roJia)

www.consultant.ru Crpanuua 76 us 115
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumnannct agMUHUCTPaTUBHO-XO3S1. .

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

TpeboBaHus K ONBITY He menee Tpex set B 061acTu MaTepHaIbHO-TEXHHYECKOTO
MPAaKTUYECKON paboThl | 0OecTieueH s, YIIpaBlIeHHsI KOPIIOPATUBHBIM TPAHCIIOPTOM

Oco0ble ycroBus JIOKYMEHT, OATBEPKIAOIIHIA TPOXOKIACHUE aTTECTAIIMU T10
Jormycka K pabote 0€30MacHOCTH TIOPOXKHOTO ABUKEHUS, OPOPMIIEHHOTO IS
COTPYJTHUKA OpTaHU3aI[UH

Hpyrue -
XapaKTePUCTUKHU

HdononHutenbHble XapakTepPUCTUKU

HaumenoBanue nokymeHnTa Kon HaumenoBanue 6a30Boii rpymnmbl, JOKHOCTH
(mpodeccun) WK CrEUaIbHOCTH
K3 1325 PykoBoautenu noapaznenenuii (yrnpasisitoIIme)
Ha TPAHCHIOPTE
EKC - Menemxep
- HauanpHuK aBTOKOJIOHHBI
- HauaneHuk oTA€1a SKCIUTyaTaliu aBTOX03s5ICTBA
- HavanbHuk aiMUHUCTPATUBHO-XO035MCTBEHHOTO
oTzena
- HavanbHuk aBTOX03sgiicTBa
- HaganpHuK X031 CTBEHHOTO OTena
OKIIATP 22052 3aBey oMMl OTAEI0M
(MaTepuaIbHO-TEXHUYECKOTO CHAOKEHU)
22530 Nuxenep mo 6€30MacCHOCTH IBHKEHUS
24410 HavanbHUK aBTOKOJIOHHEI
24411 HavanpHHuK aBTOXO3STMCTBA
24686 HauanpHuk oT/ena (Ha TpaHCIIOPTE, B CBSI3H,
MaTepHaTbHO-TEXHUYCCKOM CHAOKEHHUH U COBITE)
24921 HavanpHuk cay»Obl (Ha TpaHCIIOpPTE, B CBA3H,
MaTepUaATbHO-TEXHUYCCKOM CHAOKEHHUH U COBITE)
45007 HauvanbHUK TpaHCIOPTHOTO OTIENA
OKCO 2.23.00.00 | TexHuka U TEXHOJIOTUH HA3€MHOT'0 TPaHCIIOPTa
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 29.07.2024

"Cneumanuct agMMHUCTPaTUBHO-XO3SN. ..

5.38.03.02 | MenemxMeHT

3.6.1. TpynoBas cpyHKUMA

VYmpasieHue nepeBo3kamu YpoBeHb
HaumeHnoBanue | KOpnopaTuBHBIM TPAHCIOPTOM U Konx | F/01.6 | (mogypoBenb) | 6

JIOCTABKOM TPy30B OPraHU3aINH KBaJTU(DUKALIIH
[Ipoucxoxnenue 3auMCTBOBaHO

TPYAOBOH (QyHKIMH

Opurunan X
U3 OpUrMHaJIa

Kon PerucrpanmonHsbiin
opUrvHana HOMED
npoheCCHOHATBLHOTO
CTaHJapTa

Tpynossie
JNEUCTBUSA

OmnpeneneHne KadyeCTBEHHBIX M KOJUYECTBEHHBIX IOTpeOHOCTEH
OpraHM3allii B TPaHCIOpPTE C YydyeToM cdepbl JeATeIbHOCTH
OpraHU3alMH, YUCIEHHOCTH IIEPCOHANA U CTPYKTYPbl OpraHUu3alnuu

Opranmsanys TOCTaBKH KOPPECIOHACHIIMU W TPYy30B OpPTaHHU3allid B
paMKax 00ecTieUeHHsI €€ OTepaIlMOHHON JIEeATeTbHOCTH

Opranuzanus BbIOOpa MOCTaBLIMKA YCIYT 10 MEPEeBO3KE PaOOTHHUKOB
OpraHu3alM, JOCTaBKM KOPPECIOHAEHIMH U TPYy30B B paMKax
o0ecrieyeHus ee onepalioHHOMN 1eATeIbHOCTH

Omnpenenenne 1eneid W 3amad  pPabOTHUKOB CIYKOBI KypbEPCKOM
JIOCTaBKH OpraHU3aliu

Onpenenenue CTaHIApPTOB, pa3pabOTKa U BHEIPEHHE HOPM,
pEerJaMeHTHPYIOMIUX TPUHILHUIBI OpPraHu3alud U paboThl CIYKOBI
KYpbEpCKON JOCTaBKHU OpraHU3aIuu

Opranu3anus paboThl CITyK0bl KyphepCKON JOCTAaBKHU OpraHU3aI[uN

KonTpoas paboTsl ci1yk0bl KypbepCcKOil TOCTaBKU OpPraHU3aluU

Opranuzanus mpolecca BbIIYCKa KOPIOPAaTUBHOTO TpaHCIOpTa Ha
JVHHUIO

KouTpons BeneHuss OKyMEHTOOOOpOTa W IMEPBUYHOW YUYETHOM
JOKYMEHTAllUM B YacTH ydeTa JBHUXKEHUs TpPAHCIOpTa U MEPEeBO3KU
[accaXXMpoB U TPY30B

KoHTponb panmoHaabHOro MCMOIb30BaHUs TPAHCIIOPTA OPraHU3alUU

Pa3paboTtka u BHeIpeHHE HOPM, pErJIaMEHTUPYIOIUX MOPAIOK

HafeXHasa npaBoBas noaaepXxka
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

H0JIb30BAHUSl KOPIOPATUBHBIM TPAHCIIOPTOM, MEPEBO3KU PabOTHHUKOB
U JI0OCTaBKU I'Py30B

IlocraHoBka weneit u 3agad pabOOTHHKAM MOJpPA3JEIECHUS B paMKax
OpraHM3alKi NEPEBO30K KOPIOPATUBHBIM TPAHCIIOPTOM U JOCTaBKOMN
Ipy30B OpraHU3aliH

KoHTponh  BBINOMHEHHWS  TMOCTABIEHHBIX  33Jady  pabOTHUKAMU
MoJ/ipa3/iefiecHuss B paMKaxX OpraHU3allMH TEPEBO30K KOPIOPATHUBHBIM
TPAHCIIOPTOM U JIOCTABKOU IPy30B OpraHU3AINH

Heob6xonumeie Onpenensith 00beM HEOOXOIUMBIX MOTPEOHOCTEH B TEPEBO3KaX B
YMEHUS COOTBETCTBUU C HOPMaMH U OFOJPKETOM OpraHU3aluN

HpOI/ISBOIlI/ITB aHaJIM3 W BBIABJIATL HCPAIUOHAIIBHOC HCIIOJIB30BAHHC
TPAHCIIOPTHBIX CPEACTB HAa OCHOBC CBOAHBIX YYCTHBIX W OTYCTHBLIX
JOKYMEHTOB

Hcnonn3oBaTth u IMPUMCHATH TEXHOJIOTHHU 6epe>1<nHBoro IMPONU3BOACTBA

Bectu meperoBopsl M JAENOBYIO IIEPENUCKY, COOMIOgas HOPMBI
JIJIOBOTO ITUKETA

O06001mAaTh ¥ CUCTEMATH3UPOBATH MOCTYMAIOITYI0 WH(OPMAIINIO, HA €€
OCHOBAaHMM HaxXoAuTh HaubOosiee d(PPEKTUBHbIE pEIICHUS IS
peanu3alyy MoCTaBIEHHBIX 3a/1a4

Opranu3oBBIBaTh " KOHCOJIMIUPOBATH OM3HEC-TTPOIIECCHI,
UCTIOJTHUTENEe U pabOTHUKOB C IEJbI0O  JOCTHKEHHUS OJIHOTO
pe3ynbTaTta

Pabotath ¢ 601bIIM 00BEMOM HHGOPMAITIH

Pa3pabGarpiBath ¥ BHEAPSTH JIOKAIbHBIE HOPMATHUBHBIE aKThl U
periaMeHTHPYIOIINE JOKYMEHTBI

CocTaBiATh CBOJHBIC YYETHBIE M OTYETHBIE JTOKYMEHTHI B LEJSAX
OCYIIECTBJIEHUS KOHTPOJS M  aHaluW3a JaHHbIX O  (akrax
XO3SIICTBEHHON  JI€ATENbHOCTH OpraHu3alldd M UCIHOJB30BaHUS
KOPIOPAaTUBHOT'O TPAHCIIOPTA

Hcnonbp3oBaTh METOOBI (bl/IHaHCOBBIX BLIUMCIICHHUI 1 aHaJIN3a

Hcnonp30BaTe KOMIBIOTEPHBIE MNPOTpaMMbl JJIsl BEACHUS yueTa,
cUcTeMaTH3allud M aHaju3a JaHHBIX, COCTaBJIEHUS 0a3 [aHHBIX,
BEJCHUS  JIOKYMEHTOOOOpOTa,  CIPaBOYHO-NPABOBHIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHHUKAITUOHHON CEeTH
"NHTepHeT", OPIrTEXHUKY

Hcnons3oBath cpencTBa KOMMYHUKALUU
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

OneHuBaTh CBOIO JESATEIBHOCTh C TOYKU 3peHUs P(PEKTUBHOCTH €€
KOHEUYHBIX pe3yJIbTaTOB

Pa3pabaTpiBaTh NOIXOMBI, BKJIIOYAs HECTAHAAPTHBIC, K BBIIIOJHEHUIO
TPYIOBBIX 3aJaHUM IOCPEICTBOM HCIIOJIb30BAHMS CIELUAIBHBIX
3HAHUN U KCIEPTHBIX UICTOYHUKOB MH(DOpMALUH

HeoOxonumeie [IpaBuia qucneTyeprsanuu aBTOTPAHCIIOPTA
3HaHUSA

3akonomarenscTBO Poccuiickoit denepanuu B 001actu 6€30MaCHOCTH
JIOPOKHOTO JBWXKEHHUS, B TOM YHMCJIE [IPABHWJI JOPOXKHOTO JBUKECHUS,
JKCIUTyaTallud ¥ OOCIYyXMBaHHUS  aBTOTPAHCIOPTa, IEPEBO3KU
IIaCCA)KUPOB M TPY30B, a TAKXKE TIPAKIAHCKOE 3aKOHOJATEIHCTBO
Poccuiickoii depeparuu B  4YaCTU PEryJIUMPOBaHUs JTOTOBOPHBIX
OTHOIIIEHUH U CIEJIOK MEKY yYaCTHUKAaMHU PbIHKA

OCHOBBI JOTOBOPHON pabOTHI

HOpH,Z[OK 3aKJIFOYCHUA JOIOBOPOB

JlokanpHBIE HOPMATUBHBIC aKThEI OpraHu3alnuu 06HICFO XapakTepa 1 1o
(bYHKHHOHaJ'IBHOMy HaIpaBJICHUIO ACATCIbHOCTU

CTpyKTypa U IPUHILIMIIBI OPraHU3allK JOKYMEHTO000poTa

OcHOBHBIE IMPUHIMIIBI 1 TEXHOJOT N 6ep€}KJ'II/IBOFO IMPOn3BOACTBA

OCHOBEHI yYpaBJCHUA IEPCOHAIOM U €0 MOTHBALlUA

MeToasl OLICHKHU INepCoHalia U pe3yJIbTaTOB Tpyda

ba3oBbie OCHOBBI HMH(DOPMATHKH, MOCTPOEHHsI HH(POPMALMOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

Crnioco6b1 00paboTKH MHPOPMALIUK € UCIIOIB30BAaHUEM NIPOrPAMMHOI0
o0ecreyeHns: 1 KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucKu

HpaBI/ma JCJIOBOI'O OTUKCTA

CTpyKTypa opraHusanuu

Jlpyrie -
XapaKTepI/ICTI/IKI/I

3.6.2. TpynoBas pyHKUMA

[Toctpoenue mporiecca obecrneyeHuns YposeHb
HanmenoBanue | oprapusanun tpascioprom u Kon |F/02.6 | (momypoBeHs) | 6
KBaTHU(UKAITIT
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

MaTepualbHO-TEXHUYECKOTO
o0ecrieyeHns: KOPIOPaTUBHOTO
TpaHcropTa
[Ipoucxoxnaenue 3auMCTBOBAaHO
P i Opurunan X
TPyAOBOM (QYHKIIHH 13 OpUTHHAJIA
Kon PerucrpanmonHslii
OpUrHHaja HOMEp
po¢eCCUOHAITBHOTO
CTaHIapTa
TpynoBeie Opranuzaiys ¥ KOHTPOJb MPUOOPETEHHS U MPOAAKU TPAHCHOPTHBIX
NecTBUS CPEIICTB, B TOM YHCJIE HA YCIOBUSX JTU3UHTA U apPEHIBI

OpFaHI/ISaHI/IH YCJIOBI/Iﬁ COACPpXKAaHUA KW OKCIITyaTalluh TPAHCIIOPTHBIX
CpeaAcCTB

KOHTpOJ'IB CBOCBPEMEHHOCTH IMPOBECACHUA TEXHHUYECKOI'O
06CJ'Iy)KI/IBaHI/I$I 1 pEMOHTA TPaHCIIOPTHBIX CPCACTB

OHpe,Z[CJ'ICHI/Ie Ka4€CTBCHHBIX H KOJIMYCCTBCHHBIX HOTpC6HOCTeﬁ JIA
obecnieyeHust OKCILTyaTaguu U O6CJ'Iy>KI/IBaHI/I$I TPAHCIIOPTHBIX CPECIACTB

OpFaHI/ISaHI/IH IIpoHeCCOB perucrpanuu, TEXHUYCCKOro OCMOTpa,
CTpaxOBaHUA TPAHCIIOPTHBIX CPCACTB

Onpenenenne U BbIOOp Hambosee I(HPEKTUBHBIX CHCTEM U CPEICTB
KOHTPOJIsl paOOTHI TPAHCIIOPTA U €T0 MEPEIBUKCHUS

Pa3paboTtka u BHeIpeHHE HOPM, PErJIaMEHTUPYIOIIUX MOPAI0K
MaTepuaIbHO-TEXHUYECKOTO obecrnieueHus u OCHAIICHHUS,
JKCIUTyaTaluu, 00CTyKUBaHUS U TIPOBEJCHHSI PEMOHTOB

HeoOxonumbie Onpenendarsb 00BeM HEOOXOINMBIX noTpedHOCTeH B
YMEHHUS MaTepHUaTbHO-TEXHUUYECKUX, (PMHAHCOBBIX pecypcax B COOTBETCTBUHU C
JOKAJIbHBIMA HOPMATHBHBIMU aKTaMU U OIOJKETOM OpPTaHHW3aIUH s
IKCILTyaTaIuu, 00CITy)KUBAHUS U PEMOHTA TPAHCIIOPTHBIX CPEJICTB

[Mpou3BoauTh aHAMM3 M ONPEACTATh KAueCTBO  AKCILTyaTallUH
TPAHCHOPTHBIX CPEICTB, a TAKXKE IEIeco00pa3HOCTh, 3PPEKTUBHOCTD
" YPOBCHb KAaUCCTBA UX O6CJ'Iy>KI/IBaHI/I$I Ha OCHOBC CBOJHBIX YUCTHBIX U
OTYETHBIX JIOKYMEHTOB

Onpenensate Haumbosnee 3¢G(GEeKTUBHbIE U KadeCTBEHHbIC I1OKa3aTeIn
HEOOXOIUMBIX YCIYr M KOMIUIEKTYIOIIMX JUld oOecredeHus padboThl
KOPIIOPAaTUBHOTO TPaHCIIOpTa

Hcnons3oBaTh METOAbI (l)I/IHaHCOBBIX BBIUMCIICHHUI U aHaJIM3a
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Bectu meperoBopsl M JAEIOBYIO IIEPENUCKY, COOMIOgasi HOPMBI
JIeJI0OBOTO ITUKETA

O0600maTh ¥ cHCTEeMaTH3UPOBAThH MOCTYNAIOIIYI0 HHPOPMAIIKIO, Ha ee
OCHOBAaHMM HAaXOIUTh Hambosiee S(PGEKTUBHBIE pEUICHUS IS
pean3anuy NOCTAaBICHHBIX 33/1a9

Oprann3oBbIBaTh u KOHCOJIMIUPOBATH OM3HEC-TIPOIIECCHI,
WCTIONHUTENIEH W PpaOOTHUKOB C IEIbI0 JIOCTH)KCHHUS OJHOTO
pe3yabTaTa

PaGoratk ¢ 6onbiiuM 00beMOM HH(pOpMaLIUN

Pa3pabaTbiBaTh U BHEAPATH PErVIaMEHTUPYIOLINE TOKYMEHTHI

CocTaBisiTh CBOAHBIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBI B HLCJIAX
OCYIICCTBJICHUA KOHTPOJIA u aHaJIn3a JaHHBIX 0 (1)aKTaX
XO3SMCTBCHHOM ACATCIIBHOCTH OpPraHu3alMi B 4YaCTH OKCIITyaTalllH,
obecneyeHus u 06CJ'Iy}KI/IBaHI/I${ TPAHCIIOPTHBIX CPEACTB

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl JJIsi BEJIEHUS Yy4erTa,
cUcTeMaTH3allud M aHaju3a JAaHHBIX, COCTaBJIeHUS 0a3 [aHHBIX,
BEJICHUS  JIOKYMEHTOOOOpOTa,  CIPaBOYHO-NPABOBBIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CETH
"NHTepHET", OPIrTEXHUKY

Hcnonws3oBaTh cpeacTBa KOMMYHUKAIIUN

OI_ICHI/IBaTB CBOIO ACATCIBHOCTb C TOYKH 3PCHUA SQ)CI)CKTI/IBHOCTI/I cC
KOHCYHBLIX pC3yJIbTATOB

Pa3pabaTbiBaTh NOJXO/BI, BKJIIOYAas HECTAHAAPTHBIE, K BBIOJHEHUIO
TPYIOBBIX 3aJaHUN IIOCPEICTBOM HCIIOIb30BAHMS CIELUAIBHBIX
3HAaHUH U HKCTIEPTHBIX UCTOYHUKOB HH(OpMAIIH

HaXOI[I/ITB pemiCHus B HCCTAHAAPTHBIX CUTyallUdX WM B ClIy4dasaX
HCIIPCABUICHHOI'O USMCHCHUA IJIaHa pCain3aliliu IIPOCKTOB

HGO6XOI[I/IMBIC PBIHOK MOCTaBIIMKOB ABTOTPAHCIIOPTHLBIX CPCACTB
3HaHUA

PriaOK IIOCTAaBIIHMKOB TOBApoOB u yciayr  IAjd obecnieueHust
OKCIUTyaTalluu U O6CJ'IY)KI/IB8.HI/I$I TPAHCIIOPTHBIX CPCACTB

HOpMaTI/IBHO—TeXHI/I‘IeCKaH AOKYMCHTalu, perilaMCHTUPYIOIIast
OKCILTYyaTalluko TPaHCIIOPTHBIX CPCACTB

HOpMaTI/IBHO—TeXHI/I‘IeCKaH AOKYMCHTalu:, perilaMCHTUPYIOIIast
PEMOHT TPAaHCHIOPTHBIX CPCACTB

VY CTpoiCTBO U KOHCTPYKTUBHBIE OCOOCHHOCTH TPAHCIIOPTHBIX CPENICTB
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

TCXHI/IKO-E)KCHJ'IyaTaHI/IOHHBIe JAaHHBIC TPAHCIIOPTHBIX CPCACTB

HpaBI/IJ'Ia TEXHUYCSCKOU OKCILTyaTalluu TPaHCHOPTHBIX CPCACTB

OCHOBHBIE MapKH TPpaHCIOPTHBIX CPCACTB

OCHOBHBIE IMPOU3BOAUTEIIN TPAHCIIOPTHBIX CPEACTB

OCHOBBI JOTOBOPHOM pabOTHI

[Topsaok 3aKiIFO4YEHHsI TOTOBOPOB

3akonomarenscTBO Poccuiickoit denepanuu B 00mactu 6€30MaCHOCTH
AOPOKHOTIO0 ABMKCHHUA, B TOM YHCIC MPABUJI AOPOXHOI'O ABUKCHUA,
JKCIUTyaTallud ¥ OOCIYyXXMBaHHUS  aBTOTPAHCIOPTA, MEPEBO3KU
MacCaKUPOB U TPY30B, MaTE€pPHAIbHO-TEXHUYECKOro oOOecreueHus,
3aKyNOYHOM JEATEIbHOCTH, CKJIAACKOTO yd4eTa, JEJIONPOU3BOACTBA U
ApPXUBUPOBAHUS B paMKax BBIMOJHIEMBIX TPYJIOBBIX (PYHKIIHH, a TaKKe
IPAXKIAHCKOE 3aKOHOHATeNbCTBO Poccuiickorn denepanuu B 4acTu
peryjmpoBaHus JOTrOBOPHBIX OTHOIIIEHUH n CACIOK MCXKIAY
Y4aCTHUKaMH pPbIHKa

JlokanbHble HOPMAaTUBHBIE AKThl OPraHU3AIMK OOIIETO XapaKTepa U 1o
(yHKIIMOHATTEHOMY HalpaBlIeHUIO AESITETbHOCTH

CtpykTypa W TpPHUHIUNBI OpPraHU3alMd JOKYMEHTOOOOpOTa, B TOM
YHCclie C MOAPA3JICICHUSIMH OpraHU3aliy, BEIyIIUMU OyXraiaTepcKkuit
y4eT

bazoBble OCHOBBI HH(OPMATHUKH, MOCTPOCHHUS HH(OPMALIMOHHBIX
CHCTEM M 0COOEHHOCTHU pabOThl C HUMHU

Cnioco6s1 00paboTKH MH(POPMAIIMK C UCTIOIB30BAaHUEM TPOTPAMMHOTO
00ecCIeYeHNsT U KOMITBIOTEPHBIX CPEIICTB

[IpaBuna genoBoil nepenuckKu

[IpaBuiia nenoBoro sTuKeTa

CrpykTypa opranuzanuu

Hpyrue -
XapaKTEPUCTUKHU

3.6.3. TpynoBas cpyHKUMA

Opranusanus u pazpadoTka

MEPOTPUATHIA TI0 00ECTICUCHHTO YPOBCHD
HaumeHoBanue | o PP Kog [F/03.6 | (momypoBens) | 6
0€301acHOCTH TIEPEBO30K
KBaJTM(DUKALIH
KOPIIOPATUBHBIM TPAHCIIOPTOM
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumnannct agMUHUCTPaTUBHO-XO3S1. .

| OopraHu3anuun |

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

[Ipoucxoxaenue 3aUMCTBOBAHO
. Opurunan X
TpyHOBO# QyHKIUU U3 OpUTHHAJIA
Kon Perucrpanuonnslii
OpHTHHANa HOMED
npoheCCHOHATHLHOTO
cTaHaapra
Tpynossie KonTpons BenmeHust yueta W JOKyMEHTOOOOpoTa 1O 0€30macHOCTH
JeHCTBUS JIOPOXKHOTO JIBUYKCHHSI

Opranmsanus mpolecca MPOBEPKH  TEXHUYECKOTO  COCTOSIHHS
aBTOTPAHCTIOPTA TEpe] BBHIC3JOM Ha JMHUIO W TIO BO3BPAIEHUU C
JUHUH

Opranuzanus npouecca MPOBEICHUS MpepencoBOro Hu
MOCJICPEHCOBOTO  MEAUIIMHCKMX OCMOTPOB BOJMTENICH, a TaKke
PETYJISAPHBIX MEAULIUMHCKUX OCMOTPOB M OCBUJIETENIHCTBOBAHUI

Opranu3zaiys U KOHTPOJIb IPOBEICHUS MEPONPUATUI IO 00ECIICUEHUIO
0€30MacCHOCTH JOPOKHOTO JIBHKEHUS

KoHTponb akTyallbHOCTH YJIOCTOBEpPEHMI Ha NPaBO YIpPaBIICHUS
TPAHCIIOPTHBIMH ~ CpPEACTBaMH, oOOecmedeHus Oe30MacHOCTH U
npodeccrnoHaNTbHOI KOMIIETEHTHOCTH B 00J1aCTH MEPEBO30K

B3anmoeiicTBie € TOCYIapCTBEHHBIMH OpraHaMH IO BOMPOCaM
0€30IIaCHOCTH IBUKECHUS

CocraBneHue nepevyHs U IJIaHOB MEPONPUATHH MO MpeaylpexaeHUuIo
JIOPOKHO-TPAHCIIOPTHBIX TPOUCHIECTBUM

[IpoBenenue MEpPONPUATHIA o IpeIyIPEXAECHUIO
JIOPOKHO-TPAHCIIOPTHBIX TPOUCHIECTBUM

HpOBeI[eHI/IC pa6OTBI 110 ITIOBBIIICHHIO KBaJ'II/I(l)I/IKaI_II/II/I BOJUTENEH U
YPOBHA KYJbTYPbI BOXKACHUA

Pa3paboTka W BHeApeHHWE HOPM U TPaBUI, pEraMEHTHPYIOIINX
OpraHu3anuio 0e30MacCHOCTH JIOPOKHOTO ABHMKEHHSI KOPIIOPATHBHOIO
TpaHCIIOpTa W TpeOoBaHMS K pabOTHUKaM, OOECTICUNBAIOIINM
0€30MMacHOCTb TOPOKHOTO JIBHKEHUS

[locraHoBka menell u 3agad paOOTHHKAM MOJPA3JEICHUS B paMKax
OpPraHM3allMl  MEpPONpHUSATHH MO  OOecmedeHuio  0e30IacHOCTH
MEPEBO30K KOPIOPATUBHBIM TPAHCIIOPTOM OpPraHU3alun
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneunanuct aaAMUHUCTPATUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

KOHTpOHB BBIINIOJTHCHUA IIOCTaBJICHHBIX 3aga4d pa6OTHI/IKaMI/I
NOJpa3JeieHus B paMKax  OpraHU3allid  MEPONpPUATHH  TI0
o0ecrevyeHnIo 0€30MacHOCTH MEPEBO30K KOPIOPAaTUBHBIM
TPAHCIIOPTOM OpraHU3alNU

HeobOxonumeie [Ipou3BoauTh aHaIU3 U ONpEAENATh YPOBEHb OE30MaCHOCTH U PUCKU
yMeHUs IIPY OKCIUIyaTallud TPAHCIIOPTHBIX CPEACTB Ha OCHOBE CBOJIHBIX
YYETHBIX U OTYETHBIX JOKYMEHTOB

[Tpou3BoANTH aHAIHM3 M ONPEAEISATH YPOBEHb OE30MACHOCTH M PUCKH
NPy SKCIUTyaTallud TPAHCIOPTHBIX CPEJCTB Ha OCHOBE JaHHBIX
HABUTAIlMOHHBIX ~ CHCTEM  MOHUTOPHHIa  TPAHCIOPTa, CHUCTEM
BUACOPUKCAIINM JTAaHHBIX, CUCTEM M O00OpYyIOBaHHUS, MO3BOJISIOLINX
(UKCUPOBATh U KOHTPOIUPOBATH pabOTy TpaHCIIOpTa

O0600maTh ¥ cCHCTEeMaTH3UPOBAThH MOCTYNAIOIIYI0 HHPOPMALIKIO, Ha ee
OCHOBAaHMW HAaXOIUTh Hambosaee d(PGEeKTUBHBIE pEUICHUS IS
peain3anuy NOCTAaBICHHBIX 33/1a9

Oprann3oBbIBaTh u KOHCOJIMIUPOBATH OM3HEC-TIPOIIECCHI,
WCTIONHUTENIEH W paOOTHUKOB C IEJIbI0 JIOCTH)KCHHUS OJHOTO
pe3yabTaTa

PaGoratk ¢ 6onbiiuM 00beMOM HH(pOpMaLIUN

Pa3pabaTbiBaTh U BHEAPATH PErJIaMEHTUPYIOLINE TOKYMEHTbI

COCTaBHHTB CBOIHBIC yquHHe U OTYCTHBIC I[OKYMCHTBI B LCIAX
OCYIICCTBIICHUSI KOHTPOJII W aHAJIM3a JAaHHBIX 00 OOeCIeYeHUH U
coOroieHnH 0€30MaCHOCTH JOPOKHOTO JIBHYKECHUS

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl JJIsi BEJIEHUS Yy4eTa,
CHUCTeMaTHU3alluM W aHaju3a JaHHbIX, COCTaBJCHHUsS ©0a3 JaHHBIX,
BEJCHUS  JJOKYMEHTOOOOpOTa,  CIIPaBOYHO-NPAaBOBHIE  CHCTEMBI,
pecypcsl MH(POPMALIMOHHO-TEIEKOMMYHUKAITUOHHON ceTu
"NHTepHEeT", OPrTEXHUKY

Hcnonn3oBath CpeaAcTBa KOMMYHUKAIIUU

Bectu meperoBopel M JIENOBYIO MEPENUCKY, COOMIOAas HOPMBI
JIEIIOBOTO 3TUKETa

OHGHI/IBaTB CBOIO ACATCIBHOCTE C TOYKH 3PCHHA B(b(beKTI/IBHOCTI/I €C
KOHCYHBIX pE3yJIbTAaTOB

P aBpa6aTBIBaTI) moaxoJabl K BBIIIOJIHCHUIO TPYAOBBIX SaﬂaHI/Iﬁ
MMOCPCACTBOM HCIIOJIB30BAHUA CIICIHIUAIBHBIX 3HAaHUU U 9KCIICPTHBIX
HNCTOYHUKOB I/IH(I)OpMaI_II/II/I

Haxonuth peuieHus B HECCTAHAAPTHBIX CUTYalUAX

www.consultant.ru Crpanmua 85 wu3 115
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumnannct agMUHUCTPaTUBHO-XO3S1. .

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Heobxonumebie 3akonomarenscTBO Poccuiickoit @enepanuu B 00mactu 6€30MaCHOCTH
3HaHUA AOPOKHOTO0 ABMKCHHUA, B TOM YHCIC IMPABUJI AOPOXHOI'O ABUKCHUA,

JKCIUTyaTallud ¥ OOCIYyXMBaHHUS  aBTOTPAHCIOPTA, MEPEBO3KU
[acca)XMpOB U TPY30B

HpaBI/ma U PCriIaMCHTBI TPOBCACHUA IIPOBEPOK HAA3OPHBIMU
OpraHaMu KOHTPOJIsA 0e30macHOCTH JOPOXKXHOI'O ABUXKCHUA

HOpMaTI/IBHO-TeXHI/I‘—IeCKaﬂ JOKYMCHTaAl M, pEeriIaMCHTUpYIOIIasd
OKCILUTyaTalluiO TPAHCIIOPTHBIX CPCACTB

HopmaTuBHO-TeXHHMUYECKass ~ JOKYMEHTalMsl,  PETrJIAMEHTHUPYIOIIas
PEMOHT TPAHCIIOPTHBIX CPEICTB

Y CTpONCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAHCIIOPTHBIX CPEJCTB

TGXHI/IKO-3KCHJ’IyaTaIII/IOHHI)I€ JAHHBIC TPAHCIIOPTHBIX CPEACTB

[IpaBuna TeXHUYECKOM 3KCILTyaTallMi TPAHCIIOPTHBIX CPEICTB

HaumeHoBaHMS M CTPYKTypa OpPraHOB U OpraHU3aluid, OTBETCTBEHHBIX
U KOHTPOIMPYIOIIMX OpraHu3anuio  Oe30IaCHOCTU  JIOPOKHOIO
JIBYDKEHUS

OCHOBEI yYpaBJCHUA IEPCOHAIOM U €TI0 MOTHBALlUA

MeToasl OLICHKHU INepCoHaJia U pe3yJIbTaTOB Tpyda

JlokanbHbBIE HOPMATUBHBIC AKTbI OpTaHHU3allun O6H_[CFO XapakTepa " 110
(byHKI_II/IOHaJ'ILHOMy HAIPpaBJICHUIO ACATCIBHOCTU

CrpyKkTypa ¥ IpUHIMIBI OpraHU3aluu J0KyMEHT0000poTa

bazoBble 0OCHOBbI HMH(DOPMATHKH, TOCTPOCHHUS HHPOPMAIIMOHHBIX
CUCTEM U OCOOCHHOCTH pabOThI C HUMU

Cnioco6s1 00pabOTKH MH(POPMAIIMK C UCTIOJb30BAaHUEM TPOrPAMMHOTO
00eCreYeHNsT U KOMITBIOTEPHBIX CPEIICTB

[IpaBuna aenoBoil nepenucku

[IpaBuia nenoBoOro 3TUKeTa

CrpyKkTypa opranu3anuu

Hpyrue -
XapaKTePUCTUKHU

3.7. O6006LwWweHHan TpyaoBas pyHKUMUA
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KYMEHT N TaBneH KoHcynbTaHutn
"O6 yTBEpXAEHUM NPO(ECCUOHANBLHOIO CTaHAapTa AokymenT npepoctasnct Koncynetantilatoc

[aTta coxpaHeHus: 29.07.2024

"Cneumanuct agMMHUCTPaTUBHO-XO3SN. ..

Ympaienue o0beKTaMu
HEABHKUMOCTH, HAXOASIIUMUCS B
YpoBeHb
HaunmenoBanue | COOCTBEHHOCTH OpPTaHHU3AIUN WUITH Kox G 6
KBaTHU(UKAITIT
HCITIOJIH3YEMBIMH Ha OCHOBAaHHUH
JIPYTHUX BEIIHBIX MPaB
IIpoucxoxnenune
N 3aMMCTBOBAHO
0000111eHHOI Opurunan X
N W3 OpUTHHAJIA
TPYAOBOH (QyHKIHH
Kon PerucrpanmonHbiin
OpUTHHAIA HOMED
npodeccnoHaIbHOTO
cTaHjapTa

Bo3moxubie
HAaUMEHOBAHUS
JIOJDKHOCTEH,
npodeccuit

PykoBoauTens aAMUHUCTPATUBHO-XO35HCTBEHHOTO
NOJIpa3AcIICHUs

HavanpHuk aqMMHUCTPATUBHO-XO03SMCTBEHHOTO IOAPA3ACICHUS
PykoBonuTens nmoapasaesieHus o yupasiIeHUI0 KOPIIOPAaTUBHON
HEJBIYKUMOCTBIO

TpeboBanus k
00pa30BaHHIO U
00y4YeHUIO

Bricuiee o6pa3oBanue - 6akanaBpuaT UIU

Bricuiee o6pa3oBanue (HenpoduisHOe) - 6akagaBpuaT U
JIOTIOJTHUTEBHOE MPO(ecCHOHAIbHOE 00pa30BaHME - IPOTPAMMBI
podeCCHOHATIBHON TIEPETIOITOTOBKH 0 MPOPHUITIO ACATEIHHOCTH
JononmauTtensHOE MpodecCuoHATBHOE 00pa30BaHUE - MPOTPAMMBbI
MOBBIIICHHS KBATH(PHUKAIIUH 110 IPODUITIO 1eATEIHHOCTH (HE
pe’ke ueM pa3 B TpH roJia)

TpeboBaHMs K ONBITY
MIPAKTUYECKON pabOThI

He menee TPEX JICT B obnactu MAaTCPHUAJIbHO-TCXHUYCCKOI'O
O6CCH6‘{€HI/IH, yHpaBJICHUA HCABUXKUMOCTBIO

Oco0sIe ycroBus
JI0IycKa K pabore

Hpyrue
XapaKTEePUCTUKHU

JononHutenbHble XapaKTepuctTuku

HaumeHnoBanue nokymeHnra Kon HanmenoBanue 6a30BO rpymIbl, JOKHOCTH

(mpodeccun) UM CEUATHHOCTH

OK3

—_
[\
—
\O

Ypasnsromue (GUHAHCOBO-DKOHOMUYIESCKOU 1
aIMUHUCTPATUBHOM JESITEIIBHOCTHIO, HE
BXOJISIILIME B IPYTHE IPYIIIIHI

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumnannct agMUHUCTPaTUBHO-XO3S1. .

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

eyl
-
(@

Menemxep

- HauanpHuk a)lMI/IHI/ICTpaTI/IBHO-XO3$II‘/JICTBGHHOFO
oTacia

- HavansHUK X03IMCTBEHHOT'O OTAEIA

- WHxeHep o peMOHTY

OKIIATP 22052 3aBeyIONIUi OTIEIOM
(MaTepualbHO-TEXHUYECKOT0 CHAOKEHU)

24047 Menemxep

24705 Hauanphuk otnena (QyHKIMOHATBHOTO B MPOYUX
00JacTsIX AeSITeNbHOCTH)

24927 HauanpHuk cayx0b! (PyHKIIMOHAIBHON B MPOYUX
001acTAX AesITeIbHOCTH)

25042 HavanpHuk ynpasieHus (Crienuain3upoBaHHOTO
B IIPOYUX OTPACIIAX)

OKCO 5.38.03.02 | MeHemxMEHT

3.7.1. TpynoBas ¢pyHKUMA

Opranu3zanus u odecrieueHue
yIpaBiIeHus: COOCTBEHHON G/o1 YpoBeHb
HaumeHnoBanue | HEABUIKMMOCTBIO U HEABUKUMOCTBIO, | Kox 6 " | (momypoBesn) | 6
HCIIOJIb3YEMOM Ha OCHOBAHUU JIPYTUX KBTH(DUKAITAH
BEII[HBIX MPaB
[Ipoucxoxnenue 3auMCTBOBaHO
P A Opurunan X
TPYI0BOH QyHKIUU U3 OpUrHUHaJIa
Kon Peructpanmonnelit
OpUTHHala HOMEp
npodeccrnoHanIbHOTO
CTaHIapTa
TpynoBsie Opranuzanus SKCIUTyaTalldd HM  TEXHHYECKOTO  OOCITYXKHBaHHS
NeNCTBUS 000pyI0BaHUs, MHKEHEPHBIX CETEH M CHUCTEM >Ku3HeoOecredeHus (3a

UCKITIOYCHHEM CHUCTEM TEJICKOMMYHUKAIMH © CBS3M, OXPAaHbI)
00BEKTOB HEABMKUMOCTH

KoHTpoJib CBOEBPEMEHHOCTH MTPOBEICHHS TEXHUYECKOTO U CEPBUCHOTO
oOcmy>XuBaHUsI 000PY/IOBAaHUS, WHXXEHEPHBIX CETEH M CHCTEM
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneunanuct aaAMUHUCTPATUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

JKU3HEO0OeCIIeueHHSI 00bEKTOB HCABUXKHUMOCTH

OneHka coCTOSHUS OOBEKTOB HEJBI)KMMOCTH U ONpeAeeHHe
11eJ1ecO00Pa3HOCTH MTPOBEACHUS PEMOHTHO-CTPOUTENIBHBIX paboT

Opranu3zanuss M KOHTPOJb  IPOBEAECHUS  PEMOHTHBIX  paboT
000pyIOBaHUS, MHKEHEPHBIX CETEeH, CHCTEM >KH3HEeOOeCneueHus u
PEMOHTHO-CTPOUTENBHBIX Pa0O0T 3MaHUN U COOPYKEHUN

PazpaboTka mnjaHOB peanu3aldu TNPOBEJIEHHUS PEMOHTHBIX padoT
000pyOBaHUsl, WHXCHEPHBIX CETEW, CUCTEM JKU3HEOOECIeueHUs |
PEMOHTHO-CTPOUTENBHBIX PAa0OT 37JaHUM U COOPYKEHHM

[IpoBenenue MepompusiTHii B paMKax oOecledeHUs TOXKapHOH U
9KOJIOTHYECKOH 6€301MacHOCTH 0OBEKTOB

Opranuzanyss U KOHTPOJb CAaHUTAPHO-CEPBUCHOTO M KIMHUHIOBOTO
00CITyKUBaHUSI TEPPUTOPUU OpraHU3ALUN

OmnpeneneHre Ka4eCTBEHHBIX M KOJWYECTBEHHBIX MOTPEOHOCTEW IS
o0ecrieueHus MPOIECCOB YIPaBICHUs HEBUKUMOCTBIO OPTaHU3aIlUN

[locTpoenne cucTteMbl B3aUMOJEHCTBUS M KOMMYHUKALIMM MEXAY
COTPYJIHUKAMU IMOJAPA3JCICHNUs U IPEICTAaBUTENISIMU OpraHu3alui,
o0ecrieuMBarOIUX OKCIUTyaTalldi0 M OOCHyKMBaHWE 3IaHUA U
COOPYKEHHI U COMPOBOXKAAIOIINX apEHIHbIE OTHOILICHUS

[IpencraBieHre  MHTEPECOB  OpPraHU3alMki B HAJ30PHBIX U
KOHTPOJIHPYFOIIUX opraHax o BOIIPOCaM AKCIUTyaTaI[|H
HEIBIKMMOCTH M OOECIEUEHHsS IOKapHOH M AKOJOTMYECKOU
0€e30MacHOCTH

Pa3zpaboTka W BHEIpEHHE HOPM W MPaBWI, PErIaMEHTHPYIOIINX
NpoIeyphl  YNpaBICHUS  OOBEKTAMH  HEJABMKUMOCTH U HX
00CITyKUBaHUS

[locranoBka wenelt u 3agauy pabOTHHKAM MOJpPA3JEIECHUS B paMKax
yHIpaBieHUs COOCTBEHHOM HEIBMKMMOCTBIO M HEIBUKHMOCTHIO,
UCIIOJIB3yEMOU Ha OCHOBAHUHU JPYTIUX BEIHBIX IIPaB

KoHTponh  BBINOMHEHHWS  TOCTABIEHHBIX  33Jady  pabOTHUKAMU
MoJ/ipa3/iefieHusl B paMKaxX yIIpaBJIeHUs] COOCTBEHHOW HEJBUKUMOCTBIO
YU HEIBUKUMOCTBIO, HUCMOJIb3yEMOW HAa OCHOBAaHHUM JAPYTUMX BEIIHBIX

npaB
Heo0xonnMmeie Onpenenarsb 00BeM HEOOXOINMBIX noTpeOHOCTEH B
YMEHUS MaTepHaTbHO-TEXHUYECKUX, (PMHAHCOBBIX PECypcax B COOTBETCTBHH C

JIOKaJIbHBIMHU HOPMATHBHBIMH aKTaMU H 6IO,Z[)K€TOM opraHu3anuvu JJisd
OKCIUTyaTaluu, O6CJIy)KI/IBaHI/I$I U pCMOHTa 00BEKTOB HCABUXKUMOCTH

OI_IeHI/IBaTB COCTOAHUC 00BeKTa HCIBMXXHUMOCTHU n CHUCTEM
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneunanuct aaAMUHUCTPATUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

’Ku3HeoOecreyeHnssT Ha OCHOBAaHWUU  3aKIIOYCHUNW  TEXHHUYECKHX
OCMOTPOB U 00CJIeTOBaHHIA

Hcnonws3oBats IIPOEKTHO-CMETHYIO u HCIIOJIHUTEIIBHYIO
JOKYMEHTAIUIO B pAMKaX BBITMOJIHAEMBIX TPYAOBBIX (PYHKIUH

OneHuBaTh  KayeCTBO  BBIOJHEHHBIX  paboOT MO  PEMOHTY,
IKCILTyaTaluu U 00CITyKUBAHUIO 0OBbEKTOB HEABMKUMOCTH

OnpenensaT KpUTEPUU U TPEOOBAHUS MO KIMHUHTY U CaAaHHUTAPHOMY
00CITyKUBAHUIO

HpOI/BBOI[I/ITB aHajin3 " OIpCACIATb 3(1)(1)CKTI/IBHOCTB n KadCCTBO
YHOpaBJICHUA 00BbEKTaAMHU HCABUXXUMOCTU Ha OCHOBC CBOJHBIX YYCTHBIX
" OTYCTHBIX TOKYMCHTOB

Hcnonn3oBath MECTOABI (I)I/IHaHCOBLIX BBIUKCIICHHI M aHaJIn3a

Hcnons3oBaTth u IMPUMCHATH TCXHOJIOTHHN 6epe)KJ'II/IBOFO IMPpONU3BOACTBA

0O06001maTh ¥ CUCTEMATU3UPOBATH MOCTYMAIOLIYI0 HH(OPMALINIO, Ha €€
OCHOBaHMU HaxXoAuTh Haubonee »dDeKTHUBHBICE pEIICHUS IS
peanu3aluy MoCTaBIECHHBIX 3a/1a4

Opranu3oBbIBaThH u KOHCOJIMIUPOBATh OU3HEC-IPOLIECCHI,
UCTIONTHUTENE U pa0OTHUKOB C IENBbI0 JOCTHIKCHHS OJIHOTO
pe3ynbrara

Paborats ¢ 6osbmM 00eMOM HH(OpMAITIH

Pa3pabaTpiBaTh W BHEAPATH JOKAIbHBIE HOPMATHUBHBIE AaKThl U
perIaMeHTUPYIOLIME JOKYMEHTBI

CocTaBiATh CBOJIHBIE YYETHBIE M OTYETHBIE JOKYMEHTHI B ILEJIAX
OCYILIECTBJICHUS] ~KOHTPOJsI W  aHaiuu3a JaHHBIX O  (Qakrax
XO35MCTBEHHOW JIE€ATEIIBHOCTH OpPraHMU3alid B YacTU YIIPaBJICHUSA
HEJBUKUMOCTBIO

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl JJIsi BEJIEHUS Yy4eTa,
CUCTeMAaTHU3allMM W aHaju3a JaHHbBIX, COCTaBJEeHUsS ©0a3 JaHHBIX,
BEJICHUS  JJOKYMEHTOOOOpOTa,  CIPaBOYHO-NPABOBHIE  CHCTEMBI,
pecypcesl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON ceTu
"NHTepHeT", OPrTEXHUKY

HMcnonb3oBath CpeaACTBa KOMMYHHKAIIUH

Bectu meperoBopel M J€NOBYIO MEPENUCKY, COOMIOAas HOPMBI
JIEJIOBOTO 3TUKETa

OueHuBaTh CBOIO JAEATEIBHOCTh C TOYKM 3peHHUs 3(P(HEKTUBHOCTH ee
KOHEYHBIX Pe3yJbTaTOB
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Pa3pabaTpiBaTh NOIXOMBI, BKJIIOYAs HECTAHAAPTHBIC, K BBIOJHEHUIO
TPYIOBBIX 33JaHUM IIOCPEICTBOM HCIIOJIb30BAHMS CIELUAIbHBIX
3HAHUN U KCIEPTHBIX UICTOYHUKOB MH(DOpMAIU

HaXOIlI/ITI) PeICHHA B HECTAHAAPTHBIX CHUTyallUdaX WM B ClIydasaX
HEMIPCABUACHHOIO U3MCHCHUS IIJIaHa pCaJin3allii IMPOCKTOB

HeoOxonumeie 3akoHoaarenscTBO Poccuiickoit denepaliny no BOIpocaM MoKapHOH U
3HaHUSA 9KOJIOTMUECKON 0€30MacHOCTH, JKCIUTyaTallud U OOCITy>KUBaHUS
3MaHUH M COOpY’KEHHH, MaTepualbHO-TEXHUYECKOro oOecreueHus,
3aKyNOYHOM  J€ATENbHOCTH,  JEJIONPOM3BOJACTBA,  I'PaXJAHCKOE
3akoHonarenscTBO Poccuiickoil denepanuy B 4acTU peryupoBaHUs
JIOTOBOPHBIX OTHOUIEHMM M CHEJIIOK MEXIYy YYaCTHMKaMH DPbIHKAa B
paMKax BBITTOJHSAEMBIX TPYAOBBIX (PYHKIUH

TpeboBaHMst HOPMAaTHBHBIX MTPABOBBIX aKTOB B 00JaCTH OXpaHbI TPY/a,
NOKapHOH 0e30IacHOCTH, OXpaHbl OKPY’KAIOLIEH Cpenbl, a TaKke
MpaBWJIa U PerjaMeHThl IPOBEACHHS MPOBEPOK HAJ30PHBIMU OpraHaMu
B 00JIaCTH HKCIUTyaTallul U 0OCIyKUBaHUS O0BEKTOB HEJBUKMMOCTH,
NOKapHOU 0€30MacHOCTH, 9KOJIOTHUECKON 0€30MacHOCTH,
IpaXkJTaHCKOWH OOOPOHBI U 3aIIUTE OT YPE3BbIYANHBIX CUTYAIHH

TpeGoBaHMs K CaHUTApPHOMY OOCITY’KUBAHHUIO 3JIaHUM, COOPYXKEHUH U
IPUJIETAIOIEN TEPPUTOPUH

OcobenHocTi yXoJa 3a pa3sjindHbIMU IMMOBCPXHOCTAMU U OTACITIOYHBIMHA
IMOKPBITUAMU

CTaH)IapTBI KIIMHUHIT'OBBIX YCJIIYT

TexHonoruss M crnocoObl BEIECHUS CTPOUTENBHBIX, PEMOHTHBIX U
MOHT@)XHBIX pabOT B paMKax BBIIOJHSAEMbIX TPYAOBBIX (DyHKIIHIT

CtpouTenpHble HOPMBI U IIPAaBWJIa B PAMKaX BBIIOIHAEMBIX TPYAOBBIX
byHKIUI

O6I_HI/IG TEXHUYCCKHUE XapaKTCPUCTUKHU CHUCTEM JKH3HEeoOeCIIeueHUs
00BEKTOB HECABUXKUMOCTHU

KounctpykTuBHbIE 0COOEHHOCTHU o0opyaoBaHus CUCTEM
KU3HE0OeCTIeYeHHSI

OCHOBHBIE Tpe6OBaHI/I${ CTaHAApTOB, TCXHHUYCCKHUX, KAUCCTBCHHBIX
XAPAKTCPUCTHK, MIPEABABIISICMBIC K 00BeKTaM HCOABUXXUMOCTHU

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALINU 3TaHUI U COOPYKEHUI

OcHOBHEBIE MMPUHIUIIEI 1 TEXHOJOTHUHN 6epe>1<JmBoro IIpOU3BOJACTBA

OCHOBEI yYHpaBJICHUA IEPCOHAIOM U €0 MOTHBALlUA
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

MeTo/1bl OLIEHKHM IIEpPCOHAJIA U PE3YJIbTATOB TPY1a

JlokanbpHbIe HOPMAaTUBHBIE aKThl OPraHU3aLUU OOIIETO XapakTepa U Mo
(YHKIIMOHATTLHOMY HAIPABJICHUIO ACATEIbHOCTH

CprKTypa W NPpUHIOUIIBI OPTraHU3aluu ,[[OKYMGHTOO60pOTa

ba3oBbie OCHOBBI HMH(DOPMATHKH, MOCTPOEHHUs] HH(POPMALMOHHBIX
CHCTEM M 0COOCHHOCTHU pabOThl C HUMHU

Crnioco6b1 00paboTKM MHPOPMALIUK € UCIIOIB30BAaHUEM NPOrPAMMHOI0
o0ecreyeHns: 1 KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBou nepenucKu

HpaBI/ma JCJIOBOI'O OTUKCTA

CTpyKTypa opraHusanuu

Hpyrue -
XapaKTePUCTUKHU

3.7.2. TpynoBas pyHKUMA

Opranu3zanus mpoiecca Beioopa G/02 YpoBeHb
HaumenoBanue | 00beKTa HEIBUKUMOCTH B TIEJISAX Kon 6 " | (mogypoBeHs) | 6
MOKYIIKHU WA apeH/IbI KBaTU(DUKAIAH
[Ipoucxoxnenue 3auMCTBOBaHO
P i Opurunan X
TPYIOBOM (DYHKIIUU U3 OpUruHaJIa
Kon PerucrpanmonHslii
OpUTHHaja HOMeEp
npodeccrnoHalIbHOTO
CTaHJapTa
TpynoBbie OrneHka W omnpejesieHne MOTPeOHOCTEH OpraHU3alud B OOECIICYCHUH
JecTBUS HEBIDKUMOCTBIO C yueToM cdepbl AeATelbHOCTH OpraHu3alluy,

YUCJIICHHOCTHU IEPCOHAJIa U CTPYKTYPbI OpraHu3anunu

Opranm3anus nporecca nojaoopa 00beKTOB HEIBHKUMOCTH

Opranms3anys pabOTBl W B3aUMOJEHCTBHUS C  IMOCTaBIIUKAMH
PUDITEPCKUX  YCAYr M KOMMEpYECKOH  OLEHKH  OOBEKTOB
HEBHKUMOCTH

(DOpMI/IpOBaHI/Ie InEepPCUHd OHLCHOYHBLIX XAPAKTCPUCTHK 00BHEKTOB
HCABHXXNMOCTHU B COOTBCTCTBHUU C HHaHpreMOﬁ OCJIBIO

www.consultant.ru Crpanmua 92 u3 115
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneunanuct aaAMUHUCTPATUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

HCII0JIb30BaHUA

OreHKa XapaKTEPUCTHK OOBEKTOB HEJBHIKUMOCTH 10 COBOKYITHOCTH
TpeboBaHMi

AHanmu3 M OLIEHKa CTOMMOCTH HEIBM)KMMOCTH, ApEHIHBIX CTAaBOK B
COOTHOILIEHUM C JCHUCTBYIOUIMMH CTaBKaMU Ha  apeHIyeMble
OpraHu3alnyel NTOMEEHUS

Pa3paboTka W BHeApeHHWE HOPM U TPaBWUI, PErJaMEHTHPYIOIINX
pOIeAypHl M0A00pa 0OBEKTOB HEABMKMMOCTH C IEJIBI0 apeHIIbl WU
MOKYNKH, a TaKkke TpeOOoBaHWA K OOBEKTaM HEIBIKUMOCTH B
COOTBETCTBHUH C UX HCIIOJIb30BAHHEM

HeobOxonumeie [IpoBOAUTH OCMOTPBI M HCIOJB30BAaTh METOJbl OLIEHKH OOBEKTOB
YMEHHUS HEJBUKUMOCTHU

Bectu meperoBopsl M JAENOBYIO IIEPENUCKY, COOMIOgas HOPMBI
JIJI0OBOTO ITUKETA

[IpousBoauTh aHanM3 OOIIEH CUTyallMu Ha PBIHKE HEIBWXHUMOCTH U
onpeAensaTh Haubojiee MpUEMIIEMblE IEHOBbIE U KayeCTBEHHBIE
IIPEIJIOKEHHU HA OCHOBE CBOJHBIX YUYETHBIX U OTYETHBIX JOKYMEHTOB

O06001maTh ¥ CHCTEeMAaTU3UPOBATH MOCTYMAIOIIYI0 HHPOPMAIINIO, HA €€
OCHOBaHMHM HaxOJWTh Hambosee dSPGPEKTHUBHBIC PEIICHHUS IS
peanu3aly MOCTaBICHHBIX 3a/1a4

OpranuzoBbIBaThH u KOHCOJIUANPOBATh OU3HEC-TIPOIIECCHI,
UCTIONTHUTENE U pabOTHUKOB C IENbIO  JOCTHIKEHHS OJIHOTO
pe3ynbTaTa

PabotaTh ¢ 601bIIIM 00BEMOM HHGOPMAITIT

P33pa6aTBIBaTI> U BHCAPATH JIOKAJbHBIC HOPMATUBHBIC AaKTbl H
PErIIaMCHTUPYIOIIUC JOKYMCHTBI

CocTaBlaTh CBOAHBIE YYCTHBIE KW OTYETHBIC MOJOKYMCHTBI B HCIIAX
OCYIICCTBIICHUA KOHTPOJIA M aHaJIW3a JaHHBIX O COCTOSAHHUU PBbIHKA
HCABUXXKUMOCTU U paCCMATPHUBACMbIX 00BEKTOB HCABHXXHNMOCTHU

Hcnonbp3oBaTh METOOBI (bl/IHaHCOBBIX BLIUMCIICHHUI 1 aHaJIN3a

Hcnonp30BaTe KOMIBIOTEPHBIE MNPOTpaMMbl JJIsl BEACHUS yueTa,
cUcTeMaTH3allud M aHaju3a JaHHBIX, COCTaBJIEHUS 0a3 [aHHBIX,
BEJCHUS  JIOKYMEHTOOOOpOTa,  CIPaBOYHO-NPABOBHIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHHUKAITUOHHON CEeTH
"NHTepHeT", OPIrTEXHUKY

Hcnons3oBath cpencTBa KOMMYHUKALUU
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

OneHuBaTh CBOIO JESATEIBHOCTh C TOYKU 3peHUs P(PEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTATOB

Pa3pabaTpiBaTh NOIXOMBI, BKJIIOYAs HECTAHAAPTHBIC, K BBIIIOJHEHUIO
TPYIOBBIX 3aJaHUM IOCPEICTBOM HCIIOJIb30BAHMS CIELUAIBHBIX
3HAHUN U KCIEPTHBIX UICTOYHUKOB MH(DOpMALUH

HaXOIlI/ITI) PeIICHHA B HECTAHAAPTHBIX CHUTyallUdaX WM B ClIydasaX
HETIPCABUACHHOIO U3SMCHCHUS ITlJIaHa pCain3allii IIPOCKTOB

HeoOxonumeie OCHOBBI ¥ IPUHIIMIIBI KJTAaCCU(DUKALINY 3/TaHUI U COOPYKEHHH
3HaHUSA

AreHTCcTBa B opraHnusanuu, pa6OTaIOH_[I/I€ Ha PBIHKC HCABUXXKUMOCTU

Bugel  okaszpIBaeMbBIX yciayr aréHTCTBaMu U  OpraHU3allusaAMU,
pa6OTaIOH.[I/IX Ha PBIHKC HCABUXKUMOCTHU

KOH’LIOHKTypa PBbIHKAa HCABUKNUMOCTHU

OCHOBHBIE Tpe6OBaHI/I$I CTaHAApPTOB, TCEXHUYCCKUX, KAaUCCTBCHHBIX
XAPAKTCPUCTHK, MIPCABABIISICMBIC K 00BEeKTaM HCABUXKHUMOCTH

OCHOBEI SPTOHOMHKHU

OO01Ke MPUHIIKMITBI 30HUPOBAHUS TTOMEIICHUI

Metonsl aHanmuza M MOOpSAOK cOopa, 00pabOTKM U mepedaydu
nH(pOpMaNHU O PHIHKE HEABHKUMOCTH

[Topsimok mpoBeIeHNUsT OCMOTPOB OOBEKTOB HEABUKUMOCTH

MCTOI[BI OLCHKHU 00BEKTOB HEABMXXUMOCTHU

JlokanpHbIE HOPMAaTUBHBIC aKThl OPraHU3aLMU OOIIETO XapakTepa U Mo
(YHKIIMOHATTLHOMY HAIPABJICHUIO ACITEIHHOCTH

CrpyKkTypa ¥ IpUHIHIIBI OPraHU3alKy J0KyMEHT0000poTa

3akoHomarenscTBO Poccwuiickoii denepannu B 00JacTH 3€MENBHOTO,
JKUAJIMIHOTO, 3KOJOTMYECKOr0, HAJIOrOBOr0, TPa)KJAHCKOTO IpaBa B
YaCTH PETYyJUPOBAaHHMS OTHOUIEHWW C HEABMKUMOCTBIO B paMKax
BBITIOJTHSIEMBIX TPYJIOBBIX (DYHKITHI

HopmatuBHble  mpaBOBbIE  aKThl, METOAMYECKHE  MaTepuabl,
MOJIOKEHUS, MHCTPYKIUH, JpyrHe pyKOBOASAIIME MaTepHalbl U
JOKYMEHTBI, PEryJUPYIOIUE ONEPALNUN C HEJBMKMMOCTBIO B paMKax
BBITOJIHAEMBIX TPYAOBBIX (PYHKLIUH

TpeGoBaHMsI HOpMATUBHBIX MPABOBBIX aKTOB B 00JIACTH OXpaHbl TPY/Ia,
MOKapHOW 0€30MaCHOCTH, OXPAaHbI OKPYKAIOIIEH CPeIb
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

ba3oBbie OCHOBBI HMH(POPMATHKH, MOCTPOCHHUS HWH(POPMAIMOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

CriocoOsr 00paboTKH HHPOPMAIIMH C HCIIOIB30BAHHEM IPOrPAMMHOTO
o0ecrnevyeHns U KOMIbIOTEPHBIX CPENICTB

[IpaBuiia nes1oBOM NEPENUCKA

HpaBI/IJ'Ia JACJIOBOT'O 3THUKETA

CrpykTypa opranu3anuu

HApyrue -
XapPaKTCPUCTUKU

3.7.3. TpynoBas cpyHKUMA

YnpasneHue 10KyMEHTalMOHHBIM G/03 YpoBeHb
HanmeHnoBanwme | COTPOBOXKICHUEM 00BEKTOB Kon 6 " | (momypoBessn) | 6
HEJIBIYKUMOCTH OpTaHU3AINHI KBaTHU(UKAITIT
[Ipoucxoxnenue 3auMCTBOBaHO
P A Opurunan X
TPYI0BOH QyHKUIUU 13 OpUTHHAJIA
Kon Peructpanmonublit
OopUruHasua HOMED
npodeccrnoHanIbHOTO
cTaHjapra
TpynoBsie Opranuzaniiss ¥ KOHTPOJb TOKYNKM M MPOJAXH OOBEKTOB
NEeNCTBUA HEJIBUYKUMOCTHU

Opranuzanus npouenyp oGOpMIICHHS, PErHCTpallid U HCHOTHEHHS
JOKYMEHTOB Ha HEABUKUMOCTb, €€ SKCIUTyaTalHi0 M YIpaBJCHUE,
TEXHUYECKOE COCTOSIHME, PErHCTPAlMI0 TpaB Ha HEIBMKUMOCTh U
JIOTOBOPOB JIOJITOCPOYHOM apeH/Ibl HEIBIKUMOCTH

KonTpons mporieayp oQopMIICHHS, PETHCTpallil W HCIOJHEHUS
JIOKYMEHTOB Ha HEIBUKHUMOCTb, €€ HKCIUIyaTallui0 W YNpaBJIECHUE,
TEXHUYECKOE COCTOSHHUE, PETUCTPALMIO IPaB HA HEABHKUMOCTb U
JIOTOBOPOB JIOJITOCPOYHOM apeH/Ibl HEIBUX)KUMOCTH

Opranmszanus 3aKIOYEHUST M HCIOJIHEHUS JIOTOBOPOB  apeH]Ib
(cybapeHpl) HEABMKUMOCTH, OKa3aHHsI KOMMYHAJIbHBIX YCIYT, YCIYT
[0 DJKCIUTyaTalMd M OOCIYXKHMBAHHIO OOBEKTOB HEABMKUMOCTH,
PEMOHTHO-CTPOUTENBHBIX paboT, CTPaXOBaHUIO U OLIEHKE

KOHTpOJ'IL 3aKIIIOYCHUA n HUCIIOJITHCHUA A0OroBOpPOB ApCHABI
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

(CY6apeHI[LI) HCABUXXUMOCTHU, OKa3aHWS KOMMYHAJIbHBIX YCIIYT, YCIIYyT
Mo SKCITyaTallukn U O6CJIy)KI/IBaHI/IIO 00BEKTOB HCABHMXKMMOCTH,
PEMOHTHO-CTPOUTCIIBHBIX pa60T, CTPAaxOBaHHIO U OLICHKC

IlocTpoeHne cHCTEMBl XpaHEHHs M ydeTa PETUCTPALUOHHBIX U
TEXHUYECKUX JJOKYMEHTOB Ha HEJIBUKUMOCTh

OpraHmaumI yucTa 00BEKTOB HCABUXXUMOCTHU OpTraHU3allnun

KOHTpOJ'IL HUCIIOJTHCHUA YKaBaHHﬁ, npennncaHHﬁ u peKOMeH,Z[aI_II/Iﬁ
OpTraHoOB FOCYHapCTBeHHOﬁ BJIaCTU WU MECTHOI'0 CaMOYIIpPAaBJICHUA I10
BOIIpOCaM HEABMXKUMOCTU U 3E€MJICTIOJIB30BAHUA

PazpaboTka W BHeJpeHHE HOPM U TMPaBHJ, PETIAMEHTHPYIOLINX
npoueaypsl 0pOpMIIEHHSI, pETUCTPALMM U UCTIOJIHEHUS JOKYMEHTOB Ha
HEJBIKUMOCTb, €€ OKCIUIyaTallul0 M YINPAaBICHHE, TEXHUYECKOE
COCTOSIHME, PErHCTPALMI0 IIPaB Ha HEABIIKUMOCTB, 3aKIIOYEHHE U
PETUCTPALIMIO T0rOBOPOB apEH bl HEABUKUMOCTH

Heo0xonnMmeie BzaumopeiicTBOBaTh ¢ MPEACTABUTEISIMH OPraHOB TOCYJAApCTBEHHOU
yMEHUS BJIACTH ¥ MECTHOTO CaMOYIIPaBJICHUs, a TAaK)KE HAA30PHBIMHA OpPTraHaMH

Bectu meperoBopel M J€NOBYIO MEPENUCKY, COOMIOAasi HOPMBI
JIEJIOBOTO 3TUKETa

[IpousBoaute ananus 3¢(HEeKTUBHOCTH HCIIOIb30BAHUS aPEHA0BAHHBIX
MOMEIIEHUI U COCTOSHUSA JTOKYMEHTOB Ha OOBEKThI HEABMKUMOCTH Ha
OCHOBE CBOJIHBIX YUETHBIX U OTUETHBIX JOKYMEHTOB

0O060061maTh ¥ CUCTEMATU3UPOBATH MMOCTYMAIOIIYI0 HH(OpPMALINIO, Ha €€
OCHOBaHMU HAXoAuTh Haubonee dDPeKTUBHBICE pEIICHUS IS
peanu3aluy MOCTaBJIECHHBIX 3a/1a4

Opranu3oBbIBaThH u KOHCOJIMIUPOBATh OU3HEC-IPOLIECCHI,
UCTIONHUTENE U pa0OTHUKOB C IENBIO JOCTHIKCHHS OJIHOTO
pe3ynbrara

Paborats ¢ 6ospM 00eMOM HH(OPMAITIH

P33pa6aTBIBaTB W BHCAPATH PCrIIaMCHTHUPYIOIINUEC JOKYMCHTBI

CocTaBiATh CBOJHBIE YYETHBIE M OTYETHBIE JOKYMEHTBI B IIEJAX
OCYILECTBJICHUs] ~KOHTPOJs M  aHaiuu3a JaHHbIX O  (¢akrax
XO3SMCTBEHHOW JEATEIBHOCTH OpPraHMU3alid B YacTU YIIPaBJICHUSA
HEJBUKUMOCTBIO U JOKYMEHTAIIMOHHOT'O COITPOBOK/ICHUS

Hcnonp3oBaTh KOMIBIOTEPHBIE NPOrpaMMbl JJIi BEIEHHUSI YueTa,
CUCTeMATH3allM W aHalu3a JaHHBIX, COCTaBJICHHUS 0a3 JaHHBIX,
BEJICHUA  JIOKyMEHTOOOOpOTa,  CIPABOYHO-TIPABOBBICE  CHUCTEMBHI,
pecypchl MH(OPMaLMOHHO-TEIEKOMMYHHUKAITHOHHOM ceTH
"UnaTepHeT", OprIeXHUKY
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Hcnonns3oBaTh CpeacTBa KOMMYHHUKAIIUN

OI_IeHI/IBaTB CBOIO ACATCIBHOCTb C TOYKH 3PCHHUA S(I)(I)GKTI/IBHOCTI/I €C
KOHCUYHLIX PC3YJIbTATOB

Pa3pabaThiBaTh MOJXO/bI, BKJIIOYAas HECTAHAAPTHBIC, K BBIOJHEHUIO
TPYIOBBIX 3aJaHUM IIOCPEICTBOM HCIIOJIb30BAHMS CIELUAIBHBIX
3HAHUN U KCHEPTHBIX UICTOYHUKOB UH(DOpMALUU

HaXOI[I/ITb pemicHusd B HCCTAHAAPTHBIX CUTyallUdX WM B ClIy4dasaX
HEMIPCABUACHHOI'O U3MCHCHUS IIJIaHa pCaIn3allii MMPOCKTOB

Heobxonumebie PEIHOK yCIIyT 10 CTpaxoBaHUIO0 00BEKTOB HEIBIXKUMOCTH
3HAHUS

Prinok YCIIyT 11O OLICHKC 00BEKTOB HCABUKHUMOCTH

PriHOK yciayr mo COHACPKAHUIO U TCXHUYCCKOMY O6CJ'Iy>KI/IBaHI/IIO
00BEKTOB HCABMXKMMOCTHU

PriaOK YCIyT 11O pEMOHTY 00BEKTOB HECABUXKUMOCTHU

HCHOBaﬂ IIOJIMTHKA PbIHKA Ha OMPCACIICHHBIC KaTECropruu yCiyr, B TOM
YUCJIC NPCAOCTABIICHUC KOMMYHAJIBHBIX YCIIYT

HpI/IHI_[I/IH, AJIT'OPUTM M OTallbl IIPOBEACHHNA 3aKYIIOK

OCHOBBI JOTOBOPHOM pabOTHI

[Topsaok 3aKiIFO4YEHHsT TOTOBOPOB

OcHOBHBIC Tpe6OBaHI/I$I CTaHAApTOB, TCXHUYCCKUX, KAaUCCTBCHHBIX
XAapPaAKTCPUCTHK, NPEABABIIICMBIC K 00BbeKTaM HEABMXXUMOCTHU

OCHOBBI ¥ IPUHIIMITEI KJTACCU(DUKALIMY 3/1aHUI U COOPYKEHHMA

[Iponenypsl peructpany U opOpPMIICHHS CIEIOK C HEJIBUKHMOCTBIO,
TEXHUYECKOTO COCTOSIHMS, JOKYMEHTOB Ha HEJBUKMUMOCTh

Hopwmbl 1 mpaBuia obGecrieueHHs NMOXapHOW 0€30MacHOCTH B paMKax
BBITIOJIHSAEMBIX TPYAOBBIX (DYHKLIUH

Hopmbl u mpaBuia obecriedeHUs HKOJIOTHYECKOH Oe30macHOCTH B
paMKax BBINOJIHAEMBIX TPYAOBBIX (PYHKIUI

TpeboBaHMs K CaHUTAPHOMY OOCITY’KUBAHHUIO 3JIaHHUM, COOPYKEHUN U
MIPUIIETAIOIIEH TEPPUTOPUU

OcoOeHHOCTH yXxoJa 3a pa3sjiInYHbIMU MMOBCPXHOCTAMU U OTACITIOYHBIMHA
HNOKPBITUAMHA

CTaHIlapTBI KIIMHUHT'OBBIX YCJIIYT
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

TexHonmorMM © CHOCOOBI BEIEHHS CTPOUTENBHBIX, PEMOHTHBIX U
MOHTQ)XHBIX pa0OT B paMKax BBITTOJIHAEMBIX TPYIOBBIX (DYHKITHIA

CrpouTtenbHble HOPMBI U MIPAaBHJIa B PAMKAX BBITIOIHIEMBIX TPYIOBBIX
byHKIII

[lopsimox 3akiO4eHus JOrOBOPOB U OGOpMIIEHUS HEOOXOIMMBIX
JOKYMEHTOB,  CBS3aHHBIX €  KYIUICH-IPOJAXEH W apeHaou
HEJBUKUMOCTH

[opsimox 3akitO4YeHus JOTOBOPOB M O(GOpMIIEHUS HEOOXOIMMBIX
JOKYMEHTOB B YaCTH OKCIUTyaTalliH, OOCITY)KUBaHHS W PEMOHTa
(cTpouTenbcTBa) 0OBEKTOB HEJIBHIKUMOCTH

CTpyKTypa U IPUHILIMIIBI OPraHu3alluu JOKYMEHTO000poTa

3akoHonmarenscTBO Poccuiickoit denepaiu B 00JaCTH 3€MEILHOTO,
KIJTUIITHOTO, SKOJIOTUYECKOTO, HaJIOTOBOTO, TPAKIAHCKOTO TpaBa B
YacTH PEryJIMpPOBaHUS OTHOUICHWH C HEIBM)KMMOCTBIO B paMKax
BBIMOJIHSAEMBIX TPYAOBBIX (DYHKIIUH

HopmatuBHBIE  mpaBOBBIE  aKTBl, METOAMYECKHE  MAaTEpHAIBbL,
MIOJIOXKEHUSA, MHCTPYKLHUH, Jpyrue pPYyKOBOIAIIME MaTepHallbl U
JOKYMEHTBI, PETYIUPYIOIINE OINEPALMH C HEABUKUMOCTBIO B paMKax
BBITIOJIHSAEMBIX TPYAOBBIX (DYHKLIUH

bazoBble OCHOBBI HMH(OPMATHUKH, MOCTPOCHUS HWH(POPMAIIMOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMU

Crioco6b1 00paboTKH MHPOPMALIUHU C UCIIOIB30BAHUEM NPOrPAMMHOI0
o0ecrieyeHns: 1 KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucKu

HpaBI/ma JCJIOBOI'O OTHUKECTA

CtpykTypa opraHu3anuu

Hpyrue
XapaKTePUCTUKHU

3.8. O606wWeHHan TpyaoBas pyHKUUSA

HaunmenoBanue

OrnepalilnOHHOE U CTPATErMUECKOE
yIpaBieHUE MpoleccaMu
aIMUHUCTPATUBHOTO,
X03UCTBEHHOTO, TOKYMEHTAITMOHHOTO
Y OPTaHU3alMOHHOTO

COTPOBOXKACHUS U 00eCTieYeHUS
JIeATETbHOCTH OpraHU3aluu

Kon

YpoBeHb
KBaJTU(DUKAIIIH

HafeXHaa npaBoBas

www.consultant.ru
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[ | L1
[Ipoucxoxnaenue
N 3aMMCTBOBAHO
000011eHHO Opurnnan X
o U3 OpUTHHAJIA
TPYI0BOH (GYHKIINK
Kon Peructparnmonnblit
OpUTHHAIA HOMED
npo¢eCcCHOHATBLHOTO
cTaHjapTa

Bo3MoxHEIE
HanMMEHOBAHUS
JIOJDKHOCTEH,
npodeccuit

AJIMUHUCTPATUBHBIA JUPEKTOP

VYnpasastomuil genamu

3aMmecTuTeNb reHepaIbHOro JUPEKTOpa Mo MoIepKKe Oru3Heca
Bunie-npe3uaeHt no noanaep:kke 6uzxHeca

3amecTuTeNb reHepaIbHOro JUPEKTOpa Mo O0IIKUM BOIIpocam

TpeboBanus k
00pa30BaHMIO U
00y4YeHUIO

Beicuiee oOpa3oBaHue - CeLUANUTET WIM MarucTpaTypa
Bricuiee o6pa3oBanue (HeNpopHIbHOE) - CIEUUAIUTET WIH
MarucTpaTypa U JOMOJIHUTEIbHOE TPOPEeCCHOHATHLHOE
o0Opa3oBaHue -
1o MPOMUITIO IEATETLHOCTH

JlononHuTenbHOE NPo(hecCHoHaIbHOE 00pa30BaHKE - IPOrPaMMBbl
HOBBIIIEHUS KBAIM(UKALIMH 10 TPOPUITIO JesITeIbHOCTH (HE
pe’ke ueM pa3 B TpH rojia)

MIPOTPaMMBI MPOPECCHOHATBHON TIEPEOArOTOBKH

TpeboBaHus K ONBITY
MPAKTUYECKON pabOThI

He menee natu et B 001acTv aIMUHIUCTPATUBHOTO,
X03iCTBEHHOT0, TOKYMEHTALlMOHHOTO WJIM OPTaHU3ALMOHHOTO
CONPOBOXKACHUS

Oco0ble ycroBus
JoITycKa K paboTte

Jpyrue
XapaKTCPUCTUKU

JononHutenbHbIe XapaKTepPUCTUKN

HaunmeHnoBanue nokymMeHTa Kon

HanmenoBanme 0a30BOi TPYIIIIBI, TOJKHOCTH
(mpodeccun) WU CIEUATBHOCTH

K3

—_
\S)
—
\O

VYnpasnsromuye (UHAHCOBO-I)KOHOMUYECKOH U
aJIMUHUCTPATUBHOM NEATEIBHOCTHIO, HE
BXOJSIIUE B JPyTUe IPYIIIbI

3amecTuTeNb JTUPEKTOpa 1Mo OOIIMM BOIIPOCaM

3aMecTuTeNNb JUPEKTOpa M0 KalluTAIbHOMY
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
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CTPOUTCIILCTBY

- JupekTop apxuBa, IEHTpa XpaHEHUS

JIOKYMEHTAIU!
OKIIATP 21571 JIMpeKkTop TEXHUUECKUI
27206 VYnpasastomuii genamu
OKCO 2.08.00.00 | TexHuKa U TEXHOJIOTUU CTPOUTEIHCTBA

2.23.00.00 | TexHuKa U TEXHOJOTUU HA3€MHOI'0 TPAaHCIIOPTA

5.38.04.02 | MeHemKMeEHT

7.46.04.02 | JIokyMEHTOBECHUE U aPXUBOBEACHUE

3.8.1. TpyaoBas cpbyHKUMA

VYrpasineHne aJMUHUCTPAaTUBHOM,
. 9 . YpoBeHb
XO03MCTBEHHOW, JOKyMEHTAallMOHHOU H/01.
HaumenoBanue . . Kon (momypoBenn) | 7
Y OpraHu3allMOHHOHN NMOAJEPKKON 7
KBaTM(UKAITIT
OpraHu3aIu
ITpoucxoxaenne 3aMMCTBOBAHO
P A Opurunan X
TPYAOBOH (QyHKIMH U3 OpUrMHaIa
Kon Peructparnmonnbit
OpUruHaa HOMEp
npo¢eCcCHOHATBLHOTO
CTaHJapTa

Tpynossie
JNENCTBUSA

IlocranoBka OICpallMOHHBIX ueﬂeﬁ U 3aJa4 1oApasACJICHUAM
MOAACPIKKU OpraHru3aln

OneHka pUCKOB B paMKaxX pealiu3alldy ONEpalMOHHON JeATeITbHOCTH
MOJIpa3IeICHUI aIMUHHUCTPATUBHOM, XO3SMCTBCHHOM,
JIOKYMEHTAallMOHHOW U OPTaHU3aIMOHHON MOAACPIKKU

[IpunsTHe W opraHW3auMsl BBIOJIHEHUS YNPABICHYECKUX PELICHUU,
HANpaBJIEHHBIX HA  CHW)XXEHHUE  BEPOATHOCTM  BO3HHUKHOBEHUSA
HEOJIaronpusITHOTO pe3ysbTaTa B PaMKax peaju3allid OIepaluoOHHON
JEATEIbHOCTH TOAPA3ACIECHUNA aJIMUHUCTPATUBHOM, XO3SAWCTBEHHOMU,
JOKYMEHTAallMOHHOW U OPTaHU3alMOHHOM NOAAECPKKU

Onenka 3¢ dexTnBHOCTH (HUHAHCOBO-XO3SHCTBEHHON AEATENbHOCTU U
BBISIBJICHUE PE3EPBOB €€ MOBBIIICHUS
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Onenka 3¢(HEeKTHBHOCTH BHEIPCHUS WHHOBAIIMOHHBIX TEXHOJOTHH M
pelieHuit B OW3HEC-TIPOLIECCHl aJAMHUHUCTPATUBHOM, XO35SWCTBEHHOM,
JIOKYMEHTAallMOHHOW U OPTaHU3AIMOHHON MOAACPIKKU

OrnpenenieHne METO0B KOHTPOJIsI OM3HEC-TIPOLIECCOB

[IpoBenenue BcTped M NEPETOBOPOB C KPYHHBIMU IOCTaBIIMKAMHU U
3aMHTEPECOBAHHBIMHU CTOPOHAMU

OnpeznerieHne W BHEAPEHUE aJMUHUCTPATUBHOM, XO3SHCTBEHHOM,
JIOKYMEHTAlMOHHOW U OPraHU3allMOHHOM MOJUTUKU OpraHu3aliu

Heo0xoaumsie
YMEHUA

KonTposmmpoBarb H  OpPraHM30BBIBaTH  IPOLECCHl  YIPABJICHUSA
aIMUHUCTPATUBHOM, XO3SIICTBCHHOM, JIOKYMEHTAllHOHHOU Hu
OpPraHU3alMOHHON MOIIEPKKOMN

Hcnonp30BaTh METOOMKHM BHEAPEHUs KOPIIOPATUBHBIX HOPM M IIPABHII
YIPaBJICHUS aJMUHUCTPATUBHOM, XO3SIMICTBEHHOM, JOKYMEHTALIMOHHON
Y OPTaHMU3ALMOHHON MTOAJEP/KKON OPraHU3aluH

BricTpanBath OM3HEC-TIPOIIECCHI

[IpousBoauTe aHanM3 © oNpeAensaTh S(P(HEKTUBHOCTH PabOTHI
MO/Ipa3JesIeHn i MOAIEPKKH Ha OCHOBE CBOJIHBIX YUETHBIX U OTUYETHBIX
JIOKYMEHTOB

[IpuMeHsTh HaBBIKM MPEOJOJCHHUS COMPOTHUBICHUS PAOOTHUKOB
BHEJPEHUIO N3MEHEHUN

Pa3pabGarpiBath W BHEAPSTH JIOKAIbHBIE HOPMATHUBHBIE aKThl U
peraaMeHTHPYIOIINE JOKYMEHTBI

BeissBISITR W OllEHWBAaTH PUCKH, B TOM YHCJIE€ PHUCKH OT
37I0YNOTpeOJIeHn, W OMpeneisTh MNpOUEeAyphbl, HaIlpaBICHHbIE Ha
MUHUMH3ALHUIO TUX PUCKOB

P aCIIpeaCIATE MCKIY pa6OTHI/IKaMI/I IIOJIHOMOYHA, 0053aHHOCTH U
OTBCTCTBCHHOCTDH 3a BBIINNIOJIHCHHUEC COOTBETCTBYHOIIINUX 3ajaa4,
OCYHICCTBJIATH MPOBCPKY HMX BBIMTOJIHCHU

Bectn mneperoBopbl M JENOBYI0 IEpENHCKY, COO0Aas HOPMBI
JIEJIOBOT'0 3TUKETA

O06001aTh ¥ cUCTEeMaTU3MPOBATh NMOCTYHAIOILYI0 HHPOPMALIHIO, Ha ee
OCHOBAaHMU HaXOIuTh Haubosaee d(PGEeKTUBHBIC pEUICHUs IS
peanu3anyy NOCTaBICHHBIX 3a/1a4

Opranu3oBbIBaThH u KOHCOJIMIUPOBATh OU3HEC-TPOLIECCHI,
UCIIOJIHUTENIEH W pPa0OTHUKOB C LEIbI0 JOCTHXKEHHUSI OIHOTO
pe3ynbrara
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Paborats ¢ 6osbmM 00eMOM HHOpMAITIH

Hcnonp30BaTh KOMIIBIOTEPHBIE NPOrpaMMbl JJIi BEJACHUSI YYeTa,
CUCTeMATH3allM W aHalu3a JIaHHBIX, COCTaBJICHHUS 0a3 JaHHBIX,
BEJICHUA  JOKYMEHTOOOOpOTa,  CIPABOYHO-TIPABOBBIE  CHUCTEMBI,
pecypcsl WH(pOPMAITMOHHO-TETIEKOMMYHHUKAITHOHHON ceTu
"UnaTepHeT", OprreXHuKy

Hcnons3oBaTh Cp€acTBa KOMMYHHUKAIIUN

OneHnBaTh CBOIO JESATEIBHOCTh C TOYKU 3peHHS dPPEKTHBHOCTH €e
KOHEUYHBIX Pe3yJIbTaTOB

PazpabarbiBaTh MOIX0/bI, BKJIIOYAsi HECTAHIAPTHBIC, K BBITTOJIHEHHUIO
TPYAOBBIX 3aJlaHUil MTOCPEJACTBOM HCIIOJIB30BaHUS CHEHHAIBHBIX
3HAHUH U YKCMEPTHBIX UCTOYHUKOB MHPOPMAITIH

HaXOJII/ITI) pE€miCHUA B HECTAHAAPTHBIX CUTyallUdX MWW B ClIy4dasaXx
HEMIPEABUACHHOI'O USMEHCHUA I1JIaHa peain3allii ITPOCKTOB

HeobOxonumeie OCHOBBI yIIpaBIIEHNs OpraHu3anuen
3HAHUSA

MeTo/1b1 KOHTPOJIsI OM3HEC-TTPOLIECCOB

Meropl aHaM3a OU3HEC-TIPOLIECCOB

OCHOBEHI PUCK-MCHC[’KMCHTA

OCHOBEI yHpaBJICHUS [TPOCKTAMU U U3BMCHCHUSAMU

CtpykTypa W  TNPUHIUNBl  OpPraHu3aldd  aJIMUHUCTPATUBHOMN
MOJIICPIKKU

CTpyKTypa U IPUHILIUIIBI OPraHU3ALNN XO3SMCTBEHHOMN MOAIEPKKI

CTpykTypa W  TPUHIMIOBI  OpraHU3alldd  JOKYMEHTAI[MOHHOMH
MO ACPIKKU

CTpyKTypa ¥ NpUHIUITBI OPTaHU3AIMU OPTaHU3aLMOHHON MOIIEPHKKHI

[Iepenosoii OTEYECTBEHHBIN OIIBIT aMUHUCTPATUBHOM,
XO3SIICTBEHHOM, TOKYMEHTAIIMOHHON M OPraHU3allMOHHON MOIIEPHKKHI

[TepenoBoii 3apyOeKHBIN OMBIT AAMHUHHCTPATHBHOW, XO3SHCTBEHHOM,
JIOKYMEHTAallMOHHOW U OPTaHU3aIMOHHON MOAACPIKKU

OCHOBBI KOH(IJINKTOJIOTHH

OCHOBBI IICUXOJIOT'HH, JACIOBOr0 OOIIEHHUS

IlonsiTe 0 cerMeHTe PBIHKA, B KOTOPOM pa60TaeT opraHu3anusa
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Crparerus pa3BUTHs OpraHu3aluu

busznec-nnan OopraHu3anuun

MeTtoanka p33pa6OTKI/I JIOKAJIbHBIX HOPMATHUBHBIX aKTOB

MCTOI[I/IKa BHEAPCHUS JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB

3akoHonarenscTBO Poccuiickoit denepanuym 1 HOPMATUBHO-IIPABOBAS
0a3a, peryJmpyromme ACsITeIbHOCTh B 00JIACTH aIMHUHUCTPATUBHOM,
XO3SIMCTBEHHOM, JOKYMEHTALIMOHHON U OPraHU3allMOHHON MOIIEPKKU

bazoBble 0OCHOBbI HMH(DOPMATHKH, TOCTPOCHHUS HHPOPMAIIMOHHBIX
CUCTEM U OCOOCHHOCTH pabOThI C HUMU

Cnioco6s1 00pabOTKH MH(POPMAIIMK C UCTIOJIBb30BAaHUEM TPOrPAMMHOTO
00eCreYeHNsT U KOMITBIOTEPHBIX CPEIICTB

[IpaBuna aenoBoil nepenucku

[IpaBuia nenoBoOro sTUKeTa

CrpykTypa opranus3anuu

Jlpyrie
XapaKTepI/ICTI/IKI/I

3.8.2. TpynoBas ¢yHKUMA

OnpeneneHue v peain3anus
CTPaTErnyecKoro pa3BUTHUs H/02 YpoBeHb
HaumenoBanue | agMUHUCTpaTUBHOM, X03siicTBeHHOM, | Kon 7 " | (momypoBeHs) | 7
JIOKYMEHTAIMOHHOU U KBaTU(DUKAITAH
OpraHU3alMOHHON MOANECPKKH
ITponcxoxxmenne 3aMMCTBOBaHO
P i Opurunan X
TPyAOBOH (QYHKITHH W3 OpUTHHAIIA
Kon PeruncrpanmonHslii
OpHUTHHAaIa HOMEP
po¢eCCUOHAITBHOTO
cTaHjapra
Tpynossie OnpeneneHre MUCCUM U 1eJed aJIMUHUCTPATUBHOM, XO35WCTBEHHOM,
JefCcTBUA JIOKYMEHTAllMOHHOM U OpraHU3alluOHHON MOACPKKH
ITocTanoBka CTpaTErHYeCKuX neJem MoJpa3ieICHUSIM
aIMUHUCTPATUBHOM, XO3SIMCTBEHHOM, JIOKYMEHTAallHOHHOU "
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

OpFaHH3aHHOHHOI>'I NOAACPIKKU B COOTBECTCTBUHU C MHCCHEN U INIaHaMU
CTPATCTUYCCKOI'O PAa3BUTHUA OpraHrU3allun

BuenpeHne  VMHHOBAIlMOHHBIX ~ TEXHOJNOTMM M DPCLICHHH B
OM3HEC-TIPOIIECCHI aJIMUHUCTPATUBHOM, XO03SMCTBEHHOM,
JOKYMEHTAllMOHHOW U OPraHU3aMOHHON MOICPKKH

OI_IGHKa MOTCHIUAJILHBIX PUCKOB

Pa3zpaboTka ¥ NpUHATHE YNPaBIEHYECKUX DPELICHUH MO YIyYLICHUIO
KauyecTBa cepBuca u MOBBILIEHUIO 3P PEKTUBHOCTH
aIMUHUCTPATUBHOM, XO3SIICTBCHHOM, JIOKYMEHTAllMOHHOU Hu
OpPraHU3aLMOHHON MTOAJIEPKKH

[IpoBeneHne MOHUTOPUHTA OU3HEC-IPOLIECCOB OPraHU3AINH

[ToaroroBka mpemyioxKEHU MO COBEPLICHCTBOBAHUIO U IOBBILICHUIO
3¢ HeKTHBHOCTH aIMHUHUCTPATUBHBIX, XO3SMCTBEHHBIX,
JIOKyMEHTAITMOHHBIX U OPTraHU3AIMOHHBIX OW3HEC-TIPOIIECCOB

HeoOxonnmeie
YMEHUA

KonTposmupoBarb H  OpPraHU30BBIBATH  IPOLECCHl  YIPABJICHUSA
aIMUHUCTPATUBHOM, XO3SMCTBEHHOM, JIOKYMEHTallHOHHOU u
OpPraHU3aLMOHHON MOIIEPIKKOM

Hcnonsi3oBars METOINKHU agHajmsa OCHOBHBIX (hakTOpOB,
OTIPEIETIAIONMINX HEOOXOIUMOCTh U3MEHEHHI B CTPATETUH yIPABJICHHS
aIMUHUCTPATUBHOM, XO3HCTBEHHOM, JIOKYMEHTAIlMOHHOU u
OpPraHU3allMOHHOMN MOJJIEPKKOMN

OnpenenaTb U BHEAPITh CIIOCOOBI JTOCTHIKEHUS IIEJIeH W pean3ariu
MOCTaBJIEHHBIX 3a7a4 B KPATKOCPOUYHOM U JIOJITOCPOYHOU MEPCIEKTUBE
pa3BUTHUsL OpraHU3aINT

Hcnonp30BaTh METOAUKHA BHEAPEHUs KOPIIOPATUBHBIX HOPM M IIPaBUII
YIIPaBJICHUS aJMUHUCTPATUBHOM, XO351IICTBEHHOH, JOKYMEHTALIMOHHON
Y OpraHU3aLMOHHOM NOAJIEPKKON OpraHu3aluy

BeicTpauBats OU3HEeC-TPOLIECCHI, OCYILECTBIIATH
OU3HEeC-IJITaHUPOBaHUE

[IpousBoauTh aHanM3 ©  ONpeAensaTh 3(P(HEKTUBHOCTH PabOTHI
NOJpa3IeIIEHUH TTOAJIEPKKH Ha OCHOBE CBOJIHBIX YUETHBIX U OTYETHBIX
JOKYMEHTOB

[IpuMeHATh HaBBIKM MPEOJOJCHUS COMPOTHUBJICHUS PAOOTHUKOB
BHE/IPEHUIO U3MEHEHU I

Pa3pabaTpiBaTh W BHEAPATH JIOKAIBHBIC HOPMATHUBHBIC AaKThl U
pEerIaMEeHTUPYIOIIUE JOKYMEHTBI

BroiaBiaate u OlCHUBATL PpPUCKHU, B TOM YHCJIC PHUCKU OT

HafeXHasa npaBoBas noaaepXxka
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

3J10y1'IOTpe6J'IeHI/II‘/’I, U OHOpeAcCidATb MpOoUCAypbl, HAIIPABJICHHBLIC Ha
MHUHUMUN3AIHIO 3TUX PUCKOB

Pacnpenensate Mexay paOOTHMKaMU IIOJIHOMOYHMS, OOS3aHHOCTH U
OTBETCTBEHHOCTb  3a  BBIIIOJHEHHE  COOTBETCTBYIOLIMX  3aJad,
OCYILECTBIISATH IPOBEPKY UX BBIITOJIHEHUS

Bectn meperoBopbl M JENOBYIO NEpENHCKY, COOMOAas HOPMBI
JIEJIOBOTO DTUKETA

O0600maTh ¥ cCUCTEeMaTH3UPOBATh MMOCTYNAIOIIYI0 HHPOPMALIHIO, Ha ee
OCHOBAaHMM HAaXOIUTh Hauboaee d(PGEKTUBHBIC pEUICHUS IS
pean3anuy NOCTaBICHHBIX 3a1a4

OpraHu3oBbIBaTH " KOHCOJIUANPOBATh OUM3HEC-TIPOLIECCHI,
UCIIOJIHUTENEe U padOTHUKOB C IE€JIbI0 JOCTHIKEHHUS OJIHOTO
pe3yibTara

Pa6oratk ¢ OonbiiuM 00beMOM HH(pOpMaLIUN

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl JJIsl BEJIEHUS Yy4eTa,
CUCTeMAaTHU3allMM W aHaju3a JaHHbIX, COCTaBJECHUsS ©0a3 JaHHBIX,
BEJCHUS  JJOKYMEHTOOOOpOTa,  CIPaBOYHO-NPAaBOBHIE  CHCTEMBI,
pecypcesl MH(POPMALMOHHO-TEIEKOMMYHHUKAITUOHHON ceTu
"MHTepHeT", OPrTEXHUKY

Hcnonb3oBath CpeaACTBa KOMMYHHKAIIUH

OneHuBaTh CBOIO JAEATEIBHOCTh C TOYKH 3peHHUs 3((HEKTUBHOCTH ee
KOHEYHBIX Pe3yJbTaTOB

P33pa6aTBIBaTI> moAXoJbl, BKIOYasd HECTAaHAAPTHBIC, K BBIIIOJIHCHHUIO
TPYAOBBIX BaﬂaHI/Iﬁ MMOCPCACTBOM  HCIIOJIB30BaHUA  CIICIIMAJIBHBIX
3HAHUH U 9KCIICPTHBIX HCTOYHHUKOB I/IH(I)OpMaI_II/II/I

Haxonuth pelmicHuss B HECTAHAAPTHBIX CUTyallUsAX WK B ClIy4dasaX
HCIIPCABUIACHHOI'O USMCHCHUA I1JIaHa peain3alliu IIPOCKTOB

HeoOxonumbie OcHOBBI ynpaBJeHHs OpraHu3aueit
3HAHUS

OcHOBBI OM3HEC-TITITAHUPOBAHUS

MeTo/1b1 KOHTPOJIsI OU3HEC-TTPOLIECCOB

Meropl aHaM3a OU3HEC-TIPOIIECCOB

MeTo/ibI TOCTPOCHHS OM3HEC-TUIAHOB

OCHOBEI PUCK-MCHC’KMCHTA

OCHOBEI yYHpaBJ€HUA NPOCKTAMH 1 U3MCHCHUAMUA
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

Crpyktypa Y  TPUHUUIBI  OpPraHM3alUdd  aJMUHUCTPATHUBHOMN
MOJIEPKKH

CrpyKTypa v NPUHIHUIIBI OPraHU3alUU X03IHCTBEHHON MOAAEPKKU

CrpykTypa M  OPUHIUIOBI  OpPraHU3allMd  JOKYMEHTAI[MOHHOU
MO/IJIEPIKKU

CprKTypa W NPpUHIOUIIBI OPTraHUu3aluu OpFaHHBaHHOHHOﬁ NOAACPIKKHU

[Iepenosoii OTE€YEeCTBEHHBIN OIIBIT aIMUHUCTPATUBHOM,
XO3SIMCTBEHHOM, JOKYMEHTALIMOHHON U OPraHU3allMOHHOW MOIIEPHKKHU

[TepenoBoii 3apyOekXHBII OMBIT AAMHUHHCTPATHBHOW, XO3SHCTBEHHOH,
JOKYMEHTAllMOHHOW U OPraHU3aMOHHON IO ACPKKH

OCHOBEI KOH(I)J'II/IKTOJ'IOFI/II/I

OCHOBEI IICUXOJIOTHH, ACTTIOBOI'O O6H.[€HI/I$I

[TonsiTHE O cCerMeHTe phIHKA, B KOTOPOM pabOoTaeT OpraHu3alus

Crparerus pa3BUTHs OpraHu3aluu

busHec-11aH oprauu3anuu

Metoauka pa3pa60TKH JIOKAJIbHBIX HOPMATHUBHBIX aKTOB

MeTtoanka BHCAPCHUS JIOKAJIbHBIX HOPMATUBHBIX dKTOB

3akoHogarenbcTBO Poccuiickoit denepaniin 1 HOPMATUBHO-ITPAaBOBast
0aza, peryimpymooliue AesSTeTbHOCTh B 00JacTH aJMHHHUCTPATHBHOM,
XO3SIMCTBEHHOM, TOKYMEHTALIMOHHON U OPraHU3alMOHHOW MOIIEPHKKHU

ba3oBbie OCHOBBI HMH(DOPMATHKH, MOCTPOEHHUs] HH(POPMALMOHHBIX
CHCTEM M 0COOCHHOCTHU pabOThl C HUMHU

Crnioco6b1 00paboTKM MHPOPMALIUK € UCIIOIB30BAaHUEM NPOrPAMMHOI0
o0ecreyeHns: 1 KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBou nepenucKu

HpaBI/ma JCJIOBOI'O OTUKCTA

CTpyKTypa opraHusanuu

Apyrue -
XapaKTEPUCTUKU

3.8.3. TpyaoBas ¢yHKUMA
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

DuHAaHCOBBIN aHAIIN3,
OIO/DKETUPOBAHUE U YIIPABJICHHE
A p yrip YpoBeHb
JIEHEKHBIMY ITOTOKaMH Ha H/03.
HaumenoBanue . Kon (momyposenb) | 7
aMHUHHUCTPATUBHYIO, XO35IIICTBEHHYIO, 7
KBaTM(UKAITTH
JIOKYMEHTAIMOHHYIO U
OpPraHU3AIMOHHYIO JI€ATEeIbHOCTh
[Ipoucxoxnenue 3auMCTBOBaHO
p A Opurunan X
TPYJAOBOH (yHKITUN W3 OpUTHHAJIA
Kon PerucrpanuonHslii
opuUrvHasa HOMEp
poheCCHOHATHLHOTO
CTaHJapTa
Tpynossie [TocTanoBka (prHAHCOBBIX 1ieNIel OAPA3ACTECHUSIM
JNEUCTBUS
OreHka COOTBETCTBHS (DHHAHCOBBIX IICTICH MOpPA3ICICHUA TEKYIIEMY
(hMHAHCOBOMY COCTOSIHUIO OpraHu3aluu
®dopmMmupoBaHue OrOHKETa Ha AJAMUHUCTPATHBHYIO, XO3SMCTBEHHYIO,
JIOKyMEHTAIMOHHYIO M OPTaHU3AUOHHYIO TTOIIEPKKY
VrpaBneHue  JIGHEKHBIMH  TOTOKAMHW Ha  aJAMHUHUCTPATHBHYIO,
X035MCTBCHHYIO, JIOKYMEHTAIMOHHYO " OpTaHU3AIMOHHYIO
MOAJIEPKKY B paMKaX yTBEpPXKIACHHOTO Or0/KeTa
Yyactue B Omo[KeTHOM  KaMmmaHud, (OPMHUPOBAHHE IUIAHOB
OTIEpPAIMOHHBIX U KaUTAJIbHBIX PACX0JI0B
JloBegeHne  yTBEp)KIEHHOTO OIO/KETa O  HEMOCPEACTBEHHBIX
HCTIOJTHUTENEH
AHanmu3 W OlLIEHKa (PUHAHCOBBIX PHCKOB B pPaMKax BBIMOTHEHUS
MOCTABJIEHHBIX 3aJ1a4 U JAEITEeIbHOCTH OpraHU3aIiH
Kontpone  wucmonmHenuss  OropkeTa HAa  aAMHUHUCTPATHBHYIO,
XO3S5IIICTBEHHYO, JIOKYMEHTAI[MOHHYIO u OpraHHU3aIOHHYIO
JeSITeNIbHOCTD
Pa3paboTka cTrpaTernn ¥ TaKTUKU B 001acTH (PMHAHCOBOM TMOJMTHKH
9KOHOMHUYECKOTO CYyObEeKTa
Bnecenune nsameHeHuit B GMHAHCOBBIE TUTAHBI
Heob6xoaumsie [InanupoBaTh WCIIOJIb30BaHNE (hMHAHCOBBIX pecypcos B
YMEHUS KpaTKOCPOYHOM M TOJATOCPOYHOM MEPCIIEKTHUBE
[TnanupoBaTh U pa3padaTbIBaTh OIOKETHI
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

[IpoBepars kadecTBO HH(pOpMAIMM, TOJIYYEHHOM B Ipolecce
OrOPKETUPOBAHUS ACSITEIbHOCTH MOIpa3esieHUs

Hcnonn3oBaTh METO/bI q)HHaHCOBLIX BBIYHCIICHHUI M aHaJIn3a

PazpabOaTeiBaTh  HOBbIE  pEIICHUS  pealM3aldd  IPOEKTOB U
OW3HEC-TIPOIIECCOB B CIy4ae WX UW3MEHCHUS WIM HW3MEHEHHS
(UHAHCOBBIX MOTPEOHOCTEH HAa WX peaau3aliid B  paMKax
YTBEP>KIACHHOTO OrOKeTa

KonTposmupoBarb ©  OpPraHM30BBIBATH  IMPOLECCHl  YIPABJICHUSA
aIMUHUCTPATUBHOM, XO3IUCTBEHHOMH, JIOKYMEHTAllMOHHOU "
OpPraHU3alMOHHON MOIIEPIKKOMN

Hcnonb3oBats METOIUKU agajns3a OCHOBHBIX (hakTOpOoB,
OTIPEICTIAIONMINX HEOOXOIUMOCTh U3MEHEHHI B CTPATETUH yIIPABJICHHS
aIMUHUCTPATUBHOM, XO3SIMCTBEHHOM, JIOKYMEHTAllHOHHOU "
OpPraHU3alMOHHOMN MOIEPKKON

OnpenensiTb  cOCOOBI  JOCTIKEHUS  Ieled W peaiu3anuu
MOCTaBJIEHHBIX 3a7a4 B KPAaTKOCPOYHOM U JIOITOCPOYHOM MEepPCIEKTUBE
pPa3BUTHUsI OpraHU3aAINT

Hcnonp30BaTh METOAUKYA BHEAPEHUs KOPIIOPATUBHBIX HOPM M IIPaBUII
YIIPaBJICHUS aJMUHUCTPATUBHOM, XO351IICTBEHHOH, JOKYMEHTALIMOHHON
Y OPraHU3alMOHHOM NOAJIEPKKON OpraHU3aluy

BrictpanBath OU3HEeC-TPOLIECCHI, OCYIIECTBIISATH
Ou3HeC-IJITaHUPOBaHUE

[IpousBoauTe aHanM3 ©  oNpeAensaTh 3(P(HEeKTUBHOCTH PabOTHI
NOJpa3IeIIEHUH TTOAJIEPKKN Ha OCHOBE CBOJIHBIX YUETHBIX U OTYETHBIX
JOKYMEHTOB

PazpabGarbiBath ¥ BHEAPSTH JIOKAJIbHBIE HOPMATHUBHBIE aKThl U
perIaMeHTUPYIONIUE JOKYMEHTBI

BoisiBnsiTP M OLIEHMBATh PHUCKM, B TOM UHCIE PHUCKU OT
37I0YNOTpeOJIeHnH, W OmpeneisTh MNpOoUEeAypbl, HallpaBICHHbIE Ha
MHUHHMMHU3ALHUIO 3TUX PUCKOB

Pacnipenenste Mexay paOOTHUKaMH TOJTHOMOYHS, OOS3aHHOCTH U
OTBETCTBEHHOCTb 32  BBIIIOJIHEHHE  COOTBETCTBYIOUIMX  3ajad,
OCYIIECTBIISATH IPOBEPKY UX BBIOJIHEHUS

0O060061maTh ¥ CUCTEMATU3UPOBATH MOCTYMAIOLIYI0 HH(OpPMALIKIO, HAa €€
OCHOBaHMU HAXoAUTh Haubonee »dhPEeKTUBHBIE pEIICHUS IS
peanu3aiyy MOCTaBICHHBIX 33724

OpFaHI/BOBHBaTL n KOHCOJIMAUPOBATH 6I/ISHGC—HpOL{eCCH,
HUCIIOJIHUTENEH U pa6OTHI/IKOB C OO JOCTHXCHHA  OJHOI'O
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

pe3yibTaTa

PabotaTh ¢ 601bI1IIM 00BEMOM HHGOPMAITIH

Hcnonp30BaTe KOMIBIOTEPHBIE HPOTpaMMbl JJIsl BEACHUS yueTa,
cUcTeMaTH3allud M aHaju3a JaHHBIX, COCTaBJIEHUS 0a3 JaHHBIX,
BEJCHUS  JIOKYMEHTOOOOpOTa,  CIIPAaBOYHO-NIPABOBHIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH
"NHTepHeT", OPIrTEXHUKY

Hcnons3oBath cpencTBa KOMMYHUKALUU

OneHuBaTh CBOIO JESATEIBHOCTh C TOYKU 3peHUs 3P(PEKTUBHOCTH €€
KOHEUHBIX pe3yJIbTaTOB

Pa3pabaTpiBaTh MOAXOJbI, BKJIIOYAasi HECTAHJAPTHBIC, K BBIOTHEHUIO
TPYAOBBIX 3aJaHUl IOCPEACTBOM HCIIOJIB30BaHUs CIELHAIBHBIX
3HAHWUW U IKCTICPTHBIX UCTOYHUKOB HH(DOpMAIHH

HaXOI[I/ITB pelmicHusd B HCECTAHAAPTHBIX CUTyallUdX WKW B ClIy4dasaX
HCMIPECABUICHHOI'O USMCHCHUA ITJIaHa peain3aliliu IMIPOCKTOB

Heo6xonumeie OcHOBBI (hHAHCOBOT'O MEHEKMEHTA
3HAHUS

MeTtoauueckue HAOKYMCHTEI 11O (I)I/IHaHCOBOMy AHAJIN3Y

MeTtoanueckue JOKYMCHTBI 110 6IOI[)I(€TI/Ip0BaHI/IIO U YIIPaBJIICHUIO
JACHC)KHBIMHU ITOTOKAMH

OCHOBEI YHpaBJICHUA OpFaHI/I3aHHeﬁ

OcHOBBI OM3HEC-TITITAHUPOBAHUS

MeTo/1b1 KOHTPOJIsI OU3HEC-TTPOLIECCOB

Mero/ipl aHaM3a OU3HEC-TIPOIIECCOB

MeToibl TOCTPOCHHS OM3HEC-TUIAHOB

OCHOBEI PUCK-MCHC[PKMCHTA

OCHOBEI yYpaBJI€HUA NPOCKTAMH 1 U3SMCHCHUSMU

CtpykTypa W  TPUHOUNBl  OpPraHu3alldd  aJIMUHUCTPATUBHOMN
MOJIICPIKKU

CTpyKTypa ¥ NPUHIUITBI OPTaHU3ALMK XO35MCTBEHHON MOIIEPKKU

CtpykTypa W  TNPUHLOUIBI  OPraHU3alMU  JTIOKYMEHTallMOHHOM
MOIEPKKH

CtpyKTypa ¥ IPUHIIUIIEI OPTraHU3alUKA OPTaHU3AIMOHHOM MOICPKKH
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[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 29.07.2024

"Cneumanuct agMMHUCTPaTUBHO-XO3SN. ..

IIepenosoii OTEYECTBEHHBIN OIIBIT aMUHUCTPATUBHOM,
XO3SIICTBEHHOM, TOKYMEHTAIIMOHHON M OPraHU3alMOHHOW MOIIEPHKKHI

[TepenoBoii 3apyOeKHBIN OMBIT AAMHUHHCTPATHBHOW, XO3SHCTBEHHOMH,
JIOKYMEHTAallMOHHOW U OPTaHU3AIlMOHHON MOAACPKKU

[TonsTHE O CETMEHTE PhIHKA, B KOTOPOM pabOTaeT OpraHU3aIHs

CTpaTer W pa3BUTUSA OPraHU3aluA

busnec-nnan OopraHu3anuun

MCTOI[I/IKa pa3pa60TKH JIOKAJIbHBIX HOPMATHUBHBIX aKTOB

MeTomea BHCAPCHUS JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB

3akoHoxarenbcTBO Poccuiickoit denepannyn 1 HOpMaTUBHO-IIPaBOBast
0aza, peryJmpyromnme AesITeIbHOCTh B 00JIACTH aIMUHUCTPATUBHOM,
XO3SIICTBEHHOM, TOKYMEHTAIIMOHHOW M OpraHU3allMOHHON MOIJICPHKKHU

ba3oBbie OCHOBBI HH(OPMATHUKH, MOCTPOCHHUS HH(DOPMALIMOHHBIX
CHCTEM M 0COOEHHOCTHU pabOThl C HUMHU

Cnioco6s1 00paboTKH MH(POPMAIIMK C UCTIOIB30BAaHUEM TPOTPAMMHOTO
o0ecrieYeHNsT 1 KOMITBIOTEPHBIX CPEIICTB

[IpaBuna nenoBoil nepenuckKu

[IpaBuia nenoBoro sTUKeTa

CrpykTypa opranuzanuu

Hpyrue
XapaKTEPUCTUKHU

3.8.4. TpynoBas cpyHKUMA

VYnpasieHue nepcoHanoM
CTPYKTYPHBIX IIOJpa3ACICHHI
PYKTYp Apasa ’ YpoBeHb

OCYILECTBISIOIINX H/04.

Haumenosanue . Kon (momypoBenb) | 7
aIMUHUCTPATUBHYIO, XO35IHCTBEHHYIO, 7

KBaTU(DUKAITAH

JIOKYMEHTAIMOHHYIO U
OpPTaHU3AIMOHHYIO MOACPKKY

I1

poncxovmneHHe Opurmman X 3auMCTBOBAHO
TPyAOBOH (DYHKITHH W3 OpUTHHAJIA
www.consultant.ru Crpanuua 110 n3 115
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"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneumanuct agMUHUCTPaTUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
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Kon PerucrpanmonHslii
OpHUrHHaa HOMeEp
po¢eCCHOHAITBHOTO
CTaHJapTa

TpynoBbie
IEUCTBUS

Kontpons m onenka 3¢G@(EKTUBHOCTH ACATEIHHOCTH PAOOTHHKOB
TIOJIpa3/ICIICHUH, OCYIIECTBIISOIINX aJIMAHUCTPATHUBHYO,
XO3SIICTBEHHYI0,  JOKYMEHTAllMOHHYI0O W OpPTaHHU3aI[MOHHYIO
HOITICPKKY

Omnpenenenue KpUTepueB sl OLCHKU d(H(PEKTUBHOCTU NEATEITHHOCTH
pabOTHUKOB MOAPA3ICICHNUN, OCYIIECTBISIOMNX aJIMHHUCTPATUBHYIO,
XO3SIICTBEHHYO, JIOKYMEHTAllHOHHY O u OPraHU3aALMOHHYIO
MOJACPIKKY

®opMupoBaHUE U TOCTPOEHUE CTPYKTYPHI OAPA3AETICHUMI

OnpeneneHue HOPM W OPOLEAYp  YNPaBICHHS  IEPCOHAIOM
MOAPA3AETCHAN MOIICPHKKHU

Opranu3zanys KOHTPOJISI UCIIOJIHEHUS IEPCOHAJIOM MPUHSATHIX PELICHUM

Onenka ypoBHs MpodecCHOHANBHBIX 3HAHWA W YMEHUN PaOOTHHKOB
MOAPA3AETECHUN MOIICPHKKHU

Nunnyanys npoBeneH:uss MEPOIIPUATUI C LENbI0 Pa3BUTHS IIEpPCOHAA
¥ TIOBBILICHHUS €0 MPO(HECCHOHAIBHOTO YPOBHS

Onpenenenue KpuUTepueB TMoAOOpa TMEpcoHaNa W MpueMa B
MOApa3aeICHUs aIMUHHUCTPATUBHOM, XO03SMCTBEHHOM,
JIOKYMEHTAllMOHHOW U OPraHU3aMOHHON MOEPKKH

Heo0xoaumsie
YMEHHUS

Omnpenensate mokazatend  3((EeKTUBHOCTH  pabOTHl  MepcoHaia
MoApa3ACICHUN

YhpaBiuATe MOTHUBAaLlMEH IEPCOHANIA, €ro  BOBJIEYEHHOCTBIO U
NUCLUILINHON

KontponupoBaTh ¥  OpraHuM30BBIBATH  MPOLIECCHl  YIpaBICHUS
aIMUHUCTPATUBHOM, XO3SIICTBCHHOM, JIOKYMEHTAllMOHHOW Hu
OpraHU3ALMOHHON MTOAIEPKKON

KoopauuupoBate  B3aUMOJEHCTBME W KOMMYHUKAUUA  MEXKIY
COTPYIHUKAMH MOAPA3AECICHUI, a TAKKE C MPEICTABUTEIIMU BHEIITHEN
Cpenbl OpraHu3alnuu

Hcnonp30BaTh METOOMKH BHEAPEHUS KOPIIOPATUBHBIX HOPM M IIPABUII
YIIPaBJICHUS] aIMUHUCTPATUBHOM, XO35IMCTBEHHOM, TOKYMEHTAIlMOHHOU
U OpPTaHU3AIMOHHON MOAEP>KKON OpraHU3aluu

HafeXHasa npaBoBas noaaepXxka

www.consultant.ru CrpaHuua

111 n3 115


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneunanuct aaAMUHUCTPATUBHO-XO3SIM. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 29.07.2024

BrictpanBatb OU3HEC-TPOLIECCHI, OCYIIECTBIISATH
Ou3HEeC-IJITAaHUPOBaHUE

[IpousBoauTe aHanM3 ©  ompeAensaTb 3((HEeKTUBHOCTH PabOTHI
NOJIpa3IeIIEHUH TTOAJIEPKKH HAa OCHOBE CBOJIHBIX YUETHBIX U OTYETHBIX
JOKYMEHTOB

[IpuMeHATh HaBBIKM TMPEOJOJCHUS COMPOTHUBJICHHUS PAOOTHUKOB
BHEJPEHUIO N3MEHEHUI

PazpabGarbiBath ¥ BHEAPSTH JIOKAJIbHBIE HOPMATHUBHBIE aKThl U
perIaMEeHTUPYIONIUE JOKYMEHTBI

BoisiBnsiTP M OLIEHMBATh PHUCKM, B TOM UHCIE PHUCKU OT
37I0YNOTpeOJIeHnH, W OmpelneisTh MNpOoUEeAyphbl, HaIlpaBICHHbIE Ha
MHUHHMMHU3ALHUIO 3TUX PUCKOB

Pacnipenenste Mexay paOOTHUKaMH TOJTHOMOYHS, OOS3aHHOCTH U
OTBETCTBEHHOCTb 32  BBIIIOJIHEHHE  COOTBETCTBYIOUIMX  3ajad,
OCYIIECTBIISATH IPOBEPKY UX BBIOJIHEHUS

Bectu meperoBopel M JIENOBYIO MEPENUCKY, COOMIOAas HOPMBI
JIEJIIOBOTO 3TUKETa

0060061maTh ¥ CUCTEMATU3UPOBATH MOCTYMAIOILIYI0 HH(OpPMALIKIO, HA €€
OCHOBaHMU HaxXoAuTh Haubonee S(DPEeKTHUBHBIE pEIICHUS IS
peanu3aiyy MOCTaBICHHBIX 337249

Opranu3oBbIBaThH u KOHCOJUANPOBATH OU3HEC-TIPOIIECCHI,
UCTIONHUTENE U pa0OTHUKOB C IENbI0 JOCTHIKCHHS OJIHOTO
pe3yJnbrara

Paborats ¢ 6osbMM 00eMOM HH(OPMAITIH

Hcnonp30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl  JJIsl BEIEHUS Yy4eTa,
cUCTeMaTH3allud M aHaju3a JaHHBIX, COCTaBJIEHUS 0a3 MaHHBIX,
BEJEHUSI  JOKYMEHTOOOOpOTa,  CIPAaBOYHO-IIPABOBBIE  CUCTEMBI,
pecypcesl MH(OPMaLMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu
"NHTepHeT", OprTeXHuKy

Hcnonn3oBaTh Cp€acTBa KOMMYHHUKAIIUN

OneHuBaTh CBOIO JESATEIBHOCTh C TOYKU 3peHUs 3P(HEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTATOB

Pa3pabaTpiBaTh NOIXOMBI, BKJIIOYAs HECTAHAAPTHBIC, K BBIOJHEHUIO
TPYIOBBIX 33JaHUM IIOCPEICTBOM HCIIOJIb30BAHMS CHELUAIBHBIX
3HAHUN U KCIEPTHBIX UICTOYHUKOB MH(DOpMALUH

HaXOIlI/ITI) PeICHHA B HECTAHAAPTHBIX CHUTyallUdaX WM B ClIydasdX
HETIPCABUACHHOI'O U3MCHCHUS IIJIaHa pCain3allii IMPOCKTOB
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Heobxonumebie OCHOBBI yIIpaBJIeHUs IEPCOHAIIOM U €r0 MOTUBALIUU
3HAHUS

MeToasl OLICHKHU IepCoHalia U pe3yJIbTaTOB Tpyda

OCHOBEI KOH(I)J'II/IKTOJ'IOFI/II/I

OCHOBEI IICUXOJIOTHH, ACTTIOBOI'O O6H.[€HI/I$I

Ilonutuka YHpaBJICHUA IMIEPCOHAIOM OPraHu3annuu

COHI/IaJ'IBHaFI IMMOJIMTUKA OpraHu3alunu

Crparerus pa3BUTHs OpraHu3aluu

busznec-nnan OopraHu3anuun

OCHOBBI ynpaBiIeHUs] OpraHu3anuei

OCHOBEI 6I/I3HCC-HHaHI/IpOBaHI/I$I

MeTo/1b1 KOHTPOJISI OM3HEC-TTPOLIECCOB

Merobl aHaM3a OU3HEC-TIPOIIECCOB

Metoap! mocTpoeHus: On3Hec-1IaHoB

OCHOBEHI PUCK-MCHC’KMCHTA

OCHOBEI yYHpaBJICHUS [TPOCKTAMU U U3SMCHCHUSAMU

CtpykTypa ¥  TNpPUHIUNOBl  OpPraHu3aldd  aJIMUHUCTPATUBHOMN
MOJIICPIKKU

CTpyKTypa U IPUHILIUIIBI OPTaHU3ALNN XO3SIMCTBEHHOMN MOAIEPKKI

CTpykTypa Y  TPUHIMIOBI  OpraHU3alldd  JOKYMEHTAI[MOHHOH
MO ACPIKKU

CTpyKTypa ¥ NPUHIHUITBI OPTaHU3AIMU OPTaHU3aLMOHHON MOIJIEPHKKHI

[Iepenosoii OTEYECTBEHHBIN OIIBIT aIMUHUCTPATUBHOM,
XO3SIICTBEHHOM, TOKYMEHTAIIMOHHON M OpraHU3allMOHHON MOIICPHKKHI

[TepenoBoii 3apyOeKHBIN OMBIT AAMHUHHCTPATHBHOW, XO3SHCTBEHHOMH,
JIOKYMEHTAallMOHHOW U OPTaHU3aI[MOHHON MOAACPKKU

[TonsaTHE 0 cerMeHTe phIHKa, B KOTOPOM paboTaeT OpraHu3amus

MeTtouka pa3pabOTKH JIOKATBHBIX HOPMAaTUBHBIX aKTOB

Mertoauka BHCAPCHUS JIOKAJIbHBIX HOPMATUBHBIX dKTOB
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[aTta coxpaHeHus: 29.07.2024

3akoHonarenscTBO Poccuiickoit denepannyn 1 HOpMaTUBHO-IIPaBOBAast
0a3a, peryJmpyromnme AesITeNbHOCTh B 00JIACTH aIMUHUCTPATUBHOM,
XO3SIICTBEHHOM, TOKYMEHTAIIMOHHON M OPraHU3allMOHHON MOIIEPHKKHI

ba3oBbie OCHOBBI HMH(POPMATHKH, MOCTPOSHHSI WH(POPMAIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl ¢ HUMU

Crioco0sr 00paboTKH HHPOPMAIIMH C HCIIOJIB30BAHHEM TPOTPAMMHOTO
o0ecrnevyeHns U KOMIBbIOTEPHBIX CPENICTB

[IpaBuna genoBoil nepenucKu

[IpaBuiia nesnoBoro sTukera

CrpykTypa opranuszanuu

Hpyrue
XapaKTEPUCTUKHU

IV. CBegeHus o6 opraHusauumsax - paspaborTymkax
npodeccnoHanbLHOro ctaHaapTa

4.1. OTBeTCTBEHHAsA opraHu3auua-paspabdboTymk

Mocksa

Accommanus "O0begHeHHEe aIMIUHUCTPATHBHO-X03SIICTBEHHBIX MTPpodeccnoHanoB", Topos

IIpe3unent npogeccuoHaabHOro coolIecTna barmansn Onecs BanepbeBHa

4.2. HaumeHOBaHMA opraHusayun-paspaboTynkoB

1 | AO "MeraJla6c", ropon MockBa

2 |3A0 "Coepbank-KHB", ropog Mocksa

3 |3AO0 "Cubupckas Cepsucnas Komnanus", ropox Mocksa

4 | KoMmanus ¢ orpann4eHHOM 0TBeTCTBEHHOCTHIO "[laparon Koncrpakmn Jlumuren",
ropox Mocksa

5 |OA "APMOQO", ropoa Mocksa

6 | 000 "AHKOP Odwuc Jlaiin", ropog Mocksa

7 1000 "A®U PYC", ropon Mocksa

8 | 000 "Munyoucu Dnexrpuk (PYC)", ropox Mocksa
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9 1000 "CAII CHI™, ropon Mockga

10 |ITAO "Otkpertre Xonauar", ropoa Mocksa

11 |ITAO "CoBkombank", ropog Mocksa

12 |IIpencraButenbctBo kKopriopanuu "I"oymuar BJIT (MaTepusman) UHK.", ropoa
Mocksa

13 | ®I'BOY BO "®unancossiii yuuBepcutet npu [IpaBurenscrBe Poccuiickoi
®enepauun", ropox Mocksa

<1> OO6mepoccuiickuii kJaccu@uKaTop 3aHsATHI.

<2> Obmepoccuiickuii kaaccuGuKaTop BUAOB SKOHOMUYECKON e TEIBHOCTH.

<3> EnuHbli KBaJU(HUKAIMOHHBIN CIPaBOYHMK JOJDKHOCTEH PYKOBOAWTEINEH, CIEHUAIUCTOB U
CIIy’KalllKX.

<4> OOmepoccuiickuii knaccubukarop mnpodeccuid padboynx, MJOMKHOCTEH CIyXKallUX W
TapU(pHBIX pa3psAIoB.

<5> OO0mepoccuiickuii kiaccu@uKaTop CrenuagIbHOCTEH 0 00pa30BaHUIO.

<6> ®epepanbHblii 3akoH OoT 10 gexabps 1995 r. N 196-®3 "O 6e3omacHOCTH TOPOKHOTO
neuxenns" (CoOpanue 3akoHoaatenscTBa Poccuiickoit @enepanum, 1995, N 50, ct. 4873; 1999, N 10,
ct. 1158; 2002, N 18, cT. 1721; 2003, N 2, cT. 167; 2004, N 35, ct. 3607; 2006, N 52, c1. 5498; 2007, N
46, ct. 5553, N 49, ct. 6070; 2009, N 1, cT. 21, N 48, ct. 5717; 2010, N 30, ct. 4000, N 31, ct1. 4196;
2011, N 17, ct. 2310, N 27, ct1. 3881, N 29, cT. 4283, N 30, cT1. 4590, 4596; 2012, N 25, ct. 3268, N 31,
ctT. 4320; 2013, N 17, c1. 2032, N 19, ct. 2319, N 27, ct. 3477, N 30, ct1. 4029, N 48, c1. 6165, N 52, cT.
7002; 2014, N 42, ct. 5615; 2015, N 24, ct. 3370, N 29, cT. 4359, N 48, c1. 6706, 6723; 2016, N 15, cT.
2066, N 18, cT. 2502, N 27, c1. 4192, 4229; 2017, N 31, ct1. 4753).
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